5010
Students
Goals and Objectives

The Board of Education believes that all students have a right to an education which is
based on standards of excellence, which stresses rigorous demands and which serves to
expand students' personal horizons. The Board believes that the education of each student
is the shared responsibility of students, parents, faculty, and administrators. The Board also
recognizes that students differ in their interests and abilities and therefore the district offers
a comprehensive program consisting of a variety of learning experiences.
The Board believes that an important function of the school is to prepare students for
participation in our American democratic society. The Board seeks to improve the
intellectual, emotional, social, and physical capacities of all students. The Board
encourages the development of thinking and communication skills, the tolerance of and
responsibility for others, and the understanding of varied cultures and life styles.
In order to implement this philosophy, recognizing that elementary, middle and high school
education are important steps in a lifelong process, the Board of Education establishes the
following objectives:
A.

To teach the essential skills traditionally associated with the various disciplines.

B.

To develop the four communication skills of listening, speaking, reading, and
writing.

C.

To extend and refine the students' ability to comprehend, interpret, and evaluate
printed, visual, and aural material.

D.

To develop critical thinking.

E.

To further the students' development of self-awareness, self-discipline, and selfesteem.

F.

To promote the physical well being of all students.

G.

To promote creativity and appreciation of the arts, humanities, and sciences.

H.

To encourage students to consider both the alternatives to and the consequences of
their actions in the decision making process.

I.

To present career options and to assist students in setting tentative goals.

J.

To help the student appreciate that learning is integrated and continuous.
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5111(a)

Students
Admission/Placement

Admission
District schools shall be open to all children five years of age and over who reach age five
on or before the first day of January of any school year. Each such child shall have, and
shall be so advised by the appropriate school authorities, an equal opportunity to participate
in the program and activities of the school system without discrimination on account of
race, color, sex, religion, national origin or sexual orientation. Exceptions from routine
admission may be made by the school principal on the basis of supporting evidence from
physical and psychological examinations.
The parent or person having control of a child five years of age shall have the option of not
sending the child to school until the child is six years of age. The parent or person having
control of a child six years of age shall have the option of not sending the child to school
until the child is seven years of age.
The parent or person shall exercise such option by personally appearing at the school district
office and signing an option form. The district shall provide the parent or person with
information on the educational opportunities available in the school system.
According to Connecticut General Statute 10-76d(b2), special education will be provided
for children who have attained the age of three and who have been identified as being in
need of special education, and whose educational potential will be irreparably diminished
without special education. If a special education student is being considered for an
exception, the Planning and Placement Team (PPT) will make a recommendation to the
administrator in charge of special education.
Each child entering the district schools for the first time must present a birth certificate or
offer legal evidence of birth data, as well as proof of a recent physical examination and
required immunizations. Proof of domicile may also be requested by the Building Principal.
Placement
Children who apply for initial admission to the district's schools by transfer from nonpublic
schools or from schools outside the district will be placed at the grade they would have
reached elsewhere pending observation and evaluation by classroom teachers, guidance
personnel, and the school Principal. After such observations and evaluations have been
completed, the Principal will determine the final grade placement of the children.

5111(b)
Students
Admission/Placement

(cf. 0521 - Nondiscrimination)
(cf. 5112 - Ages of Attendance)
(cf. 5141 - Student Health Services)
(cf. 6171 - Special Education)
(cf. 6146 - Graduation Requirements)
Legal Reference:

Connecticut General Statutes
10-15 Towns to maintain schools
10-15c Discrimination in public schools prohibited.
School
attendance by five-year olds, as amended by P.A. 97-247
10-76a - 10-76g re special education
10-184 Duties of parents (re mandatory schooling for children ages
five to sixteen, inclusive) - as amended by PA 98-243.
10-186 Duties of local and regional boards of education re school
attendance. Hearings. Amended by PA 96-26, An Act Concerning
Graduation Requirements and Placement of Older Students
Appeals to state board. Establishment of hearing board
10-233a - 10-233f Inclusive; re: suspend, expel, removal of pupils
10-233c Suspension of pupils
10-233d Expulsion of pupils
10-261 Definitions
State Board of Education Regulations
10-76a-1 General definitions (c) (d) (q) (t)
10-76d-7 Admission of student requiring special education (referral)
10-204a Required immunizations (as amended by PA 98-243)
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5111 (c)
Promotion Policy Statement:
Promotion Policy Statement: Board members reviewed two statements. Motion by
K. Beatty /2nd J. Cramp to choose the second statement carried unanimously.
The promotion policy statement adopted is as follows:
“In matters of promotion, parents, teachers, and the principal will work together to
serve the best interest of the student. The final decision, however, will be made by the
principal. At the time of enrollment, no student will be enrolled at any grade level for a
two year period of time (unless stipulated in an Individualized Education Plan or 504
document).”
It was suggested that this promotion policy be included in our school handbook and in the
information sent out to parents for kindergarten registration.

Adopted:

November 8, 2004
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Form

ACKNOWLEDGMENT OF OPTION TO EXEMPT ATTENDANCE
OF CHILD FIVE OR SIX YEARS OF AGE FROM SCHOOL

Pursuant to Section 10-184 of the Connecticut General Statutes
I, _____________________________________ , of ___________________________________,
Name of Parent, Guardian or Other
Address
the parent, guardian or other person charged with the care of the following
minor child
____________________________________of__________________________________
Name of Child
Address

who was born on ______________________do hereby choose not to send my child
Date
to public school during the _________________.
School Year

Furthermore, before signing this form, a representative of the ____________________________
Name of District
school district met with me and provided me with information concerning the
educational opportunities and school accommodations available in the school system.

ACKNOWLEDGED BY:

____________________________________
Signature of Parent, Guardian or Other

____________________________________
Date

Attendance Policy
5113(a)

Attendance and Excuses
Connecticut State Law states that parents are responsible to have their children attend
school regularly during the hours and terms the public school is in session. Classroom
learning experiences are the basis for public school education. Time lost from class is
lost instructional opportunity. The Board of Education requires that accurate records be
kept of the attendance of each child, and students should not be absent without parental
knowledge and consent.
Connecticut’s Truancy Law (PA 91-103) requires parents to see that their child attends
school on a regular basis. A student is “truant” if he/she has four (4) unexcused absences
in one month or ten (10) unexcused absences in a year. The law requires the school to
meet with the parents to review the reasons for the truancy and then refer children to
agencies providing child and family services if necessary.
Recognizing that absenteeism reflects negatively upon the quality of education received
by students, and in accordance with the Connecticut Truancy Law, the Sharon Board of
Education has adopted the following policy:
1. All absences must be reported to school officials by the child’s parent or guardian.
It is the responsibility of the parent/guardian to call the school each morning to
indicate the absence of their child. If the school does not receive notification of
your child’s absence, it is our policy to call your home and/or workplace to follow
up on your child’s absence. This is to ensure the safety of your child. If the
child’s absence has not been reported to the school, the child must return to school
with a written note signed by the parent/guardian that includes the child’s name,
grade, date of absence, and reason for absence upon the child’s return to school.
If notice is not received for the child’s absence, it will be considered unexcused.
2. Any absences greater than four days in one month period will require a
physician’s note indicating that the child has been ill. The four days do not need
to be consecutive. If a note from the child’s physician is not received or approval
of absences not given by the principal, the days missed are unexcused.
3. Absences even properly reported are considered excused for the following reasons
only:
Death in the immediate family.
Serious illness of a member of the family that necessitates the absence of the
student.
Illness or injury to the student.
Religious Obligation.
Legal Obligation.
Any other absences which have had prior approval from the principal.
Out of town medical/dental appointments that cannot be otherwise scheduled.
Such other exceptional circumstances as approved by the school
administration.

5113(b)

4. If a student has been out for ten unexcused absences in a school year, a conference
will be held with the parent/guardian, principal or other designated school
representative to discuss the situation and take corrective action. Valid evidence
must be presented to the school administration explaining the child’s absences. If
it is determined that the child’s academic performance has been affected by the
absences, the child may face retention.
5. The parent may request a meeting at any time to discuss attendance problems. In
the event the child is absent for ten days for unexcused reasons, the administration
will notify the parent by phone and will follow up in writing, that the maximum
number of days has been reached and the child may face retention, The child
would have the opportunity to complete requirements missed due to attendance
factors in summer school.
Planned Family Absence
When a family plans an absence from school for a vacation or other event an appropriate
form must be filled out by the teachers and the parents prior to the date of departure, or
the time that the student is out will be considered unexcused. This system will assist
teachers in tracking the child’s missed work. The form may be picked up in the office.
School Events
A student must be present in school before 11:30am, which is considered 50 percent of
the school day to be eligible to participate in all extracurricular activities on that day.
Tardiness
Promptness to class is very important and tardiness affects the learning of the entire class.
Students are expected to be in their places, ready for work, at the bell. Continued
tardiness on the part of any student will be viewed as a very serious matter. Sharon
Center School’s academic day begins with the 8:40am bell.
Students who plan to be late due to appointments must sign in late at the front office and
bring in a note from their parent indicating the reason they were late. Under the law, it is
the parent or guardian’s responsibility to require that a child attend school for the entire
school day. Any student arriving in the building after the start of school MUST sign in at
the office. This ensures that we know where your child is at all times and can monitor the
safety of your child.
Repeated tardiness will necessitate a meeting with the principal or designee to create an
action plan that will remedy the tardiness problem.

Policy Adopted: December 9, 2002

Sharon Board of Education
Sharon, Connecticut

5113(c)
(Form)
NOTE: This form is due to the principal’s office ONE WEEK before trip.

Sharon Center School
Planned Family Absence Form

Child’s Name:________________________________ Grade:______ Teacher: ________
Reason for Absence: ______________________________________________________
________________________________________________________________________
Dates child will be absent: From: _____________________ To: ____________________
Signature of Parent/Guardian: _______________________________________________
Principal’s Signature: ______________________________________________________
Homeroom Teacher’s Signature: _____________________________________________
Subject
Math

Science

English

Reading

Social Studies

Other

Assignment

Teacher’s Initials

5113

Students
Attendance and Excuses

The Superintendent or designated school staff shall annually notify the parent/guardian or
other person having control of each child enrolled in a grade from kindergarten to eight in
writing of obligations of the parent/guardian pursuant to 10-184 of the Connecticut General
Statutes. Annually at the beginning of the school year and upon enrollment during the
school year, the schools will obtain from the parent/guardian a telephone number or other
means of contacting such parent/guardian during the school day.
Disciplinary action for absences and tardiness are contained in the individual school parentstudent handbooks.
Absences
If absence from school is to be considered excused, a principal or teacher may require a
satisfactory explanation from the parent or guardian of a student. The administration will
determine whether absences are excused or unexcused.
Excused Absences
Students receive an excused absence when they are absent from school for the following
reasons:
1.

Death in the immediate family.

2.

Serious illness of a member of the family which necessitates the absence of the
student.

3.

Illness or injury of the student.

4.

Religious obligation.

5.

Legal obligation.

6.

Such other absences which have had prior approval of the Principal. Students who
plan to be absent for reasons other than those listed above, should seek approval by
presenting a note from home to the Principal who will then indicate approval or
disapproval. The responsibility for the make up of work lies with the student, not the
teacher. Unless a student has an extended illness, all make-up privileges will be
completed within five (5) days when the student returns to school.

7.

Such other exceptional circumstances as approved by the school administration.

Regulation approved:

January 14, 2002
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5113.2(a)

Students
Truancy

In accordance with the Truancy Policy of the Board of Education, the following
procedures are hereby adopted. For purposes of these procedures, “truant” means a child
who has four (4) unexcused absences from school in any one month, or ten (10)
unexcused absences from school in any school year. “Parent” means the parent, guardian
or other person having legal responsibility of a child.
When a student is identified as a truant, the Superintendent or his/her designee (i.e.
Principal, Assistant Principal) will conduct a meeting with the parent, the student, (if
appropriate) and with such school personnel where involvement is determined
appropriate by the Superintendent or his/her designee. The meeting will occur not later
than ten (10) school days after the child's fourth (4th) unexcused absence in a month or
tenth (10th) unexcused absence in a school year and will be for the purpose of reviewing
and evaluating the reasons for truancy.
The parents of each child enrolled in the school district will be notified in writing at the
beginning of each school year of their statutory obligation to insure that their child attends
school. Parents of children enrolling during the school year will be similarly notified.
When parents are notified in accordance with paragraph 2 above, they will be asked to
provide the Principal of the school in which their child is enrolled with a telephone
number or some other means of contacting them during the school day.
Parents will be informed by the school Principal or his/her designee that it is their
responsibility to contact the school office when it is necessary for their child to be absent
from school. If a child is absent and no notification has been received from the parent, the
school Principal will designate a staff member to notify the parent of the child’s absence.
If the Superintendent or his/her designee determines that further assistance is required for
a truant child and his/her family, he/she may file a written complaint with the Superior
Court pursuant to Connecticut General Statutes, alleging that the acts or omissions of the
child are such that his/her family is a family with service needs.
When a child has been identified as a truant, a written complaint shall be filed if the
parent or other person having control of the child fails to attend the required meeting to
evaluate when the child’s truant or fails to cooperate with the school in trying to solve the
truancy problem.
After the close of each school year, the Superintendent shall submit to the State
Department of Education a report on the number of students with unexcused absences
during school year and for each student the number of unexcused absences.

5113.2(b)

Students
Truancy (continued)

Legal Reference:

Connecticut General Statutes
10-184 Duties of parents. (as amended by PA 98-243)
10-198a Policies and procedures concerning truants. (Revised by
PA 95-304 An Act Concerning School Safety)
10-199 through 10-202 Attendance, truancy in general.
10-202e-f Policy on dropout prevention and grant program.
46b-149 Family with Service Needs.
Campbell v New Milford, 193 Conn 93 (1984)

Regulation approved:
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Appendix A
SHARON PUBLIC SCHOOLS
Sharon, Connecticut

ANNUAL NOTIFICATION OF PARENTAL OBLIGATIONS
UNDER C.G.S. 10-184

Dear (Parent Name),
Connecticut law requires that annually the school district provide you a written notice of
your obligations under Connecticut General Statute 10-184. This law requires each parent
or guardian of a child five years of age and older and under sixteen years of age to ensure
that the child attends school regularly when school is in session — unless such parent or
other person shows that the child is receiving equivalent instruction elsewhere.
Regular student attendance is essential to the educational process. So we can inform you if
your child is absent without a previous explanation, Connecticut laws also require that we
obtain from you a telephone number or other means of contacting you during the school
day. Please complete and return the form attached.
Thanks for your cooperation.

Sincerely,

Principal

5113.2
Appendix B
SHARON PUBLIC SCHOOLS
Sharon, Connecticut

PARENT NOTIFICATION LETTER FOR TRUANCY PROBLEMS

Dear (Parents Name),
As you know, children must attend school regularly to be successful. There is a compulsory
school attendance law in Connecticut and parents and guardians are legally responsible for
keeping their children in school. I'm sure that you want your child to do well in school and
therefore, we are asking you for your help. (Child’s Name) has (number of unexcused
absences) from school.
(Child’s Name) has a serious attendance problem and we all need to work together solve
it. Please contact (Staff Contact Person) at (Telephone Number) immediately for an
appointment. We will work with you and your child to improve school attendance.
Sincerely,

Principal

5113.2
Appendix C

PA 95-304 - AN ACT CONCERNING SCHOOL SAFETY

1.

TRUANCY
This act makes modifications to the statutes pertaining to truancy (Sections 10-198
and 10-200 of C.G.S.), and to the statutes pertaining to expulsion (Sections 10-233a
and 10-233d, of C.G.S.).
The major changes pertaining to truancy are listed below which will require
modifications in the truancy policy and regulation #5113.2.
a.

The definition of a truant, previously applicable to students enrolled in
grades kindergarten through grade eight has been changed to apply to
children ages seven to sixteen inclusive.

b.

A district's truancy policy must now require the superintendent to bring a
truant child's case to Superior Court under the Family with Service Needs
Law (FWSN), if the parent or other person having control of the truant child
(1) fails to attend the required meeting the appropriate school personnel to
evaluate why the child is truant or (2) fails to cooperate with the school in
trying to solve the child's truancy problem.

c.

The bill removes the requirements that:

d.

1.

The Superintendent make a FWSN complaint for each habitual
truant (a student with at least 20 unexcused absences in a school
year);

2.

The Board of Education report the number of habitual truants in
kindergarten through eighth grade to the State Department of
Education annually;

3.

There be a distinction between "truants" and "habitual truants" for
purposes of school truancy policies.

The bill applies the 20 unexcused absences per year definition to the statute
(Section 10-200 that allows towns and cities to (1) adopt ordinances about
habitual truants and (2) impose penalties of up to $20 a day for violations of
the ordinances, applicable to students ages 7 to 16 inclusive.

5113.2
Appendix D

MAJOR PROCEDURAL CONSIDERATIONS REGARDING TRUANCY

The school administration will make a concentrated effort to prevent and remedy truancy in
its early stages for students who are found to be truant. This will include:
1.

Holding a meeting with the appropriate school staff and the parent/guardian of the
child who is truant within ten (10) school days after the child's fourth unexcused
absence in one month or tenth unexcused absence in one school year to determine
the reason for the truant behavior.

2.

The designated staff coordinating services with and referrals of children to
community agencies providing child and family services.

3.

The designated school staff annually notifying the parent/guardian of each child
enrolled in a grade from kindergarten to eight in writing of obligations of the
parent/guardian pursuant to 10-184 of the Connecticut General Statutes.

4.

Annually at the beginning of the school year and upon enrollment during the school
year, obtaining from the parent/guardian of a student ages seven through sixteen
inclusive telephone number or other means of contacting such parent/guardian
during the school day.

5.

School personnel making a reasonable effort to notify the parent or guardian
whenever an enrolled child ages seven through sixteen inclusive fails to report to
school on a regularly scheduled school day and no indication has been received by
school personnel that the child's parent or guardian is aware of the absence.

6.

The Superintendent shall file a written complaint with Superior Court Juvenile
Matters for a family with service needs when a student is "truant" as defined and the
parent or other person having control of the child fails to attend the required meeting
with appropriate school personnel to evaluate why the child is truant or fails to
cooperate with the school in trying to solve the child's truancy problem.

7.

Prior to a written complaint to Superior Court a referral will be made to the PPT to
determine whether or not an educational evaluation is appropriate.

5114(a)
Students
Suspension and Expulsion/Due Process
It is the goal of the Board of Education to ensure the safety and welfare of all students in
attendance, and to maintain an atmosphere conducive to learning. In keeping with this goal,
students are expected to comply with school rules and regulations, as well as Board policies.
Students may be disciplined for conduct on school grounds or at any school-sponsored
activity that endangers persons or property, is seriously disruptive of the educational
process, or that violates a publicized policy of the Board. Students may be disciplined for
conduct off school grounds if such conduct is seriously disruptive of the educational process
and violates a publicized policy of the Board.
In working with students, emphasis shall be placed upon developing effective self-discipline
as the most effective disciplinary approach.
A.

Definitions
1.
“Exclusion” shall be defined as any denial of public school privileges to a
student for disciplinary purposes.
2.
“Removal” shall be defined as an exclusion from a classroom for all or
part of a single class period, provided such exclusion shall not extend beyond
ninety (90) minutes.
3.
“In-School Suspension” shall be defined as an exclusion from regular
classroom activity for no more than five (5) (ten days effective July 1, 2009)
consecutive school days, but not exclusion from school, provided such exclusion
shall not extend beyond the end of the school year in which such in-school
suspension was imposed. Such suspensions shall be served in the school attended
by the student.
4.
“Suspension” shall be defined as an exclusion from school privileges or
from transportation services for not more than ten (10) consecutive school days,
provided such exclusion shall not extend beyond the end of the school year in
which such suspension was imposed. (Effective July 1, 2009: Suspensions shall
be in-school suspensions unless the administration determines that the student
being suspended poses such a danger to persons or property or such a disruption
of the educational process that the student shall be excluded from school during
the period of suspension.)
5.
“Expulsion” shall be defined as an exclusion from school privileges for
more than ten (10) consecutive school days and shall be deemed to include, but
not be limited to, exclusion from the school to which such student was assigned
at the time such disciplinary action was taken, provided that assignment to a
regular classroom program in a different school in the district shall not constitute
a suspension or an expulsion. Such period of exclusion may extend to the school
year following the school year in which the exclusion was imposed, up to one
calendar year.

5114(b)
Students
Suspension and Expulsion/Due Process (continued)
6.
“Emergency” shall be defined as a situation under which the continued
presence of the student in the school imposes such a danger to persons or property
or such a disruption of the educational process that a hearing may be delayed until
a time as soon after the exclusion of such student as possible.
7.

“Days” is defined as days when school is in session.

8.
“School-Sponsored Activity” is defined as any activity sponsored,
recognized or authorized by the Board of Education and includes activities
conducted on or off school property.
9.
“Possess” means to have physical possession or otherwise to exercise
dominion or control over tangible property.
10.
“Deadly Weapon” means any weapon, whether loaded or unloaded, from
which a shot may be discharged, or a switchblade knife, gravity knife, billy,
blackjack, bludgeon, or metal knuckles.
11.
“Firearm” means: 1) any weapon (including a starter gun) which will or
is designed to or readily be converted to expel a projectile by the action of an
explosive; 2) the frame or receiver of any such weapon; 3) any firearm muffler or
firearm silencer; or 4) any destructive device. Firearm does not include any
antique firearm. For purposes of this definition “destructive device” means any
explosive, incendiary, or poison gas, bomb, grenade, rocket having a propellant
charge of more than 4 ounces, missile having an explosive or incendiary charge of
more than ¼ ounce, mine, or device similar to any of the weapons described
herein.
12.
“Vehicle” means a “motor vehicle” as defined in Section 14-1 of the
Connecticut General Statutes, snow mobile, any aircraft, or any vessel equipped
for propulsion by mechanical means or sail.
13.
“Martial Arts Weapon” means a nunchakum kama, kasari-fundo,
octagon sai, tonfa or chinese star.
14.
“Dangerous Drugs and Narcotics” is defined as any controlled drug in
accordance with Connecticut General Statutes §219-240.



5114(c)
Students
Suspension and Expulsion/Due Process (continued)
B.

Removal from Class
1.
All teachers are hereby authorized to remove a student from class when
such student causes a serious disruption of the educational process within the
classroom.
2.
Such teacher shall send the student to a designated area and shall
immediately inform the building Principal or his/her designee as to the name of
the student and the reason for removal.
3.
No student shall be removed from class more than six (6) times in any year
nor more than twice in one week, unless such student is referred to the building
Principal or his/her designee and granted an informal hearing in accordance with
the provisions of this policy, as stated in G (3).

C.

Exclusion from Co-Curricular and Extra-Curricular Activities
Participation in co-curricular and extra-curricular activities is a privilege and not
an entitlement. Students involved in such programs are expected to follow all
school rules and demonstrate good citizenship. Failure to do so may result in
partial or complete exclusion from said activities and programs. Activities
include, but are not limited to, athletic programs, musical or drama productions,
clubs, field trips, and school trips out-of-state and abroad.

D.

Suspension and Expulsion
1.
A student may be suspended or expelled for conduct on school property or
at a school-sponsored activity that endangers persons or property, is violative of a
publicized policy of the Board, or is seriously disruptive of the educational
process, including but not limited to one or more of the following reasons:
a.

Conduct causing danger to the physical well-being of
himself/herself or other people that is not reasonably necessary for
self-defense;

b.

Intentionally causing or attempting to cause physical injury to
another person that is not reasonably necessary for self-defense;

c.

Intentionally causing or attempting to cause damage to school
property or material belonging to staff (private property);

d.

Stealing or attempting to steal private or school property or taking
or attempting to take personal property or money from any other
person;

5114(d)
Students
Suspension and Expulsion/Due Process (continued)
e.

The use, either spoken or written on clothing, of obscene or
profane language or gestures on school property or at a schoolsponsored activity;

f.

Deliberate refusal to obey the directions or orders of a member of
the school staff;

g.

Harassment and/or hazing/bullying on the basis of that person’s
race, religion, ethnic background, gender or sexual orientation;

h.

Open defiance of the authority of any teacher or person having
authority over the student, including verbal abuse;

i.

Threatening in any manner, including orally, in writing, or via
electronic communication, a member of the school including any
teacher, a member of the school administration or any other
employee, or a fellow student;

j.

Blackmailing a member of the school community, including any
teacher, member of the school administration or any other
employee or fellow student;

k.

Possession of a firearm, deadly weapon, dangerous instrument, or
martial arts weapon, as defined in Section 53a-3, such as a pistol,
knife, blackjack, etc.;

l.

Possession of any weapon or weapon facsimile, including but not
limited to knife, pistol, pellet guns and/or airsoft pistols;

m.

Possession, transmission, distribution, selling, use or consumption
of alcoholic beverages, dangerous drugs or narcotics
(hallucinogenic drug, amphetamine,
barbiturate,
marijuana,
alcoholic beverage), intoxicant of any kind or any facsimile of a
dangerous drug;

n.

Knowingly being in the presence of those who are in possession of
using, transmitting, or being under the influence of any dangerous
drug, narcotic (hallucinogenic drug, amphetamine, barbiturate,
marijuana, alcoholic beverage) or intoxicant of any kind;

o.

Participation in any unauthorized occupancy by any group of
students or others of any part of any school, school premises or
other building owned by any school district after having been
ordered to leave said school premises or other facility by the
Principal or other person then in charge of said school building
or facility;

5114(e)
Students
Suspension and Expulsion/Due Process (continued)

E.

p.

Participation in any walkout from a classroom or school building
by any group of students and refusing to immediately return to said
classroom or school building after having been directed to do so by
the Principal or other person then in charge of said classroom or
school building;

q.

Intentional incitement which results in an unauthorized occupation
of, or walkout from, any school building, school premises, facility
or classroom by any group of students or other persons;

r.

Repeated unauthorized absence from or tardiness to school;

s.

Intentional and successful incitement of truancy by other students;

t.

The use or copying of the academic work of another and the
presenting of it as one’s own without proper attribution;

u.

Violation of school rules and practices or Board policy, regulation
or agreement, including that dealing with conduct on school buses
and the use of school district equipment;

v.

Violation of any federal or state law which would indicate that the
violator presents a danger to any person in the school community
or to school property;

w.

Lying, misleading or being deceitful to a school employee or
person having authority over the student;

x.

Unauthorized leaving of school or school-sponsored activities;

y.

Unauthorized smoking.

Suspension for Conduct Off School Grounds
1.

Students are subject to suspension for conduct off school property and
outside of school-sponsored activities in accordance with law, for conduct
that violates a publicized policy of the Board and is seriously disruptive of
the educational process, including but not limited to the following:
a.

Conduct leading to a violation of any federal or state law if that
conduct is determined to pose a danger to the student
himself/herself, other students,
school employees or school
property.
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b.

2.

F.

Adjudication as a delinquent or a youthful offender as the result of
a felony if the conduct leading to the adjudication is determined to
pose a danger to the student himself/herself, other students, school
employees or school property.

In making a determination as to whether conduct is “seriously disruptive
of the educational process”, the administration, Board of Education or
impartial hearing board may consider, but such consideration shall not be
limited to: 1) whether the incident occurred within close proximity of a
school; 2) whether other students from the school were involved or
whether there was any gang involvement;
3) whether the conduct involved violence, threats of violence or the
unlawful use of a weapon as defined in Section 29-38 and whether any
injuries occurred; and 4) whether the conduct involved the use of alcohol,
narcotic drug, hallucinogenic drug, amphetamine, barbiturate or marijuana.

Mandatory Expulsion
It shall be the policy of the Board to expel a student for one full calendar year if:
1.

The student, on grounds or at a school-sponsored activity, was in
possession of a firearm, as defined in 18 U.S.C. 921*, as amended from
time to time, or deadly weapon, dangerous instrument or martial
arts weapon, as defined in C.G.S. 53A-3; or the student, off school
grounds, did possess such firearm in violation of C.G.S. 29-35 or did
possess and use such a firearm, instrument or weapon in the
commission of a crime; or the student, on or off school grounds offered for
sale or distribution a controlled substance, as defined in subdivision (9) of
C.G.S. 21a-24o, whose manufacture, distribution, sale, prescription,
dispensing, transporting or possessing with intent to sell or dispense,
offering or administering is subject to criminal penalties under C.G.S. 21277 and 21a-278.

2.

Such a student shall be expelled for one calendar year if the Board of
Education or impartial hearing board finds that the student did so possess
or so possess and use, as appropriate, such a weapon or firearm,
instrument or weapon or did so offer for sale or distribution such a
controlled substance.

3.

The Board may modify the period of a mandatory expulsion on a case-bycase basis.
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4.

A firearm, as defined by C.G.S. 53a-3 includes any sawed-off shotgun,
machine gun, rifle, shotgun, pistol, revolver, or other weapon, whether
loaded or unloaded from which a shot may be discharged, or a switchblade
knife, a gravity knife, billy, black jack, bludgeon or metal knuckles.

*A firearm, currently defined by 18 U.S.C. 921, is any weapon that can expel a
projectile by an explosive action and includes explosive devices, incendiaries, poison
gases, and firearm frames, receivers, mufflers or silencers.
G.

Suspension Procedure
1.

The administration of the school shall have the authority to invoke
suspension for a period of up to ten (10) days or to invoke in-school
suspension for a period of up to five (5) days (ten school days effective
July 1, 2009) of any student for one or more of the reasons stated in
paragraph C, above, in accordance with the procedure outlined in this
paragraph. (Effective July 1, 2009: Suspensions shall be in-school
suspensions unless the administration determines that the student being
suspended poses such a danger to persons or property or such a disruption
of the educational process that the student shall be excluded from school
during the period of suspension.)

The administration is expected to use the guidelines developed and promulgated
by the Commissioner of Education to help determine whether a student should
receive an in-school or out-of-school suspension.
The administration shall also have the authority to suspend a student from
transportation services whose conduct while awaiting or receiving transportation
violates the standards set forth in paragraph C, above. The administration shall
have the authority to immediately suspend from school any student when an
emergency exists as that term is defined in paragraph A, above.
If an emergency situation exists, the hearing outlined in Paragraph G(3) shall be
held as soon as possible after the exclusion of the student.
2.

In the case of suspension, the administration shall notify the student’s
parents and the Superintendent of Schools not later than twenty-four (24)
hours of the suspension as to the name of the student who has been
suspended and the reason therefor. Any student who is suspended shall be
given an opportunity to complete any class work including but not limited
to, examinations which such student missed during the period of his/her
suspension.
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H.

3.

Except in the case of an emergency as defined in paragraph A, above, a
student shall be afforded the opportunity to meet with the
administration and to respond to the stated charges prior to the
effectuation of any period of suspension or in-school suspension. If at such
a meeting the student denies the stated charges he/she may at that time
present his/her version of the incident(s) upon which the
proposed suspension is based. The administration shall then
determine whether or not suspension or in-school suspension is
warranted. In determining the length of a suspension period, the
administration may receive and consider evidence of past disciplinary
problems which have led to removal from a classroom, in-school
suspension, or expulsion.

4.

For any student who is suspended for the first time and who has never
been expelled, the school administration may shorten the length of or
waive the suspension period if the student successfully completes an
administration-specified program and meets any other administrationrequired conditions. Such program shall be at no expense to the student or
his/her parents/guardians.

5.

No student shall be suspended more than ten times or a total of fifty (50)
days in one school year, whichever results in fewer days of
exclusion, unless a hearing as provided in paragraph H(5) is first granted.

6.

No student shall be placed on in-school suspension more than fifteen times
or a total of fifty (50) days in one school year, whichever results in fewer
days of exclusion, unless a hearing as provided in paragraph H(5) is first
granted.

Expulsion Procedures
1.

The Board of Education may, upon recommendation of the Superintendent
of Schools, expel any student for one or more of the reasons stated in this
policy if in the judgment of the Board of Education, such disciplinary
action is in the best interest of the school system.
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2.

Upon receipt of a recommendation for expulsion from the Superintendent
of Schools the Board shall, after giving written notice to the student and
his/her parents or guardian, if said student is less than 18 years of age,
conduct a hearing prior to taking any action on the expulsion of said
student, provided however, that in the event of an emergency as defined in
this policy, the student may be expelled prior to the hearing but in such
case even a hearing shall be held as soon after the expulsion as possible.
The notice shall include information concerning legal services that are
provided free of charge or at a reduced rate that are available locally (CT
Legal Service or source of such services) and how to access such
services.

3.

Three members of the Board of Education shall constitute a quorum for an
expulsion hearing. A student may be expelled if a majority of the Board
members sitting in the expulsion hearing vote to expel and provided at
least three affirmative votes for expulsion are cast.

4.

A special education student’s handicapping conditions shall be considered
before making a decision to expel. A Planning and Placement Team
(PPT) meeting must be held to determine whether the behavior or
student actions violative of Board of Education standards set forth in
policy governing suspension and expulsion are the result of the student’s
handicapping condition.

5.

The procedure for any hearing conducted under this paragraph shall at
least include the right to:
a.

Notice prior to the date of the proposed hearing which shall include
a statement of the time, place and nature of the hearing; a statement
of the legal jurisdiction under which the hearing is to be held; and a
statement that the board is not required to offer an alternative
educational opportunity to any student between 16 and 18 who was
previously expelled or who is found to have engaged in conduct
endangering persons which involved (1) possession of a firearm,
deadly weapon, dangerous instrument or martial arts weapon on
school property or school transportation or at a school-sponsored
activity or (2) offering for sale or distribution on school property
or at a school-sponsored activity a controlled substance, as defined
in Section 21a-240(a) of the Connecticut General Statutes.

b.

A short and plain statement of the matters asserted, if such matters
have not already been provided in a statement of reasons requested
by the student;
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6.

7.

c.

The opportunity to be heard in the student’s own defense;

d.

The opportunity to present witnesses and evidence in the student’s
defense;

e.

The opportunity to cross-examine adverse witnesses;

f.

The opportunity to
parents’/student’s own

g.

Information concerning legal services provided free of charge or at
a reduced rate that are available locally and how to access such
services;

h.

The opportunity to have the services of a translator, to be provided
by the Board of Education whenever the student or his/her parent
or legal guardian do not speak the English language;

i.

The prompt notification of the decision of the Board of Education,
which decision shall be in writing if adverse to the student
concerned.

be

represented
expense;

by

counsel

at

the

The record of the hearing held in any expulsion case shall include the
following:
a.

All evidence received and considered by the Board of Education;

b.

Questions and offers of proof, objections and ruling on such
objections;

c.

The decision of the Board of Education rendered after such hearing;
and

d.

A copy of the initial letter of notice of proposed expulsion, a copy of
any statement of reasons provided upon request, a statement of the
notice of hearing and the official transcript, if any, or if not
transcribed, any recording or stenographic record of the hearing.

Rules of evidence at expulsion hearings shall assure fairness, but shall not be
controlled by the formal rules of evidence, and shall include the following:
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a.

Any oral or documentary evidence may be received by the Board of
Education but, as a matter of policy, irrelevant, immaterial or unduly
repetitious evidence may be excluded. In addition, other evidence of
past disciplinary problems which have led to removal from a
classroom, in-school suspension, suspension, or expulsion may be
received for considering the length of an expulsion and the nature of
the alternative educational opportunity, if any, to be offered;

b.

The Board of Education shall give effect to the rules of privilege by
law;

c.

In order to expedite a hearing, evidence may be received in written
form, provided the interest of any party is not substantially
prejudiced thereby;

d.

Documentary evidence may be received in the form of copies or
excerpts;

e.

A party to an expulsion hearing may conduct cross-examination of
witnesses where examination is required for a full and accurate
disclosure of the facts;

f.

The Board of Education may take notice of judicially cognizable
facts in addition to facts within the Board’s specialized knowledge
provided, however, the parties shall be notified either before or
during the hearing of the material noticed, including any staff
memoranda or data, and an opportunity shall be afforded to any party
to contest the material so noticed;

g.

A stenographic record or tape-recording of any oral proceedings
before the Board of Education at an expulsion hearing shall be made
provided, however, that a transcript of such proceedings shall be
furnished upon request of a party with the cost of such transcript to
be paid by the requesting party. Findings of fact made by the
Board after an expulsion hearing shall be based exclusively upon
the evidence adduced at the hearing.

h.

Decisions shall be in writing to the student and shall include findings
of fact and conclusions necessary for the decision. Findings of fact
made by the Board after an expulsion hearing shall be based
exclusively upon the evidence adduced at the hearing.
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8.

I.

J.

For any student expelled for the first time and who has never been
suspended, the Board of Education may shorten the length of or waive the
expulsion period if the student successfully completes a Board specified
program and meets any other conditions required by the Board. Such a
Board specified program shall not require the student or the parent/guardian
of such student to pay for participation in the program.

Notification
1.

All students and parents within the jurisdiction of the Board of Education
shall be informed, annually, of Board Policy governing student conduct by
the delivery to each said student of a written copy of said Board Policy.

2.

The parents or guardian of any minor student either expelled or suspended
shall be given notice of such disciplinary action no later than 24 hours of the
time of the institution of the period of expulsion or suspension.

3.

The notice of an expulsion hearing to the student and his/her parents or
guardians, if said student is less than 18 years of age, shall include
information concerning legal services that are provided free of charge or at a
reduced rate that are available and how to access such services.

Students with Disabilities
A special education student’s and/or 504 disability shall be considered before
making a decision to suspend. A student with disabilities may be suspended for up
to ten school days in a school year without the need for the district to provide any
educational services. A disabled student may be additionally removed (suspended)
for up to ten school days at a time for separate acts of misconduct as long as the
removals do not constitute a pattern. During any subsequent suspension of ten days
or less of a student with disabilities, the district shall provide services to the
disabled student to the extent determined necessary to enable the student to
appropriately advance in the general education curriculum and toward achieving
his/her IEP goals. In cases involving removals for ten days or less, school personnel
(school administration) in consultation with the child’s special education teacher,
shall make the service determination.
If the disabled student’s suspensions beyond ten school days in a school year
constitute a pattern because of factors such as the length of each removal, the total
amount of time the child is removed and the proximity of the removals to one
another, the IEP team (PPT) shall conduct a manifestation determination. Meetings
of a student’s IEP team (PPT) are required to develop a behavioral assessment plan
or to review and modify as necessary one previously developed when the disabled
student has been removed (suspended) from his/her current placement for more
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than ten school days in a school year and when commencing a removal
(suspension) that constitutes a change in placement.
Whenever a student is suspended, notice of the suspension and the conduct for
which the student was suspended shall be included on the student’s cumulative
educational record. Such notice shall be expunged from the record by the Board if
the student graduates from high school.
Notwithstanding the foregoing, the following procedures shall apply to students who
have been identified as having one or more disabilities under the IDEA and/or
Section 504 of the Rehabilitation Act (a “student with disabilities”):
1.

If a student with disabilities engages in conduct that would lead to a
recommendation for expulsion, the district shall promptly convene an IEP
team (PPT) meeting to determine whether the misconduct was caused by or
had a direct and substantial relationship to the student’s disability or if the
conduct in question was the direct result of the District’s failure to
implement the IEP. A student may be suspended for up to ten days pending
the IEP team (PPT) determination.

2.

If the District, parent and relevant members of the IEP team (PPT) determine
that the misconduct was not caused by the disability, the Superintendent may
proceed with a recommendation for expulsion. During any period of
expulsion, a student with disabilities under the IDEA shall receive an
alternative educational plan consistent with the student's educational needs
as determined by the IEP team (PPT) in light of such expulsion and the
student’s IEP. The services must continue to the extent determined necessary
to enable the disabled student to appropriately advance in the general
education curriculum and to advance toward achieving the goals of his/her
IEP, and be provided a free appropriate public education.

3.

If the District, parent and relevant members of the IEP team (PPT) determine
that the misconduct was caused by or had a direct and substantial
relationship to the disability, or the conduct in question was the direct
result of the District’s failure to implement the student’s IEP, the
Superintendent shall not proceed with the recommendation for
expulsion. The IEP team (PPT) shall consider the student’s misconduct and
revise the IEP to prevent a recurrence of such misconduct and to provide
for the safety of the other students and staff. A functional behavioral
assessment shall be conducted, if not previously done, and a behavioral
intervention plan implemented or revised, if in existence. The student shall
be returned to the placement from which he/she was removed unless agreed
otherwise by the District and parent.
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K.

4.

Should a parent of a student with disabilities who is eligible for services
under the IDEA (or the student himself/herself if eighteen years of age or
older) file a request for a due process hearing to contest an expulsion under
subparagraph (2) above or a proposed change in placement under
subparagraph (3), unless the parents (or student if eighteen years of age or
older) and the Board otherwise agree, the child shall stay in the interim
alternate educational setting, if so placed by student authorities, pending
decision in said due process hearing and any subsequent judicial review
proceedings.

5.

Notwithstanding the provisions of the preceding subparagraph (4), a student
with disabilities may be assigned to an interim alternative educational setting
for not more than forty-five (45) school days if the student brings a weapon
to school or to a school function or knowingly possesses or uses illegal drugs
or sells or solicits the sale of a controlled substance while at school or a
school function, or has inflicted serious bodily injury upon another person
while at school, on school premises, or at a school function. For purposes of
this paragraph, “weapon” means a device, instrument, material, or substance,
animate or inanimate, that is used for, or is readily capable of, causing death
or serious bodily injury, but excludes a pocket knife with a blade of less
than 2 ½ inches in length. “Serious bodily injury” is defined as bodily injury
which involves a substantial risk of death, extreme physical pain, protracted
and obvious disfigurement or protracted loss or impairment of the function
of a bodily member, organ or mental faculty. The interim alternative
placement shall be determined by the IEP team (PPT). If a due process
hearing is requested, the student shall remain in said interim alternative
placement pending a decision in the due process hearing, unless the Board
and the parents otherwise agree, or the Board obtains a court order.

6.

In order for the district to unilaterally obtain a 45 day change in placement
from a federal judge of Connecticut hearing officer, it must prove by
substantial evidence, that maintaining the current placement of the student
is substantially likely to result in injury to the child or others. The school
must also prove that it has made reasonable efforts to minimize the risk of
harm the student presents in the current placement.

Alternative Educational Opportunity

The Board of Education recognizes its obligation to offer any student under the age of
sixteen (16) who is expelled an alternative educational opportunity during the period of
expulsion. Any parent or guardian of such student who does not choose to have his or her
child enrolled in an alternative educational program shall not be subject to the provisions
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of Section 10-184 of the Connecticut General Statutes. Any expelled student who is
between the ages of sixteen (16) and eighteen (18) not previously expelled and who
wishes to continue his or her education shall be offered an alternative educational
opportunity if he or she complies with conditions established by the Board
of Education. Such alternative educational opportunity may include, but shall not be
limited to, the assignment of a student (who is sixteen years of age or older) to an adult
education program or placement of such student in a regular classroom program of a
school other than the one from
which the student has been excluded. In determining the nature of the alternative
education opportunity to be offered under this Section, the Board of Education may
receive and consider evidence of past disciplinary problems which have led to removal
from a classroom, suspension, or expulsion.
The Board of Education is not obligated to provide such alternative educational
opportunity to any student eighteen (18) years of age or older. The Board of Education is
not required to offer such alternative educational opportunity to any student between the
ages of sixteen and eighteen who is expelled because of conduct which endangers
persons, if it was determined at the expulsion hearing that the conduct for which the
student was expelled involved: (a) carrying on or introducing onto school property or a
school-sponsored activity a firearm, deadly weapon or dangerous instrument as defined
in C.G.S. 53a-3 or (b) offering for sale or distribution on school property or at a school
sponsored activity a controlled substance, as defined in subdivision (8) of C.G.S. §21a240, whose manufacture, distribution, sale, prescription, dispensing, transporting, or
possessing with the intent to sell or dispense, offering, or administration is subject to
criminal penalties under C.G.S. §21a-277 and 21a-278. If the Board expels a student for
the sale or distribution of such a controlled substance, the Board shall refer the student to
an appropriate state or local agency for rehabilitation, intervention or job training, or any
combination thereof, and inform the agency of its action. If a student is expelled for
possession of a firearm or deadly weapon, the Board shall report the violation to the local
police department.
This provision shall not apply to students requiring special education who are described
in subdivision (1) of subsection (e) of Connecticut General Statutes §10-76a. The
alternative educational opportunity for any such student shall be established by the IEP
team (PPT) in accordance with the procedures described above.
Whenever the Board notifies a student between the ages of sixteen and eighteen or the
parents/guardians of such student, that an expulsion hearing will be held, the notification
shall include a statement that the Board is not required to offer an alternative educational
opportunity to any student who is found to have engaged in conduct including possession
of a martial arts weapon, firearms, deadly weapons or dangerous instruments on school
property or at a school function.
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L.

Other Considerations
1.

If a student is expelled, notice of the expulsion and the conduct for which
the student was expelled shall be included on the student’s cumulative
educational record. Such notice shall be expunged from the cumulative
educational record by the Board if the student graduates from high school
unless the expulsion notice is based on possession of a firearm or deadly
weapon.

2.

If a student’s expulsion is shortened or the expulsion period waived based
upon the fact that the student was expelled for the first time, had never
been suspended, and successfully completed a Board specified program
and/or met other conditions required by the Board, the notice of expulsion
shall be expunged from the cumulative educational record if the student
graduates from high school or, if the Board so chooses, at the time the
student completes the Board specified program and meets any other
conditions required by the Board.

3.

The Board may adopt the decision of a student expulsion hearing
conducted by another school district provided such Board of Education
held a hearing pursuant to C.G.S. 10-233d(a). Adoption of such a decision
shall be limited to a determination of whether the conduct which was the
basis for the expulsion would also warrant expulsion under the policies of
this Board. The student shall be excluded from school pending such
hearing. The excluded student shall be offered an alternative
educational opportunity in accordance with item K above.

4.

Whenever a student against whom an expulsion hearing is pending
withdraws from school and after notification of such hearing but before
the hearing is completed and a decision rendered, (1) notice of the pending
expulsion hearing shall be included on the student’s cumulative
educational record and (2) the Board shall complete the expulsion hearing
and render a decision.

5.

A student expelled for possession of a firearm or deadly weapon shall have
the violation reported to the local police department.

6.

The period of expulsion shall not extend beyond a period of one calendar
year. A period of exclusion may extend into the next school year.

7.

An expelled student may apply for early readmission to school. Such
readmission shall be at the discretion of the Board of
Education/Superintendent of Schools (choose which). Readmission
decisions shall not be subject to appeal to Superior Court. The Board or
Superintendent, as appropriate, may condition such readmission on
specified criteria.
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Legal Reference:

Connecticut General Statutes
4-176e through 4-180a. Contested Cases. Notice. Record. (as amended)
10-233a through 10-233f. Suspension, removal and expulsion of students, as
amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122, and
PA 08-160.
53a-3 Definitions.
53a-217b Possession of Firearms and Deadly Weapons on School Grounds.
PA 94-221 An Act Concerning School Discipline and Safety.
GOALS 2000: Educate America Act, Pub. L. 103-227.
18 U.S.C. 921 Definitions.
Title III - Amendments to the Individuals with Disabilities Education Act.
Sec. 314 (Local Control Over Violence)
Elementary and Secondary Act of 1965 as amended by the Gun Free
Schools
Act of 1994.
P.L. 105-17 The Individuals with Disabilities Act, Amendment of 1997.
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education.
20 U.S.C. Section 7114, No Child Left Behind Act
P.L. 108-446 Individuals with Disabilities Education Improvement Act of

2004
State v. Hardy, 896 A.2d 755, 278 Conn 113 (2006)

Policy adopted: January 12, 2009

Sharon Board of Education
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Student Handbooks
The administration shall publish and annually revise a handbook containing information
about the District and about the individual schools and the rules and regulations with which
students are expected to conform. The administration is responsible to ensure that the
handbook does not conflict with any district policies or state or federal law. The handbook
shall be distributed to all students the first week of each school year and to new students
when they enroll.
The administration shall have the handbook and any revisions reviewed by legal counsel.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5114.12
Form

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

Record of Parent Annual Notice
Dear Parent:
It is important that you and your child read and review the contents of this handbook. It
contains notices of rights that you and your child have under law. Please sign and return
this page to indicate that you have read and reviewed the handbook with your child.

I understand and consent to the responsibilities in the District's student
behavior policies as outlined in this handbook. I also understand and
agree that my child, _________________________________________,
shall be held accountable for the behavior and consequences outlined in the
discipline policy at school and at school-sponsored and school-related
activities.

___________________________________________________________________
Signature of parent/guardian
Date
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Definitions
1.

“Athletic Suspension” shall be defined as removal from further participation in a
particular athletic program for a period not to exceed the duration of the playing
season.

2.

“Emergency” shall be defined as a situation under which the continued presence
of the student in the playing arena or school imposes such a danger to persons or
property or such a disruption to the activity involved that a hearing may be
delayed until a time as soon after the exclusion of such student as possible.

Athletic Suspension
Because participation in interscholastic athletic programs is a special privilege distinct
from basic academics a student may be subjected to an athletic suspension for violation of
any of the following standards of conduct as well as for violations of standards cited
under policy 5114.
1.

All Sharon eligibility rules will be strictly adhered to and enforced during the
season.

2.

Academic requirements – A student will not be eligible to participate in sports if
he or she has a failing grade or two D’s in subjects meeting daily at midterm or on
a report card. Eligibility will be re-evaluated at mid-marking period as well as at
the end of each term. Individual contracts for performance improvement are
available to all ineligible students.

3.

Drinking of alcoholic beverages or drug use or smoking - complete exclusion
will result for the duration of that particular season from the team when ample
proof is given at any time during the season. In addition, the requirements
specified in policy 5114 shall be followed concerning suspensions, or expulsion.

3.

Student Behavior - all athletes shall conduct themselves as good school and
community citizens. Unsatisfactory behavior may result in complete or partial
suspension from the team.

5.

Team Conduct - all team members must show respect to their opponents,
officials, coaches and spectators. Abuse of this may result in complete or partial
suspension from the team.

6.

Practice - no unexcused cuts from practice are permitted. Violation of this rule
may lead to complete or partial suspension.
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Athletic Suspension (continued)
7.

Equipment - all issued school equipment must be properly cared for by the
athlete. Athletes are responsible for all issued equipment, and financially
responsible for any missing equipment.

8.

Attendance, day of game - players must attend school on the day of the game
unless special permission from the coach, and/or athletic director, and/or Principal
has been issued. Violation of this rule will prohibit the player's participation in
the athletic contest that day.

9.

A letter award is given to an athlete upon recommendation of the coach. An
athlete must be a member in good standing of the team at the conclusion of the
season in order to qualify as a letter winner.

Procedure for Athletic Suspension
1.

The administration of each school shall have the authority to invoke and athletic
suspension for a period up to the duration of the playing season for one or more of
the reasons stated in policy 5114 or paragraph b, above, in accordance with the
procedure outlined in this paragraph. The administration shall have the authority to
immediately suspend any student when an emergency exists as that term is defined
in paragraph A, above.

2.

Except in the case of an emergency, as defined in paragraph A, above, a student
shall be given the opportunity to meet with the administration and to deny the stated
charges prior to the effectuation of any period of athletic suspension. If, at such a
meeting the student denies the stated charges, he/she may at that time present his/her
version of the incident(s) upon which the proposed athletic suspension is based.
The administration shall then determine whether or not an athletic suspension is
warranted. In determining the length of the athletic suspension the administration
may receive and consider evidence of past academic or disciplinary problems which
have led to removal from a classroom, in-school suspension, athletic suspension or
expulsion.

3.

In the case of suspension, the administration shall notify the Superintendent of
Schools within twenty-four (24) hours of the suspension as to the name of the
student who has been suspended and the reason therefore.

(cf. 5114 - Suspension and Expulsion/Due Process)
Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut
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Upon the establishment of our Regional High School, the towns of Canaan, Corwall,
Kent, North Canaan, Salisbury and Sharon agreed that Housatonic Valley Regional High
School would be the public high school for tuition purposes.
Section 6 of our Special Regional High School Act reads, “No student from any town
belonging to said district shall at the expense of such town, except with the special
approval of the Regional Board, attend any high school or junior high school other than a
high school within said district.”
Legal Reference:

Connecticut General Statutes
10-55 Pupils to attend regional school.
10-226a Pupils of racial minorities.
10-226b Existence of racial imbalance.
10-226c Plan to correct imbalance.
10-226d Approval of plan by state board.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5118(a)

Students
Resident and Nonresident Attendance

Resident Students
The laws of the State of Connecticut provide that all students have a right to a free and
public education in the Town where they reside. Only students who reside within the
boundaries of the Town of Sharon have a right to a free and public education at Sharon
Center School.
Residency in Sharon is defined as: A permanent arrangement, provided without pay, not for
the sole purpose of obtaining school accommodations in which a child lives in the Town
full-time throughout the school year, the only exception being as ordered or approved by
another legal authority.
Determining Residency
1.

The Superintendent or his/her designee as agent for the Board of Education may
require documentation of residency from a parent or guardian, a relative or nonrelative, an emancipated minor, or a student eighteen years of age if the Board has
reasonable cause to question such residency.

2.

Prior to such request for documentation, the Superintendent shall provide a written
statement to the parent or guardian, relative or non-relative, emancipated minor, or
student eighteen years of age if the Board has reasonable cause to question such
residency.

3.

Documentation of residency is the obligation of the parent or guardian, the relative
or non-relative, the emancipated minor, or the student eighteen years of age.
Documentation may include but not be limited to an affidavit attesting to residency.
The list may include but not be limited to:
a.
b.
c.
d.
e.
f.
g.
h.

Where the student’ clothes or personal possessions are located.
Address of student’s driver’s license.
Town which issued library card.
Where student attends church.
Place of affiliations: boy scouts, etc.
Residence of immediate family.
Where student spends substantial time when school is not in session.
Determine if persons with whom the child is in residence is held directly
responsible for daily general affairs, such as: school trips, medical
treatment, signing of report cards, etc.

5118(b)

Students
Resident and Nonresident Attendance

Determining Residency (continued)
4.

Parent or guardian, relative or non-relative, emancipated minor, or student
eighteen years of age may request a hearing by the Board of Education if
residency is challenged. The request must be in writing. The Board shall give such
person a hearing within ten working days after the receipt of the written request
and provide a written decision within ten working days following the conclusion
of the hearing.

5.

The parent or guardian, relative or non-relative, emancipated minor, or student
eighteen years of age may appeal the decision of the Board to the State Board of
Education but according to state statute, such appeal must be filed within twenty
days of the mailing of the finding of the Board of Education to the aggrieved
party.

Non-Resident Students
1.

2.

Non-resident students may be accepted as tuition students in the school under all
the following conditions:
a.

Space is available and an appropriate program can be provided with no
increase in the size of staff.

b.

Admission is subject to administrative review of the educational records,
including available appropriate educational, physical, psychological, and
psychiatric examinations.

c.

Transportation will not be provided for non-resident students.

d.

Admission is probationary, subject to periodic review. Admission of nonresident students must be re-approved annually.

e.

Responsibility of the legal guardian to notice school on permanent
resident.

The Board will annually establish the tuition fee for the following year at the
March BOE meeting. One-half of the tuition is to be paid by August 15th and the
second half paid by January 15th. Payments are to be made by check payable to
the Town of Sharon.

5118(c)

Students
Resident and Nonresident Attendance (continued)

Tuition Waiver
The Board of Education may approve requests for school attendance in Sharon for
children living outside Sharon without charge only if there is a compelling public purpose
to be served, such as:
1.

Former Students:
When a student becomes a non-resident of the District after Thanksgiving of a
school year, the student may be permitted to continue in attendance without
charge for the remainder of that school year under all the following conditions:
a.

A written request for such accommodation is made to the Board by the
parent or guardian of the students.

b.

Space is available and a regular education program can be provided
without an increase in size of staff.

c.

The parent or guardian assumes all responsibility for transporting the
student to or from school.

d.

The student has a record of good citizenship at the school and continues to
abide by the rules and regulations of the school and the district.

When a student becomes a non-resident of the district before Thanksgiving of a
school year, the parent or guardians may request a tuition waiver for the balance
of said school year from the Board of Education. If granted, the non-resident
admission status with tuition waiver is subject to review at any time.
2.

Future Residents
The children of families who have signed a contract to buy or build or lease a
residence in the school district will be allowed to enroll during the semester in
which they expect to become residents under the following conditions:
a.

Parents must assume responsibility for transportation.

b.

The non-resident admission status with tuition waiver is limited to a
semester (45 school days). Request for extension must be made to the
Board of Education.

5118(d)

Students
Resident and Nonresident Attendance
Tuition Waiver (continued)

3.

Hardship Cases
Non-resident children who are living with Sharon residents because of temporary
personal or financial hardship in their own families may be enrolled by application
to be approved by the Board of Education. If granted, the non-resident admission
status with tuition waiver is subject to review at any time. Such accommodation
shall be for no more than one school year but may be renewed for an additional
year depending on the situation.

4.

Foreign Students

Foreign students living with local residents will be considered to be local
residents.
5.

Non-resident Professional Staff Members’ Children
Requests from certified staff, who are employed by the local Board of Education
and reside outside the community, requesting that their child and/or children be
enrolled in the local elementary school will be evaluated and determined on an
individual basis. The criteria for the decision will be based upon student
enrollment at the time of request and other items deemed pertinent by the
Principal and Superintendent.

Legal Reference:

Connecticut General Statutes
10-4a Educational interests of state defined (amended by PA 97-290,
An Act Enhancing Educational Choices and Opportunities.
10-33 Tuition in towns in which no high school is maintained.
10-35 Notice of discontinuance of high school service to
nonresidents.
10-55 Students to attend regional school.
10-253 School privileges for children in certain placements,
nonresident children and children in temporary shelters.

Policy adopted: June 14, 2010

SHARON CENTER SCHOOL
Sharon, Connecticut

5118
APR #1
SHARON CENTER SCHOOL
Sharon, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Student)
STATE OF CONNECTICUT
COUNTY OF ____________ ____

1.

)
)ss:
)

I currently reside with _______________________________________________
(name of person)
at ___________________________________________________________ in the
(street address)
Town of _________________________________, State of Connecticut.

2.

I intend my residence with __________________________________________ at
(name of person)
_______________________________________________________ in the Town
of _________________________________________, State of Connecticut, to be
(permanent) (temporary).
(cross out inapplicable response)

3.

Such residence is provided

(for pay) (without pay)
(cross out inapplicable response)

Subscribed and sworn to
before me, this _____________
day of ____________, 20_____
__________________(L.S.
Student
________________________
Notary Public Signature
form 1.apr

Notary Seal

5118
APR #2
SHARON CENTER SCHOOL
Sharon, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Local Resident)
STATE OF CONNECTICUT
COUNTY OF ____________ ____

)
)ss:
)

Personally appeared ___________________________________, who made oath to the
following:

1.

I am a resident of the Town of ______________________, State of Connecticut.
My residence is located at ________________________________.
(street address)

2.

A child by the name of _____________________________ currently resides with
me at the address stated above.

3.

I receive

4.

I intend such residence to be

(pay) (no pay)
for providing such residence.
(cross out inapplicable response)
(temporary) (permanent).
(cross out inapplicable response)

__________________(L.S.
Student
Subscribed and sworn to
before me, this _____________
day of ____________, 20_____

________________________
Notary Public Signature
Seal
form 2.apr

Notary

5118
APR #3
SHARON PUBLIC SCHOOLS
Sharon, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Parent or Guardian)
STATE OF CONNECTICUT

)
)ss:
)

COUNTY OF ____________ ____
1.

2.

I am a

(parent) (guardian)
(cross out inapplicable response)

of

.
(name of child)

I reside at

in the Town of
(street address)
, State of Connecticut.

3.

currently
(name of child)
reside with me.

4.

(does not) (does)
(cross out inapplicable response)

It is my intention that

reside with
of the Town of

, State of

(name of person)
Connecticut, and that such residence be

5.

I

(permanent) temporary)
(cross out inapplicable response)

(do) (do not)
(cross out inapplicable response

.

now pay nor do I intend to pay

for allowing
(name of person)
to reside with

(him/her)

.
_______________________(L.S.)
Parent or Guardian

Subscribed and sworn to
before me, this _____________
day of ____________, 20_____
________________________
Notary Public Signature
form 3.apr

Notary Seal

5118
APR #4
SHARON PUBLIC SCHOOLS
Sharon, Connecticut
RESIDENTIAL STATUS REPORT AND APPLICATION
School: ____________________________________

FOR:

Date: ________________

1.
2.

COMPLETED BY:
WHERE:
FORWARDED TO:

Students whose residency in __________________ is newly established.
Students who are applying to attend _________________ Public Schools, and
whose families do not live in the Town of _____________________
(1) The student applying; (2) The parent; and (3) The ____________-based Guardian,
“Legal or Consenting.”
Administrative offices of the school requested with the Unit Administrator present.
The Superintendent of Schools

1.

Name of student: ________________________________________________________________
Last
First
Middle

2.

(Town) Address: ________________________________________________________________
No. Street
Town
(Apt. No.)

3.

Student’s Home Telephone Number in __________________: ____________________________

.

Name under which telephone is listed in (Town): _______________________________________

4.

When did student move into (Town)? ________________________________________________

5.

Former Address: ________________________________________________________________
No. Street
Town
Apt. No. (if applicable)

6.

Where did student attend school last? ________________________________________________
Date last attended: _________________________________

7.

Name of student’s father: __________________________________________________________
Last
First
Middle
Father’s address _________________________________________________________________
No. Street
Town
Telephone No.

8.

Name of student’s mother: _________________________________________________________
Last
First
Middle
Mother’s address ________________________________________________________________
No. Street
Town
Telephone No.

9.

Name of student’s guardian: _______________________________________________________
(if applicable)
Last
First
Middle

10.

Name of person with whom student is living: __________________________________________
Address of such person in (Town): __________________________________________________
No. Street
Town
Telephone No.

5118
APR #4
(continued)

11.

Names of all brothers and/or sisters with ages and addresses (last name need be listed only if
different than that of student’s last name):
______________________________________________________________________________
First
Age
Address
______________________________________________________________________________
First
Age
Address

12.

To be completed only when student is living in (Town) with a person other than a parent. Replies
will be confidential.
Why are you not living with your parents? (Please do not omit, and be specific.)
______________________________________________________________________________
(If additional space is required, please continue below.)
Do you live with this person seven days a week, twelve months a year, without payment of any
kind?
_______ Yes ________ No If no, explain where else you live and during what times of the year:
______________________________________________________________________________
______________________________________________________________________________
I UNDERSTAND THAT ESTABLISHING RESIDENCY FOR THIS STUDENT COULD
POSSIBLY MEAN VISITS TO HOME ON SATURDAYS AND/OR RECESS PERIODS FROM
SCHOOL, INCLUDING THE SUMMER SEASON.

13.

Student’s Statement: I hereby declare under the penalties of perjury that all of the information
supplied on this form by me is correct to the best of my knowledge. I understand that if any of the
information is incorrect, I may be withdrawn from the _____________ Public School requested.
Student’s Signature: _________________________________
(Omit if elementary school)

Date: ___________________________________________
Month
Day Year_____
14.

Statement of Parent, Guardian and Person with whom student is residing in Sharon:
I hereby declare under the penalties of perjury that all of the information supplied on this form is
correct to the best of my knowledge. I understand that if any of the information is incorrect, and
the student is not entitled to enroll tuition-free as a Sharon resident, the student shall be
immediately discharged from enrollment in Sharon Center School, and the prevailing tuition
charge assessed against me and/or us for each day the student was so enrolled. I understand that in
order to establish residency the attendance officer will visit starting at 7:00 a.m.
_____________________________________________
Signature of Guardian - Legal or Consenting
___________________________________
Signature of Parent of student applying
___________________________________
Signature of Person “consenting”

Date: ______________________
Month
Day
Year

5118
APR #4
(continued)

Extra Space for questions 11 and 12 if needed.____

TO BE REVIEWED AND RENEWED EACH SCHOOL YEAR
DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY
Received: __________________________ Approved by: _________________________________
Month Day Year
Superintendent of Schools

5118
Form 1
Students
Nonresident Students
FORM LETTERS QUESTIONING STUDENT RESIDENCE IN DISTRICT
Date:
To:
Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older
Dear

:

We believe that the following student/s may not meet residency requirements to attend
district schools. Connecticut State Statutes and Board of Education policies require students
to reside within the town and that local student residence is intended to be permanent,
provided without pay, and not for the sole purpose of obtaining school accommodations.
NAME

SCHOOL

GRADE

The student/s listed above may not meet residency requirements for the following reason
or reasons:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________
Within five (5) days, we will send you a request to document residency for the student/s
named above, including an affidavit of residency to be completed by the parent or guardian,
the relative or non-relative with whom the student resides, and the student if an emancipated
minor or eighteen (18) years of age or older. If a student does not meet residency
requirements as outlined in the first paragraph of this letter, you should withdraw the
student from the (name) school system immediately and enroll him/her in the school
district of actual residence.

Sincerely,

5118
Form 2
Students
Nonresident Students

Date:
To:

Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older

Dear __________________:
Enclosed are an affidavit or affidavits and a questionnaire to be completed to show legal
residence in the Town of (Name) for the following student/s.
NAME

SCHOOL

GRADE

The student/s named may continue in schools pending review of information furnished by
you. You will be notified in writing of the administrative decision and, if necessary, the
date on which the student/s will be withdrawn from schools.
If by ___________________________________we do not receive the completed affidavits
(date within 10 days of mailing this letter)

and other information requested, school accommodations will be denied as of that date.

Sincerely,

Enclosures

5118
Form 3
Students
Nonresident Students

Date:
To:

Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older

Dear ______________________:
I have reviewed the affidavits and other documentation (if applicable) and concur that the
student/s named below meet/s residency requirements established by Connecticut Statutes
and Board of Education Policies and may continue in ____________________ Public
Schools.
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
____________________________________________________
We appreciate your cooperation.
Sincerely,

5118
Form 4
Students
Nonresident Students
Date:
To: Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older
Dear
Effective __________________, school accommodations will no longer be provided in the
(date within 10 days of this letter)

Town of _______________________ for the student/s named below:
NAME

SCHOOL

GRADE

The reason for denial of further school attendance is:
____

You have informed us that your child no longer resides in town

____

No written response received to our request for completion of affidavits and/or other
documentation

____

Affidavit and/or documentation is not adequate to prove residence in accordance
with Connecticut Statutes and Board of Education policy.

You have the following rights when student attendance is denied for reasons of residence:
1.
2.
3.
4.
5.

A hearing before the Board of Education. If prior to (Date specified for student/s
withdrawal) you request in writing a hearing by the Board of Education, the Board
will provide you a hearing within ten (10) days of its receipt of the written request.
If you make a timely request for Board hearing, the student/s named may continue in
schools pending the outcome of the Board of Education hearing.
If you so request, following the Board of Education hearing you will be provided a
transcript of the hearing within thirty (30) days of your request.
Within twenty (20) days of the Board of Education mailing its finding/s and
decision, you may appeal the Board's decision to the State Board of Education.
Upon your written request, the student/s may continue in ____________ Public
Schools pending the outcome of an appeal to the State Board of Education. (Such
written request must be received by the Superintendent of Schools within twenty (20)
days of the Board of Education mailing its finding/s and decision to you.)

If the decision by the State Board of Education supports a Board of Education denial of
student accommodations, you will be liable for a per diem payment of tuition for each day
the student/s attended schools. (Currently $_________ per day)
Sincerely,

5118
Form 5

Students
Nonresident Students

Date:
To:

Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older

Dear ______________________:
Upon receipt of your request for a hearing before the Board of Education on a student
residency issue, the Board of Education has scheduled a hearing as outlined in the
attachment entitled Board of Education Notice of Hearing.

Sincerely,

Enclosure

5118
Form 6
Students
Nonresident Students

Date:
TO:

Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older
BOARD OF EDUCATION NOTICE OF HEARING

1.

Person/s requesting Hearing:

Name:
Address:
Telephone:

2.

Date and time of Hearing:

3.

Place of Hearing:

4.

Nature of Hearing

5.

Statutes and Regulations involved:

Determination of student/s residency

Section 10-186 CGS Duties of local and Section 4-178 CGS Evidence in contested cases
regional boards of education re school
attendance. Hearings. Appeals to state Section 4-179 CGS Proposal for decision.
board. Establishment of hearing board.
Section 4-180 CGS Final decision to be
Section 10-187 CGS Appeal from rendered within ninety days.
finding of hearing Board
Section 4-177 CGS Contested cases.
Notice. Record.
4.

A short plain statement of the matters asserted:

5118
Form 7
Students
Nonresident Students

Date:
To:

Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or
older

Dear _________________________:
Following the recent hearing by the Board of Education on a residency question involving:
NAME

SCHOOL

GRADE

the _________________________ Board of Education found the following:
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
____________________________________________________
In accordance with the findings of the ________________ Board of Education, the
student/s named above:
______ may continue as a student in _________________________ Sharon Center School
______ must be withdrawn from ______________________ Sharon Center School no later
than _____________________________________unless an appeal is filed with the
(date within 20 days of mailing this letter)

Connecticut State Board of Education prior to that time.
Sincerely,

5118.1
Students
Homeless Students

The Superintendent of Schools shall refer identified homeless children under the age of
eighteen who may reside within the school district, unless such children are emancipated
minors, to the Connecticut Department of Children and Families.
The district administration shall attempt to remove existing barriers to school attendance by
homeless emancipated minors and youth eighteen years of age:
1.

Fees and charges may be waived at the discretion of the Superintendent.

2.

Customary transportation policies and regulations may be waived at the discretion
of the Superintendent.

3.

Official school records policies and regulations may be waived at the discretion of
the Superintendent.

4.

The district shall make a reasonable effort to locate immunization records from
information available or shall arrange for students to receive immunizations through
health agencies and at district expense if no other recourse is available.
Immunizations may, however, be waived for homeless youth only in accordance
with provisions of Board of Education policy on immunizations.

5.

Other barriers to school attendance by homeless youth may be waived at the
discretion of the Superintendent of Schools.

(cf. 5143 Student Health Assessments and Immunizations)
(cf. 5146 Child Abuse and Neglect)
Legal Reference:

Connecticut General Statutes
17a-101 Protection of children from abuse. Reports required of
certain professional persons. When child may be removed from
surrounding without court order.
17a-102 Report of danger of abuse.
17a-103 Reports by others.

17a-106 Cooperation in relation to prevention, identification and
treatment of child abuse and neglect.
46b-120 Definitions.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5121

Students
Examination/Grading/Rating

The Board of Education seeks, through performance objectives in its instructional program,
to make achievement both recognizable and possible for students.
The issuance of grades on a regular basis serves to promote a process of continuous
evaluation of student performance, to inform the student, the student's parents and counselor
of his/her progress, and to provide a basis for bringing about change in student performance,
if such change seems necessary.
Each student enrolled in grades 4, 6, and 8 shall take a statewide mastery examination
provided by and administered under the supervision of the State Board of Education.
Achievement of a satisfactory score on the mastery test shall not be required as the sole
criterion for promotion or graduation.
(cf. 6146 - Graduation Requirements)
(cf. 6146.2 - Statewide Proficiency/Mastery Examinations)
(cf. 6180 - Evaluation of the Instructional Program)
Legal Reference:

Connecticut General Statutes
10-14m Development and submission of educational evaluation and
remedial assistance plans. Contents of plan.
10-14n Statewide mastery examination.
10-14o Compensatory education grant.
expenditures.

Financial statement of

10-14p Reports by local and regional boards re instructional
improvement and student progress.
10-14q Exceptions. (Students to whom provisions do not apply.)
10-221a High school graduation requirements.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5122

Students
Assigning Students To a Teacher and Classes

Each Building Principal will have the responsibility and the authority for assignment of
each student to his or her class and, therefore, his or her teacher with the best interests of
the child in mind. Principals will not take requests to place children with particular
teachers. The parent(s) is/are encouraged to consult with their Principal or designee in the
spring prior to classroom assignments concerning the child's learning style, specialties
and difficulties, and particular needs, personal or educational. The parent(s) is/are also
encouraged to discuss with the Building Principal the child's progress in the fall once
classes are under way. However, the Principal will make the final determination in
placing all children.
Legal Reference:

Connecticut General Statutes
10-221(b) Boards of Education to prescribe rules.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5123(a)

Students
Promotion/Acceleration/Retention

The Board of Education is dedicated to the best total and continuous development of each
student enrolled in its schools. Therefore, the District will establish and maintain the
highest standards required for each grade and monitor student performance in a
continuous and systematic manner. The administration and faculty shall establish a
system of grading and reporting academic achievement to students and their parents and
guardians. The system shall also determine when promotion and graduation requirements
are met. The decision to promote a student to the next grade level shall be based on
demonstrated and assessed successful completion of the curriculum, attendance,
performance on the CMT statewide assessments in grades 4, 6, and 8 and other testing
instruments. Any necessary retention should take place as early in a student’s educational
career as possible.
Students shall be promoted only on the basis of academic achievement. Students who, on
the basis of objective measures of academic proficiency, can reasonably be expected to
meet the instructional/learning objectives at the next educational level may be promoted.
The Board desires to minimize/eliminate the practice of promoting students to the next
grade level for social reasons even though they are failing academically. The Board
expects students to progress through each grade usually within one school year. To
accomplish this, instruction should accommodate the varying interests and growth
patterns of individual students and include strategies for addressing academic deficiencies
when needed. Students shall progress through the grade levels by demonstrating growth
in learning and meeting grade-level standards of expected student achievement. The
student’s readiness for work at the next grade level shall be required before he/she is
promoted.
When high academic achievement is evident, the Superintendent or his/her designee and
Student Assistance Team may approve a student for acceleration into a higher grade level.
The student’s social and emotional growth shall be taken into consideration in making a
determination to accelerate a student.
Schools shall identify students in danger of failing and being at risk for retention. This
identification shall also include those students who fail to meet the remedial standards of
the CMT and other assessment programs. Prior to deciding on retention for a student not
mastering the appropriate skills, the district shall provide and may require the student to
attend one or more alternatives for remedial assistance. Opportunities, provided for
supplemental and remedial instruction to assist the student in overcoming his/her
academic deficiencies, may include but are not limited to, after-school tutorial programs,
Saturday tutorial programs, summer school, Reading Recovery, instruction during school
vacations or during week-end programs, cross-age tutoring or student mentoring.

5123(b)

Students
Promotion/Acceleration/Retention (continued)

Note: Priority school districts are required to make their students who do not meet the
CMT remedial standards on the 4th and 6th grade test attend summer school in the
following summer unless exempted upon the recommendation of the principal indicating
that the student has made sufficient progress with the additional instruction provided. A
student not receiving an exemption and who fails to go to summer school cannot be
promoted to the next grade. This requirement begins for grade 4 in 2000-2001 school
year and in grade 6 in 2001-2002 school year.
In priority school districts a student in grades one through three determined to be
substantially deficient in reading based on measures established by the State Board of
Education shall have a personal reading plan for such student which shall include
measures to improve the student’s reading level such as tutoring, a transitional class or a
summer reading program. Promotion of such student shall be based on documented
progress in achieving the goals of the personal reading plan or demonstrated reading
proficiency. The promotion of a student who is substantially deficient in reading from
third to fourth grade must be justified in writing to the Superintendent by the school
principal. A personal reading plan shall be maintained for such a student until the
student achieves a satisfactory level of proficiency.
In all cases of promotion or retention, the parent/guardian is to be fully involved and
informed throughout the promotion/retention decision making process. Parents will be
notified as early as possible that retention is being considered. The Principal shall be
responsible for making the final decision as to retention and assignment.
(cf. 5124 - Reporting to Parents)
(cf. 6146 - Graduation Requirements)
(cf. 6146.1 - Grading System)
Legal Reference:

Connecticut General Statutes
P.A. 99-288 An Act Concerning Education Accountability
10-221(b) Boards of education to prescribe rules.

10-265g Summer reading programs required for priority school districts.
Evaluation of student reading level. Personal reading plans.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5124

Students
Reporting to Parents

The Board of Education encourages good communication between parent and teacher and
shall promote frequent and varied reporting contacts. All forms and methods of
communications, such as parent-teacher conferences, mail, telephone, and school visitation
by parents will be utilized.
Report Card
Written reports on student progress will be issued to parents every twelve (12) weeks. The
reporting dates will be determined annually and placed on the school calendar. Parents
normally will be advised no later than the third reporting period of a student’s potential
failure and the possibility of having to repeat a grade or a course.
Teachers also will report on student progress at regularly scheduled parent conferences.
Warning Notices
Student progress reports may be sent any time between marking periods to
parents/guardians of students who need some type of special attention. These reports do not
necessarily mean that a student is failing, but a deficiency is noted which needs correction.
Acknowledgment of this report by a note, phone call or visit by the parent or guardian is
advisable.
If the parents of a child are separated or divorced, both parents will have the right to be
informed of their child’s progress in school unless there is an order from the court to the
contrary. To receive written reports and notification of conferences, a non-custodial parent
will make such request to the school principal.

Legal Reference:

Connecticut General Statutes
10-15b Access of parent or guardian to student's records.
46b-56 Access to records of minor children by non-custodial parent.

Policy adopted: May 11, 2015

SHARON CENTER SCHOOL
Sharon, Connecticut

5125(a)
5125.1

Students
Student Records; Confidentiality

The Board of Education recognizes the legal requirement to maintain the confidentiality of
student records. The procedures for the confidentiality of student records shall be consistent
with federal statutes, including the Family Educational Rights and Privacy Act of 1974
(FERPA) and its implementing regulations, and the Connecticut General Statutes.
The Board also recognizes its responsibility under C.G.S. 11-8a and 11-8b to ensure the
orderly retention and disposition of the district's student records.
The Superintendent of Schools shall be responsible for ensuring that all requirements under
federal and state statutes and regulations shall be carried out by the district.
Annual Notification
At the beginning of each school year, the district shall publish in the school handbook a
notice to parent(s) or guardian(s) and students 18 years of age or older (“eligible students”)
currently in attendance of their rights under FERPA and this policy. The district shall also
send home a bulletin listing these rights, which will also be included with a packet of
material provided parents or an eligible student when the student enrolls during the school
year.
The notice must include a statement that the parent or eligible student has a right to:
1.

inspect and review the student's education records;

2.

a specification of the intent of the school district to limit the disclosure of personally
identifiable information contained in a student's education records except:
a.

by prior written consent of the student's parent(s) or guardian(s) or the
eligible student;

b.

as directory information; or

c.

under certain limited circumstances, as permitted by FERPA.

3.

request that records be amended to ensure that they are not inaccurate, misleading,
or otherwise in violation of the student's privacy or other rights;

4.

file a complaint with the U.S. Department of Education alleging failure of the
district to comply with FERPA and its regulations; and

5.

obtain copies of this policy and the locations where copies may be obtained.
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Annual Notification (continued)
The policy applicable to the release of student directory information applies equally to
military recruiters, the media, colleges and universities, and prospective employers.
The district shall arrange to provide translations of this notice to non-English speaking
parents in their native language.
Legal Reference:

Policy adopted:

Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
7-109 Destruction of documents.
10-15b Access of parent or guardians to student's records.
10-154a Professional communications between teacher or nurse &
student.
10-209 Records not to be public.
10-221b Boards of education to establish written uniform policy re:
treatment of recruiters.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records. State Library Board to
adopt regulations.
46b-56 (e) Access to Records of Minors.
Connecticut Public Records Administration Schedule V Disposition of Education Records (Revised 1983).
Federal Family Educational Rights and Privacy Act of 1974 (section
438 of the General Education Provisions Act, as amended, added by
section 513 of P.L. 93-568, codified at 20 U.S.C.1232g.).
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs.
implementing FERPA enacted as part of 438 of General Educ.
provisions act (20 U.S.C. 1232g)-parent and student privacy and
other rights with respect to educational records, as amended
11/21/96.

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut
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Definitions
As used in this regulation:
1. “Student Record” means any item of information directly related to an identifiable
student, other than directory information, which is maintained by the school district
or required to be maintained by an employee in the performance of his/her duties
whether recorded by handwriting, print, computer media, video or audio tape, film,
microfilm and microfiche. Student records include information relative to an
individual student gathered within or without the school system and maintained
within the school district, regardless of the physical form in which it is maintained.
Any information which is maintained for the purpose of review by a second party is
considered a student record.
“Student record” shall not include informal notes related to a student compiled by
a school officer or employee which remain in the sole possession of the maker and
are not accessible or revealed to any other person except a substitute.
“Substitute” means a person who performs the duties of the individual who made
the notes on a temporary basis, and does not refer to a person who permanently
succeeds the maker of notes in his or her position. Medical records are not open to
public inspection.
2.

“Directory information” means one or more of the following items: student’s
name, address, telephone number, date and place of birth, dates of attendance, and
the most recent previous public or private school attended by the student.

3.

“Parent” means a natural parent, an adopted parent, or legal guardian or an
individual acting as a parent in the absence of a parent or guardian. If parents are
divorced or legally separated, both the parent granted custody and the parent not
granted custody have the legal right of access to the academic, medical, hospital or
other health records of the child, unless a court order prohibits access.

4.

“School Official” means a person employed by the district as an administrator,
supervisor, instructor or support staff member, including health or medical staff and
law enforcement unit personnel.

5.

“Disclosure” means to permit access to or the release, transfer, or other
communication of personally identifiable information contained in education
records, to any party, by any means including oral, written, or electronic means.
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Definitions (continued)
6.

“Personally Identifiable Information” includes but is not limited to the students
name, the name of the student's parent or other family member, the address of the
student or student's family, a personal identifier such as the student's social security
number or student number, a list of personal characteristics or other information that
would make the student's identify easily traceable.

7.

“Record” means any information recorded in any way, including, but not limited to,
handwriting, print, computer media, video or audio tape, film, microfilm and
microfiche.

8.

“Access” means a personal inspection and review of a record or an accurate copy of
a record, an oral description or communication of a record or an accurate copy of a
record and a request to release a copy of any record.

9.

“Student” means a person who is or was enrolled in a school.

Types of Records
The school district shall maintain only the following three categories of records:
1.

Mandatory Permanent Student Records are those records which are maintained in
perpetuity and which schools have been directed to compile by statute, regulation, or
authorized administrative directive. Such records shall include the following:
A.

Legal name of student

B.

Date of birth

C.

Method of verification of birth date

D.

Sex of student

E.

Place of birth

F.

Name and address of parent of minor student
(1)
(2)

Address of minor student if different than the above
An annual verification of the name and address of the parent and the
residence of the student
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Types of Records (continued)

2.

G.

Entering and leaving date of each school year.

H.

Subjects taken during each year and average mark for the year.

I.

Verification or exemption from required immunizations

Mandatory Interim Student records are those records which the schools are directed
to compile and maintain for stipulated periods of time and are then destroyed as per
statute, regulations, or authorized administrative directive. Such records include the
following:
A.

A log or record shall be maintained for each student's record which lists all
persons, agencies or organizations requesting or receiving information from
the record, and the legitimate interests therefor. (Exception from listing, see
Access Log, #2.)

B.

Health information, including Child Health Developmental Disabilities
Prevention Program verification or waiver.

C.

Participation in special education programs including required tests, case
studies, authorizations, and actions necessary to establish eligibility for
admission or discharge.

D.

Language training records.

E.

Progress slips and/or notices.

F.

Parental restrictions regarding access to directory information or related
stipulations.

G.

Parent or adult student rejoinders to challenged records and to disciplinary
action.
H. Parental authorizations or prohibitions of student participation in specific
programs.

I.

Results of standardized tests administered within the preceding three years.
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Types of Records (continued)
3.

Permitted Records are those records having clear importance only to the current
educational process of the student. Such records may include the following:
A.

Objective counselor and/or teacher ratings

B.

Standardized test results older than three years

C.

Routine discipline data

D.

Verified reports of relevant behavioral patterns

E.

All disciplinary notices

Maintenance and Security of Student Records
1.

Custodian of Records
A.

(Name of certified person) is hereby designated as custodian of student
records. The address of the custodian is (please indicate the title of the
appropriate person).
(1)

(2)

(3)

B.

The custodian is charged with district-wide responsibility for
implementing Board of Education policies and administrative
regulations relating to student records.
The custodian shall be responsible for security of student records and
shall devise procedures for assuring that access to such records is
limited to authorized persons.
The custodian of records or a designated certified employee shall be
responsible during the inspection for interpretation of the records
where necessary and for prevention of their alteration, damage or
loss.

In each school, the principal, or a certified employee designated by the
principal, is responsible for implementation of Board of Education policies
and administrative regulations relating to student records maintained in that
school.
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Maintenance and Security of Student Records (continued)
2.

3.

Files
A.

A record for each individual student shall be maintained in a central file at
the school attended by the student, or when records are maintained in
different locations, a notation shall be placed in the central file indicating
where such records may be found.

B.

Student records shall be stored in locked containers or rooms.

Information
A.

All anecdotal information and assessment reports maintained as student
records must be dated and signed by the individual who originated the
record. Each school principal shall keep on file a record of enrollment and
scholarship for each student currently enrolled in that school.

Access to Student Records
1.

Parents
A.

Parents of currently enrolled or former students shall have an absolute right
during regular business hours to access to any and all student records related
to their children which are maintained by the district. Neither the student
record, nor any part thereof, shall be withheld or edited. If the student
records contain information on more than one student, the parent may
inspect and review or be informed of only the specific information which
pertains to that student.

B.

A parent or guardian's request for access to student records shall be made in
writing to the custodian of student records. Access shall be granted no later
than forty-five (45) days following the date of the request.

C.

A requesting parent shall be notified of the location of all student records, if
not centrally located.
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Access to Student Records (continued)
D.

When a parent's dominant language is not English, the district shall make an
effort to:
(1)
(2)

2.

3.

provide interpretation of the student record in the dominant language
of the parent, or
assist the parent in securing an interpreter.

Parental Consent
A.

The custodian of student records may permit access to student records
during regular school hours (a) to any person for whom a student's parent
has executed written consent specifying the records to be released and
identifying the party or class of parties to whom the records may be released;
or (b) to the student if he/she is an emancipated minor, or has entered a post
secondary educational institution.

B.

The recipient must be notified that the transmission of the information to
others without the written consent of the parent is prohibited.

C.

The consent notices shall be kept permanently with the student record.

D.

Upon request, the district shall provide the parent/eligible student with a
copy of the record which is disclosed. (34 CFR 9910, Rights of Inspection
and Review)

Without Parental Consent
A.

No person or agent shall be permitted access to student records without
written parental consent or under judicial order, except that access to those
particular records relevant to the legitimate educational interests of the
requester shall be permitted to the following:
(1)

Officials and employees of other public schools or school districts,
including local, county, or state correctional facilities where
educational programs leading to high school graduation are
provided, where the student intends to or is directed to enroll. A
school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her
professional responsibility.
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Access to Student Records (continued)

B.

(2)

Authorized representatives of the Comptroller General of the United
States, the Secretary of Education, an administrative head of an
education agency, State Education Officials, or their respective
designees, or the United States Office for Civil Rights where such
information is necessary to audit or evaluate a state or federally
supported education program or pursuant to a federal or state law;
provided that except when collection of personally identifiable
information is specifically authorized by federal law, any data
collected by such officials shall be protected in a manner which will
not permit the personal identification of students or their parents by
other than those officials, and such personally identifiable data shall
be destroyed when no longer needed for such audit, evaluation, and
enforcement of federal legal requirements.

(3)

Other state and local officials to the extent that such information is
specifically required to be reported pursuant to state law.

(4)

Parents of a student eighteen (18) years of age or older who is a
dependent as defined in Section 152 of the Internal Revenue Code of
1954.

(5)

A student sixteen (16) years of age or older having completed the
tenth grade who requests such access.

Information from student records may be released to the following:
(1)

Appropriate persons in connection with an emergency if the
knowledge of such information is necessary to protect the health or
safety of other persons. The factors to be considered in determining
whether information may be disclosed include the seriousness of the
threat to the health or safety of the student or other individuals, the
need for the information to meet the emergency, whether the parties
to whom the information is disclosed are in a position to deal with
the emergency, and the extent to which time is of the essence in
dealing with the emergency. 34 CFR 99.36, Conditions for
disclosure of information in health and safety emergencies.
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Access to Student Records (continued)
3.

Without Parental Consent (continued)

C.

(2)

Agencies or organizations in connection with a student's
application form or receipt of financial aid, provided that
information permitting the personal identification of students or
their parents may be disclosed only as may be necessary for such
purposes as to determine the amount of the financial aid, to
determine the conditions which will be imposed regarding the
financial aid, or to enforce the terms or conditions of the financial
aid.

(3)

Accrediting organizations in order to carry out their accrediting
functions.

(4)

Organizations conducting studies for or on behalf of educational
agencies or institutions for the purpose of developing, validating,
or administering predictive tests, administering student aid
programs, and improving instruction, if such studies are
conducted in such a manner as will not permit the personal
identification of students or their parents by persons other than
representatives of such organizations and such information will
be destroyed when no longer needed for the purpose for which it
is conducted.

(5)

Officials and employees of private schools or school districts
where the student is enrolled or intends to enroll subject to the
rights of parents by law.

No person, persons, agency, or organization permitted access to student
records pursuant to this regulation shall permit access to any information
obtained from such records by any other person, persons, agency or
organization without the written consent of the student's parent;
provided, however, that this paragraph shall not be construed to require
prior parental consent when information obtained pursuant to this
regulation is shared with other persons within the district so long as such
persons have an equal legitimate interest in the information.
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Access to Student Records (continued)
4.

Court Order
A.

B.

Information concerning a student shall be furnished in compliance with a
court order.
(1)

Unless otherwise judicially instructed, the custodian shall, prior to
the disclosure of any student's records pursuant to a court order, give
the parent and the student three days notice, if lawfully possible,
within the requirements of the judicial order, of the name of the
requesting agency and the specific records requested. Such notice
shall be in writing if possible.

(2)

Only those records related to the specific purpose of the court order
shall be disclosed.

The service of a subpoena upon a district employee or official solely for the
purpose of causing the employee to produce a school record pertaining to
any student may be complied with by such employee, in lieu of personal
appearance as witness in the proceeding, by submitting to the court, or other
agency issuing the subpoena, at the time and place required by the subpoena,
a copy of such record, accompanied by an affidavit certifying that such copy
is a true copy of the original record on file in the school or school office. The
copy of the record shall be in the form of a photograph, microfilm, micro
card, or miniature photograph or other photographic copy or reproduction or
an enlargement thereof.

Nothing in this regulation shall preclude the district from providing in its discretion
statistical data from which no student may be identified to any public agency or
entity or private nonprofit college, university, or educational research and
development organization when such actions would be in the best educational
interests of students.
If it is determined, per the federal regulations, that a third party improperly
redisclosed personally identifiable information from education records in violation
of 599.33(a), the district may not allow that third party access to personally
identifiable information from education records for at least five years.
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5.

6.

Disclosure of Information in Health and Safety Emergencies
A.

The district may include in the education records of a student appropriate
information concerning disciplinary action taken against the student for
conduct that posed a significant risk to the safety or well being of that
student, other students, or other members of the school community.

B.

Such appropriate information concerning disciplinary action may be
disclosed to teachers and school officials in the district who have been
determined to have legitimate educational interests in the behavior of the
student. This must be strictly construed.

C.

Such appropriate information, concerning disciplinary action, may be
disclosed to teachers and school officials in other schools who have been
determined to have legitimate educational interests in the behavior of the
student. This must be strictly construed.

D.

Pursuant to C.G.S. 19a-581 through 19a-585, confidential information
concerning HIV status may not be released to anyone EXCEPT a health care
provider with a written release from the parents.

Criteria
A.

“School officials and employees” as used in this regulation means district
employees and elected district officers.

B.

The following criteria shall be used in determining whether a "school
official or employee" has a "legitimate educational interest".
(1)

The employee has an instructional or supervisory responsibility
toward the student that, in order to be fulfilled, requires knowledge
of the contents of the student's records.

(2)

The employee has an administrative duty that requires information
contained in the student's records.

(3)

The school official is engaged in a disciplinary proceeding that
requires disclosure of all or part of the student's records in order to
come to a just conclusion. (Or criteria can be defined by school
district)
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Challenging Contents of Records
1.

Following an inspection and review of a student's records the parent or guardian of
the student or former student may challenge the content of any student record.
A.

The parent or eligible student may file a written request with the
Superintendent of Schools to correct or remove any information recorded in
the written records concerning the parent's child which the parent alleges to
be:
(1)

Inaccurate, misleading or in violation of the student's rights of
privacy.

(2)

An unsubstantiated personal conclusion or inference.

(3)

A conclusion or inference outside of the observer's area of
competence.

(4)

Not based on the personal observation of a named person with the
time and place of the observation noted.

B.

Within 30 days of receipt of such request, the Superintendent or designee
shall meet with the parent or guardian and the certified employee who
recorded the information in question, if any, and if such employee is
presently employed by the school district.

C.

The information shall be corrected or removed if the Superintendent sustains
any or all of the allegations.

D.

If the Superintendent denies any or all of the allegations and refuses to order
the correction or the removal of the information, the parent or guardian may,
within 30 days of the refusal, appeal the decision in writing to the Board of
Education.
(1)

Within 30 days of receipt of such an appeal, the Board of Education
shall, in closed session with the parent or guardian and the certified
employee who recorded the information in question, if any, and if
such employee is presently employed by the district, determine
whether or not to sustain or deny the allegations. The decision of the
Board of Education shall be final.

(2)

If the Board of Education sustains any or all of the allegations, it
shall order the Superintendent to immediately correct or remove and
destroy the information from the student's written records.
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Challenging Contents of Records (continued)
(3)

E.

2.

Records of these administrative proceedings shall be maintained in a
confidential manner and shall be destroyed one year after the
decision of the Board of Education unless the parent or guardian
initiates legal proceedings relative to the disputed information within
the prescribed period.

If the final decision of the Board of Education is unfavorable to the parent or
guardian, or if the parent or guardian accepts an unfavorable decision by the
Superintendent, the parent or guardian shall have the right to submit a
written statement of his/her objections to the information. This statement
shall become a part of the student's school record until such time as the
information objected to is corrected or removed.

Hearing Panel
A.

Either the Superintendent of Schools or the Board of Education may
convene a hearing panel composed of the following persons, provided the
parent has given written consent to release information from the relevant
student's records to the members of the panel so convened, to assist in
making determinations;
(1)

The principal of a public school other than the one at which the
record is on file.

(2)

A certified employee appointed by the parent or guardian.

(3)

A parent appointed by the Superintendent or by the Board of
Education, depending upon who convenes the panel.

B.

The persons appointed pursuant to the above paragraph, if possible, shall not
be acquainted with the student, his/her parent or guardian, or the certified
employee who recorded the information, except when the parent or guardian
appoints the person pursuant to paragraph a (2) above.

C.

The Principal appointed to the hearing panel shall serve as Chairperson.

5125(m)
5125.1

Students
Student Records; Confidentiality

Challenging Contents of Records (continued)
D.

E.

3.

The hearing panel shall, in closed session, hear the objections to the
information of the parent and the testimony of the certified employee who
recorded the information in question, if any, and if such employee is
currently employed by the school system.
(1)

The hearing panel shall be provided with verbatim copies of the
information which is the subject of the controversy.

(2)

Written findings shall be made setting forth the facts and decisions
of the panel, and such findings shall be forwarded to the
Superintendent or the Board of Education, depending upon who
convened the panel.

The proceedings of the hearing shall not be disclosed or discussed by panel
members except in their official capacities.

Whenever there is included in any student record information concerning any
disciplinary action taken by school system personnel in connection with the student,
the student's parent or guardian may include in such student's record a written
statement or response concerning the disciplinary action.

Directory Information
1.

The following student information is declared to be directory information:
A.

Name

B.

Address

C.

Telephone number

D.

Date and place of birth

E.

Dates of attendance

F.

Most recent previous public or private school attended by the student
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Directory Information (continued)
2.

Directory information may be released to the following:
A.

Federal, state and local governmental agencies

B.

Representatives of the news media, including but not limited to newspapers,
magazines and radio and television stations

C.

Employers or prospective employers

D.

Nonprofit youth organizations

3.

The custodian of records will normally limit or deny the release of specific
categories of directory information unless he determines that such release is required
by law or is in the best interests of students.

4.

Notice shall be given annually of the categories of information which the school
district plans to release and of the recipients.
A.

The school shall allow a reasonable period of time after such notice has been
given for a parent or guardian to inform the custodian of student records that
any or all of the information designated should not be released without the
parent's or guardian's prior consent.

B.

No directory information shall be released regarding any student when a
parent or guardian has notified the school that such information shall not be
released.

Access Log
1.

A log or record shall be maintained for each student's record which lists all persons,
agencies, or organizations requesting or receiving information from the record and
the legitimate educational interests.

2.

Such listing need not include the following:
A.

Parents or students to whom access is granted.

B.

Parties to whom directory information is released.

C.

Parties for whom written consent has been executed by the parent or
guardian.

D.

School officials or employees having a legitimate educational interest.
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Directory Information (continued)
3.

The log or record shall be open to inspection only by a parent or guardian and the
custodian of student records, or the custodian's designee, and to other school
officials with legitimate interests in the records, and to the Comptroller General of
the United States, the Secretary of the Office of Education, an administrative head
of an education agency as defined in 20 U.S.C. 1232g., and state educational
authorities as a means of auditing the school system's operations.

Fee for Reproducing Records
1.

A fee based upon the actual cost of reproduction, handling and postage (if any) shall
be charged for furnishing copies of any student record.

2.

The custodian of student records annually shall recommend a fee schedule for
approval by the Board of Education.

3.

No fee shall
A.

effectively prevent the parents or guardians from exercising their right to
inspect and review student records.

B.

be charged for searching or retrieving a student's record.

C.

be made for furnishing
(1)

up to two transcripts of former student's records.

(2)

up to two verifications of various records of former students.

Transfer of Student Records
1.

Whenever a student transfers to another Connecticut public school district, the
following student records shall be forwarded upon request from the other district
within 10 days of the request.
A.

The student’s Mandatory Permanent Student Record or a copy thereof. The
original or a copy shall be retained by this district.

B.

The student's entire Mandatory Interim Student Record.
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Transfer of Student Records (continued)
2.

Whenever a student transfers to a school district in another state or to a private
school, the district shall transfer the student's Mandatory Permanent Student Record
upon receipt of a written request.

3.

Permitted student records may be forwarded.

4.

Student records shall not be withheld from the requesting district because of any
charges or fees owed by the student or the student's parents or guardian.

5.

All student records shall be updated prior to transfer.

6.

Parent Notification
A.

If the transfer is a within-state transfer, the receiving school shall notify the
parents of the record transfer.

B.

If the student transfers out of state, the custodian of student records shall
notify the parents or guardian at their last known address of the rights
accorded them. (34 C.F.R. 99.34 disclosure to other agencies or institutions)

C.

The notification shall include a statement of the parent's or guardian's right
to review, challenge, and receive a copy of the student record, if desired.

Retention and Destruction of Student Records
1.

No additions, except routine updating, shall be made to a student's record after high
school graduation or permanent departure without the parent's or guardian's prior
consent for those students who have not reached the age of eighteen years. Adult
students may give consent for themselves.

2.

The guide to disposal of municipal records in Connecticut is found in Connecticut
General Statutes Section 7-109. For disposal of education records, see Schedule V
of “Records Retention Schedules 1982” (Revised 1983) published by the Public
Records Administration, Connecticut State Library, Hartford, Connecticut.

3.

The method of destruction shall assure that records are not available to possible
public inspection during the destruction process.
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Subpoenaed Records
If the school is served with a subpoena issued by competent authority directing the
production of school or student records in connection with any court proceeding, the school
upon which such subpoena is served may deliver such record, or at its option a copy thereof,
to the clerk of such court. Such clerk shall give a receipt for the same and shall be
responsible for the safekeeping of such records, not permitting the removal of such records
from the premises of the court. The clerk shall notify the school to call for the subpoenaed
record when it is no longer needed for use in court.
Any such record so delivered to the clerk of the court shall be sealed in an envelope which
shall indicate the name of the school or student, the name of the attorney subpoenaing the
same and the title of the case referred to in the subpoena.
No such record or copy shall be open to inspection by any person except upon the order of a
judge of the court concerned, and any such record or copy shall at all times be subject to the
order of such judge.
Any and all parts of any such record or copy, if not otherwise inadmissible, shall be
admitted in evidence without any preliminary testimony, if there is attached thereto the
certification in affidavit form of the person in charge of such record indicating that such
record or copy is the original record or copy thereof, made in the regular course of such
business to make such record and that it was the regular course of such business to make
such record at the time of the transactions, occurrences or events recorded therein or within
a reasonable time thereafter.
A subpoena directing production of such school or student records shall be served not less
than eighteen (18) hours before the time for production, provided such subpoena shall be
valid if served less than eighteen (18) hours before the time of production if written notice
of intent to serve such subpoena has been delivered to the person in charge of such records
not less than eighteen hours (18) nor more than two weeks before such time for production.
Notification of Parents
1.

Parents shall be notified in writing of their rights under this regulation upon the date
of the student's initial enrollment, and annually thereafter of students current
attendance at the same time as notice is issued. The notice shall be in a form which
reasonably notifies parents of the availability of the following specific information:
A.

The type of student records and information contained therein which are
directly related to students and maintained by the school system.
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Notification of Parents (continued)
B.

The position of the person responsible for the maintenance of each type of
record.

C.

The location of the log or record required to be maintained.

D.

The criteria to be used by the school district in defining “school officials and
employees” and in determining “legitimate educational interest.”

E.

The policies of the school district for reviewing and expunging student
records, including the right to inspect and review the student’s education
records within 45 days of the day the school district receives a request. If
circumstances effectively present the parent or eligible student from
exercising the right to inspect and review the student’s education records,
the district shall provide a copy of the records requested or make other
arrangements for the inspection or review of the requested records.

F.

The right of the parent or guardian to access (inspect and review) to student
records.

G.

The right to request the amendment of student education records that the
parent or eligible student believes are inaccurate or misleading.

H.

The procedures for challenging the content of student records.

I.

The policy that no fee will be charged for up to two copies of a record.

J.

The categories of information which the school district has designated as
directory information.

K.

The right of the parent to file a complaint with the United States Department
of Education concerning an alleged failure by the school system to comply
with the provisions of Section 438 of the Federal Education Provisions Act
(20 U.S.C.A. 1232g).

L.

The right of a parent or eligible student to a hearing regarding the request for
amendment of the record if denied by the district.

M.

The right to consent to disclosures of personally identifiable information
contained in the student education record, except to the extent that FERPA
authorizes disclosure without consent.
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Legal Reference:

Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
7-109 Destruction of documents.
10-15b Access of parent or guardian to student's records.
10-94i Rights and liabilities of surrogate parents.
10-154a Professional communications between teacher or nurse and
student.
10-209 Records not to be public.
10-221b Boards of education to establish written uniform policy re
treatment of recruiters.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records. State Library Board to
adopt regulations.
46b-56(e) Access to records of minors.
Federal Family Educational Rights and Privacy Act of 1974 (section
438 of the General Education Act, as amended, added by section 513
of P.L. 93-568, codified at 20 U.S.C. 1232g.)
Connecticut Public Records Administration Schedule V -Disposition of Education Records (Revised 1983).

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut
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SAMPLE NOTIFICATION OF RIGHTS UNDER FERPA

SHARON PUBLIC SCHOOLS
Sharon, Connecticut
Dear Parent or Student:
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age (“eligible students”) certain rights with respect to the student's education
records. They are:
1.

The right to inspect and review the student's education records within 45 days of the
day the district receives a request for access.
Parents or eligible students should submit to the school principal (or appropriate
school official) a written request that identifies the record(s) they wish to inspect.
The principal will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

2.

The right to request the amendment of the student's education records that the parent
or eligible student believes are inaccurate or misleading.
Parents or eligible students may ask school district to amend a record that they
believe is inaccurate or misleading. They should write the school principal, clearly
identify the part of the record they want changed, and specify why it is inaccurate or
misleading.
If the district decides not to amend the record as requested by the parent or eligible
student, the district will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.

3.

The right to consent to disclosures of personally identifiable information contained
in the student's education records, except to the extent that FERPA authorizes
disclosure without consent.
One exception which permits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school official is a person
employed by the district as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel).

5125
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FORM #1
(continued)

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

SAMPLE NOTIFICATION OF RIGHTS UNDER FERPA
(continued)
A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibility.
Upon request, the district discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll. (Note: FERPA
requires a school district to make a reasonable attempt to notify the student of the
records request unless it states in its annual notification that it intends to forward
records on request.)
4.

The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the district to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue
SW Washington DC 20202-4605
Note: In addition, a school may want to include its directory notice as required by
FERPA regulations with its annual notification of rights under FERPA.
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SHARON PUBLIC SCHOOLS
Sharon, Connecticut

NOTIFICATION OF RELEASE OF STUDENT RECORDS
PURSUANT TO COURT ORDER OR SUBPOENA
TO:
Parent - Student

Address
The purpose of this notice is to notify you that on

____________(date),

_________________________________(school district) released the following documents:

from your child's (your own) student records to:

pursuant to a court order or subpoena, a copy of which is attached hereto.

DATED:

5125
5125.1
FORM #3

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

APPLICATION TO REVIEW STUDENT'S RECORDS
AND CONSENT THERETO BY PARENT OR STUDENT
I,
have hereby requested access to
records for the following reasons:

Said records will not be made available to any other person or persons without the specific
written consent of (Parent-Student)

DATED:

CONSENT
I hereby consent that
have access to my child's (to my) records with the understanding that such records will not
be released by him/her to other persons without my further consent.

DATED:

5125
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FORM #4

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

APPLICATION TO REVIEW STUDENT'S RECORDS
BY PARTIES ENTITLED THERETO
WITHOUT CONSENT BY PARENT OR STUDENT
I,
have hereby requested access to
records for the following reasons:

Said records will not be made available to any other person or persons without the specific
written
consent of (Parent-Student)

DATED:
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I.

Philosophy of Discipline
Discipline begins in the home with the responsibility of parents to develop a positive
attitude towards study and behavior. No code established or action taken by school
officials can be effective without parental acceptance of this primary responsibility.
Discipline continues in the classroom with the relationship between the teacher and
the student.
The school district is unequivocally committed to the principle that disorderly and
disruptive behavior should not be permitted to interfere with the right of other
students to pursue an education. While most discipline problems should be handled
by the teacher, student and parent the Administration and the Board of Education
have the responsibility to support and maintain the enforcement of discipline within
the building.
All students will be required to conduct themselves at all times in accordance with
established codes of student conduct. Every reasonable effort will be made to keep
students within the school's sphere of influence, using suspension and/or expulsion
only as a last resort. In this connection, students are reminded that:
1.

The exercise of any of the student's rights must be weighed against the rights
of another individual or group.

2.

No student has the right to disrupt the educational process within a school.

3.

All students will have the right to due process procedures in matters of
suspension, transfer, and expulsion.

Areas of Responsibility
1.

Board of Education
The Board of Education holds its personnel responsible for the proper conduct of
students while legally under the supervision and jurisdiction of the school.

2.

Principal or Designee
The Principal or designee shall implement all procedures, rules and regulations to
render effective the policies of the Board of Education relating to standards of
student behavior. The Principal or designee may involve representatives of all

areas of school personnel, students, parents, law enforcement and social service
agencies, and citizens of the community.
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Areas of Responsibility (continued)
3.

Teachers
Teachers shall be responsible for the instruction of students in rules and
regulations of proper conduct and for compliance with the drug policy and
procedures, as well as be responsible for proper and adequate control of students.
The responsibility and authority of any teacher extends to all students of the
school district under the assigned supervision of the teacher and to other students
so situated with respect to the teacher as to be subject to the teacher's control.

4.

Parents
Parents shall be expected to cooperate with school authorities regarding the
behavior of their children. Parents shall be held responsible for the willful
misbehavior of their children, including violation of this policy.

5.

Students
Students shall be properly instructed in rules and regulations of acceptable
conduct; they shall then be responsible for understanding and complying with the
standards of behavior described therein. Any student who fails to comply with
these rules and regulations concerning student behavior is liable to disciplinary
action including, but not limited to, suspension, exclusion, expulsion, referral for
drug evaluation and referral for prosecution as specified in the administrative
procedures.

Notification of Behavior Code
The Board of Education shall, at the beginning of each school year, notify the parent or
guardian of minor students registered in the district of the rules of the district pertaining
to student discipline. The Principal of each school shall take steps to ensure that all rules
pertaining to the discipline of students are communicated to students at the beginning of
each school year and to transfer students at the time of their enrollment in the school.
Definitions
School: The term school is inclusive of the actual school buildings and grounds as well
as off campus activities which are sponsored by or conducted under the auspices of the

school, including, athletic events, trips, dances, and other events.
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Definitions (continued)
Drug: The term drug includes all mind and behavior altering substances including but
not limited to alcohol, marijuana, cocaine, LSD, inhalants, barbiturates, stimulants, “look
alike drugs,” hallucinogens, and anabolic steroids.
Controlled Drugs:
The term controlled drugs are those drugs which contain any
quantity of a substance which has been designated as subject to federal narcotic laws, or
which has been designated a depressant or stimulant drug pursuant to federal drug laws,
or which has been designated by the Public Health Council and Commissioner of
Consumer Protection pursuant to Connecticut General Statutes as having a stimulant,
depressant or hallucinogenic effect upon the higher function of the central nervous system
and as having a tendency to promote abuse addiction and/or psychological dependence.
Professional Communication: Any communication made privately and in confidence
by a student to a professional employee of such student's school in the course of the
letter's employment. Board of Education policy differentiates between voluntary and
involuntary disclosure of a drug, alcohol, or substance abuse problem.
Professional Employee: A person employed by the school who:
a.

Holds a certificate from the State Board of Education;

b.

Is a member of a faculty where certification is not required;

c.

Is an administrative officer of a school; or

d.

Is a registered nurse employed by or assigned to a school.

Non-certified Employees: A person who is classified as a non-certified employee.
Contracted Employee: Bus drivers and other employees who are contracted with the
Board of Education.
Drug Paraphernalia: Any object or devise used, intended for use, or designed for use in
ingesting, inhaling, injecting, or otherwise introducing controlled or restricted substances
into the human body (i.e., bongs, pipes, roach clips, miniature cocaine spoons, crack
vials, tobacco rolling papers) or any object or container used, intended for use, or
designed for use in storing, concealing, or distributing, controlled substances.
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Definitions (continued)
Student Success Team (SST): A designated and trained team of professional employees
including the administrator, nurse, psychologist, social worker, guidance counselors and
teachers.
Certified Drug Counselor/Agency: A substance abuse professional or agency that is
certified by the Connecticut Alcohol and Drug Abuse Certification Board, Inc.
Legal Reference:

Connecticut General Statutes
52-572 Parental liability for torts of minors. Damage defined.

Policy adopted: May 11, 2015

SHARON CENTER SCHOOL
Sharon, Connecticut
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Instruction
Computers: Acceptable Use of the Internet, Other Computer Networks and
Internet Safety

The Sharon Board of Education seeks to create high standards pertaining to on-line
network use during school hours. Hence, the Board recognizes that the use of commercial
Internet services and the Internet is a privilege and not a right.
To ensure the most acceptable standards will be invoked, the school will provide
screening software to filter Internet content. Supervising teachers will monitor network
use and provide for security of minors as per our procedures. Also, it is determined that
students will follow the Code of Responsible Technology Use and adhere to security
measures in our procedures. This policy carries with it the acknowledgement that the
supervising teacher holds the responsibility to determine whether violations of established
Procedures, Network Etiquette, Code of Responsible Technology Use and Rules for
Internet Personal Safety have occurred.
If a violation has been determined, the supervising teacher will immediately terminate
network use. Other appropriate personnel or the Principal may cancel the student
privilege of Internet use.
We comply with the law as referenced in The Children’s Internet Protection Act (CIPA)
as part of the Consolidated Appropriations Act, 2001.
Legal Reference:

Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
10-15b Access of parent or guardians to student's records.
10-209 Records not to be public.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records. State Library Board
to adopt regulations.
46b-56 (e) Access to Records of Minors.
Connecticut Public Records Administration Schedule V Disposition of Education Records (Revised 1983).
Federal Family Educational Rights and Privacy Act of 1974
(section 438 of the General Education Provisions Act, as amended,
added by section 513 of PL 93-568, codified at 20 U.S.C. 1232g.).
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Legal Reference:

(continued)
Dept. of Education. 34 CFR. Part 99 (May 9, 1980 45 FR 30802)
regs. implementing FERPA enacted as part of 438 of General
Education Provisions Act (20 U.S.C. 1232g)-parent and student
privacy and other rights with respect to educational records, as
amended 11/21/96.
Children’s Internet Protection Act of 2000 (HR 4577, P.L.106-554)
Communications Act of 1934, as amended (47 U.S.C. 254[h],[I])
Elementary and Secondary Education Act of 1965, as amended (20
U.S.C. 6801 et seq., Part F)
Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et.
seq.
Reno v. ACLU, 521 U.S. 844 (1997)
Ginsberg v. New York, 390 U.S. 629, at 642, n.10 (1968)
Board of Education v. Pico, 457 U.S. 868 (1988)
Hazelwood School District v. Kuhlmeier, 484 U.S. 620, 267 (1988)

Policy adopted:

May 13, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut
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Instruction
Computers: Acceptable Use of the Internet, Other Computer Networks and
Internet Safety
Procedures and Standards
Grades Pre K-4
When logging on to our network, students in grades Pre K-4 will not have access to the
Internet. Teachers in Grades Pre K-4 will use the Internet with their students in teacherdirected and teacher-supervised activities.
Grades 5-8
1.

In order to have access to the Internet, each student in grades 5-8 must have on file
at Sharon Center School a signed Internet Acceptable Use Policy. The student and
his/her parent/guardian must sign the agreement.

2.

Students will access the Internet for teacher-directed projects.

3.

The student will show evidence of the need for on-line services. The student must
have an Internet pass to use the Internet in the classroom, lab, or library.

4.

The student will receive permission from the assigning teacher.

5.

Students must ask permission to print.

6.

Students may not save Internet files to disk or the file server without teacher
permission.

7.

Students may not use E-mail or Chat Rooms. A supervising teacher can make
exceptions for use.
Network Etiquette

Students are expected to abide by the generally accepted rules of network etiquette. These
include, but are not limited to, the following:
1.

Be polite. All messages must be in good taste using highest level decorum.

2.

Use appropriate language. Do not swear, use vulgarities, or any other inappropriate
language. Illegal activities are strictly forbidden.

3.

Do not reveal anyone’s name, personal address, phone number, credit card
number, or social security numbers or images.

4.

Note that electronic mail (email) is not guaranteed to be private. People who operate
the system do have access. Messages relating to or in support of illegal activities
should be reported to authorities.

5.

Do not use the network in such a way that you would disrupt the use of the network
by other users. (This disruption includes logging off inappropriately.)

5131(h)
Instruction
Computers: Acceptable Use of the Internet, Other Computer Networks and
Internet Safety
Code of Responsible Technology Use:
1.

Respect for Privacy – I will respect others’ right to privacy. I will only access,
examine, or use individual, organization or company information, on the
computer or through telecommunications, if I have the permission of the
individual, organization, or company owning the information.

2.

Respect for Property – I will respect the property of others. I will only make
changes to or delete computer programs, files, or information that belongs to
others if I have been given permission to do so by the person, organization, or
company who owns the program, file, or information.

3.

Respect for Ownership – I will respect others’ rights to ownership of their work.
I will only use computer software, files, or information which I own or have been
given permission to use. I will only use software programs which have been paid
for or are in the public domain. I will only make a backup copy of computer
programs which I have purchased or written and will only use the backup if my
original program is damaged. I will only make copies of computer files and
information that I own or have written. I will only sell computer programs which I
have written or have been authorized to sell by the author. I will pay the developer
or publisher for any shareware programs I decide to use.

4.

Respect for Others and the Law – I will only use computers, software, the
Internet, and related technologies for purposes that are beneficial to others, that
are not harmful to (physically, financially or otherwise) property of others, and
that are within the law.
Rules for Internet Personal Safety

1.

Personal information such as addresses and telephone numbers should remain
confidential on the system. Students should not make appointments to meet
people in person.

2.

Students should notify their teachers or other adults whenever they come across
information or messages that are dangerous, inappropriate, or cause discomfort.

3.

Electronic mail, chat rooms, and other forms of electronic communication are
prohibited. A supervising teacher can make exceptions for use.

Violation of any of the conditions of this policy may be cause for Internet privileges to be
revoked and further disciplinary action taken.
Regulation approved:

April 8, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5131
Form

SHARON CENTER SCHOOL
Student Internet Acceptable Use Agreement

Student:
I understand and agree to follow the Sharon Center School Internet Acceptable
Use Policy. Should I knowingly commit any violation, my access privileges may be
revoked, school disciplinary procedures may result, and/or appropriate legal action may
be taken.
User’s Full Name (Printed): _______________________________________________________________________
User’s Signature:_____________________________________ Date________________

Parent or Guardian:
As the parent or guardian of this child, I have read the Sharon Center School
Student Internet Acceptable Use Policy. I understand that this access is designed for
educational purposes only. Sharon Center School has taken precautions to control access
to controversial material by using filtering software. However, I also recognize it is
impossible for Sharon Center School to restrict access to all controversial materials, and I
will not hold staff responsible for materials acquired on the Internet. I hereby give
permission for my child to use on-line services and the Internet, while a student at Sharon
Center School. To rescind this permission in the future, I must notify the school in
writing.
Parent or Guardian’s Name (Printed): _________________________________________
Parent or Guardian’s Signature: _______________________________ Date ________________

Technology Coordinator:
Date placed on file: ________________

PLEASE RETURN TO SHARON CENTER SCHOOL OFFICE.
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Background Information
A student on school grounds, during a school session, or any where at a school-sponsored
activity who shows signs of being under the influence, possesses, uses, dispenses, sells or
aids in the procurement of a controlled substance or alcohol shall be subject to discipline
pursuant to the procedures outlined below:
Drug and Alcohol Distribution in the School
School personnel are forbidden to act in a law-enforcement capacity. All students
suspected of drug or alcohol possession or distribution on school property or at a schoolsponsored activity must be reported to the Principal who, after making an initial
determination that distribution may be occurred, will call law enforcement officials.
In all cases of emergency or of clear danger, the schools will cooperate with the police.
Whenever a student is expelled for the sale or distribution of drugs or alcohol, the student
will be referred to a certified drug counselor/agency for evaluation and recommendation
for rehabilitation. The name of the student will be sent to the Commissioner of Education
within thirty days after the student is expelled. Whenever the Board of Education notifies
a student between the ages of sixteen and eighteen or the parents or guardians of such
students that an expulsion hearing will be held; the notification will include a statement
that the Board is not required to offer an alternative educational opportunity to any
student who is found guilty of offering for sale or distribution alcohol or controlled drugs
on school property or at a school-sponsored activity.
Emergencies
If a student’s condition or behavior creates an emergency situation which may be due to
drug or alcohol activity, the actions toward that student should be channeled through the
school nurse under the direction of the Principal.
A professional staff person perceiving a student to be under the influence of alcohol,
drugs, or other substances will immediately notify the Principal and the school nurse
giving all pertinent information. Written records of the incident will be kept in the
Principal's confidential file.
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Emergencies (continued)
The school nurse will advise the school Principal of the severity of the emergency.
a.

If it is determined that a student is under the influence of drugs or alcohol
and is in need of immediate medical attention, the student will be
transported to an area hospital and the parent will be notified.

b.

If immediate medical attention is not required, the parent or guardian will
be called and asked to take the student home. Students treated for
emergencies related to alcohol or drug abuse may be suspended from
school. Such suspension may be into a qualified program.

c.

Cases of drug overdose should also be treated as possible suicide attempts
and an appropriate assessment should be conducted to determine if such is
the case.

Suspensions
Students suspended from school for possession and/or use of a controlled drug or
alcoholic beverage are required to meet with the student's parents or guardian, the student
assistance team, a guidance counselor, Department of Student Services Mental Health
Professional; and school nurse. Corrective plans will be recommended and the parents
notified in writing at the time of suspension. Arrangements for further follow-up contact
will be made.
All suspensions will be conducted in accordance with due process requirements.
Hospitalization
In the event a student is hospitalized for alcohol, drug, or substance-abuse-related
problems, the Planning and Placement Team will convene and consult with the student's
medical and/or psychiatric advisers, his/her parents or guardian and if feasible, with the
student to plan an individualized education program. The Board of Education will assume
legitimate educational costs.
The student will remain on the individualized education program until such a time as
medical opinion, the Planning and Placement Team, the parents or guardian, and the
student conclude it is no longer necessary. Readmission to school will be on the advice
of the student’s medical or psychiatric consultant(s).
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Search and Seizure
Search of students' lockers, desks, or other depositories is covered by Board of Education
policy. Under the rules of the Board of Education, as authorized by Connecticut General
Statutes for the maintenance of discipline in the school, an authorized school
administrator may search a student's locker or desk under three conditions:
1.

The probable presence of contraband materials including alcohol, drugs, illegal
substances or drug paraphernalia poses a serious threat to the maintenance of
discipline, order, and safety in the school.

2.

There is reason to believe one or more students have contraband materials in
desks or lockers.

3.

The students have been informed in advance that, under school board regulations,
desk and lockers may be inspected if the administration has reason to suspect that
materials injurious to the best interests of the school are kept on school property.

Any drug, drug-like substance, alcoholic beverage, or drug paraphernalia surrendered by a
student or obtained through a search of lockers or desks is to be turned over to the school
Principal within two (2) school days. The Principal will, within three (3) school days of
its receipt, surrender the drugs or alcohol to appropriate law enforcement officials. The
Principal will give the student a signed and dated receipt and will request a signed and
dated receipt from the police. The student will also be informed that his or her name is
being given to the police. Students found in possession and/or use of a drug or alcoholic
beverage in school or on school property are subject to arrest. In the event that a student is
to be arrested, the building Principal or his/her designee will attempt to contact the
parents prior to calling the police and inform them of the potential arrest. Every effort
will be made to include the parents or guardians of the student in hearings which carry an
implication of the possible allegation of guilt or the furnishing of information leading to
an indictment. The student's right to remain silent or to speak through an attorney or
parent cannot be abridged.
Instruction
The professional staff shall become aware of the problem and more knowledgeable in the
recognition of the symptoms of such use. Annually, teachers in each grade shall
emphasize the effect of alcohol, nicotine, tobacco, and other drugs on health, character,
citizenship and personality development whenever appropriate in the health education
program and such other contexts which touch on the subject.
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Instruction (continued)
It is desired that the administration make use of in-service training sessions for both
certified and non-certified staff in order to achieve the goals of this Board-adopted
regulation, and that full cooperation with community agencies be sought wherever such
cooperation can work to the advantage of the student.
Tobacco Use
Smoking during the school day or on school buses is prohibited. Students smoking will
be subject to disciplinary action.
Use of any other tobacco (e.g., chewing tobacco) is not permitted anywhere in school or
on school grounds because of the hazard to one's health by both its use and subsequent
disposal.
Students Voluntarily Participating in Athletic and Other Extra-curricular Activities
A separate drug policy may be established for students in extra-curricular/athletic
activities. Based on the premise that such students are important role models and that
drug use may impair athletic or extra-curricular performance, additional behavioral
standards may be set. Most commonly this includes the expectation that students will be
drug free, i.e., they will not use alcohol, tobacco or other drugs on their personal time.
Sanctions/consequences usually include probation, suspension or removal from the extracurricular/athletic activity. The most effective programs of this type utilize a contract
which is signed by the student and his/her parents. The contract specifies the expected
behavioral standards and the consequences for violating them.
Referral for Drug Evaluation
Referral of a student to a certified drug counselor/agency does not obligate the school to
pay for such referral. The choice of the counselor/agency is left to the student and family,
although the school will provide them with a list of certified drug counselors/agencies.
Fees for services rendered by the counselor/agency are the responsibility of the student
and family. When making such referrals, school personnel should request that the student
and family sign a “release of information” form which will allow the school to share
information with the counselor/agency and will allow the counselor/agency to share
information with the school. The limits of information to be shared should be specified in
the release.
(cf. - 5114 Suspension and Expulsion)
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Legal Reference:

Connecticut General Statutes
10-16b Prescribed courses of study
10-19 Effect of alcohol, nicotine or tobacco and drugs to be taught
Training of personnel. Study of prevention program. Report of
findings and recommendations
10-154Professional communications between teacher or nurse and
student. Surrender of physical evidence obtained from students.
10-221 Boards of Education to prescribe rules
10-223d Expulsion of pupils. Hearing format. Age limitation for
the provision of an alternative educational opportunity; exceptions
2la-240(8) Definitions, "Controlled drugs"
21-242a Schedules of controlled substances
2la-277, Penalty for illegal manufacture, distribution, sale,
prescription dispensing
21a-278 - Penalty for illegal manufacture, distribution, sale,
prescription or administration. by non-drug-dependent person
10-221d Boards of Education to prescribe rules
10-233 Suspension of students

Regulation approved:

January 14, 2002
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Bus Conduct

Safety during school transportation is a primary consideration for parents, school
authorities, and bus operators. It must be stressed constantly by all so that students, too, will
realize its importance.
School transportation privileges are extended to students conditional upon their satisfactory
behavior on the bus.
Students will be advised that they may be suspended from transportation services for
unsatisfactory conduct while awaiting or receiving transportation to and from school which
endangers persons or property or violates a Board policy or administrative regulation.
To make the transportation system work efficiently in the best interests of the health and
safety of the students requires cooperation by all. The biggest part must be played by the
students themselves, but parents, bus people, and school people have responsibilities, too.
For this reason, certain regulations must be set up and carried out.
1.

The Bus Driver is in full charge of the bus and of the students being transported in
it. In the interest of the safety of all, he/she must sometimes take responsibility for
controlling those students who seem unable to control their own behavior. If there
should be horseplay, profanity, smoking, hanging out of windows, use of emergency
exits or other undesirable behavior, the following steps must be taken:
a.

The bus driver will stop the bus and warn the offenders.

b.

If the misconduct does not cease, the driver will report the names of the
offenders, in writing or in person, to the elementary school Principal, who
will inform the parents.

c.

Continuance of this behavior will cause the Principal to remove the student’s
privilege of riding in the school buses for a period to be determined by the
Principal. The student and his/her parents will still be responsible for his/her
regular attendance at school.

2.

The Principal is the local executive of the Board of Education, which is responsible
for transportation for all students. As such, he/she has a responsibility for all public
school students, whether they attend school in Town, at a Regional Technical
School or a Regional High School.

3.

The Parents have the major responsibility for the behavior of their children at home
and away from home. It is seldom that any action to curb objectionable behavior
will have to go beyond informing the parents about it.

4.

The Students should be able to show responsible citizenship and behavior.

5131.1(b)
Students
Bus Conduct
The following list of rules are to be observed by all students riding school buses and are to
be strictly enforced by all bus drivers:
1.

The driver is in complete charge of the bus and the children being transported. The
driver may make changes in seating, arrange for discipline as it is required, and may
take all reasonable steps to ensure the safety of his/her bus and its passengers.

2.

Students must remain seated at all times while the bus is in motion. Students may
leave their seats only when the bus is stopped and directed by the driver or stopped
at their destination.

3.

No student shall leave the bus without permission from the driver or school
authorities except at the student’s regular bus stop or at the school. Students must
follow the directions of the driver when boarding and leaving the bus.

4.

Conduct on the buses will be like classroom conduct except that reasonable
conversation is permissible. Inappropriate behavior of any form or manner is not
permissible.

5.

Drivers will report any misconduct on their bus and any disciplinary action they may
take to the principal of the school.

6.

Students who refuse to comply with regulations will be advised that they may be
suspended from transportation services under the conditions set forth in the
Suspension/Expulsion policy and regulation at 5114/5114.1 of this manual.

7.

Students who damage or deface bus or equipment on the bus will be held liable for
such damage.

8.

Conversation with the driver while the bus is in motion is not permitted except to
call the driver's attention to any inappropriate behavior or conduct that might
jeopardize the safety of one of its riders.

9.

Students must not, at any time, extend their arms or heads out of a bus window.

10.

The use of tobacco, drugs or any controlled substance in any form on a school bus is
prohibited by state law.

11.

No indecent or profane language will be permitted, and there will be no loud or
disturbing.

12.

Bus windows shall not be opened without the driver’s permission.

13.

Upon entering or leaving a school bus, students will avoid crowding or disturbing
others. Students boarding a bus at a point where others debark from it will always
stand back away from the door and let those who are getting off out before they
attempt to board the bus. Move out of traffic area as quickly as possible.

5131.1(c)
Students
Bus Conduct

14.

Students must not throw any articles away in or about the bus.

15.

The bus must be kept clean, and students must cooperate in this by not leaving
waste paper or trash of any kind that will clutter up the bus.

16.

Students must stand at designated pick up point and must not stand in the traveled
portion of the highway.

17.

Students must cross the highway, if necessary, only in front of the stopped bus being
careful to see that traffic is halted.

Disciplinary Actions
First Violation

Parents will receive a written warning of the violation

Second Violation

Parents will be notified that their child has been assigned a
seat.
Parents will be notified that their child has been suspended
from the bus for three (3) days.
Parents will be notified that their child has been suspended
from the bus until such time that a meeting with a school
administrator is held and/or a meeting is held with the
Boards’ Transportation Committee.

Third Violation
Fourth Violation

In case of a major infraction, such as those described below, a suspension may be
immediate and up to five (5) days.
1.

Damage to the bus or van - parents are liable

2.

Smoking or the use of drugs

3.

Possession of a dangerous weapon

4.

Stealing

5.

Possession or use of alcoholic beverages

6.

Intentionally causes or attempts to cause physical injury to another person except in
self-defense.

7.

Fighting

8.

Direct disobedience to a driver

5131.1(d)
Students
Bus Conduct

Legal Reference:

Connecticut General Statutes
10-186 Duties of local and regional boards of education re school
attendance.
10-220 Duties of boards of education
10-221 Boards of education to prescribe rules
10-233c Suspension of students

Policy adopted:

January 14, 2002
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Sharon, Connecticut

5131.11

Students
Conduct

Video Cameras on School Buses
The Board of Education recognizes the need to maintain appropriate conduct on school
buses. Accordingly, the Board of Education authorizes the installation of video cameras on
school buses as an aid in monitoring student behavior. These cameras produce both video
and audio coverage. The tapes from these cameras will be used to assist school
administrators in deciding upon appropriate disciplinary action.
Legal Reference:

Connecticut General Statutes
10-221 Boards of Education to prescribe rules
Title I - Amendments to the Individuals with Disabilities Act. (PL 10517)
Family Education Rights and Privacy Act.
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5131.11
Form
SHARON PUBLIC SCHOOLS
Sharon, Connecticut

NOTICE TO STUDENTS AND PARENTS REGARDING THE USE OF
VIDEO RECORDERS ON SCHOOL BUSES

The district has installed video recording equipment on school buses to monitor school
transportation and will be videotaping bus routes at random during the upcoming school
year. Each bus has been equipped with a video monitor box, in which a video recording
device may be installed. Students will not be notified when a recording device has been
installed on their bus.
Tapes shall be reviewed on a routine basis by the principal and evidence of student
misconduct will be documented. Students found to be in violation of the district's bus
conduct rules, as contained in the student handbook, shall be notified and disciplinary action
will be initiated under the guidelines contained in the district's discipline procedures for
district-approved student transportation.
Videotapes shall be treated as protected student records under the Family Educational
Rights and Privacy Act. The following guidelines shall apply:
1.

Tapes shall remain in the custody of [

];

2.

Parents or students who wish to view a videotape in response to disciplinary action
taken against a student may request such access under the procedures set out in the
Student Records Management policy of the district;

3.

Persons unrelated to a disciplinary incident shall not be permitted to view bus
videotapes.

ACKNOWLEDGEMENT
I understand and acknowledge the district's procedures concerning the use of video
recorders on school buses.
I also understand that my student ____________________________________________,
shall be held accountable for his/her conduct on district transportation and for the
consequence outlined in the district's discipline procedures for district-approved student
transportation.

_________________________________________________________________________
Parent/Guardian
Date

5131.2

Students
Assault

Student fights may or may not involve actual violation of the laws relative to assault, and
therefore will not always be reportable to law enforcement authorities. However, all such
incidents require close consideration because of the circumstances within which they occur.
Student fights are a disruption of the regular school program and will not be tolerated. The
Principal, in the course of his/her investigation, will attempt to discover the cause of the
fight and, if possible, to solve the problem; e.g., obtain an agreement from the students to
eliminate the cause of the dispute. If the Principal cannot bring about a peaceful resolution
of the problem, the participants will be subject to suspension.
A more serious situation exists when an attack is made on a student. The Principal may send
all parties involved home while he/she conducts an investigation of the incident. Those
students found to have been participants in the attack will be suspended and a report made
to the authorities.
An attack on a teacher is a matter of grave concern to everyone and will be thoroughly
investigated. Each case will be investigated by the Principal, and where grounds for charges
under the law exist, the case will be referred to police authorities. Student(s) determined in
the initial investigation to have been involved will be suspended. If no extenuating
circumstances are uncovered, it will be recommended that expulsion proceedings be
initiated.
(cf. 5114 - Suspension/Expulsion)
(cf. 5144 - Discipline/Punishment)
Legal Reference:

Connecticut General Statutes
10-221 Boards to prescribe rules.
52-572 Parental liability for torts of minors. Damage defined.
53a-18 Use of reasonable physical force or deadly physical force
generally.
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5131.21(a)

Students
Conduct

Violent and Aggressive Behavior
The Board of Education recognizes that there are certain behaviors that, if tolerated,
would quickly destroy the type of learning environment to which the students and staff
are entitled within this school system. These behaviors, categorized as violent and
aggressive, will not be tolerated and shall result in immediate action by the school system.
All acts of violence and aggression, including, but not limited to, terroristic acts and/or
threats, shall result in specific consequences, determined by the seriousness of the act,
including suspension from school and consideration of expulsion from school by the
Board of Education for acts of a serious or chronic nature.
Acts of violence and aggression must be well-documented and communicated to the
school principal or his/her designee. The Superintendent of Schools is to be notified
immediately of all acts pertaining to possession, threat with, or use of a weapon; physical
assaults; stalking; and terroristic threats or acts. The Board of Education will be informed
and involved where deemed necessary by the Superintendent or where required by law.
The immediate involvement of the parent(s) or guardians(s) is viewed as essential.
Serious consideration is to be given to the involvement of appropriate law enforcement
agencies and other agencies in such cases. The police shall be involved if there is any
violation of the law.
The following behaviors are defined as violent and aggressive.
Possession, Threat With, or Use of a Weapon or Dangerous Instrument
Weapon or Dangerous Instrument includes, but is not limited to, any pistol, revolver,
rifle, shotgun, air gun or spring gun; slingshot; bludgeon; brass knuckles or artificial
knuckles of any kind; knives, any knife the blades of which can be opened by a flick of a
button or pressure on the handle, or any pocket knife where the blade is carried in a
partially opened position; martial arts weapon; destructive device; or facsimiles of
firearms.
Firearms, weapons, and dangerous instruments shall include those defined by law.(18
U.S.C. 921, C.G.S. 53a-3, and 53-202 to 53-206, and 29-35)

5131.21(b)

Students
Conduct

Violent and Aggressive Behavior (continued)
Possession is defined as having a weapon or dangerous instrument on one's person, or in
an area subject to one's control, in any school building on school grounds, in any school
vehicle, or at any school-sponsored activity. A student’s conduct off school grounds that
is seriously disruptive of the educational process and violative of the Board's publicized
policies shall also be considered for disciplinary action by school officials under this
policy. A student found to be in possession and/or use of a firearm or dangerous weapon
as defined above shall be subject to expulsion of one calendar year.
Note: A student who finds a firearm, weapon or dangerous instrument and immediately
advises a teacher or other adult, shall not be considered in possession of such
device. Students who find firearms, weapons or dangerous instruments are
advised to seek adult assistance and are advised not to touch the weapon.
Physical Assault
Physical assault is the act of striking or touching a person or that person's property with a
part of the anatomy or any object, with the intent of causing hurt or harm.
Verbal Abuse
Verbal abuse shall include but is not limited to swearing, screaming, obscene gestures or
threats when directed, either orally, including the telephone or in writing, at an individual,
his/her family or a group.
Intimidation
Intimidation is an act intended to frighten or coerce someone into submission or
obedience.
Extortion
Extortion is the use of verbal or physical coercion in order to obtain financial or material
gain from others.
Bullying
Bullying is the use of physical or verbal coercion to obtain control over others or to be
habitually cruel to others who are assumed to be weaker.

5131.21(c)

Students
Conduct

Violent and Aggressive Behavior (continued)
Gangs
Gangs are groups of youths who share common beliefs, attitudes, and attire and exhibit
unlawful and anti-social behavior.
Terroristic Threats
Terroristic threat is a threat to commit violence communicated with the intent to terrorize
another, to cause evacuation of a building, or to cause serious public inconvenience, in
reckless disregard of the risk causing such terror or inconvenience.
Terroristic Act
Terroristic act is an offense against property or involving danger to another person or
persons.
Sexual Harassment
Sexual harassment is unwelcome conduct of a sexual nature, whether verbal or physical,
including, but not limited to, insulting or degrading sexual remarks or conduct; threats or
suggestions that a student's or staff member's submission to or rejection of unwelcome
conduct will in any way influence a decision regarding that student or staff member; or
conduct of a sexual nature which substantially interferes with a student's learning; or staff
member's performance of duties, or creates an intimidating, hostile or offensive learning
or working environment, such as the display in the educational setting of sexually
suggestive objects or pictures.
Stalking
Stalking is the persistent following, contacting, watching or any other such threatening
actions that compromise the peace of mind or the personal safety of the individual.
Defiance
Defiance is the act or instance of defying or opposing; insubordination.

5131.21(d)

Students
Conduct

Violent and Aggressive Behavior (continued)
Racial Slurs
Racial slurs are insulting, disparaging or derogatory comments made directly or by
innuendo regarding a person's racial origin.
(cf. 5114 - Suspension and Expulsion/Due Process)
(cf. 5130 - Student Conduct)
(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5141.5 - Crisis Management)
(cf. 5141.6 - Safety)
(cf. 5144 - Discipline/Punishment)
(cf. 5144.2 - Use of Physical Force)
(cf. 5144.3 - Discipline of Students with Disabilities)
(cf. 5145.12 - Search and Seizure)
(cf. 5145.5 - Sexual Harassment)
Legal Reference:

Connecticut General Statutes
4-176e through 4-180a. Contested Cases. Notice. Record.
10-233a through 10-233f. Suspension, removal and expulsion of
students, as amended by PA 95-304 and PA 96-244.
46a-60 Discriminatory employment practices prohibited.
Constitution of the State of Connecticut, Article I, Section 20.
53a-3 Definitions.
53a-217b Possession of firearms and deadly weapons on school
grounds.
53-206 Carrying and sale of dangerous weapons.
PA 94-221 An Act Concerning School Discipline and Safety.
GOALS 2000: Educate America Act, Pub. L. 103-227.
18 U.S.C. 921 Definitions.
Title III - Amendments to the Individuals with Disabilities
Education Act.
Sec. 314 (Local Control Over Violence).

5131.21(e)

Students
Conduct

Legal Reference:

Connecticut General Statutes (continued)
Elementary and Secondary Act of 1965 as amended by the Gun
Free Schools Act of 1994.
PL 105-17 The Individuals with Disabilities Act, Amendment of
1997.
Civil Rights Act of 1964, Title VII, 42 U.S.C.
Equal Employment Opportunity Commission Policy Guidance
(N-915.035) on Current Issues of Sexual harassment, effective
10/15/88.
Title IX of the Education Amendments of 1972, CFR Section l06
Meritor Savings Bank. FSB v. Vinson, 477 U.S. 57 (1986).

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5131.5

Students
Vandalism

Vandalism by Minors
The parent or guardian of any minor/unemancipated child who willfully cuts, defaces or
otherwise injures in any way any property real or personal, belonging to the school district
shall be held liable for all such damages up to the maximum amount allowed under state
law. Injury shall include intentional unauthorized modifications made to computer
hardware and/or software.
The liability provided under Connecticut General Statutes 52-572 does not relieve the
minor(s) of personal liability for such damage or injury. This liability of the parent for
damages done by a minor child is in addition to any other liability which exists in law.
Liability shall include all costs incurred to remedy the situation.
The parent or guardian of a minor child shall also be held liable for all property belonging to
the school system lent to the student and not returned upon demand of the school system.
The student may also be subject to disciplinary action.
Theft
Any and all thefts are to be reported to the administration immediately. Employees or
students should not leave money or other valuables in a desk or room or any other
unsupervised location.
(cf. 6161.2 - Guidelines for Care of Instructional Materials)
Legal Reference:

Connecticut General Statutes
10-221(c) Boards of education to prescribe rules. (re sanctions that
may be imposed by a board against students who damage or fail to
return textbooks, library materials or educational materials)
52-572 Parental liability for torts of minors. Damage defined.
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5131.6(a)

Students
Alcohol, Drugs, and Tobacco

The school has an important role in educating students on the perils of alcohol and other
drug use, hereafter referred to as drugs. However, the school cannot be expected to
prevent and reduce student drug use alone. The school must operate within the context of
community and societal responses to the problem and must have the strong support and
collaboration within the community it serves.
Given this, there are four primary roles for the school: prevention, education,
intervention, referral and recovery, each of which is briefly described below:
1.

Prevention/Education Role: The purpose of education and prevention programs
is to prevent the onset of drug use. In order to achieve this, the Sharon Board of
Education has implemented in accordance with state and federal requirements a
K-8 substance abuse prevention education curriculum. The curriculum which is
utilized is a staff developed curriculum, along with supplementary programs. The
school has also implemented staff in-service, peer advocacy/education. These
materials and programs all contain a “no use” message consistent with the Board
of Education's philosophy that students should not be using any drugs, including
alcohol, and in compliance with federal, state, and local laws.

2.

Intervention Role: The purpose of intervention is to recognize and assist those
students who have already initiated drug use or who exhibit known risk factors for
drug use. This is the primary function of the student assistance program. In order
to assist in the identification of such students, the Sharon Board of Education has
an established policy statement which prohibits any possession, use, distribution,
purchase or sale of alcohol or other drugs at school during school-sponsored
events or during transportation, including any use outside of school which would
result in the student being under the influence at school or at a school-sponsored
event.
Board policy shall be enforced consistent with legal requirements for safeguarding
the students’ rights for due process and confidentiality. Searches of students'
lockers, desks or other depositories shall be conducted in accordance with rules as
authorized by Section 10-221 of the General Statutes.

3.

Referral Role: It is the belief of the Sharon Board of Education that schools
cannot and should not be substance abuse treatment centers. Therefore, the Sharon
Board of Education will limit its role to identification, early intervention and
referral for substance abuse problems. Administrative procedures and the student
assistance program shall serve as the basis for such identification, intervention and
referral.

5131.6(b)
Students
Alcohol, Drugs, and Tobacco (continued)

Alcohol and Drugs
The Sharon Board of Education is mandated by Connecticut General Statutes to prescribe
rules for the management and discipline of the school. Therefore, it shall be the
policy of the Board to prohibit any student from possession, use and/or distribution
of any drug including alcohol, or drug paraphernalia or being under the influence of
any drug and inhalable substances (including gases, solvents, butane propane,
adhesives). Should any student be suspected or be found to be involved in some
aspect of drug use, possession or distribution, the Board of Education will take
positive action through education, counseling, parental involvement, medical
referral, and law enforcement referral in the handling of incidents in the schools
involving the possession, sale, and/or use of substances that affect behavior. Any
student found to be violating this student conduct policy will be dealt with in
accordance with the regulations set by the school system in its administrative
procedures. The consequences of such violations may ultimately result in expulsion
from school and/or criminal prosecution.
The Board is also concerned that other substances, not listed as “controlled substances,”
such as contained in common household items and inhalants, if purposely used
inappropriately, can also have a stimulant, depressant or hallucinogenic effect on students.
Inappropriate use, possession, sale or distribution of these non-controlled substances will
result in disciplinary action, including but not limited to, suspension and/or expulsion.
Further, grade level appropriate education pertaining to proper use of these materials and
the danger of abuse shall be presented.
School properties may be inspected by school authorities in the interest of maintenance,
health and safety. Inspections for the location of drugs, narcotics, liquor, weapons,
poisons and missing properties are matters relating to health and safety and may be
regarded as reasonable purpose for inspection by school personnel.
Disciplinary procedures will be administered with the best interests of the student, school
population and community in mind. Personal privacy rights of students shall be protected
as provided by law.
The Board of Education recognizes that the school is only one institution among many
that influences and reflects values. Thus, if the community seeks from this drug policy a
total resolution of drug abuse, frustration and disillusion will occur. An effort to
understand and seek answers to the question of why people abuse drugs must be made by
all the people and institutions who comprise a community if resolutions with lasting
values are to be found.

5131.6(c)
Students
Alcohol, Drugs, and Tobacco (continued)

Tobacco
Use of tobacco products is prohibited in all school buildings during school activities and
on school buses. Disciplinary actions will be in accordance with regulations provided by
the administration.
Legal Reference:

Connecticut General Statutes
1-21b Smoking prohibited in certain places.
10a-18 Programs to be offered on effects of drugs and alcohol.
10-154a Professional communications between teacher or nurse and
student. Surrender of physical evidence obtained from students.
10-221(d) Boards of education to prescribe rules re use, sale of
possession.
10-223d Expulsion of students. Hearing format. Age limitation for
the provision of an alternative educational opportunity; exceptions.
21a-240 Definitions, dependency producing drugs.
21a-243 Regulation re schedules of controlled substances.
21a-277 Penalty for illegal manufacture, distribution, sale,
prescription, dispensing.
21a-278 Penalty for illegal manufacture, distribution, sale,
prescription or administration by non-drug-dependent person.
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5131.6(a)

Students
Alcohol, Drugs and Tobacco

Procedure for Referring Drug and Alcohol Related Incidents
The administration and staff of Sharon Public Schools, in cooperation with the students'
parents/guardians, will work to educate about, to prevent the use of, and to intervene in the
abuse of all drug, alcohol, and mood altering substances by the entire student population in
accordance with state law and through the use of a revised curriculum, classroom activities,
community support and resources, a strong and consistent administrative and faculty effort,
and rehabilitative and disciplinary procedures.
Recognizing that substance abuse or distribution of drugs and/or drug paraphernalia and/or
alcohol may be indicative of serious, underlying problems, every effort will be made to
offer a student help and assistance, including early identification, referral for treatment and
aftercare support. Discipline procedures will be administered with the best interests of the
student, school population and community in mind and with due consideration of the rights
of students. However, consideration will also be given to the fact that violators of this
procedure are also breaking the law.
Students will be encouraged to consult with teachers, administrators and other professional
staff on substance abuse problems. A staff member who is contacted by a student regarding
his/her drug or alcohol problem may elect to keep that information confidential and not
disclose it to any other persons in accordance with state law. However, the student will be
encouraged at the earliest appropriate time to seek help from his/her parents/guardians. In
such cases, the decision to involve the parents/guardians will be arrived at jointly by the
student and educator unless, in the judgment of the educator, the mental or physical health
of the student is immediately and dangerously threatened by drug/alcohol use. If such
danger is imminent, the parents/guardians and health officials will be notified so that
appropriate medical action can be taken.
Other drug and alcohol-related information obtained by staff members shall be shared with
the appropriate building administrator. While the administrator and educator shall
encourage the student to seek help from his/her parents/guardians as above, they shall notify
parents/guardians as they judge to be appropriate, whether or not the student's agreement is
obtained.
These procedures apply to all in-school and all other Board sponsored activities.

5131.6(b)

Students
Alcohol, Drugs and Tobacco

Procedure for Referring Drug and Alcohol Related Incidents (continued)
I.

Actions to be Taken on Report of Suspected Use, Possession or Distribution of
Any Drug or Drug Paraphernalia or Alcoholic Beverage.
A.

In all cases where drug/alcohol possession use, and/or distribution of any
drug, drug paraphernalia or alcohol is suspected with reasonable cause(s),
the student will be sent to the principal or his/her designee.

B.

In the case of any student who appears to be under the influence of drugs or
alcohol the nurse (during school hours) will be brought in immediately to
evaluate the student's health condition and make recommendations for
further medical involvement, if necessary.

C.

The student will be informed that the school believes he/she possesses, is
using, and/or distributing drugs and/or drug paraphernalia and/or alcohol and
will ask the student to:
1.

Give the administrator any drug(s), drug paraphernalia, or alcohol on
his/her person.

2.

Deliver any drugs, drug paraphernalia, or alcohol that are stored in
school or on school grounds, including automobiles.

3.

Identify to whom he/she gave or from whom he/she received drugs,
drug paraphernalia and/or alcohol.

D.

Any drugs and/or drug paraphernalia or alcohol discovered by the
administrator or given to the administrator by a student shall be turned over
to the police for disposition.

E.

The administrator or designee will immediately attempt to contact the
student's parents/guardians to inform them of his/her suspicions and to
arrange a meeting.
IN CASE OF MEDICAL EMERGENCY DUE TO DRUG USE, THE
STANDARD EMERGENCY PLAN SHALL BE USED

5131.6(c)
Students
Alcohol, Drugs and Tobacco

Procedure for Referring Drug and Alcohol Related Incidents (continued)
II.

Actions to be Taken or Report of Actual Drug/Alcohol Use or Possession
A.

In the case of a student using drugs or alcohol the student will be sent to the
principal and the nurse (during school hours) will be called to evaluate the
student's medical condition and make recommendations as to whether or not
further medical intervention is required. (This step is not necessary for
possession only.)
IN CASE OF MEDICAL EMERGENCY DUE TO DRUG USE, THE
STANDARD EMERGENCY PLAN SHALL BE USED

B.

The administration will immediately attempt to contact the student's
parents/guardians and have them come to school.

C.

The administrator will attempt to gain the cooperation of the student and
have the student give him/her any drug and/or drug paraphernalia and/or
alcohol, on his/her person or stored anywhere on school property. Further,
the administrator will ask from whom the student received the drugs and/or
alcohol.

D.

A verbal report will be made to the police of the incident so that a record
will be initiated.

E.

Consequences of Actual Drug/Alcohol Use of Possession:
1.

First Offense
The student will receive a five (5) day external suspension. This
suspension may be reduced by up to two (2) days by participating in
certain activities (see Alternative Drug/Alcohol Use Suspension
Program).

2.

Second Offense
The student will receive a ten (10) day external suspension. This
suspension may be reduced by up to five (5) days by participating in
certain prescribed activities (see Alternative Drug/Alcohol Use
Suspension Program).

3.

Third Offense
The student will receive a ten (10) day external suspension which
may not be reduced.

5131.6(d)

Students
Alcohol, Drugs and Tobacco

Procedure for Referring Drug and Alcohol Related Incidents (continued)
F.

III.

During the period of suspension the student and parents/guardians will meet
with the School Psychologist/School Social Worker/Guidance Counselor.
At this meeting any or all of the following or other options will be discussed.
1.

The parents/guardians will be encouraged to contact their physician
for purposes of obtaining an assessment of the student's physical and
emotional status as it relates to the student's involvement in drugs
and/or alcohol.

2.

The parents/guardians will be referred to appropriate substance abuse
counseling agencies.

3.

The student and parents/guardians will be asked to meet with the
principal or his/her designee to review any assessment and/or
recommendations resulting from steps one and two above.

Actions to be Taken in Cases of Actual Distribution of Drugs and/or Drug
Paraphernalia, and/or Alcohol
A.

Since distribution is a criminal activity, the first offense will create an
immediate ten (10) day external suspension. A verbal report will be made to
the police of the incident.

B.

During the period of suspension the student and parents/guardians will meet
with the School Psychologist/ School Social Worker/Guidance Counselor.
The subject of this meeting will be as set forth in letter F above.

Student Search
A student, his/her locker, desk, car on school property, clothing, purse, book bag, books and
other personal property may be searched if there are reasonable grounds for suspecting that
the search will turn up evidence that the student has violated or is violating either the law,
this procedure, or other rules of the school. (See Board of Education Policy 5145).

5131.6(e)

Students
Alcohol, Drugs and Tobacco

Procedure for Referring Drug and Alcohol Related Incidents (continued)
Expulsion
Notwithstanding the general procedures for disciplinary actions as described above,
expulsion from school pursuant to Connecticut General Statutes Sec. 10-233d (a) - (e) may
occur upon the first, second, or third violation of this policy if there are compelling reasons
for such action based upon the circumstances surrounding the violation, the student's past
disciplinary record, or to conform to requirements as set forth under this procedure or other
rules of the school.
Expectations During Expulsion
Students who are expelled are expected to successfully complete a program that includes
treatment and counseling, and to sign a behavioral contract between the student, school
administration, and a representative of the counseling group.
Professional Development for Staff
Professional school personnel as specified in Section 10-220a of the Connecticut General
Statutes shall be provided with information on the nature of drugs (as defined in subdivision
(17) of Section 19-443) and alcohol and their relationship to health and development of
personality. This information will include procedures for discouraging drug and alcohol
abuse.
Surrender of Physical Evidence Obtained from Students Involving Drugs or Alcohol
The following Administrative Procedure is written in accordance with Section 10-154a
"Professional communications between teacher or nurse and student." Surrender of
physical evidence obtained from students.

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5131.61
Students
Inhalant Abuse
In addition to the prohibitions pertaining to alcohol, drugs and tobacco contained in
Board policy #5131.6, Alcohol, Drugs and Tobacco, no student shall inhale, ingest, apply,
use or possess an abusable glue, aerosol paint or substance containing a volatile chemical
with intent to inhale, ingest, apply or use any of these in a manner:
1.

Contrary to directions for use, cautions or warnings appearing on a label of a
container of the glue, paint aerosol or substance; and

2.

Designed to affect the central nervous system, create or induce a condition of
intoxication, hallucination or elation, or change, distort, or disturb the person’s
eyesight, thinking process balance or coordination.

For purposes of this policy, inhalants are defined as follows: (Optional)
Nitrous Oxide - Laughing Gas, Whippets, CO2 Cartridge
Amyl Nitrite - “Locker Room,” “Rush,” “Poppers,” “Snappers”
Butyl Nitrite - “Bullet,” “Climax”
Chlorohydrocarbons - Aerosol Paint Cans, Cleaning Fluids
Hydrocarbons - Aerosol Propellants, Gasoline, Glue, Butane
Further, no student shall intentionally, knowingly or recklessly deliver or sell potentially
abusable inhalant materials as listed above to a minor student.
No person shall intentionally use or possess with intent to use inhalant paraphernalia to
inhale, ingest, or otherwise introduce into the body an abusable glue, aerosol paint or
substance or other substance that contains a volatile chemical.
Students who violate this policy shall be subject to disciplinary action, up to and
including suspension and a recommendation for expulsion. Violators of this policy may
also be required to complete an appropriate rehabilitation program.
The Board of Education shall incorporate into the curriculum at all levels education
pertaining to potential inhalant abuse which is appropriate for students given their age,
maturity, and grade level. Inhalant abuse educational programs/information for
parents/guardians will be offered in a manner convenient to parents/guardians.
(cf. 5131.6 - Alcohol, Drugs and Tobacco)
Legal Reference:

Policy adopted:

Connecticut General Statutes
21a-240 Definitions, dependency producing drugs.
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5131.7(a)

Students
Weapons and Dangerous Instruments

Students shall not possess firearms, facsimiles of firearms, weapons, or dangerous
instruments of any kind on school grounds or buildings, not on school buses, nor on any
school-related or school-sponsored activity away from school facilities. Firearms, weapons,
and dangerous instruments shall include those defined by law. (18 U.S.C. 921, C.G.S 53a3, and 53-202 to 53-206, and 29-35).
Possession of or bringing such weapons or devices on school grounds or other areas under
the control of the Board of Education may also be a violation of criminal law, and therefore
any violation of this policy shall be reported immediately to the local law enforcement
agency, and the parent or guardian. The Board of Education will also be notified. Students
who violate this policy shall be subject to appropriate disciplinary action as well as possible
court action. A student's conduct off school grounds that is seriously disruptive of the
educational process or violative of the Board's publicized policies may also be grounds for
expulsion. A student found to be in possession of a firearm or dangerous weapon, as
defined by law, shall be subject to an expulsion of one calendar year. The expulsion period
may be modified on a case by case basis.
Any dangerous device or weapon may be seized by an employee of the school system under
the power granted to the Board of Education to maintain order and discipline in the schools,
and to protect the safety of students, staff and the public.
Every employee seizing any weapon or dangerous instrument under the provisions of this
policy shall report the incident to the building principal immediately, and deliver the seized
device to the principal, together with the names of persons involved, witnesses, location and
circumstances of the seizure.
If an employee knows or has reason to suspect that a student has possession of such a device
but the device has not been seized, the employee shall report the matter to the principal
immediately, and the principal shall take such action as is appropriate. The principal shall
report all violations of this policy to the Superintendent or designee, and to the local law
enforcement agency on approval of the Superintendent or designee.
Students in violation of this policy shall be subject to the following disciplinary measures:
1.

Possession of a firearm, dangerous instrument, or dangerous weapon as
defined by law:
A.
B.

Referral to law enforcement agency
Recommendation to be expelled for one year

5131.7(b)
Students
Weapons and Dangerous Instruments (continued)

2.

Possession of a facsimile of a firearm:
A.
B.
C.

3.

Possession and use of any instrument in a manner to inflict bodily harm or to
intimidate or threaten:
A.
B.
C.

4.

10-day suspension
Referral to law enforcement agency
Recommendation for expulsion hearing

10-day suspension
Referral to law enforcement agency
Recommendation for expulsion hearing

Possession of any dangerous instrument will result in a suspension up to five
days.

Students and parents or guardians shall be notified of this policy annually.
(cf. 5114 - Suspension/Expulsion; Due Process)
(cf. 5145.12 - Search and Seizure)
Legal Reference:

Connecticut General Statutes
10-221 Boards of education to prescribe rules.
10-233a through 10-233f - Expulsion as amended by PA 95-304
53a-3 Definitions.
53a-217b - Possession of firearms and deadly weapons on school
grounds
53-206 Carrying and sale of dangerous weapons.
PA 94-221 An Act Concerning School Discipline and Safety.
GOALS 2000: Educate America Act
18 U.S.C. 921 Definitions.

Policy adopted:
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5131.8(a)

Students
Out of School Misconduct

Students are subject to discipline, up to and including suspension and expulsion for
misconduct, which is seriously disruptive of the educational process and is a violation of a
publicized Board policy, even if such misconduct occurs off-school property and during
non-school time.
In compliance with judicial decisions, the Board considers conduct which is "severely
disruptive of the educational process" to mean conduct that "markedly interrupts or severely
impedes the day-to-day operations of a school" in addition to such conduct also being violative
of publicized school policy. Such conduct includes, but is not limited to, phoning in a bomb
threat, or making a threat, off school grounds, to kill or hurt a teacher or student.
In addition, in making the determination as to whether conduct is "seriously disruptive of the
educational process," the administration may consider, but such consideration shall not be
limited to (l) whether the incident occurred within close proximity of a school; (2) whether
other students from the school were involved or whether there was any gang involvement; (3)
whether the conduct involved violence, threats of violence or the unlawful use of a weapon, as
defined in Section 29-38 and whether any injuries occurred; and (4) whether the conduct
involved the use of alcohol. The Board of Education or impartial hearing board, in matters of
expulsion for out of school misconduct, in making a determination as to whether conduct is
"seriously disruptive of the educational process," may consider, but consideration is not
limited to the same items listed previously.
Such discipline may result whether: l) the incident was initiated in the school or on school
grounds, or 2) even if the incident occurred or was initiated off-school grounds and non-school
time; if after the occurrence there was a reasonable likelihood that return of the student would
contribute to a disruptive effect on the school education or its process, markedly interrupting
or severely impeding the day-to day operation of a school, by threatening:
a.
The school’s orderly operations;
b.
The safety of the school property;
c.
The welfare of the persons who work or study there.
Examples of the type of such off-school misconduct that may result in such discipline include
but are not limited to:
1.
Use, possession, sale, or distribution of dangerous weapons.
2.
Use, possession, sale, or distribution of illegal drugs.
3.
Violent conduct.
4.
Making of a bomb threat.
5.
Threatening to harm or kill another student or member of the staff.
where any such activity has the reasonable likelihood of threatening the health, safety or
welfare of school property, individuals thereon, and/or the educational process.

5131.8(b)

Students
Out of School Misconduct (continued)

For example, if it is determined that a student's use, possession, or sale of drugs in the
community has a strong likelihood of endangering the safety of students or employees because
of the possibility of such sales in the school; or if violent conduct in the community presents a
reasonable likelihood of repeating itself in the school environment; or if any similar type of
misconduct in the community has a reasonable likelihood of being continued or repeated in
school or of bringing retaliation or revenge into the school for such off-school misconduct, the
Board may impose discipline up to and including suspension and/or expulsion. The rationale
to be applied in considering disciplinary action is whether the off-school grounds conduct will
markedly interrupt or severely impede the day-to-day operation of a school.
A student found to be in possession of a firearm or deadly weapon shall be expelled for one
calendar year unless said expulsion is modified on an individual case basis.
Legal Reference:

Connecticut General Statutes
4- 176e through 4- 185 Uniform Administrative Procedure Act.
10-233a through 10-233f re in-school suspension, suspension,
expulsion. (as amended by PA 98-139)
29-35 Carrying of pistol or revolver without permit prohibited.
29-38 Weapons in vehicles.
53a-3 Firearms and deadly weapons.
53-206 Carrying and sale of dangerous weapons.
53a-217b Possession of firearms and deadly weapons on school
grounds.
PA 94-221 An Act Concerning School Safety.
18 U.S.C. 921 Definitions.
PL 103-382 Elementary and Secondary Education Act. (Sec. 14601 Gun Free Requirements: Gun Free School Act of 1994)
PA 95-304 An Act Concerning School Safety.
PA 96-244 An Act Concerning Revisions to the Education Statutes.
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education.
(SC 15862
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5131.8
Appendix
MAJOR CONSIDERATIONS REGARDING EXPULSION
FOR OFF SCHOOL GROUNDS CONDUCT

Public Act 95-304, An Act Concerning School Safety, amends Section 10-233d of the general
statute and permits a board of education to expel “any student whose conduct endangers
persons or property or whose conduct on or off school grounds (new language) is seriously
disruptive of the educational process, or is violative of a publicized policy of such board...”
The prospect of expulsion for off school grounds conduct must be approached most cautiously
and carefully as this is an area of action most open to litigation.
Public Act 96-244, An Act Concerning Revisions to the Education Statutes, made additional
changes. It requires a student's conduct off school grounds both to violate a publicized board
policy and seriously disrupt the educational process, for a school board to expel the student,
instead of allowing the board to expel the student for either type of conduct. Similarly, a
student can be suspended for off school grounds conduct if such conduct violates a publicized
policy of the board and seriously disrupts the educational process.
Public Act 96-244 also requires a one-year expulsion for students who offer illegal drugs for
sale or distribution of illegal drugs on or off school grounds.
Public Act 98-139, An Act Concerning Student Suspension and Expulsions, made additional
changes. It provides guidance to boards of education in determining whether conduct is
"seriously disruptive of the educational process" for purposes of suspension and expulsion by
providing that the administration and/or board may consider, but consideration shall not be
limited to, (1) whether the incident occurred within close proximity of a school, (2) whether
other students were involved, or whether there was gang involvement, (3) whether the conduct
involved violence, threats of violence or the unlawful use of a weapon, and whether any
injuries occurred and (4) whether the conduct involved the use of alcohol.
The prospect of expulsion for off school grounds conduct must be approached, from a policy
and implementation point of view, most cautiously and carefully as this is an area of action
most open to litigation, as evidenced by the recent Packer v. Thomaston Board of Education
case.
The courts have upheld the authority of school officials to discipline students for conduct
occurring off school grounds, especially for violent acts. The site of an event does not
automatically prevent a school from taking disciplinary measures. Courts will assess the
impact of the out of school conduct on the discipline, educational environment and safety of
the school, in addition to considering the severity of the offense.
The Connecticut Supreme Court, in the Packer case, ruled that conduct which is “seriously
disruptive of the educational process” to mean that the conduct must “markedly interrupt(s) or
severely impede(s) the operation of a school.” It found that the student's possession of
marijuana did not meet this criteria and overturned his expulsion.

MAJOR CONSIDERATIONS REGARDING EXPULSION FOR OFF SCHOOL
GROUNDS CONDUCT (continued)
In considering the expulsion of a student for conduct off school grounds, as permitted by PA
95-304, PA 96-244, and PA 98-139; it needs to be stressed that there must be a direct and
immediate effect on the general welfare of the school to justify such discipline. In order to
prevail in a court contested off-campus conduct case, a school board must prove that the
student's off-campus conduct poses a direct threat to the safety, welfare, or discipline of other
students or teachers. It is most likely that courts will prohibit sanctions for off-campus conduct
which has no direct relationship to school welfare. In short, as stated in the Packer decision,
the behavior off school grounds must “markedly” interrupt(s) or severely impede(s) the
day-to-day operation of a school.
The courts have reached varying decisions depending on the specific circumstances in cases of
discipline for off-campus conduct. The interests of the students are weighed against the
seriousness of the infractions, the severity of the punishment, and the student's property
interest for an education.
In cases involving physically assaultive behavior courts have focused on the seriousness of the
conduct and generally been convinced of the nexus between the off-campus behavior and the
welfare of the school community. By contrast, challenges to school rules that punish
out-of-school use of alcohol or drugs have produced mixed results. In the Packer case, the
Connecticut Supreme Court did not find sufficient “nexus” that the possession of two ounces
of marijuana in the student's car, off school grounds, after school hours, would impact the
day-to-day operation of the school. The courts will typically uphold the school's action if the
punishment is denial of extra-curricular privileges, even when the student's out-of-school
behavior is not particularly serious. However, if academic privileges are withdrawn by
suspending or expelling the student the courts tend to require stronger evidence that the
student's off-campus behavior did threaten the discipline of the school or the welfare of its
students or severely impede or markedly interrupt the day-to-day operation of the school, and
that the school policy was sufficiently clear to put the student on notice that his/her off-campus
conduct was prohibited.
In summary, school officials do have legal authority to reach beyond the school grounds in
efforts to maintain order and safety within the schools, but this power is limited. Case law
clearly and strongly indicates that students be adequately warned of the off-campus application
of specified school rules and that the rules themselves be aimed at conduct that directly affects
school interests. State statutes (CGS 10-233d, Sec. 5) addresses expulsion for conduct, on or
off school grounds, that is seriously disruptive of the educational process and violative of a
publicized policy of the board. Boards, with advice of legal counsel, must carefully consider
the aspects of its expulsion policy pertaining to off school grounds conduct. Further, any
considered expulsion action for off-campus conduct should be considered only after reflecting
on the issues contained in this position paper and must be upon advice of the district's legal
counsel.
Sources:

PA 95-304, An Act Concerning School Safety
"Off-Campus Student Conduct" by Ann Majestic, published in School Law in Review 1991
"School Violence and Student Discipline" by Margaret-Ann F. Howie, published in School
Law in Review 1995 (NSBA)
PA 96-244, An Act Concerning Revisions to the Education Statutes
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education

5131.81

Students
Electronic Devices

Use of Beepers - Paging Devices/Cellular Telephones
Students shall not possess or use a laser pointer, unless under teacher supervision for
instructional purposes. Students may possess, but not use, cellular telephones during the
school day (8 a.m. – 4 p.m.) unless permission to use a cellar phone has been granted by a
school faculty or staff member.

Legal Reference:

PA 95-304 An Act Concerning School Safety
PA 96-108 An Act Concerning Student Use of Telecommunication
Devices and the Establishment of Graduation Dates
PA 99-256 An Act Concerning AAC Laser Pointers

Policy adopted: May 11, 2015
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STUDENTS

5131.911

Hazing/Bullying/Teen Dating Violence
The Sharon Center School Board of Education (Board) promotes a secure and positive
school climate, conducive to teaching and learning that is free from threat, harassment
and any type of bullying behavior. Therefore it shall be the policy of the Board that
bullying of a student by another student is prohibited.
The Board believes that a school environment in which students feel safe, supported,
engaged, and helpfully challenged is optimal for learning and healthy development. The
Board seeks an environment in which students and adults feel socially, emotionally,
intellectually, and physically safe; an environment that is free of harassment, intimidation
and bullying.
Definitions
“Bullying” means the repeated use by one or more students of a written, oral or
electronic communication, such as cyberbullying, directed at or referring to another
student attending school in the same school district or a physical act or gesture by one or
more students repeatedly directed at another student attending school in the Sharon
District that:
a)

causes physical or emotional harm to such student or damage to such
student’s property,
b)
places such student in reasonable fear of harm to him/herself, or of
damage to his/her property,
c)
creates a hostile environment at school for such student,
d)
infringes on the rights of such student at school, or
e)
substantially disrupts the education process or the orderly operation of the
school.
Bullying shall include, but not be limited to, a written, oral or electronic communication
or physical act or gesture based on any actual or perceived differentiating characteristic,
such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender
identity or expression, socioeconomic status, academic status, physical appearance, or
mental, physical developmental, or sensory disability, or by association with an individual
or group who has or is perceived to have one or more of such characteristics. (The
student against whom the activity is directed must be attending school in the same school
district as the students engaged in the activity.)
“Cyberbullying” means any act of bullying through the use of the Internet, interactive
and digital technologies, cellular mobile telephone or other mobile electronic devices, or
any electronic communications.

“Teen dating violence” means any act of physical, emotional or sexual abuse, including
stalking, harassing and threatening that occurs between two students who are currently in
or have recently been in a dating relationship.
“Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including,
but not limited to, a text messaging device, a paging device, a personal digital assistant, a
laptop computer, equipment that is capable of playing a video game or a digital video
disk, or equipment on which digital images ate taken or transmitted.
“Electronic communication” means any transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio,
electro-magnetic, photo-electronic or photo-optical system.
“Hostile environment” means a situation in which bullying among students is
sufficiently severe or pervasive as to alter the conditions of the school climate.
“Outside of the school setting” means at a location, activity or program that is not
school-related, or through the use of an electronic device or a mobile electronic device
that is not owned, leased or used by a local or regional board of education.
“School employee” means (a) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional, or coach employed by a local or regional board of education or working
in a public elementary, middle or high school; or (b) any other individual who, in the
performance of his/her duties, has regular contact with students and who provides
services to or on behalf of students enrolled in a public elementary, middle or high
school, pursuant to a contract with the local or regional board of education.
“School climate” means the quality and character of school life with a particular focus on
the quality of the relationships within the school community between and among students
and adults (and reflects norms, values, interpersonal relationships, teaching and learning
practices and organizational structures).
Examples of bullying include, but are not limited to:
1)
2)
3)
4)
5)
6)

physical violence and attacks
verbal taunts, name-calling and put-downs, including ethnically-based or
gender-based verbal put-downs
threats and intimidation
extortion or stealing of money and/or possessions
exclusion from peer groups within the school
the misuse of electronic communications for the purpose of bullying,
harassing, or sexually harassing other students within school or out of
school (“cyberbullying”)

7)

targeting of a student based on the student’s actual or perceived
“differentiating” characteristics such as race, color, religion, ancestry,
national origin, gender, sexual orientation, gender identity or expression,
socioeconomic or academic status, physical appearance, or mental,
physical, developmental, or sensory disability.

Such conduct is disruptive of the educational process and, therefore, bullying is not
acceptable behavior in this district and is prohibited.
Hazing/Bullying
Students who engage in any act of bullying on school grounds, at a school-sponsored or
school-related activity, function or program whether on or off school grounds, at a school
bus stop, on a school bus or other vehicle owned, leased or used by the Board, or through
the use of an electronic device or an electronic mobile device owned, leased or used by
the Board, and outside of the school setting, if such bullying:
1)
2)
3)

creates a hostile environment at school for the victim,
infringes on the rights of the victim at school, or
substantially disrupts the educational process or the orderly operation of
the school, are subject to appropriate disciplinary action up to and
including suspension, expulsion and/or referral to law enforcement
officials.
A comprehensive program, to improve the school climate, involving everyone in the
schools and the community, to address bullying at all school levels is essential to
reducing incidences of bullying. Such a program must involve interventions at all levels,
school-wide, classroom, and individual.
The District’s program:
1)

2)

3)

Requires the development and implementation of a safe school climate
plan by the Board to address the existence of bullying and teen dating
violence in its school and requires at the beginning of each school year that
students and their parents/guardians be notified of the process by which
students may make such reports;
Permits anonymous reports of bullying or teen dating violence by students
to school employees and written reports of suspected bullying and teen
dating violence by parents/guardians, and requires at the beginning of each
school year that students and their parents/guardians be notified of the
process by which students may make such reports;
Requires school employees who witness acts of bullying or teen dating
violence or receive reports of bullying or teen dating violence, to orally
notify the safe school climate specialist or another school administrator if
the safe school climate specialist is unavailable, not later than one (1)
school day after such employee witnesses or receives a report of bullying

4)

5)

6)

7)
8)

9)

10)

11)

or teen dating violence, and to file a written report not later than two (2)
school days after making such an oral report;
Requires the safe school climate specialist to investigate or supervise the
investigation of all reports of bullying or teen dating violence and ensure
that such investigation is completed promptly after receipt of any written
report, and that the parents/guardians of the student alleged to have
committed an act or acts of bullying or teen dating violence and the
parents/guardians of the student against whom such alleged act or acts
were directed receive prompt notice that such investigation has
commenced;
Requires the safe school climate specialist to review any anonymous
reports, except that no disciplinary action shall be taken solely on the basis
of an anonymous report;
Requires each school to have a prevention and intervention strategy, as
defined by statue, as amended, for school employees to deal with bullying
or teen dating violence, including language about bullying and teen dating
violence in student codes of conduct and in all student handbooks;
Provides for the inclusion of language in student codes of conduct
concerning bullying and teen dating violence;
Requires each school to notify parents/guardians of all students involved
in a verified act of bullying or teen dating violence, not later than fortyeight (48) hours after the completion of the investigation. The notice shall
be simultaneously mailed to the parent/guardian with whom the student
primarily resides and to the other parent/guardian, if requested. The notice
must describe the school’s response and any consequences that may result
from further acts of bullying or teen dating violence;
Requires the school to invite parents/guardians of a student against whom
such act was directed to a meeting to communicate to such
parents/guardians the measures being taken by the school to ensure the
safety of the student(s) against whom such an act of bullying or teen dating
violence was directed and the policies and procedures in place to prevent
further acts of bullying or teen dating violence;
Requires the school to invite the parents/guardians of a student who
commits any verified act of bullying or teen dating violence to a meeting,
separate and distinct from the meeting of the parents/guardians of the
student against whom the act of bullying or teen dating violence was
directed, to discuss specific interventions undertaken by the school to
prevent further acts of bullying or teen dating violence;
Establishes a procedure for the school to document and maintain records
relating to reports and investigations of bullying and teen dating violence
in the school, and make such a list publicly available; and report such
number the Department of Education and in such a manner as prescribed
by the Commissioner of Education;

12)

13)
14)

15)

16)

17)

Requires the development of case-by-case interventions for addressing
incidents of bullying or teen dating violence against a single individual or
recurrently perpetrated bullying incidents by the same individual that may
include both counseling and discipline;
Prohibits discrimination and retaliation against an individual who reports
or assists in the investigation of an act of bullying or teen dating violence;
Requires the development of student safety support plans for students
against who an act of bullying or teen dating violence was directed that
addresses safety measure the school will take to protect such students
against further acts of bullying or teen dating violence;
Requires the Principal of the school, or his/her designee, to notify the
appropriate local law enforcement agency when such Principal, or his/her
designee, believes that any act of bullying or teen dating violence
constitute criminal conduct;
Prohibits bullying and teen dating violence (a) on school grounds, at a
school-sponsored or school-related activity, function or program, whether
on or off school grounds, at a school bus stop, on a school bus or other
vehicle owned, leased or used by the Board, or through the use of an
electronic device or electronic mobile device owned, leased or used by the
Board, and (b) outside of the school setting, if such bullying or teen dating
violence (i) creates a hostile environment at school for the student against
whom such bullying was directed, (ii) infringes on the rights of the student
against whom such bullying or teen dating violence was directed at school,
or (iii) substantially disrupts the education process or the orderly operation
of the school;
Requires all school employees to annually complete the training required
by C.G.S. 10-220a, as amended. Such training shall include identifying
and responding to bullying and preventing and responding to youth
suicide;
Certified employees are required to complete annual training on the
prevention and identification of bullying and response to bullying and the
prevention of and response to youth suicide.

18)

19)

The State Department of Education, within available appropriations, is
required to provide annual training to non-certified school employees.
Requires students and the parents/guardians of students to be notified at
the beginning of the school year of the process by which they may make
reports of bullying or teen dating violence.
As required, the Board shall approve the safe school climate plan
developed pursuant to statue and submit such plan to the Department of
Education for its review, analysis, cooperative assistant and approval not
later the July 1, 2014; and

20)

Requires that not later the thirty (30) calendar days after approval by the
State Department of Education, the safe school climate plan shall be made
available on the Board’s and school’s Internet website, and such plan is to
be included in the District’s publication of rules, procedures and standards
of conduct for schools, and in all student handbooks.

The Board expects prompt and reasonable investigations of alleged act of bullying and
teen dating violence. The safe school climate specialist of the school is responsible for
handling all complaints of alleged bullying and teen dating violence. The safe school
climate specialist shall investigate or supervise the investigation of all reports of bullying
and teen dating violence promptly.
In addition, the norms that are established by adults through consistent enforcement of all
policies pertaining to conduct and modeling appropriate behavior at school and at home
will reduce the instances and damage of bullying and teen dating violence. It is necessary
for students to promote the concept that caring for others is a valued quality, one that is
accepted and encouraged.
Prevention and Intervention Strategy
The District shall implement, as required by C.S.G. 10-222d, as amended, a prevention
and intervention strategy which may include, but is not limited to:
1)

2)

3)

4)
5)

6)

Implementation of positive behavioral interventions and support process or
another evidence-based model approach for safe school climate or for the
prevention of bullying and teen dating violence identified by the
Department of Education.
School rules prohibit bullying, teen dating violence, harassment, and
intimidation and establishing appropriate consequences for those who
engage in such acts.
Adequate adult supervision of outdoor areas, hallways, the lunchroom, and
other specific areas where bullying or teen dating violence is likely to
occur.
Inclusion of grade-appropriate bullying and teen dating violence education
and prevention curricula in kindergarten through high school.
Individual interventions with the bully or student who commits teen dating
violence, parents/guardians, and school employees, and interventions with
the students against whom the acts of bullying and teen dating violence are
directed, parents/guardians and school employees.
School-wide training related to safe school climate. (Funding for the
school-based bullying intervention and school climate improvement may
originate from public, private or philanthropic sources. For purposes of
this section, “interventions with the bullied child” includes referrals to a
school counselor, psychologist or other appropriate social or mental health
service, and periodic follow-up by the safe school climate specialist with
the bullied child.)

7)
8)

9)

Student peer training, education and support
Promotion or parent involvement in bullying and teen dating violence
prevention through individual or team participation in meetings, trainings
and individual interventions.
Culturally competent school-based curriculum focusing on socialemotional learning, self-awareness and self-regulation.

District Safe School Climate Coordinator
For the school year commencing July 1, 2012, and each school year thereafter, the
Superintendent of Schools shall appoint, from among existing District staff, a
District Safe School Climate Coordinator.
The Coordinator shall:
1)
2)

3)

4)
5)

6)

Implement the District’s safe school climate plan;
Collaborate with safe school climate specialists, the Board and the
Superintendent to prevent, identify and respond to bullying and
teen dating violence in the District’s school;
Provide data and information derived from the safe school climate
assessments, in collaboration with the Superintendent, to the
Department of Education.
Respond to bullying and teen dating violence in the District’s
school;
Meet with the safe school climate specialists at least twice during
the school year to discuss bullying and teen dating violence issues
in the District and make recommended changes to the District’s
safe school climate plan.
Successfully complete, for the school year commencing July 1,
2014, the mental health first aid training provided by the
Commissioner of Mental Health and Addiction Services. (Such
training is only required once.)

Safe School Climate Specialist
For the school year commencing July 1, 2012, and each school year thereafter, the school
Principal shall serve, or designate someone to serve, as the Safe School Climate
Specialist for the school.
The Specialist shall:
1)

2)

Investigate or supervise the investigation of reported acts of bullying or
teen dating violence in the school in accordance with the District’s Safe
School Climate Plan;
Collect and maintain records of reports and investigations of bullying and
teen dating violence in the school; and

3)

Act as the primary school official responsible for preventing, identifying
and responding to bullying and teen dating violence reports in the school.

Safe School Climate Committee
For the school year commencing, July 1, 2012, and each school year thereafter, the
Principal of the school shall establish a new committee, or designate at least one existing
committee, that is responsible for developing and fostering a safe school climate and
addressing issues related to bullying in the school. The committee must include at least
one (1) parent/guardian of a student enrolled in the school, appointed by the Principal.
The Safe School Climate Committee shall:
1) Receive copies of completed reports following investigations of bullying or teen
dating violence;
2) Identify and address patterns of bullying and teen dating violence among students
in the school;
3) Implement the provisions of the school security and safety plan, (developed
pursuant to Sec. 87 of P.A. 13-3), regarding the collection, evaluation and
reporting of information relating to instances of disturbing or threatening behavior
that may not meet the definition of bullying or teen dating violence, (defined in
C.G.S. 10-222d), and report such information, as necessary, to the District Safe
School Climate Coordinator and to the school’s security and safety committee.
4) Review and amend school policies relating to bullying and teen dating violence;
5) Review and make recommendations to the District Safe School Climate
Coordinator regarding the District’s Safe Climate Plan based on issues and
experiences specific to the school;
6) Educate students, school employees and parents/guardians of students on issues
relating to bullying and teen dating violence;
7) Collaborate with the District Safe School Climate Coordinator in the collection of
data regarding bullying and teen dating violence; and
8) Perform any other duties as determined by the Principal that are related to the
prevention, identification and response to school bullying and teen dating violence
for the school.
Parent members of the Safe School Climate Committee are excluded from activities #1
and #3, or any other activity that may compromise the confidentiality of a student.
Safe School Climate Plan
The Board shall develop and implement a Safe School Climate Plan to address the
existence of bullying in its schools. Such plan shall:
1) Enable students to anonymously report acts of bullying and teen dating violence to
school employees and require students and the parent/guardians of students to be
notified annually of the process by which they may make such reports.

2) Enable the parents/guardians of students to file written reports of suspected
bullying and teen dating violence;
3) Require school employees who witness acts of bullying or receive reports of
bullying or teen dating violence to orally notify the Safe School Climate
Specialist, or another school administrator if the Safe School Climate Specialist is
unavailable, no later than one (1) school day after such school employee witnesses
or receives a report of bullying or teen dating violence, and to file a written report
no later than two (2) school days after making such an oral report.
4) Require the Safe School Climate Specialist to investigate or supervise the
investigation of all reports of bullying or teen dating violence and ensure that such
investigation is completed promptly after receipt of any written reports made
under this section;
5) Require the Safe School Climate Specialist to review any anonymous reports,
except that no disciplinary action shall be taken solely on the basis of an
anonymous report;
6) Include a prevention and intervention strategy for school employees to deal with
bullying and teen dating violence;
7) Provide for the inclusion of language in student codes of conduct concerning
bullying and teen dating violence;
8) Require each school to notify the parents/guardians of students who commit any
verified acts of bullying or teen dating violence, and the parents/guardians of
students against whom such acts were directed, no later than forty-eight (48) hours
after the completion of the investigation. The required notification and invitation
shall include a description of the response of school employees to such acts and
any consequences that may result from the commission of further acts of bullying
and teen dating violence;
9) Require each school to invite the parents/guardians of a student who commits any
verified act of bullying or teen dating violence, and the parents/guardians of the
student against whom such act was directed, to a meeting to communicate to such
parents/guardians the measures being taken by the school to ensure the student’s
safety and to prevent further acts of bullying or teen dating violence;
10) Establish a procedure for the school to document and maintain records relating to
reports and investigations of bullying and teen dating violence in the school and to
maintain a list of the number of verified acts of bullying and teen dating violence
in the school and make such list available for public inspection, and annually
report such number to the Department of Education, and in such manner as
prescribed by the Commissioner of Education;
11) Direct the development of case-by-case interventions for addressing repeated
incidents of bullying or teen dating violence against a single individual or
recurrently perpetrated incidents by the same individual that may include both
counseling and discipline;
12) Prohibit discrimination and retaliation against an individual who reports or assists
in the investigation of an act of bullying or teen dating violence;

13) Direct the development of student safety support plans for students against whom
an act of bullying or teen dating violence was directed that addresses safety
measures the school will take to protect such student against further acts of
bullying or teen dating violence.
14) Require the Principal, or the Principal’s designee, to notify the appropriate local
law enforcement agency when such Principal, or Principal designee, believes that
any acts of bullying or teen dating violence constitute criminal conduct;
15) Prohibit bullying and teen dating violence (a) on school grounds, at a schoolsponsored or school-related activity, function or program whether on or off school
grounds, at a school bus stop, on a school bus or other vehicle owned, leased or
used by the Board and (b) outside of the school setting, if such bullying or teen
dating violence (i) creates a hostile environment at school for the student against
whom such bullying or teen dating violence was directed, (ii) infringes on the
rights of the student against whom such bullying or teen dating violence was
directed at school, or (iii) substantially disrupts the education process or the
orderly operation of a school;
16) Require, at the beginning of each school year, that the school provide all school
employees with a written or electronic copy of the District’s Safe School Climate
Plan; and
17) Require that all school employees annually complete the training described in
C.G.S. 10-220a, as amended.
The Superintendent shall develop rules and procedures which carry out the provisions of
this policy. In addition, the Superintendent shall provide that students and
parents/guardians of students are notified of this prohibition against bullying and teen
dating violence and the penalties for violating the prohibition by ensuring the posting of
such information in the school and by ensuring inclusion of such information in student
and parent handbooks.
This policy shall not be interpreted to prohibit a reasonable and civil exchange of
opinions, or debate that is protected by state or federal law.

Legal References:

Connecticut General Statutes
10-15b Access of parent/guardian to student’s records. Inspection and subpoena of
school or student records.
10-222d Policy on bullying behavior as amended by P.A. 08-160, P.A. 11-232 and
P.A. 14-172
P. A. 06-115 An Act Concerning Bullying Policies in Schools and Notices Sent to
Parents/Guardians
P.A. 11-232 An Act Concerning the Strengthening of School Bullying Laws
P.A. 14-172 An Act Concerning Improving Employment Opportunities through
Education and Ensuring Safe School Climates
P. A. 14-234 An Act Concerning Domestic Violence and Sexual Assault

Adopted: November 10, 2014

Sharon Center School

SHARON CENTER SCHOOL
REPORT OF SUSPECTED BULLYING/HAZING/ TEEN DATING VIOLENCE
BEHAVIORS

Name of Person Completing Report: ________________________Date:___________
Target(s) of Behaviors: ___________________________________________________
Relationship of Reporter to Target (parent, teacher, peer, etc.): _________________
Would you like to remain anonymous (circle one)?

Yes

No

Complaint Filed Against: _________________________________________
Date of Incident: ______________ Location: ___________________ Time: ________
Specify your complaint by stating the problem as you see it. Describe the incident,
participants, background to the incident, and any attempts you have made to
resolve the problem. Please note relevant dates, times and places (attach additional
pages if necessary).

_____________________________________________________________
______________________________________________________

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________

Indicate if there are witnesses who can provide more information regarding your
complaint. If the witnesses are not school district staff or students, please provide
contact information.
Name
Address
Telephone Number
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Have there been previous incidents (circle one)?
Yes
No
If “yes”, please describe the behavior of concern, the approximate dates and the
location:

_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_______________________________________________
Were these incidents reported to school personnel (circle one)? Yes

No

If “Yes”, to whom was it reported?
_______________________________________________
Was the report verbal or written?
________________________________________________
Proposed Solution:
Indicate your opinion on how this problem might be resolved. Be as specific as
possible.
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________

I certify that the above information and events are accurately depicted to the best of
my knowledge.

________________________________
Signature of Complainant

______________________
Date Submitted

_________________________________
Received By

_____________________
Date Received

SHARON CENTER SCHOOL
REPORT OF BULLYING/HAZING/TEEN DATING VIOLENCE FORM
ADMINISTRATIVE INVESTIGATION SUMMARY

School: _____________________________________ Date: ______________________
Location(s): _____________________________________________________________
Reporter Information:
Anonymous student report_____
Staff Member report _____

Name ________________________

Parent/Guardian report_____

Name ________________________

Student report _____

Name ________________________

Student Reported as Committing Act: _______________________________________
Student Reported as Victim: _______________________________________________
Description of Alleged Act(s): ______________________________________________
________________________________________________________________________
Time and Place: _________________________________________________________
Names of Potential Witnesses: _____________________________________________
________________________________________________________________________
For Staff Use Only:
Action of Reporter: ______________________________________________________
Administrative Investigation Notes (use separate sheet if necessary):
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Bullying Verified? Yes ___

No ____

Remedial Action(s) Taken: ________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

If Bullying Verified, Report Sent to Parents of Students?
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________

If Bullying Verified, Meetings Held with Parents of Students?
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
Parents’/Guardians’ Names: _____________________________ Date Sent: ________
(Attach bullying complaint, witness statements, and Notification to
Parents/Guardians of students involved if bullying is verified, Invitations to
Parent/Guardian Meetings, Records of Parent/Guardian Meetings)

SHARON CENTER SCHOOL
Report of Bullying/Hazing/Teen Dating Violence
Consent to Release Student Information

Date:

________________________________

Name of Student:

________________________________

School:

________________________________

To Parent/Guardian:
A complaint of bullying has been filed on behalf of your child alleging that he/she
has been the victim of bullying. In order to facilitate a prompt and thorough investigation
of the complaint, the Sharon Center School may need to disclose the name of your child
and/or other information which may otherwise disclose your child’s identity.
(Please check one):
_______ I hereby give permission for the Sharon Center School to disclose my
child’s name, along with any other information necessary to permit the district to
adequately and appropriately investigate such complaint, to third parties contacted by the
district as part of its investigation.
______ I do NOT give permission for the Sharon Center School to disclose my
child’s name, along with any other information necessary to permit the district to
adequately and appropriately investigate such complaint, to third parties contacted by the
district as part of its investigation.

_________________________________________
Signature of Parent/Guardian
Date

_________________________________________
Name (Please print)

SHARON CENTER SCHOOL

Parent/Guardian Letter Sample Confirming Bullying/Hazing/Teen Dating Violence

Date:
Re:
Dear:

As I indicated during our conversation, this letter is being sent to you in response
to the recent bullying incident involving your child on (give the date). After conducting
a thorough investigation of the allegations, we have determined that the complaint does
involve “bullying” as defined by the district’s bullying policy and its administrative
regulations, and as it is defined by state law.
Although we are constrained by laws ensuring student confidentiality from
discussing the specifics of discipline administered to individual students, please be
assured that the school has intervened, and that consequences for the student who
engaged in the acts of bullying may be administered in accordance with the Sharon
Center School Code of Conduct and Board of Education Policy.
Thank you for your assistance during this inquiry. We are committed to providing
a safe and respectful environment for all of our students and to maintaining a positive,
collaborative relationship with parents. I encourage you to contact the school should you
have further concerns.
Sincerely,

SHARON CENTER SCHOOL
Parent/Guardian Letter Sample Refuting Bullying/Hazing/Teen Dating Violence

Date:
Re:
Dear:
As I indicated during our phone conversation, this letter is being sent to you in
response to the recent bullying complaint involving your child. After conducting a
thorough investigation of the allegations, we have determined that your child has not been
subjected to “bullying” as defined by the district’s bullying policy and its administrative
regulations, and as it is defined by state law.
While this particular incident was not confirmed as “bullying,” I want to assure
you that our school does not condone the reported behavior, and we will follow the
Sharon Center School disciplinary policies and procedures regarding consequences in this
matter. Should you have additional concerns regarding this incident, please contact me at
school.
Thank you for bringing this matter to our attention and for your assistance during
this inquiry. We are committed to providing a safe and respectful environment for all of
our students and to maintaining a positive, collaborative relationship with parents. I
encourage you to contact the school should you have further concerns.
Sincerely,

SHARON CENTER SCHOOL
Sample Parent/Guardian Letter for Student Who Engaged in
Bullying/Hazing/Teen Dating Violence Behavior

Date:
Re:
Dear:
As I indicated during our conversation, this letter is being sent to you in response
to the recent bullying complaint involving your child on (give the date). After
conducting a thorough investigation of the allegations, we have determined that the
complaint does involve “bullying” as defined by the district’s bullying policy and its
administrative regulations, and as it is defined by state law. Our investigation determined
that your child was the one engaged in the act of bullying.
As we discussed, you will receive a follow-up letter which will explain the details
regarding the non-disciplinary and disciplinary interventions in accordance with the
Sharon Center School disciplinary policies and its procedures regarding bullying. We
will continue to work with your child to help (give the name) make appropriate
behavioral choices from this point forward.
The Sharon Center School are committed to providing safe and respectful
environments for all our students, and to maintaining positive, collaborative relationships
with parents or guardians. Please contact your child’s school if you have any questions.

Sincerely,

Policy Adopted:

February 13, 2012

Sharon Board of Education

5131.92

Students
Corporal Punishment

The use of corporal punishment is prohibited. Corporal punishment is defined as using
physical force or inflicting physical hurt upon a child in order to punish him for misconduct
or in order to regulate his behavior.
It is recognized that certain circumstances may not be construed as corporal punishment:
1.

Self-defense upon the part of the teacher provided that the teacher uses means
deemed reasonable, necessary, and appropriate to such self-defense;

2.

The separation of students involved in a fight, in which effort, the teacher uses
means deemed reasonable, necessary and appropriate;

3.

The protection of a child from doing harm to himself or to others where the threat
thereof is imminent and the teacher uses means deemed reasonable, necessary and
appropriate.

(cf. 4148/4248 - Employee Protection)
(cf. 5141.23 - Students with Special Health Care Needs)
(cf. 5144 - Use of Physical Force)
Legal Reference:

Connecticut General Statutes
53a-18 Use of reasonable physical force or deadly physical force

generally
53a-19 Use of physical in defense of person
53a-20 Use of physical force in defense of premises
53a-21 Use of physical force in defense of property

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5132(a)

Students
Dress and Grooming

The community and general public often judge the quality of education by the behavior,
appearance and activities of its student body. The results of one's dress, appearance and
behavior generally go far beyond the individual student.
In general, attire and grooming of individual students in this school system are the
responsibility of the students and their parents. There are, however, general principles of
good taste and modesty which must and shall be observed.
Students’ overall appearance should fall within the generally accepted definitions of
neatness and cleanliness. Generally, the students are expected to dress and groom
themselves for the business of school so as to neither distract other students or teachers,
disrupt the education process, or pose a health or safety threat to anyone. Clothing should
be clean, untorn, free from promotion of, or reference to drugs, alcohol and tobacco, and
offensive signs, symbols or words. Clothing should also be free of slogans, names, titles or
the like which are defamatory toward person(s), group(s), the school or other organizations
or which are likely to incite or inflame.
Students whose dress or grooming is judged by the staff to be distractive, disruptive, or
dangerous to personal safety will be subject to administrative action.
The intent of this policy is to encourage all concerned to dress, groom and conduct
themselves in keeping with an atmosphere which reflects a sensitivity to and respect for self
and others and the overall functions of the school.
The following clothing styles are specifically prohibited:
1.

“See through” style and/or mesh style shirts, blouses or midriff tops

2.

Underwear worn as outerwear

3.

Halter tops or halter type dresses

4.

Muscle shirts

5.

Short shorts, and cutoffs

6.

Offensive t-shirts (obscene pictures or sayings, alcohol advertisements, heavy rock
and roll groups, drug related, etc.)

7.

Any article of clothing (including jackets, shoes, hats and bandannas), jewelry, or
other item which is identifiable as a known symbol of gang membership or
affiliation.

5132(b)

Students
Dress and Grooming

8.

Excessively baggy pants.

9.

Chains hanging from pockets.

10.

Any other clothing that presents a safety issue or disruptive to educational
environment.

In (6-8) clothing which is worn in physical education shall not be worn in other classes or
parts of the school nor shall clothing worn in regular classes be worn in physical education.
Physical education teachers will specify the kind of clothing appropriate for their activity.
Students should dress appropriately for weather conditions.
Students who represent the school/district in a voluntary activity may be required to
conform to dress and grooming standards approved by the Superintendent and may be
denied the opportunity to participate if those standards are not met.
The Superintendent of Schools and other designated administrative personnel shall have the
authority to require a student to change his/her attire should it be deemed inappropriate
according to the above guidelines.

Policy adopted:

October 21, 2013

SHARON CENTER SCHOOL
Sharon, Connecticut

5133

Students
Behavior of Participants in Athletic Events

Players are expected to comply fully and wholeheartedly with the intent and spirit of the
rules of the game and to respect the dignity of the game, the officials, the opponents, and the
institution which they represent. Any display of unsportsmanlike behavior at any time will
bring proper penalties and discipline and, if necessary, a forfeiture of a temporary or of a
permanent nature of playing privileges for any transgressing student.
Conduct of the participants during the contest is under the control of the appointed game
officials who have jurisdiction to levy any penalties they feel necessary, which penalties
may include ejection from the game and suspension from future games.
Any action taken by a coach to suspend a player from any future games should immediately
be communicated in writing to the Principal, giving the name of the student involved, date
and reason for suspension.

Policy adopted:

January 14, 2002

SHARON CENTER SCHOOL
Sharon, Connecticut

5134

Students
Pregnant Students

A pregnant girl may remain in her regular school program as long as her physical and
emotional condition permits. Any variation from a pregnant student's continuance in
regular classes shall be based upon her specific needs. Homebound and hospitalized
instruction shall be provided only when the Planning and Placement Team finds that it is in
the best interest of the student.
(cf. 6200 - Adult Continuing Education)
Legal Reference:

Connecticut General Statutes
10-184 Duties of parents.
10-186 Duties of local and regional boards of education re school
attendance.
State Board of Education Regulations
10-76a-35 Educationally exceptional children.
10-76d-15 Homebound and hospitalized instruction (subsection b4).
10-76d(e)(2) Duties and powers of boards of education to provide
special education programs and services.

Policy adopted:

January 14, 2002

SHARON CENTER SCHOOL
Sharon, Connecticut

5134(a)

Students
Pregnant Students

There are occasions when students either become pregnant or suspect they are pregnant.
Depending upon the situation, knowledge of either may or may not be shared with a
student's parent or guardian.
In case of pregnancy or suspected pregnancy, the school's attitude must always be one of
concern for:
A.

Continuation of an appropriate educational program.

B.

Appropriate counseling to the student and maintenance of confidence with
the student.

C.

Immediate involvement of the student's parent or guardian.

D.

Appropriate medical advice to the student.

In all instances of pregnancy or suspected pregnancy, the above four concerns reflect the
extent of the schools responsibility in such matters. Within the constraints of these
responsibilities various situations are possible which can create difficult decisions for
school personnel. These situations will be guided by the procedures outlined in the
following scenarios.
Suspected Pregnancy
Situation:

The student indicates to a staff member that she suspects she is pregnant and
is desirous of obtaining advice on a course of action. She has not and does
not want to communicate this information to her parent or guardian.

School Actions:
1.

Counseling should be provided and the student encouraged to convey this
information to her parent or guardian and to consult the family physician. If this
route is successfully followed, the school's next action is one of follow-up; i.e.,
concern for the appropriate educational program in the event the student is pregnant
and appropriate follow-up counseling whether or not the student was pregnant.

2.

If, after counseling, the student refuses to share her suspected condition with her
parents or guardians, she should be advised that appropriate medical facilities are
available for performing tests to establish the fact of pregnancy. Information as to
medical facilities available for performing such tests will be provided the student.
At this point, the school's responsibility is one of follow-up.

5134(b)

Students
Pregnant Students

Suspected Pregnancy (continued)
A.

If the student has appropriate tests conducted and is determined not to be
pregnant, the school should provide appropriate follow-up counseling.

B.

If the student has appropriate tests conducted and is determined to be
pregnant, the school should continue to encourage involvement of parents or
guardian and the handling of the matter through the parents or guardian and
the family physician. If the student refuses, she should be advised of
appropriate medical facilities and counseling facilities which are available,
and she should be encouraged to make contact with any one of these
sources. Furthermore, the student must be advised that the school will be
compelled to inform her parents or guardians of her condition, when after
consultation with the School Medical Advisor, it is deemed necessary to
change the educational program because of the student's pregnancy.
If a pregnant student does go to a professional source for advice and/or
medical care, the professional source will be notified by the school, after
consultation with the School Medical Advisor, that the parents or guardian
will be informed of the student's condition when in the opinion of the school
a change in educational program is necessary because of the student's
pregnancy.

Confirmed Pregnancy
Situation: The student indicates to a staff member that she is pregnant and is desirous of
obtaining advice on a course of action. She has not and does not want to communicate this
information to her parent or guardian.
School Action:
1.

The same procedure should be followed as mentioned under 2.B., "Suspected
Pregnancy".

2.

If, after counseling, the student refuses to share knowledge of her parents or her
guardian, she should be advised of appropriate medical facilities and counseling
facilities which are available and she should be encouraged to make contact with
any one of these sources. At this point the school's responsibility is one of followup.

5134(c)

Students
Pregnant Students

Confirmed Pregnancy (continued)
A.

Student contacts a professional source for assistance.
(1)

B.

School should continue to encourage involvement of parents or
guardian and the handling of the matter through the parents or
guardian. If the student refuses this advice she must be advised that
the school will be compelled to inform her parents or guardian of her
condition, when after consultation with the School Medical Advisor,
it is deemed necessary to change the educational program because of
the student's pregnancy.

Student does not contact a professional source for assistance.
(1)

Same action as in the case where the student does contact a
professional source for assistance.

Staff members are reminded of the "first line" of medical advice available through the
school nurse. Whenever possible, and as early as possible, it is wise to help the student
develop confidence in the nurse. If this confidence cannot be established, the staff member
should seek assistance from the nurse as deemed most appropriate.

Regulation approved:

January 14, 2002

SHARON CENTER SCHOOL
Sharon, Connecticut

5140

Students
Student Welfare

Student welfare and safety shall receive the highest priority in all aspects of the school
program. Each student activity shall be developed consistent with the appropriate abilities
and limitations of students in the age group and with careful attention given to the student
safety.
(cf. 5142 - Student Safety)
Legal Reference:

Connecticut General Statutes
10-221 Boards of education to prescribe rules

Policy adopted:

January 14, 2002

SHARON CENTER SCHOOL
Sharon, Connecticut

5141 .1
Instruction
School Wellness
The Sharon Center School District is committed to providing a school environment that
promotes and protects children’s health, well-being, and ability to learn by supporting
healthy eating and physical activity.
Therefore, it is the policy of the Sharon Center School District that the wellness policy, at
a minimum, includes:
1. Community involvement, including input from parents, students, school food
service, school board members, school administrators, educators, and the public in
the development of the school wellness policy. Training is recommended for this
team of people regarding the components of a healthy school nutrition
environment.
2. Goals for nutrition education, physical activity, and other school-based activities
that are designed to promote student wellness in a manner that the local education
agency determines as appropriate.
3. Nutrition guidelines for all foods available at school during the school day with
the objectives of promoting student health and nutrient-rich meals and snacks.
This includes food and beverages sold in our student store, as well as food and
beverages used for classroom rewards and fundraising efforts.
4. Guidelines for reimbursable school meals to ensure that the school offers school
meal programs with menus meeting the meal patterns and nutrition standards
established by the U.S. Department of Agriculture.
5. A plan for measuring implementation of the local wellness policy, including
designation of one or more persons within the local education agency, as
appropriate, charged with operational responsibility for ensuring that the school
fulfills the wellness policy.
Nutrition Education
All students (preK-8) shall receive nutrition education that teaches the knowledge and
skills needed to adopt healthy eating behaviors and that is aligned with state content
standards and benchmarks. Nutrition education, based on the U.S. Dietary Guidelines for
Americans, shall be integrated into the curriculum and shall be offered throughout the
school campus. Staff members who provide nutrition education shall have the appropriate
training.

5141 .1

Instruction
School Wellness (continued)

Health Enhancement and Physical Activity Opportunities
The district shall offer health enhancement opportunities that include the components of a
quality physical education program taught by a certified teacher. Health enhancement
shall equip students with the knowledge, skills, and values necessary for lifelong physical
activity. In addition, all K-8 students shall have the opportunity to participate regularly in
supervised physical activities (organized or unstructured) to maintain physical fitness and
to understand the short-term and long-term benefits of a physically active, healthy
lifestyle.
Nutrition Standards
The school shall ensure that school meals meet the program requirements and nutrition
standards found in state/federal regulations. The school shall encourage students to make
nutritious food choices through accessibility and marketing efforts of healthful foods.
The school shall monitor all food and beverages sold or served to students, including
those available outside the federal/state regulated child nutrition programs. The school
shall consider nutrient density and portion size before permitting food and beverage to be
sold or served to students. The school administration shall continually evaluate vending
policies and contracts. Vending contracts that do not meet the intent and purpose of this
policy shall be modified accordingly or not renewed.
Other School-Based Activities Designed to Promote Student-Wellness
The school staff may implement other appropriate programs that help create a school
environment that conveys consistent wellness messages and is conducive to healthy
eating and physical activity, such as staff wellness programs, non-food reward system and
fundraising efforts, etc.
Review and assessment of student wellness
The school administration shall develop and implement administrative procedures
consistent with this policy. Input from school personnel and community at large shall be
considered before implementing such procedures. A sustained effort will be made to
implement and enforce this policy. The school administrator shall measure how well this
policy is being implemented, managed, and enforced. The school administrator shall
report to the Board, as requested, on the school’s programs and efforts to meet the
purpose and intent of this policy.

Adopted: June 12, 2006

SHARON BOARD OF EDUCATION

SHARON CENTER SCHOOL
WELLNESS POLICY ACTI ON PLAN
History: Sharon BOE adopted Wellness Policy June 2006
2006-2007 Meeting Dates: October 18, 2006, November 14, 2006, January 9, 2007,
February 6, 2007 and March 7, 2007
Current Actions:
Action

Timeline

Person(s) Responsible

School Bulletin boards and school nurse’s
website focused on health and wellness
including a listing of community health
events.

Ongoing

School Nurse and Teachers

Provide a lending library in the office and
nurse’s office related to a variety of
physical, nutritional and emotional wellness
topics.

Ongoing

School Nurse and Principal

Health Kick Club-Grades 3, 4 & 5

Ongoing

PE Teacher & Guests

Provide Intramural Sports Programs Grades 3, 4 & 5.

Ongoing

PE Teacher

Provide fresh, cut vegetables, garden
salads and chef salads to students and
staff.

Ongoing

Cafeteria Manager

Educational information related to
nutrition, serving sizes, physical activity
and making good food choices.

-1-

Action

Timeline

Person(s) Responsible

8th grade snack program is offering
healthier snacks that meet the new State
of Connecticut guidelines regarding fat
grams and serving sizes.

Ongoing

School Nurse/8th Grade Class

Present additional wellness programs to
students such as the DARE program for
grades 1-8 and a dental program for
grades 1-3.

Ongoing

DARE Officer/School Nurse

Provide professional development programs
for staff.

Ongoing

Principal/Region One

Full-time psychologist on staff to address
emotional and social issues as they arise.

Ongoing

School Psychologist

IAQ (Indoor Air Quality) committee that
is actively addressing concerns.

Ongoing

IAQ Committee

Grade 2 Curriculum to include: the Food
Pyramid, Physical Fitness, and Nutrition.

Ongoing

Grade Level Teachers

Grade 7 Science Curriculums to include:
The Digestive System, The Human Body
and diseases of the Major Body Systems
and Nutrition.

Ongoing

Grade Level Teachers
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Action

Timeline

Person(s) Responsible

Grade 8 Curriculum to include: Human
Reproduction and Fetal Development.

Ongoing

Grade Level Teachers

Wrote, distributed and analyzed the
results of a wellness survey sent to
families and teachers.

December 06-

Wellness Action Plan
Committee

Organized 6-8 Hang-Out Night that
included 4 on 4 basketball.

March 23, 2007
& future events

8th Grade Team

Timeline

Person(s) Responsible

February 07

Proposed Actions:
Action
Recess will be before lunch.

07-08

Principal

Bottled water will be sold at lunch.

Spring ‘07

Cafeteria Manager

Skim, 1% and 2% milk will be sold at
lunch.

Spring ‘07

Cafeteria Manager

Cafeteria manager will review the
price/availability of requested menu items.

07-08

Cafeteria Manger

Attend Wellness Conference-May 2, 2007
@ Education Connections

May 2, 2007
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Wellness Action Plan Members
(Conway, Ives, Eschbach and
Murtagh)

Action

Timeline

Offer Parent Workshops on WellnessEmotional Wellness might be first based on
survey results. (minimum-2)
Snacks sold in cafeteria will meet CT
guidelines.

07-08

Spring ’07

Person(s) Responsible
Principal

Cafeteria Manager

Investigate feasibility of planning a Health
Fair for middle school students. (Spring
’08?)

Fall ‘07

School Nurse and Health Fair
Committee

PTO Newsletter will include articles on
health and wellness.

07-08

School nurse, PE teacher and
psychologist

Accepted: June 11, 2007
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5141.21(a)
Students
Administration of Medication by School Personnel
The Board of Education recognizes the desirability of making adjustments to meet the
health needs of individual students, however, medication should not be administered
during school hours if it is possible to achieve the desired effects by home administration
during other than school hours.
The Board of Education, with the advice and assistance of the school medical advisor/s,
Director of Pupil Services and school nurses, shall review and revise the policies and
procedures concerning the administration of medications as necessary and required.
These shall be reviewed biennially, revised as necessary and forwarded to the State of
Connecticut Department of Education for review and approval.
The persons responsible for the administration of this policy shall be the school nurses,
principals and teachers as applicable.
The school nurse (and others under the supervision of the school nurse) may administer
medicinal preparations, including such controlled drugs as the public health officer may
by regulation designate, to any student pursuant to the written order of a physician (as
used throughout, the term “physician” means legally qualified practitioner of medicine) or
dentist licensed to practice medicine in this state, optometrist, advanced practice
registered nurse (APRN) licensed to prescribe in accordance with Connecticut General
Statutes, or a physician assistant (PA) licensed to prescribe in accordance with
Connecticut General Statutes, and the written authorization of the parent or guardian of
the child. Non-aspirin substitutes containing acetaminophen and ibuprofen may be
administered with the written authorization of the parent or guardian of a child, a standing
order from the school medical advisor will be maintained for such medications.
In the absence of the school nurse, the principal, teachers, paraprofessionals or coaches
(for specific medication use) who have been properly trained by the school nurse, may
administer medication in accordance with the written order of a physician, optometrist,
dentist, APRN or PA and the written order of the parent or guardian. Coaches may only
administer Epi-pens or broncho-dilators during interscholastic or intramural events only.
In addition, if authorized by a physician, dentist, APRN or PA, and by a parent or
guardian, the self-administration of broncho-dilators and Epi-pens (or similar inhaler
medication) by students will be allowed. The school nurse shall be provided with
documentation of authorization for self-administration of medication. The 911 system
shall be activated immediately upon the administration of epinephrine (“Epi-pen”).
In the absence of the school nurse, emergency epinephrine may be administered to a
student without prior authorization or medication order, during the school day and on
school grounds, by a qualified trained school employee for the treatment of life
threatening allergic reaction and anaphylaxis. The 911 system shall be activated
immediately upon the administration of epinephrine.

5141.21(b)

School personnel who administer medication are expected to comply with the procedures
for administration of medication set forth in the corresponding regulations to this policy
of the Board of Education.

Legal Reference:

Connecticut General Statutes
10-212a Administration of medications in schools. (as amended by
PA 99-2, An Act Concerning Public Health Expenditures)
20-12d Medical functions performed by physician assistants.
Prescription authority.
20-94a Licensure as advanced practice registered nurse.
Public Act 94-213 (amendment)

52-557b Immunity from liability for emergency medical assistance first aid
or medication by injection, school personnel not required to
administer or render
Sharon Center School Handbook and Calendar, 1997-98

Policy adopted:

October 17, 2016

SHARON CENTER SCHOOL
Sharon, Connecticut

5141.21 R(a)
Students
Administering Medication by School Personnel
A licensed physician (as used throughout, the term "physician" means legally qualified
practitioner of medicine), optometrist, dentist, advanced practice registered nurse
(APRN), or physician’s assistant (PA) may order medications. Orders for medicinal
preparation to be administered shall specify in writing the duration of the order, name of
the drug and the dose, and shall be renewed each school year.
Procedures for Administration of Medication
1.

There is to be a physician’s, optometrist’s, dentist’s, APRN’s; or PA’s written
order and a written authorization of a parent or guardian for each medication
ordered and for each extension of a previous order, except for epinephrine
intended for emergency administration to students without a prior written order.
Forms for the physician’s, optometrist’s, dentist’s APRN’s or PA’s order and
parent or guardian's authorization are available at the State Department of Health
Services. Alternate forms may be used provided that they contain all of the
pertinent information regarding the proper administration of the medication,
including the name of the student, type of medication, proper dosage and method
and timing of administration.

2.

When the school physician is also the private physician, his/her orders for
medication to be administered in school are to be written and accompanied by
written authorization of parent or guardian, except for epinephrine intended for
emergency administration to students without a prior written order.

3.

Physician’s, dentist’s, APRN’s or PA’s orders and parental authorizations must be
renewed each school year, except for epinephrine intended for emergency
administration to students without a prior written order.

4.

Upon receiving a request for administration of medicine, there may be need for
the school nurse to contact the parent and/or the private physician, dentist APRN
or PA relative to the plan for administering the medication during school hours.
The written consent of the parent/guardian allowing exchange of information
between the school nurse and administration of the medication will be on file.
Consideration should be given as to whether the student should remain at home or
whether the medication can be administered at home before and after school is in
session.
a.

When the private physician, optometrist, dentist, APRN or PA requests,
arrangements will be made to give such medication. The prescribing
physician or licensed dentist will be responsible for the medical care of the
student.

b.

When the school nurse and school medical advisor question the necessity
for administration of such medication during school hours, the prescribing
physician, optometrist, dentist, APRN or PA should be consulted.

5141.21 R(b)
c.

Over-the-counter medication will not be administered by school personnel
unless specifically ordered by the physician, optometrist, dentist, APRN or
PA.

d.

Aspirin-substitutes containing acetaminophen or ibuprofen may be
administered with a previously filed signed parental permission form.

5.

The school nurse should be responsible for obtaining additional information
regarding medication as indicated.

6.

Following approval of the plan, the medication should be delivered directly to the
school nurse by the parent or responsible adult.

7.

The medication must be delivered in and dispensed from the original container
properly labeled with the name and strength of medication, name of patient,
his/her physician, optometrist, dentist, APRN, or PA, the date of the original
prescription and directions, except for epinephrine intended for emergency
administration to students without a prior written order.

8.

Whenever possible, medication will be administered by a licensed school nurse. If
the nurse is not available, the Principal, designated teacher(s), paraprofessionals
and physical or occupational therapists may administer the medication provided
they have received training in accordance with this regulation. Students may selfadminister medications provided that the following conditions are met:
a.

In the case of prescribed medications, there is a written order from the
student’s physician, optometrist, dentist, APRN or PA on file which
provides for self-administration;

b.

There is written authorization from the student’s parent or guardian
permitting self-administration;

c.

The school nurse has reviewed the authorizations, has documented on the
student’s health record that it is safe and appropriate for the student to be
self-medicating, has developed a plan for general supervision and has
assessed the students competency for self administration in the school
setting;

d.

The Principal and the student’s teachers are informed that the student is
self-administering medication;

e.

The student continues to maintain proper control of the medication. If it is
observed by school personnel that the student is abusing the privilege of
self-medicating, either by dispensing medication to other students or by
incorrectly taking the medication, the school nurse may require that the
medication be maintained under her control.

5141.21R (c)
f.

9.

In the event of inhaler use for asthma and cartridge injectors for medically
diagnosed allergies, the school nurse’s review of student competency to
self administer shall not be used to prevent a student from retaining and
self administering these medications. A written authorization from the
parent/guardian and the prescriber is still required.

In the event an emergency arises regarding the administration of medication, the
following steps will be taken:
a.

If prescribed or emergency epinephrine has been administered, the 911
system shall be immediately activated;

b.

The school nurse will be notified, or in her absence the building principal.
The building principal or their designee shall make health decisions in the
absence of the school nurse;

c.

The student's parents shall be notified;

d.

The student’s physician will be consulted for direction;

e.

If the physician is not available, the local poison information center will be
contacted for assistance;

f.

If necessary, emergency first aid will be administered by the school nurse
or a properly trained designee;

g.

If required, arrangements will be made for emergency medical treatment,
if not previously initiated;

Procedures for Handling of Medication
1.

All medication, except that approved for transporting by students for
self-medication, and epinephrine intended for emergency administration to
students without a written prior order, shall be delivered by the parent or other
responsible adult to the school nurse. If the medication is not delivered directly to
the school nurse, when the school nurse receives the medication, it will be his/her
responsibility to ensure that the necessary medication order and parental
authorization are on file and to develop a medication administration plan. The
plan will include the name of the student, the type of medication, and the manner
of administration as prescribed by the student’s physician, dentist, APRN or PA.

2.

All medications, except those approved for keeping by students for
self-medication and epinephrine intended for emergency administration to
students without a prior written order, shall be kept in a designated locked
container, cabinet or closet, used exclusively for the storage of medication.
Controlled substances, as defined by Connecticut General Statutes, shall be stored
separately from other drugs and substances in a separate, secure, substantially
constructed, locked cabinet. Epinephrine for emergency administration to
students without an order will be unlocked in the main office but out of the reach
of children.

5141.21 R(d)
3.

Access to all stored medications shall be limited to persons authorized to
administer medications. The school shall maintain a current list of those persons
authorized to administer medications.

4.

All medications, prescription and non-prescription, shall be stored in their original
containers and in such a manner as to render them safe.

5.

Medications requiring refrigeration shall be stored in a refrigerator at no less than
36 degrees Fahrenheit and no more than 46 degrees Fahrenheit. The refrigerator
will be maintained in the health office with limited access.

6.

All unused, discontinued or obsolete medications shall be removed from storage
areas and returned to the parent or guardian. If the parent or guardian gives
permission, or if the medication is not picked up within one week following the
termination of the medication order or one week beyond the close of school, the
medication will be destroyed. Non-controlled drugs shall be destroyed in the
presence of at least one (1) witness, controlled drugs shall be destroyed in
accordance with federal regulations or by surrender to the Commissioner of the
Department of Consumer Protection.

7.

No more than a ninety (90) school day supply of a medication for a student shall
be stored at the school.

8.

No medication for a student shall be stored at a school without a current written
order from a physician, dentist, optometrist, APRN or PA except for epinephrine
intended for emergency administration to students who do not have a written prior
authorization or order. In the case of aspirin substitutes containing acetaminophen
or ibuprofen the written request and parental authorization must be on file.

9.

Accidental destruction or loss of controlled drugs must be verified in the presence
of a second person, and jointly documented on the student’s medication
administration record and on a medication error form.

Procedures for Documentation and Recordkeeping
1.

The written medication order of the physician, optometrist, dentist, APRN or PA
and the written parental authorization shall be documented in each student’s
medication administration record except for epinephrine intended for emergency
administration to students who do not have a written prior authorization or order.
When the medication administration record is complete, it shall be filed in the
student’s cumulative health
record. Medication orders written by a podiatrist are acceptable for intramural
and interscholastic events only.

2.

A physician’s, dentist’s, optometrist’s, APRN’s or PA’s verbal order including a
telephone order for a change in medication can be received only by a school nurse.
A verbal order shall be documented on the student’s medication administration
record and must be followed by a written order within three (3) school days.
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3.

In addition to the required orders and authorizations, the student’s medication
administration record shall include the following information:
a.

The name of the student;

b.

The name of the medication; both generic and brand name

c.

The dosage of such medication;

d.

The route of administration;

e.

The frequency of administration;

f.

The name of the authorized prescriber or in the case of an aspirin
substitute containing acetaminophen or ibuprofen the name of the parent
or guardian requesting the medication to be given;

g.

The dates for initiating and termination of the medication

h.

The quantity received which will be verified by the adult delivering the
medication

i.

Any student allergies to food and/or medicine;

j.

The date and time of administration or omission including the reason for
the omission;

k.

The dose or amount of drug administered;

l.

Full signature of the nurse or qualified personnel

m.

For controlled medications, a medication count should be conducted and
documented weekly by the nurse and co-signed by a witness

n.

The completed medication administration record for non-controlled
medications, at the discretion of the school district, may be destroyed in
accordance with Section M8 of the Connecticut Municipality Record
Retention Schedule so long as it is superseded by a summary on the
student health record. The completed medication administration record for
controlled mediations shall be maintained in the same manner as the noncontrolled medications. In addition, a separate medication administration
record needs to be maintained in the school for three years pursuant to
Section 10-212a(b) of the Connecticut General Statutes.

4.

All transactions shall be recorded in ink in sequential order and shall not be
altered.

5.

For convenience and clarification, the pages shall be lined in columns with
appropriate headings.

5141.21 R(f)
6.

The medication administration record shall be made available to the Department
of Health Services upon request.

Procedure for Handling Error in the Administration of Medication
1.

The prescribing physician, optometrist, dentist, APRN or PA shall be notified
immediately of the error and will be sent a copy of the incident report. If medical
treatment is necessary due to the error, necessary arrangements will be made.

2.

The parents of the student involved will be notified immediately by telephone or
by letter if the parents are unavailable by telephone.

3.

A medication error/incident report shall be completed by the school nurse,
Principal, teacher, paraprofessional, or physical/occupational therapist who
administered the medication.

4.

The medication/incident report and all other subsequent procedures followed shall
be documented and maintained in the student’s cumulative health record.

Students
Procedures for Training and Supervision
1.

Other than the school nurse, only those Principals, teachers, paraprofessionals, and/or
physical or occupational therapists who have been properly trained in the safe
administration of medication may administer such medication. Training will be
provided by the school nurse or medical advisor or other licensed physician. In the
event of interscholastic and intramural activities, coaches may be trained to administer
broncho-dilators or Epipens to specific students with diagnosed asthma or allergies.

2.

Training shall include, but not be limited to, training in the procedural aspects of
medication administration, the safe handling and storage of medication, proper
documentation and the medication needs of specific students.

3.

The Principal or his/her designee, paraprofessional, or physical/occupational
therapist shall maintain and annually update documentation that training has been
provided and successfully completed. The annual documentation shall include a
list of personnel who have been trained in the administration of medication.

4.
a

Personnel who have been trained in the administration of medication shall receive
review and informational update at least annually.

5.

All documentation of training will be maintained by the school nurse in each
school.

6.

At least two sets of keys for the medication cabinet shall be maintained for each
school, one set under direct control of the school nurse and the other under direct
control of the principal.
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7.

Qualified school employees who have completed the training required by Public
Act 14-176 may administer epinephrine to students who experience severe
allergic reactions resulting in anaphylaxis but do not have a prior written
authorization of a parent or guardian or the written order of a qualified medical
professional for the purpose of emergency first aid as set forth in Connecticut
General Statutes section 10-212a and section 10-212a-1 through 10-212a-10,
inclusive, of these regulations. The 911 system shall be immediately activated
upon the administration of epinephrine. Any person receiving epinephrine shall
be immediately transported, via ambulance, to the nearest hospital to receive
additional medical treatment.
The parent or guardian of a student may submit, in writing, to the school nurse or
school medical advisor, if any, a notice that epinephrine shall not be administered
to such student. The school district shall annually notify parents or guardians of
the need to provide such written notice.

8.

Qualified school employees who administer epinephrine as emergency first aid to
students who experience severe allergic reactions with anaphylaxis and who do
not have a prior written authorization of a parent or guardian or written order of a
qualified medical professional for the administration of epinephrine must,
annually, complete the training program developed by the Departments of
Education and Public Health, in consultation with the School Nurse Advisory
Council, pursuant to P.A. 14-176 and training in cardiopulmonary resuscitation
(CPR) and first aid.

9.

Reporting of the emergency administration of epinephrine
Following the emergency administration of epinephrine by a qualified school
employee to a student without a prior authorization or medication order:
(A) The 911 system shall be immediately activated;
(B) Such administration shall be reported immediately to the school nurse or
school medical advisor and the student’s parent or guardian; and
(C) A medication record shall be submitted to the school nurse at the earliest
possible time but not later than the next school day and filed in or summarized on
the student’s cumulative health record according to local or regional board of
education policy.

Policy Review
1.

The Board of Education with the advice and assistance of the school
administration, medical advisor and nurse shall review and revise the
policies and procedures concerning the administration of medication at least
biennially. If, in the judgment of those involved, the policies and procedures
need to be revised, such revisions shall be recommended to the Board of
Education and, if adopted, forwarded to the Department of Health Services.

5141.21 R(h)
Legal Reference:

Connecticut General Statutes
10-212a Administration of medicines by school personnel
52-557b Immunity from liability for emergency medical assistance
first aid or medication by injection. School personnel not
required to administer or render.
Connecticut Regulations of State Agencies
10-212a-1 – 10-212a-7 Administration of medicines by school
personnel
1307.21 Code of Federal Regulation

Regulation Adopted: October 17, 2016

Sharon Center School
Sharon, Connecticut

5141.22(a)
Students
Communicable/Infectious Diseases

The Board of Education recognizes that all children in Connecticut have a constitutional
right to a free, suitable program of educational experiences. The Board will establish
reasonable health requirements as prerequisites to admission or attendance including the
requirement that students undergo physical examination prior to admission.
Where it can be medically established that a student suffers from a serious infectious
disease and there is a significant risk of transmission of the disease to others due to the
nature of the disease or personal characteristics of the student carrier, it may be appropriate
to exclude the student from the regular classroom. The determination of exclusion of any
student will be made on a case by case basis with the appropriate procedural due process
safeguards. Where the risk of transmission is relatively low or appropriate procedures can
be adopted to reduce the risk of transmission exclusion is not warranted.
A child with an infectious disease may be considered handicapped, if the presents such
physical impairment that limits one or more major life activities. Therefore, Section 504 of
the Rehabilitation Act may apply. The parent/guardian or the school administration may
make a referral for determination whether the student is handicapped and entitled to
protection under Section 504. The Planning and Placement Team will conduct an
Individual Placement Program (IPP) to determine whether the student is handicapped or is
"otherwise qualified" within the meaning of Section 504. The student will be educated in
the least restrictive environment.
(cf. 5111 - Admission)
(cf. 5141.3 - Health Assessments and Immunizations)
(cf. 6155 - Individualized Education Program)
Legal Reference:

Connecticut General Statutes
"Education for Children with Disabilities", 20 U.S.C. 1400, et seq.
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 706(7)(b)
"Americans with Disabilities Act"
The Family Educational Rights and Privacy Act of 1974, (FERPA),
20 U.S.C. 1232g, 45 C.F.R. 99.
10-76(d)(15) Duties and powers of boards of education to provide
special education programs and services.

5141.22(b)

Students
Communicable/Infectious Diseases

Legal Reference:

(continued)
10-154a Professional communications between teacher or nurse and
student.
10-207 Duties of medical advisors.
10-209 Records not to be public.
10-210 Notice of disease to be given parent or guardian.
19a-221 Quarantine of certain persons.
19a-581-585 AIDS testing and medical information.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5141.22(a)
Students
Communicable/Infectious Diseases
Exclusion Procedures
1.

Under certain circumstances a child with a chronic infectious disease might pose a
risk of transmission to others. If any such circumstances exist the school medical
advisor, in consultation with the school nurse and the child’s physician, must
determine whether a risk of transmission exists in school. If it is determined that a
risk exists, the student shall be removed from the classroom.

2.

A child with a chronic infectious disease may be temporarily removed from the
classroom for the reasons stated in #6 until an appropriate school program
adjustment can be made, an appropriate alternative education program can be
established, or the medical advisor determines that the risk has abated and the
child can return to the classroom.
a.

Removal from the classroom will not be construed as the only response to
reduce risk of transmission. School personnel should be flexible in
developing alternatives and should attempt to use the least restrictive
means to accommodate the child’s needs.

b.

In any case of temporary removal of the student from the school setting,
state regulations and school policy regarding homebound instruction will
apply.

3.

Each removal of a child with a chronic infectious disease from normal school
attendance will be reviewed by the school medical advisor in consultation with the
parent/guardian and the student’s physician at least once every month to determine
whether the condition precipitating the removal has changed.

4.

A child with a chronic infectious disease may need to be removed from the
classroom for his/her own protection when other communicable diseases (e.g.,
measles or chicken pox) are occurring in the school population. This decision will
be made by the school nurse and/or the school medical advisor in consultation with
the parent/guardian and/or the child’s physician.

Medical Intervention
The school nurse or medical advisor will establish guidelines which will provide simple,
effective precautions against transmission of communicable disease for all students and
staff. Universal precautions will be used to clean up after a student has an accident or injury
at school. Blood or bodily fluids emanating from any student should be treated cautiously.
Such guidelines will be reviewed regularly in light of medical advances. Necessary reports
will be made to health authorities consistent with state law.

5141.22(b)

Students
Communicable/Infectious Diseases (continued)

Medical Intervention (continued)
Routine and standard procedures will be used to clean up after a child has an accident or
injury at school. All staff will be trained to use such procedures. Blood or other body fluids
emanating from any child, including ones known to have a chronic infectious disease,
should be treated cautiously. Gloves should be worn when cleaning up blood spills. These
spills should be disinfected with either bleach or another disinfectant and persons coming in
contact with them should wash their hands afterwards. Blood soaked items should be placed
in leakproof bags for washing or further disposition. Similar procedures are recommended
for dealing with vomitus and fecal or urinary incontinence in any child. Handwashing after
contact with a school child is not routinely recommended unless physical contact has been
made with the child’s blood or body fluids, including saliva. Staff who are identified to be
of substantial risk of direct contact with body fluid shall be offered hepatitis B vaccinations
according to OSHA regulations.
Consideration will be given to temporary removal of a student from school, if in the school
population, a disease, flu, cold or childhood disease might negatively impact the infected
student's health. Students with infectious diseases may be temporarily removed from school
when that student is acutely ill.
Classroom and educational programs will be established so that students, staff and the
public are better informed of the risk and prevention of transmission of communicable
diseases. The school nurse or other medical staff will be available to assist in any problem
resolution, answer questions and coordinate services provided by other staff.
Confidentiality
The privacy rights of students with a communicable disease shall be strictly observed by
school staff. No person who obtains confidential related medical information may disclose
or be compelled to disclose such information except to the following:
1.

The protected student or parent.

2.

Any person who secures a release of the confidential related information.

3.

A federal, state or local officer when such disclosure is mandated or authorized by
federal state law.

4.

A health care provider or health facility when knowledge of the related information
is necessary to provide appropriate care treatment to the protected student and when
confidential related information is already recorded in the medical chart or record or
a health provider has access to such records for the purpose of providing medical
care to that student.

5141.22(c)

Students
Communicable/Infectious Diseases

Confidentiality (continued)
When confidential information relating to communicable disease is disclosed, it should be
accompanied by a statement in writing which shall include the following similar language;
"This information has been disclosed to you from records whose confidentiality is
protected by state law. State law prohibits you from making any further disclosure
without the specific written consent of the student or legal guardian to whom it
pertains or as otherwise permitted by law. A general authorization for the release of
medical or other information is not sufficient for this purpose."
A notation of all such disclosure shall be placed in the medical record or with any
record related to a communicable disease test results of a protected student. Any
person who willfully violates the provisions of this law will be liable in a private
cause of action for injuries suffered as result of such violation. Damages may be
assessed in the amount sufficient to compensate said student for such injury.
Legal Reference:

Connecticut General Statutes
"Education for Children with Disabilities", 20 U.S.C. 1400, et seq.
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 706(7)(b).
"Americans with Disabilities Act".
The Family Educational Rights and Privacy Act of 1974, (FERPA),
20 U.S.C. 1232g, 45 C.F.R. 99.
Connecticut General Statutes
10-15b Access of parent or guardian to student's records.
10-19 Teaching about alcohol, nicotine or tobacco, drugs and
acquired immune deficiency syndrome.
10-66b Regional educational service centers. Operation and
management. Board.
10-76(d)(15) Duties and powers of boards of education to provide
special education programs and services.

5141.22(d)

Students
Communicable/Infectious Diseases

Legal Reference:

(continued)
10-154a Professional communications between teacher or nurse and
student.
10-207 Duties of medical advisors.
10-209 Records not to be public.
10-210 Notice of disease to be given parent or guardian.
19a-221 Quarantine of certain persons.
19a-581-585 AIDS testing and medical information.

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5141.221
Student
Pediculosis Guidelines
Identification
If a teacher or other school employee views the following symptoms, the student is to be
referred to the school nurse or school health aide for a pediculosis screening.
A.

Excessive scratching of the scalp.

B.

Observation of nits (ivory colored eggs approximately 1/32” in length) or
lice in hair.

Procedures Regarding Individual Students
1.

If live lice or nits appearing in close proximity to scalp are observed the student is to
be considered to have pediculosis. In this situation the Principal will exclude the
student, and the nurse will instruct the parent or guardian on treatment procedures
and precautions against spreading. The school nurse/health aide or Principal will
notify parents immediately.

2.

The nurse or school aide will do head checks on all students in the classroom and on
any students who are siblings of infected student. Examination consists of
sectioning and parting of hair using wooden applicator sticks. If students have
siblings in other schools, the nurse will notify the school nurse of that school. The
siblings will be screened immediately.

3.

Identified students may return to school following treatment which includes the
application of head louse shampoo and nit removal. The student will be
rescreened by the nurse or school health aide upon return. The student will be
readmitted to school when free of live infestation.

4.

To ensure confidentiality, the names of the students who have pediculosis will be
shared with no other parents and with only those staff members which the Principal
deems to have a reason to know. No parents other than the parent of a student in
question will be present when a student is being individually rechecked by the nurse
or health aide.

Procedures Regarding the School Community
1.

The decision to screen the entire school rests with the school nurse and school
principal.

2.

The school Principal and nurse are to assess the extent of the problem and form a
plan of action regarding notification of parents of non-afflicted students. If the
nurse and the school Principal decide to inform parents of non-involved students a
letter may be used

3.

If a substantial number of pediculosis cases exist in a school or there are continually
recurring cases, the School Medical Advisor, after consulting with the school nurse,
may advise the school administration to implement an action plan.

Regulation approved:

April 13, 2009

SHARON CENTER SCHOOL
Sharon, Connecticut

5141.23(a)

Students
Students with Special Health Care Needs

General Statement of Policy
Students with health impairments have needs similar to those of students without such
impairments. For these students, access to education requires:


assessment and periodic reassessment of the child's health status and level of
functioning on a daily or intermittent basis in order to determine what special
services or program modifications he/she may need;



policies which support close collaboration with families;



safe professional practice;



appropriate instructional programs;



related services necessary to ensure successful functioning in educational
settings;



enhanced communication and collaboration with health and social service
providers in the community;



education of school personnel; and



smooth interdisciplinary teamwork

Recognizing the above, the Board of Education will adopt the State of Connecticut
Department of Education Guidelines for Serving Students with Special Health Care Needs 1992. As it was intended that these guidelines be built upon to develop, enhance and
promote safe and appropriate educational opportunities for students with special health care
needs, amendments to these guidelines will be made as necessary, by the school nurses and
the School Medical Advisor.
Administrative Responsibility
The administration is responsible for notifying the school nurse that a student with special
health care needs is entering or reentering the school, and to collaborate with the school
nurse and other appropriate personnel to provide for the student's safe transition into school,
and meeting his subsequent health care needs while in school.

5141.23(b)

Students
Students with Special Health Care Needs

Administrative Responsibility (continued)
General categories (with examples of each type) of students with special health care needs
are as follows (this list is not inclusive):


Chronic Disease: asthma, cancer, cystic fibrosis, diabetes, seasonal respiratory
allergies, sickle cell anemia



Chronic Infectious Disease:
mononucleosis



Physical Conditions: congenital heart defect, spina bifida



Psychological Condition: childhood psychosis, chronic depression, conduct
disorder



Acquired Disability: traumatic brain injury, lead poisoning, drug addiction,
broken leg



Severe Acute Illness: (which may require complex medical care over several
weeks or months) nephritis (kidney infection), osteomyelitis (bone infection),
pneumonia (lung infection)

hepatitis B infection, HIV infection,

School Nurse Responsibility
All students with special health care needs entering or reentering Sharon Public Schools
will be assessed by the school nurse prior to entering or returning to school. The school
nurse will collaborate with any other appropriate personnel to develop a care plan for the
student's safe transition into school and meeting his subsequent health care needs while in
school.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5141.23(c)

Sharon School District
PROHIBITION ON RECOMMENDATIONS FOR PSYCHOTROPIC DRUGS
PROCEDURES FOR COMMUNICATION/CONSENTS FOR
RECOMMENDATION
OF A CHILD TO UNDERGO MEDICAL EVALUATION
The Board of Education prohibits school personnel from recommending the use of
psychotropic drugs for any child. For the purposes of this policy, the term “recommend”
shall mean to directly or indirectly suggest that a child should use psychotropic drugs.
Definition of Psychotropic Drugs - prescription medications for behavioral or socialemotional concerns, such as attention deficits, impulsivity, anxiety, depression and
thought disorders, and includes, but is not limited to, stimulant medication and antidepression medications.
Notwithstanding the foregoing, school health or mental health personnel such as school
nurses, school medical advisors, school psychologists, school social workers, and school
counselors may recommend that an appropriate medical practitioner evaluate a child.
School Personnel who have a concern regarding a child shall discuss their concerns with
appropriate school health/mental health personnel as identified above. School
health/mental health personnel will then evaluate such concerns and communicate these
concerns to the parent. If a need for a child to have a medical evaluation is then
determined, the child’s parent will be contacted in writing that the school is
recommending an evaluation for their child by an appropriate medical practitioner.
Communication between school personnel and the child’s medical practitioner will only
take place with proper consent from the child’s parent/guardian.
Nothing in this policy shall be construed to prohibit a planning and placement team from
recommending a medical evaluation as part of an initial evaluation or reevaluation, as
needed to determine a child’s eligibility for special education and related services or
educational needs for an individualized education program.
Legal References:
Public Act 03-211

Adopted: May 10, 2004

Sharon Board of Education

5141.23 (d)

ADMINISTRATIVE PROCEDURE - DIABETES
The Sharon School District will not prohibit blood glucose self- testing by children
with diabetes who have a written order from a physician or an advanced practice
registered nurse stating the need and the capability of such child to conduct self
testing.
Any student who is diagnosed with diabetes will have an individualized plan
developed to address their health and safety needs in the school setting. This plan
may be a Section 504 accommodation plan and/or an Individualized Health Care
Plan (IHCP) with an Emergency Care Plan (ECP).
• A team will be identified to create the child’s plan and will include the school
nurse; appropriate teacher(s); the student (if appropriate); and parent(s),
guardian(s) or other family members. The team may also include the student’s
health care provider, an administrator and other school staff.
• The roles and responsibilities of each member of the team shall be identified.
Communication/Documentation
• Documentation by the student’s health care provider of health needs, which
may be included in appropriate authorization for medications and procedures to
be performed at school, shall be maintained.
• Written permission for school health staff to communicate with the child’s
health care provider regarding diabetes management will be obtained and
maintained.
• An established frequency of communication between the school health staff
and the child’s health care provider shall be determined and adhered to.
Location of student’s blood glucose self-monitoring
• Determined by the team members and decided based on the student’s needs,
level of competence, health status, and independence. Locations will be
identified on the student’s care plan and shall address other accommodations
such as during field trips, or unusual circumstances.
• A self- monitoring check list that determines student competence shall be
completed and reviewed.
• The student will complete a student agreement that identifies the student’s and
parent’s responsibilities and it shall be signed by the parent/guardian, the
student, the school nurse and the school Administrator.

5141.23(e)

Safety Concerns
• OSHA Universal Precautions shall be maintained. Lancets and material that
may have been exposed to blood will be disposed of properly.
• Equipment shall be provided by the child’s parent/guardians and will be safely
stored and accessible to student as needed.
Education
• The 504 plan and/or the IHCP and the ECP plans will be reviewed with the
Appropriate staff which may include teachers, physical education teacher,
custodian, bus driver and substitute staff.
• Diabetes education including a basic overview of the condition, the signs and
symptoms of high or low levels of blood glucose; familiarity with blood
glucose equipment; appropriate location(s) for self testing; possible adverse
effects of high or low blood glucose levels on learning; and OSHA Universal
Precautions will be reviewed with the appropriate staff as identified above.
This plan will be assessed annually and as needed by the school team, including the
parents or guardians and when appropriate with the student.

Adopted: April 17, 2006

SHARON CENTER SCHOOL
Sharon, Connecticut

5141.24(a)

Students
Students with HIV, ARC or AIDS

Special Confidentiality Procedures for HIV-Related Information
A.

The following definitions shall apply to this policy:
1.

Confidential HIV-Related Information
“Confidential HIV-related information” means any information pertaining to
the protected individual or obtained pursuant to a release of confidential
HIV-related information, concerning whether a person has been counseled
regarding HIV infection, has been the subject of an HIV-related test, or has
HIV infection, HIV-related illness or AIDS, or information which identifies
or reasonably could identify a person as having one or more of such
conditions, including information pertaining to such individual’s partners.

2.

Health Care Provider
“Health Care Provider” means any physician, dentist, nurse,
provider of services for the mentally ill or persons with
mental retardation, or other person involved in providing
medial, nursing, counseling, or other health care, substance
abuse or mental health service, including such services
associated with, or under contract to, a health maintenance
organization or medical services plan.

3.

Protected Individual
“Protected individual” means a person who has been counseled regarding
HIV infection, is the subject of a HIV-related test or who been diagnosed
as having HIV infection, AIDS or HIV-related illness.

4.

Release of Confidential HIV-Related Information
“Release of confidential HIV-related information” means a written authorization
for disclosure of confidential HIV-related information which is signed by the
protected individual, if an eligible student, or a person authorized to consent to
health care for the individual and which is dated and specifies to whom
disclosure is authorized, the purpose for such disclosure and the time period
during which the release is to be effective. A general authorization for the release
of medical or other information is not a release of confidential HIV-related
information, unless such authorization specifically indicates its dual purpose as a
general authorization and an authorization for the release of confidential HIVrelated information. (See disclosure of confidential information)

5141.24(b)
Students
Students with HIV, ARC or AIDS
Special Confidentiality Procedures for HIV-Related Information (continued)
5.

School Medical Personnel
“School medical personnel” means an employee of the Board who is a
registered nurse or the school district medical adviser.

B.

C.

Confidentiality of HIV-Related Information
1.

All school staff must understand that no person who obtains confidential
HIV-related information regarding a protected individual may disclose or
be compelled to disclose such information. Each person who has access to
confidential HIV-relaxed information is responsible for ensuring that
confidential HIV-related information is protected from disclosure and/or
redisclosure.

2.

Confidential HIV-related information is not public information and any
disclosure, other than to persons pursuant to a legally sufficient release or
to persons authorized by law to receive such information without a legally
sufficient release, violates the law and Board policy.

Accessibility of Confidential HIV-related Information
1.

No school staff member who obtains confidential HIV-related information
may disclose or be compelled to disclose such information, except to the
following:
a.

the protected individual, his/her legal guardian or a person
authorized to consent to health care for such individual;

b.

any person who secures a release of confidential HIV-related
information;

c.

a federal, state or local health law officer when such disclosure is
mandated or authorized by federal or state law;

d.

a health care provider or health facility when knowledge of the HIVrelated information is necessary to provide appropriate care or
treatment to the protected individual or when confidential HIVrelated information is already recorded in a medical chart or record
and a health care provider has access to such record for the purpose
of providing medical care to the protected individual;

e.

a medical examiner to assist in determining cause of death;

f.

any person allowed access to such information by a court order.

5141.24(c)
Students
Students with HIV, ARC or AIDS

Special Confidentiality Procedures for HIV-Related Information (continued)
D.

Procedures
1.

If a school staff member, other than school medical personnel, is given
confidential HIV-related information regarding a protected individual who
is also a student from the student's legal guardian or the student, the school
staff member shall attempt to secure a release of confidential HIV-related
information for the sole purpose of disclosing such information to school
medical personnel.

2.

If a school medical personnel member is given confidential HIV-related
information regarding a protected individual, who is also a student, by a
student’s legal guardian or by the student and the legal guardian or the
student requests accommodations to the student’s program for reasons
related thereto, the school medical personnel member shall inform the
legal guardian or the student, if an eligible student, that a release of
confidential HIV related information is necessary before such information
may be disclosed to other educational personnel capable of assessing the
need for and implementing appropriate accommodations to the students
program.

3.

Any school staff member who obtains confidential HIV-related
information from a source other than the protected individual or his/her
legal guardian, shall keep such information confidential and shall not
disclose such information.

4.

No school staff member may disclose confidential HIV-related
information to other school staff members without first obtaining a release
of confidential HIV-related information.

5.

Any record containing confidential HIV-related information shall be
maintained in a separate file, and shall not be subject to the provisions of
this policy regarding accessibility of general student records.

6.

If school medical personnel determine that the heath and safety of the
student and/or others would be threatened if a release of confidential HIVrelated information is not obtained, the school medical personnel may seek
a court order authorizing disclosure. In such cases, such confidential HIVrelated information may disclosed as set forth in and subject to any
limitation of such court order.

5141.24(d)
Students
Students with HIV, ARC or AIDS

Special Confidentiality Procedures for HIV-Related Information (continued)
E.

F.

Disclosures Pursuant to a Release
1.

Any disclosure pursuant to a release shall be accompanied by a notice in
writing stating, “This information has been disclosed to you from records
whose confidentiality is protected by state law. State law prohibits you
from making any further disclosure of it without the specific written
consent of the person to whom it pertains, or as otherwise permitted by
said law. A general authorization for the release of medical or other
information is NOT sufficient for this purpose.”

2.

Oral disclosures must be accompanied or followed by the above notice
within 10 days.

3.

Except for disclosures made to a federal, state or local health officer when
such disclosure is mandated or authorized by federal or state law, a notation
of all disclosures shall be placed in the medical record or with any HIVrelated test result of a protected individual, who shall be informed of such
disclosures on request.

Child Abuse Reporting
1.

Nothing in this policy shall limit a mandated reporter’s responsibility to
report suspected child abuse or neglect under the Board’s Child Abuse and
Neglect Reporting.

Legal Reference:

Connecticut General Statutes
10-76(d)(15) Duties and powers of boards of education to provide
special education programs and services.
10-154a Professional communications between teacher or nurse and
student
10-207 Duties of medical advisors.
10-209 Records not to be public.
10-210 Notice of disease to be given parent or guardian.
19a-221 Quarantine of certain persons.
19a-581-585 AIDS testing and medical information.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5141.24
Form
DEPARTMENT OF PUPIL SERVICES
SHARON PUBLIC SCHOOLS
Sharon, CONNECTICUT
PERMISSION TO DISCLOSE CONFIDENTIAL INFORMATION
REGARDING HIV, and AIDS
I, _________________________, give permission to inform the following school personnel
Parent Name
that my child________________________________ is ____________________________.
Student Name
I understand that this information will be treated with strict confidentiality as described in
the attached Guidelines and Procedures concerning HIV, ARC, and AIDS.
I give permission to disclose the information to:
Executive Director of Pupil Personnel Services ___________________________________
Name
School Principal ___________________________________________________________
Name
Child's Primary Teacher _____________________________________________________
Name
School Nurse ______________________________________________________________
Name
I also give permission for ____________________________________________________
Name
to speak to the above personnel about health issues that may relate to my child's education.

_________________________________________________________________________
Signature of Parent
Date
Please read the confidentiality statement carefully:
This information has been disclosed to you from records whose confidentiality
is protected by state law. State law prohibits you from making any further
disclosure of it without the specific written consent of the persons to whom it
pertains, or as otherwise permitted by said law, a general authorization for
the release of medical or other information is not sufficient for this purpose.

5141.25(a)
Students
Students with Special Health Care Needs
Accommodating Students with Special Dietary Needs
In order to properly implement the Board policy pertaining to the management of food
allergies, the following administrative regulations are hereby established:
1.

Each school shall establish a method of ensuring that relevant information is
transmitted to all supervising persons of an identified student. It is incumbent upon
the school to notify any person who may be supervising an identified student with
food allergies, especially those which may be life-threatening, such as peanut
allergies.

2.

The primary concern of the school is the prevention and appropriate treatment of
potentially severe allergic reaction, anaphylaxis.

3.

Parents with allergic children must provide the school with an individualized action
plan prepared by the student’s physician. (See form: EMERGENCY HEALTH
CARE PLAN)

4.

It is recommended that at risk students should have some means of identification,
such as a medical alert bracelet.

5.

Most food-allergic children bring their lunch from home. However, guidelines
established by the USDA Child Nutrition Division in charge of school lunches
requires school food service staff to provide substitute meals to allergic students if
the physician of the student sends in written instructions certifying the child’s
allergy, what foods are to be avoided and safe substitutions.

6.

Teachers and staff members remind students not to trade food during the school day.

7.

Permit parents to review/preview menus in order to select safe foods their child may
eat.

8.

Consider the following avoidance strategies due to the fact that risk can never be
fully eliminated in the school environment:
a)

Parents should be encouraged to instruct their children in how to avoid
contact with substances to which they are allergic.

b)

Carefully monitor identified children, especially in the younger grades.

c)

Allergic children should consider eating foods that are only prepared at
home.

d)

Students should be encouraged not to exchange foods or utensils with other
students.

e)

Surfaces, toys and equipment should be washed clean of allergen containing
foods.

f)

5141.25(b)
Students
Students with Special Health Care Needs
Accommodating Students with Special Dietary Needs (continued)
g)

Food personnel should be instructed about necessary measures required to
prevent cross contamination during food handling, preparation and serving
of food. (As of 2009, peanut butter and peanut butter products are not
served.)

h)

Consider establishing a buddy system for identified students.

i)

Provide staff updates.

j)

Establish a peanut-free table in the cafeteria, when needed.

k)

Field Trips – The school district will work with the transportation providers
and owners/managers of visited properties to best address identified needs of
students with life-threatening food allergies.
The school nurse and the field trip organizer will work cooperatively
with affected students and their parents when planning how to address
identified medical issues arising from life-threatening food allergies.
Unless separate provisions are made in a student’s individual health
care plan, trained teachers or other authorized trained staff members will
have access to students’ emergency medication unless the parent of the
student is on the field trip and will be taking responsibility for their child
and/or the student will be responsible for carrying the medication and selfadministering it.
Unless separate provisions are made in a student’s individual health
care plan or unless the student is able to carry and self-administer the
emergency medication, a student with a severe life threatening allergy must
remain with the person possessing the emergency medication.
The school district will work with field trip organizers and students
attending each trip to implement proper safety measures involving food
delivery, storage, and consumption.

l)

After-School Activities – Parents of affected students must inform
organizers of after-school activities, including sports activities, that their
child has a severe life threatening allergy. In general, parents are responsible
for providing emergency medication to the director(s) of the activity and for
making any other medical arrangements their child may need while
participating in any after school activity that is not sponsored by or funded
by the school district.

9.

Provide training for staff in basic first aid, resuscitative techniques and in the use of
epinephrine auto injections.

10.

Epinephrine should be available to students at risk of anaphylaxis and in all cases
where it is administered, the student must be sent to the hospital immediately.

POLICY ADOPTED: NOVEMBER 9, 2009
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Form

SHARON CENTER SCHOOL
EMERGENCY HEALTH CARE PLAN

Place child
photo here
ALLERGY TO: _______________________________________________________
ASTHMA

Yes

No

Student’s Name____________________________________DOB_______________
Teacher________________________________________
Parent/Guardian: ___________________________ Telephone:_____________________
Emergency Contacts__________________________________
Relationship

___________________
Phone

__________________________________ ___________________
Relationship

Phone

IF STUDENT HAS BEEN STUNG OR THINKS HE/SHE HAS BEEN STUNG:
*ACTION:
_____ Observe student for symptom’s of anaphylaxis**
_____ Administer adrenaline before symptoms occur

EpiPen

Jr.

Sr.

_____ Administer adrenaline if symptoms occur

EpiPen

Jr.

Sr.

______ Administer Benadryl

__________Tsp./ Mg.

______ Administer _________________________________________________
______ Call Rescue Squad for transport to ER for further evaluation X 4 Hours
______ Call: Mother _________________Father ____________or emergency contacts
______ Call Dr.________________________ At _______________________________
DO NOT HESITATE TO ADMINISTER MEDICATION OR CALL RESCUE
SQUAD EVEN IF PARENTS OR DR. CANNOT BE REACHED!
_____________________________________ M.D.

________________

Doctor’s Signature

Date

** SYMPTOMS OF ANAPHYLAXIS

I HAVE REVIEWED AND

Chest tightness, cough, shortness of breath, wheezing

UNDERSTAND THE ABOVE

Tightness in throat, difficulty swallowing, hoarseness

INFORMATION

Swelling of lips, tongue, throat
Itching mouth, itchy skin, hives, rash
Stomach cramps, vomiting, diarrhea
Dizziness or faintness

______________________________
Parent/Guardian Signature

5141.25
Form
SHARON CENTER SCHOOL
EMERGENCY HEALTH CARE PLAN

Place child’s
photo here

ALLERGY TO: _______________________________________________________
ASTHMA

Yes

No

Student’s
Name_____________________________DOB____________Teacher_______________
Parent/Guardian: ____________________ Telephone:___________________
Emergency Contacts____________________________
Relationship

_________________________
Phone

____________________________ _________________________
Relationship
Phone
IF STUDENT HAS INGESTED OR THINKS HE/SHE HAS INGESTED THE
ABOVE NAMED FOOD:
ACTION:
_____ Observe student for symptom’s of anaphylaxis**
_____ Administer adrenaline before symptoms occur

EpiPen

Jr.

Sr.

_____ Administer adrenaline if symptoms occur

EpiPen

Jr.

Sr.

______ Administer Benadryl

__________Tsp./ Mg.

______ Administer _________________________________________________
______ Call Rescue Squad for transport to ER for further evaluation X 4 Hours
______ Call: Mother _________________Father ____________or emergency contacts
______ Call Dr.________________________ At _______________________________
DO NOT HESITATE TO ADMINISTER MEDICATION OR CALL RESCUE
SQUAD EVEN IF PARENTS OR DR. CANNOT BE REACHED!
_____________________________________ M.D.
Doctor’s Signature
** SYMPTOMS OF ANAPHYLAXIS
Chest tightness, cough, shortness of breath, wheezing
Tightness in throat, difficulty swallowing, hoarseness
Swelling of lips, tongue, throat
Itching mouth, itchy skin, hives, rash
Stomach cramps, vomiting, diarrhea
Dizziness or faintness

________________
Date
I HAVE REVIEWED AND
UNDERSTAND THE ABOVE
INFORMATION

___________________________
Parent/Guardian Signature

5141.25 FORM
Medical Statement for Children without Disabilities
Requiring Special Meals in the U.S. Department of Agriculture (USDA) Child Nutrition Programs
(National School Lunch Program, School Breakfast Program, After-school Snack Program, Summer Food Service Program)

This statement must be completed in its entirety and submitted to the school before any meal substitutions can be made
for nondisabled children with special dietary needs. The parent/guardian should review this form annually and initial
and date if no changes are needed. Any changes require the submission of a new form signed by the child’s recognized
medical authority.

Part 1 – To be completed by parent/guardian. Please print.
Child’s Name:

Birth Date:

 Male  Female

/
/
(month/day/year)

Parent/Guardian’s Name:
Work Phone:

(

Address:

)

–

Home Phone:

(

–

)

City:

State:

Zip:

In accordance with the provisions of the Health Insurance Portability and Accountability Act (HIPPA) of 1996 and the Family
Educational Rights and Privacy Act (FERPA) I hereby authorize

(Name of Recognized Medical Authority)

to release such protected health information of my child as is necessary for the specific purpose of special diet information to
(Name of School)

and I consent to allow the recognized medical authority to freely exchange the information listed on this form and in my child’s
records with the school district as necessary. I understand that I may refuse to sign this authorization without impact on the
eligibility of my request for a special diet for my child. I understand that I may rescind permission to release this information at
any time except when the information has already been released. My permission to release this information will expire on

(Expiration Date*)

*

Note: The recommended expiration date is for a period of one year so that updates to the medical statement can be
made in conjunction with the child’s annual physical.

Parent/Guardian Signature:

Date:

Part 2 – To be completed by recognized medical authority. Please print.
The Connecticut State Department of Public Health defines a recognized medical authority as a physician,
physician assistant, doctor of osteopathy or advanced practice registered nurse (APRN). This includes
nurse practitioners, clinical nurse specialists and certified nurse anesthetists who are licensed as APRNs.
A. Describe the medical or other special dietary need that restricts the child’s diet:
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Medical Statement for Children without Disabilities, continued
B. List foods to be omitted from the diet and foods to be substituted (attach specific diet plan):
Note: A specific diet plan must be provided before the school food service program can make any meal
substitutions for the child.

C. List foods that require a change in texture. If all foods need to be prepared in this manner, indicate “All.”
Cut up or chopped to bite-size pieces:
Finely ground:
Pureed:
D. List any special equipment or utensils needed:

E. Indicate any other comments about the child’s eating or feeding patterns:

Name of Recognized
Medical Authority:

Office
Phone Number:

Signature of Recognized
Medical Authority:
Office Stamp:

(

)

–

Date:

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color,
national origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue,
SW, Washington, D.C. 20250-9410 or call 800-795-3272 or 202-720-6382 (TTY). USDA is an equal opportunity provider and employer.
The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons and does not
discriminate in any employment practice, education program, or educational activity on the basis of race, color, national ori gin, sex, disability, age,
religion or any other basis prohibited by Connecticut state and/or federal nondiscrimination laws. Inquiries regarding the Department of Education’s
nondiscrimination policies should be directed to the Equal Employment Opportunity Manager, State of Connecticut Department of Education, 25
Industrial Park Road, Middletown, CT 06457, 860-807-2101.
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Appendix I

Management Plan for Students with Life-Threatening Food Allergies
In compliance with state law, and in furtherance of the district’s efforts since 2006 in
implementing the State of Connecticut Guidelines for Managing Life-Threatening Food
Allergies, Sharon Center School has developed this written plan document.
The purpose of the plan is to identify general procedures for each school building in
terms of:
(a)
(b)
(c)
(d)
(e)
(f)

identifying students with life-threatening food allergies;
developing plans to address and/or accommodate such student’s health
care needs;
planning for education and training needs in the building and the school
community;
developing proper prevention practices;
planning for student emergencies; and
fostering appropriate communication amongst staff, students, and
parents regarding life-threatening allergies.

Identification, Planning, Emergencies
In general, parents of students who have potentially life-threatening allergies will be
offered an opportunity to meet with the school nurse and /or building principal prior to
the start of the student’s initial school year to discuss concerns.
The school nurse and/or medical advisor may communicate directly with the student’s
primary medical provider (pertaining to the allergy/allergies) to fully understand the
extent of life-threatening food allergy/allergies.
If deemed necessary, an Individual Health Care Plan and an Emergency Care Plan will be
developed by a team of staff members that may include the principal or designee,
school nurse, the parent and any other individual recommended by the principal. The
team will be cognizant of the relevant procedures and practices addressed in the State
Guidelines document when they create a health care plan.
The school nurse and/or the school medical advisor, and the student’s medical
provider, may be consulted when the team develops procedures for responding to
health emergencies arising from life-threatening food allergies in the school building.
Training, Education, Communication, and Prevention
A designated staff member or members will work with the building principal to raise
awareness of faculty, staff and students regarding life-threatening food allergies.
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The school nurse and/or the building principal will take steps on a regular basis to
ensure proper communication among staff members regarding students who have lifethreatening food allergies.
The school nurse and/or the building principal will take steps to inform individual staff
members on a periodic basis regarding the needs of students with severe food allergies.
Identified certified and/or non-certified staff members will be provided training in
proper use and care of emergency response medications.
The district will take steps to ensure proper communication of student’s lifethreatening allergies and health care plans to substitute professionals in specific
certified and/or non-certified positions. If necessary, the district may initiate brief
training sessions for identified substitute professionals.
General Procedures
Environment
Each year, the building administrator and/or school nurse will work with cafeteria staff
to ensure proper implementation of identified best practices in the State Guidelines.
Field Trips
The school district will work with the transportation providers and owners/managers of
visited properties to best address identified needs of students with life-threatening
food allergies.
The school nurse and the field trip organizer will work cooperatively with affected
students and their parents when planning how to address identified medical issues
arising from life-threatening food allergies.
Unless separate provisions are made in a student’s individual health care plan, trained
teachers or other authorized trained staff members will have access to students’
emergency medication unless the parent of the student is on the field trip and will be
taking responsibility for their child and/or the student will be responsible for carrying
the medication and self-administering it.
Unless separate provisions are made in a student’s individual health care plan or unless
the student is able to carry and self-administer the emergency medication, a student
with a severe life-threatening allergy must remain with the person possessing the
emergency medication.
The school district will work with field trip organizers and students attending each trip
to implement proper safety measures involving food delivery, storage, and
consumption.
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Appendix I
After-School Activities
Parents of affected students must inform organizers of after-school activities, including
sports activities, that their child has a severe life-threatening allergy. In general,
parents are responsible for providing emergency medication to the director(s) of the
activity and for making any other medical arrangements their child may need while
participating in any after school activity that is not sponsored by or funded by the
school district.
Athletics
The nurse will work with coaches and parents of affected students to ensure proper
communication regarding ways to address specific health issues that may arise from a
student’s life-threatening food allergy during a sporting event or practice.
Food in Curriculum
The district believes that food may be necessary to implement the stated goals of
certain curricular or school related activities. In such cases the building principal and/or
staff members will take steps to reduce any health risks and to promote the use of
alternative food products, where possible, if one or more of the students to be involved
has a life-threatening food allergy. The school nurse should be notified in advance of a
planned activity or program that requires food if one or more of the students to be
involved has a life-threatening food allergy.
Bus
The district will communicate with the transportation company, with parental consent,
about individual students with life-threatening allergies. Parents are also expected to
contact the transportation company to inform them about their child’s life-threatening
allergy.

Approved: November 9, 2009

Sharon Board of Education
-3-
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Appendix
Peanut Allergy – What You Need To Know
The Peanut Problem

Peanuts, a cheap source of dietary protein predominantly ingested as peanut butter, have
become one of the world's most allergenic foods. They are progressively finding their way
into more and more food products either directly, or by indirect contamination of food
products during the manufacturing process. Peanuts may be designated on a food label in
a less easily recognized term such as "hydrolyzed vegetable protein" or "groundnuts." It is
important to realize that for the sensitive person, this is a lifelong allergy, and that even
trace amounts can kill. Sensitization may possibly occur during a pregnancy when the
mother overindulges in or perhaps even just eats peanut products, and peanut proteins
have even been found in breast milk.
The Allergic (Anaphylactic) Shock Reaction
This reaction can begin and proceed rapidly, occasionally proving fatal within minutes. It
must be treated with epinephrine immediately at the first signs of reaction, and the
reaction may recur after initial therapy so that ongoing observation and care are required.
Possible symptoms of reaction to peanuts may include (not necessarily in this order):









sense of foreboding, fear, or apprehension
flushed face, hives, swollen or itchy lips, mouth, eyes, or tongue
tightness in mouth, chest or throat
difficulty breathing or swallowing, drooling, wheezing, choking, coughing
runny nose, voice change
vomiting, nausea, diarrhea, stomach pains
dizziness, unsteadiness, sudden fatigue, rapid heartbeat, chills
pallor, loss of consciousness, coma, death

Factors Which May Contribute To Fatal Peanut Reactions
A.

Failure Of Institutions






Incomplete or inadequate labeling of foods or packages thereof
Ignorance of food allergy problems by restaurants, school personnel, etc.
Non-availability of medications or resuscitation equipment or
inappropriate use thereof
Having peanut products in the home or school lunchroom of a peanut
sensitive individual
Peanuts may be altered and sold as walnuts, almonds or pecans
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Appendix
(continued)
Peanut Allergy – What You Need To Know

B.

Failure To Prevent Problem








C.

Failure To Identify Problem





D.

Failure to always read food labels carefully
Not always inquiring about contents of foods regardless of where prepared
Trying to taste a tiny bit of an unknown but suspected food to see if it
contains peanut
Sharing foods or utensils
Obtaining foods from others when the contents may be unknown
Relying on the service personnel in restaurants instead of the chef
Kissing someone or being kissed by someone who has eaten peanuts
products

Failure to appreciate that minimal amounts of peanut material can kill
Minimization of, or denial of, symptoms of previous non-fatal reactions
Failure to speak out when even suspects that a reaction may be occurring
Not wearing a bracelet showing "Allergy To Peanut"

Failure Of Treatment









Failure to carry and know how to use in-date epinephrine (Epi-Pen,
Epi-EZ-Pen, Ana-Kit at all times. In some cases, failure of a care giver
to understand fully or to administer this.) It is often wise to have a child's
picture on the epinephrine container.
Failure to use epinephrine immediately for a peanut reaction
Failure to have a second epinephrine dose available if necessary
Attempting to use an oral antihistamine alone to control symptoms
Failure to be taken to a nearby hospital quickly after epinephrine use
Impaired awareness of potential peanut product due to alcohol or other
drug influence
Taking Beta-Blocking Medications (check with a physician or pharmacist)
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Appendix
(continued)
Peanut Allergy – What You Need To Know

Lifestyle Adjustments


The sensitive individuals must recognize that they are different, bear a large
responsibility, and know they can die of a reaction.



Residue of peanut material on a wiped counter top, cutlery or plates may induce a
reaction. Aerosolized peanut material (e.g. opening a sealed jar of peanut butter,
or fumes from cooking) may cause asthma in a susceptible individual. Some may
experience nausea if people nearby are eating suspected foods.



Peanut butter may be used to thicken chili, or to seal egg rolls. Bakery products
and ice creams may easily be contaminated.



It is unsafe to pick out a "safe" nut from a mixture containing peanuts. Avoid all
nuts.



Parents of the susceptive person must be vigilant and concerned about a possible
fatal mistake. Most exposures are accidental.



Peer pressure may be large -- One child received anonymous e-mail saying "I'm
Peanut, You're Dead"; another was chased around the schoolyard by a bully
brandishing a peanut, while a third had the pouch containing life-saving
epinephrine taken as a prank.



The parents of non-sensitive children may selfishly (or for financial reasons) argue
that "Why should my child be deprived of peanut when the problem is that of
another child?" Perhaps the answer lies in the counter-argument that if their child
had the life threatening reaction would they not be the first to demand that all
peanuts be removed from the child's environment. Fortunately many schools and
summer camps have come to realize the magnitude of the problem and controlled
the problem.



Some individuals also must avoid other foods in the legume family, e.g., soya
bean, pea, and garbanzo (chickpea) if allergy to these has been previously
demonstrated.



Education of friends, relatives and acquaintances is essential. Divorce situations
may pose a special threat where one of the parents chooses to deny the problem.



Pure peanut oil is generally non-allergenic, but cold pressed peanut oil or oil
contaminated with peanut protein through cooking may be dangerous.

5141.27
Procedure

Sharon Center School Response Guideline for Sudden Cardiac Arrest
Goal: to improve an individual’s chance of survival after experiencing sudden cardiac
arrest, SCS.
Procedure:
1. Observer notifies office of a person experiencing a cardiac event providing
location and pertinent details (after office hours, the observer will notify
emergency services directly by calling 9-911. Phone located in storage room
in gymnasium). Observer will assess the safety of the incident scene and take
universal precautions as necessary. If scene is safe and precautions in place assess
patient status and if:
a) Patient alert/conscious: Place person in position of comfort and monitor
until E.M.S. arrives.
b) Patient unconscious. Initiate C.P.R. protocols if properly trained.
2. Office staff will:
a) Notify emergency services by calling 911, providing any details given.
b) Notify School Nurse and indicate need for AED.
c) Alert A.E.D. team of incident over the intercom by stating: “A.E.D.
certified personnel report to location.”
d) Notify Principal of Incident and known details.
3. Nurse and A.E.D. Team will (until arrival of E.M.S.):
a) Report to the location with the A.E.D. device, assess scene safety and take
universal precautions. A.E.D. should not be used if victim lying in water.
b) Assess the patient status. If C.P.R. is in progress, assist in administration
and prepare A.E.D. unit for use.
c) Apply A.E.D. unit as directed and defibrillate if indicated, following
prompts as provided. (Maximum of 2 series of shocks with a one-minute
interval of C.P.R. in between).
DO NOT USE DEFIBRILLATOR IF: PATIENT IS CONSCIOUS
PATIENT IS BREATHING
PATIENT HAS PULSE
PATIENT WEIGHS LESS THAN 80 lbs.
PATIENT IS LESS THAN 8 YEARS OLD
SCENE CONDITIONS ARE NOT VIABLE
(WET)
d) Continue C.P.R. if warranted or monitor patient’s status until E.M.S. arrives
e) One team member will complete an A.E.D. incident report prior to the
departure of the responding EMS agency.
4. Following completion of incident, the A.E.D. team will meet to debrief actions
and discuss any need for changes in current response plan if indicated.

5141.27

Sharon Center School Use of the Automated External Defibrillator (A.E.D.)
1. A.E.D. Team members will be defined and a team list will be maintained by the
school nurse. Each A.E.D. team member will receive instruction and maintain
certification in C.P.R. and receive additional training per certified American
Heart Association! American Red Cross guidelines in the use of the A.E.D. After
initial training, each team member will receive an annual in-service to review the
response guidelines, use of the A.E.D, and receipt of current updates on
protocols.
2. The A.E.D. unit will be secured in an identified location for use by only trained
personnel.
3. The A.E.D. unit will be maintained by the school nurse. A visual check should be
completed monthly as to its state of readiness. Once a month a complete check of
the unit will be made following the A.E.D. checklist provided. The school nurse
will be responsible for addressing any maintenance needs if required.
4. An accident report form shall be completed by a responding employee or designee
within 24 hours of a medical event.
5. An A.E.D. trained employee or volunteer responder shall complete a medical
event form whenever an AED is used.
6. A copy of the completed accident/medical event forms will be maintained in the
school nurse’s office.
7. An additional copy of the AED use information will be filed with the Medical
Advisor of Sharon Center School. A copy will also be filed within 48 hours
with local EMS
officials as designated in state AED requirements and local regulations,
8. Following use of the AED, the school nurse or designee will clean the equipment
as required, replace any needed components, and do an extended diagnostic
test on the AED to evaluate for any deficiencies.
9. A post event review will be conducted after each incident to review actions taken.
If needed, the AED team will convene and changes implemented to correct
any problems that may have been identified,
10. AED team member training records and AED equipment operation and
maintenance records will be kept on file in the nurse’s office for review if
needed.

Medical Advisor__________________________________________________________
Sharon Center School Nurse_________________________________________________

Adopted: May 11, 2015

Sharon Board of Education

CONNECTICUT AED LAW
The following is a summary containing relevant portions of the law(s). This material is not intended as legal advice
and may contain inaccurate or incomplete statements.

Background
On May 19, 1998, the Governor of the State of Connecticut signed Substitute Bill 318, to
become effective October 1, 1998, “concerning Good Samaritan immunity for
automatic external defibrillator use by a person with proper training”. This
supplements Section 52-557b of the General Statutes.
AED Definition
“a device that:
1. is used to administer an electric shock through the chest wall to the heart;
2. contains internal decision-making electronics, microcomputers or special
software that allows it to interpret physiologic signals, make medical
diagnosis, and, if necessary, apply therapy;
3. guides the user through the process of using the device by audible or
visual prompts; and,
4. does not require the user to employ any discretion or judgment in its use.”
Use Compliance Requirements
“Any person in possession of an automatic external defibrillator shall provide notice
of the location of such defibrillator to the Office of Emergency Medical Services.”
Training Requirements
Training must be “in accordance with the standards set forth by the American Red
Cross or American heart Association...”
Liability
A person who “voluntarily and gratuitously and other than in the ordinary course of
his employment or practice, renders emergency medical or professional assistance to
a person in need thereof, shall not be liable to such person assisted for civil damages
for any personal injuries which result from acts or omissions by such person in
rendering the emergency care, which may constitute ordinary negligence. The
immunity provided in this subsection does not apply to acts or omissions
constituting gross, willful or wanton negligence.”

Traci S. Umberger CI 1t21103, Medtronic Physio-Control Corp.

SHARON CENTER SCHOOL
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Form A

AUTOMATED EXTERNAL DEFIBRILLATOR (AED)
INSPECTION READINESS INVENTORY
DEVICE LOCATION:

Outside Gymnasium
Other ____________________

DATE
TIME
R - Routine P – Post
Use
INVENTORY ITEMS:
Storage Cabinet Intact
AED Exterior Intact
Battery Installed & Functional
Spare Battery Available
AED Self Test
AED User Guide Available
CPR Guide Available
Two Sets of Electrodes
(within expiration date)

Incident Report Forms (2)
Pen
Mouth Barrier Device (2)
Razor
Scissors
Non-Latex Gloves (2 pair)
Gauze Pads or Towel
INITIALS OF INSPECTOR
Corrective Action Required and Completed:
DATE

DETAILS

Adult Pads Expiration Date _______________
Pediatric Pads Expiration Date ______________

Signature______________________________________________

INITIALS

5141.27
Form B
SHARON CENTER SCHOOL
AUTOMATED EXTERNAL DEFIBRILLATION (AED)
INCIDENT REPORT
Date of Incident: ____/____/____

Time of incident: _____:_____ AM/PM

Location of Incident (which building, where in building, playground. etc)_____________
Patient’s Age: _____________
CPR prior to defibrillation:

Patient’s Sex: _____Male _____Female

_____ Attempted

Cardiac Arrest: ___Not witnessed
person

_____Not attempted

___Witnessed by bystander

___Witnessed by AED

Estimated time (in minutes) from arrest to CPR:____ Shock: ___Indicated ___Not
Indicated
Estimated time (in minutes) from arrest to 1st AED shock: _____Number of Shocks: ___
Additional comments: _____________________________________________________
________________________________________________________________________
Patient Outcome at incident site:
Return of pulse and breathing

No return of pulse or breathing

Return of pulse with no breathing

Became responsive

Return of pulse, then loss of pulse

Remained unresponsive

Name of AED operator: ____________________________________________________
Transporting ambulance: ___________________________________________________
Name of facility patient was transported to: ____________________________________
Name of Emergency Health Care Provider: _____________________________________
______________________________________________
Signature of Health Care Provider

__________________
Date of Report

This report is to be completed by Emergency Health Care Provider or AED user within
5 business days of use of an AED.
The completed report must be mailed to:
The information obtained from this report will be maintained as confidential Quality Assurance information pursuant to
Article 30. Section3004-A and 3006 of the Public Health Law of the State of Connecticut.

5141.3
Students
Health Assessments and Immunizations

It is the responsibility of the Principal to insure that each student enrolled has been
adequately immunized and has fulfilled the required health assessments. The school nurse
shall check and document immunizations and health assessments on all students enrolling
in school and to report the status to the school principal. The school nurse shall also contact
parents or guardians to make them aware if immunizations and/or health assessments are
insufficient or not up-to-date. The school nurse will maintain in good order the
immunization and health assessment records of each student enrolled.
No record of any student's medical assessment may be open to the public.
(cf. 5111 - Admission)
(cf. 5141.31 - Physical Examinations for School Programs)
(cf. 5125 - Student Records)
Legal Reference:

Connecticut General Statutes
10-204 Vaccination
10-204a Required immunizations as amended by PA 96-244.
10-204c Immunity from liability
10-205 Appointment of school medical adviser
10-206 Health assessments
10-207 Duties of medical advisors
10-206a Free health assessments
10-208 Exemption from examination or treatment
10-208a Physical activity of student rest cites; board to hone notice
10-209 School nurses
10-212 School nurses
10-214 Vision, audiometric and postural screenings. When required.
Notification of parents re defects; record of results, as amended by
PA 96-229, An Act Concerning Scoliosis Screening

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5141.3(a)
Students
Student Health Services
School District Medical Advisor
The Board of Education shall appoint a school district medical advisor and appropriate
medical support service personnel, including nurses.
Health Records
There shall be a health record for each student enrolled in the school district which will
be maintained in the school nurse’s room. For the purposes of confidentiality, records will
be treated in the same manner as the student’s cumulative academic record and will be
maintained in accordance with Policy #5125.
Student health records are covered by the Family Educational Rights and Privacy Act
(FERPA) and are exempt from the Health Insurance Portability Act (HIPAA) privacy
rule. However, it is recognized that obtaining medical information from health care
providers will require schools to have proper authorization and to inform parents that
such information, once released by health care providers, is no longer protected under
HIPAA but is covered under FERPA.
Health Assessments and Immunizations
In accordance with Connecticut General Statutes 10-206, 10-204a, and 10-214, the
following health assessment procedures are established for students in the district:
1) Proof of immunization according to state regulations shall be required prior to
school entry. This immunization verification is mandatory for all new school
enterers and must include complete documentation of those immunizations
requiring a full series.
Immunization requirements are satisfied if a student:
i)

presents verification of the state required immunizations;

ii) presents a certificate from a physician, physician assistant, advanced
practice
registered nurse or a local health agency stating that initial
immunizations
have been administered to the child and additional immunizations are
in process;
iii) presents a certificate from a physician stating that in the opinion of the
physician immunization is medically contraindicated because of the
physical condition of the child;

5141.3(b)

Health Assessments and Immunizations (continued)
iv) presents a statement from the parents or guardian of the child that such
immunization would be contrary to religious beliefs of the child;
v) he/she has had a natural infection confirmed in writing by a physician,
physician assistant, advanced practice registered nurse or laboratory.
Health assessment and health screening requirements are waived if the parent
legal guardian of the student or the student (if he or she is an emancipated minor
or is eighteen years of age or older) notifies the school personnel in writing that
the parent, guardian or student objects on religious grounds. (CGS l0-204a)
Students failing to meet the above requirements shall not be allowed to attend
school.
2)

A physical examination including blood pressure, height, weight, hematocrit or
hemoglobin, and screenings for hearing, vision, speech, gross dental and posture
shall be required for all new school enterers, and students in grade 6*. This health
assessment must be completed prior to school entry. This assessment must be
conducted within the school year for students in grade 6*. Parents of students in
grade 6* shall be notified, in writing, of the requirement of a health assessment.
The assessment shall also include testing for tuberculosis in the form of a ppd,
when the school medical advisor, the local health department, or the student’s
physician determines that the student is at high risk for latent TB infection. The
school will determine level of risk utilizing the CDC’s Risk Assessment for
Tuberculosis. (Appendix A) The student’s physician will also assess risk at the
student’s required physical examinations.
Anyone with a positive initial ppd test will have an appropriate medical
management plan developed that includes a chest radiograph.
Health assessments completed within one calendar year of new school entry or
grades 6* will be accepted by the school system. Failure of students to satisfy the
above mentioned health assessment timeliness and/or requirements shall result in
exclusion from school.

3)

Health screenings shall be required for all students according to the following
schedule:
(Additional screenings will be conducted in response to appropriate requests from
parents/guardians or professionals working with the student.)
Vision Screening
Audiometric Screening
Postural Screening

Grades K-6
Grades K-3, 5, 8
Grades 5, 6, 7, 8

5141.3(c)

Health Assessments and Immunizations (continued)
The school system shall provide these screenings to students at no cost to parents.
Parents wishing to have these screenings to be conducted by their private
physician shall be required to report screening results to the school nurse.
Parents/Guardians of students failing to meet standards of health screening or
deemed in need of further testing will be notified by the Superintendent of
Schools or his/her designee.
4)

Any student in grades 6-8 who plans to participate in interscholastic sports must
have a health assessment within 1 year prior to the first training session for the
sport or sports to be played.
Parents are expected to use the services of their own private physician. The
physical should be on the CT State blue form and submitted to the school health
office, prior to the start of play.
5) A student that is unable to obtain a health assessment from his/her private
physician, and they require one for new entry, 6th grade entry, or interscholastic
sports, may receive a health assessment at no cost to the student by the school
medical advisor or the advisor’s designee if they meet the eligibility requirements
for free and reduced priced lunches or free milk.
6) An athlete need not be re-examined upon entering another sport as long as their
health assessment was done within 12 months of that sport unless the coach
requests it.
If a student is injured, either in practice, a contest, or from an incident outside of
school activities that requires him or her to forego either a practice session or
contest, that student will not be permitted to return to athletic activity until a
physician, APRN or PA examines the student and pronounces him/her medically
fit for athletics, gym or recess. Though an injury may require care by a private
physician and though the physician’s statement provides welcome information, in
the event of a disagreement regarding the pronouncement of medical fitness for
athletics, gym or recess, the decision ultimately rests with the School Nurse based
on consultation with the school medical advisor and school principal.

5141.3(d)

Legal Reference:

Connecticut General Statutes
10-204

Vaccination

10-204a Required immunizations
10-204c Immunity from liability
10-205

Appointment of school medical adviser

10-206

Health assessments

10-207

Duties of medical advisers

10-206a Free health assessments
10-208

Exemption from examination or treatment

10-208a Physical activity of student rest cites; board to honor
notice
10-209

School nurses

10-212

School nurses

10-214

Vision, audiometric and postural screenings. When
required. Notification of parents re defects; record of
results, as amended by PA 96-229, An Act Concerning
Scoliosis Screening.

Regulation adopted: November 14, 2011

SHARON CENTER SCHOOL
Sharon, Connecticut

5141.4(a)

Students
Reporting of Child Abuse and Neglect
The Board of Education recognizes that a student’s mental and physical health will have
an effect on the student's ability to obtain the most benefit from attending school In order
to increase the student's ability to learn while in school, the Board of Education realizes
the importance and legal responsibility of mandated reporters in identifying students who
may be suffering from abuse.
Connecticut General Statutes 17a-101, as amended by PA 96-246, has defined various
school employees as mandated reporters. Mandated reporters are required to report if they
suspect or believe that a child has been abused or neglected (CGS 17a-101a) or may be
abused. The district shall not discharge or in any manner discriminate or retaliate against
any mandated school employee who in good faith makes a report pursuant to CGS
17a-101 or is involved in any proceedings pertaining to the alleged child abuse or neglect.
Reporting of Alleged Child Abuse Inflicted by Person Responsible for Child
1.

Suspected abuse believed to be caused by a person responsible for a child under
the age of eighteen, in accordance with CGS 17a-101, requires a mandated
reporter to report it orally by telephone or in person within twenty-four (24) hours
to the Department of Children and Families or to the local or state police.

2.

This is to be followed within 48 hours with a written report to the Commissioner
of the Department of Children and Families and the local or state police. The
Board directs mandated reporters to inform the building principal immediately
after an oral report has been made and the principal in turn will notify the
Superintendent of Schools and Pupil Services.

3.

The report shall contain the names and addresses of the child and his/her
parents, or other persons responsible for his/her care, if known; age of child;
gender of the child; the nature and extent of his/her injuries; maltreatment or
neglect, together with any evidence of previous injury or maltreatment to the
child or his/her siblings; the name of the person suspected to have caused
injury or maltreatment or neglect and any other information which the
reporter believes might be helpful in establishing the cause of the injury or
injuries and protecting the child; the approximate date and time the injury or
injuries, maltreatment or neglect occurred; information concerning any
previous injury or injuries to, or maltreatment or neglect of the child or
his/her siblings; the circumstances in which the injury or injuries,
maltreatment or neglect came to be known to the reporter; the name of the
person or persons suspected to be responsible for causing such injury or
injuries, maltreatment or neglect; and whatever action, if any was taken, to
treat, provide shelter or otherwise assist the child.

5141.4(b)
Students
Reporting of Child Abuse and Neglect

Reporting of Alleged Child Abuse Inflicted by School Employee
As the result of increased awareness of child abuse in our society, CGS 17a-101 requires
mandated reporters to report child abuse by school employees.
1.

In cases where the mandated reporter suspects or believes such injury has been
inflicted by a school employee, he/she shall report that suspicion orally or in
person to the Department of Children and Families followed within 48 hours with
a written report.

2.

The Superintendent of Schools or supervising agent shall be notified immediately
after the oral report has been made and shall also receive a copy of the written
report.

3.

The Superintendent shall immediately notify the child's parent or other person
responsible for the child's care that a report has been made.

4.

The written report to the Commissioner of the Department of Children and
Families or his/her representative, concerning a certified school employee, shall
also be sent by the Superintendent to the Commissioner of Education or his/her
representative.

5.

The report shall contain the names and addresses of the child and his/her
parents, or other persons responsible for his/her care, if known; age of child;
gender of the child; the nature and extent of his/her injuries; maltreatment or
neglect, together with any evidence of previous injury or maltreatment to the
child or his/her siblings; the name of the person suspected to have caused
injury or maltreatment or neglect and any other information which the
reporter believes might be helpful in establishing the cause of the injury or
injuries and protecting the child; the approximate date and time the injury or
injuries, maltreatment or neglect occurred; information concerning any
previous injury or injuries to, or maltreatment or neglect of the child or
his/her siblings; the circumstances in which the injury or injuries,
maltreatment or neglect came to be known to the reporter; the name of the
person or persons suspected to be responsible for causing such injury or
injuries, maltreatment or neglect; and whatever action, if any was taken, to
treat, provide shelter or otherwise assist the child.

6.

The Superintendent is obligated to immediately begin the investigation of the
report with the Department of Children and Families. The Superintendent may
request assistance from the local police or state police in the investigation.

5141.4(c)
Students
Reporting of Child Abuse and Neglect
Reporting of Alleged Child Abuse Inflicted by School Employee (continued)

7.

If the Superintendent finds evidence of child abuse by a school employee, he/she
must immediately notify the child's parent guardian, the local or state police, the
Commissioner of Children and Families or his/her representative, and, in the case
of an investigation of a certified school employee, the Commissioner of Education
or his/her representative.

8.

When an investigation produces such evidence, and the employee in question is in
a position requiring a certificate, the Superintendent must suspend the certified
employee with pay and without diminution or termination of benefits, provided
he/she notifies the Board of Education of the reasons for the suspension within 72
hours thereafter.

9.

The suspension remains in effect until the Board takes action pursuant to CGS 10151 (Teacher Tenure Act).

10.

The Superintendent must report suspected child abuse by a certified school
employee to the Commissioner of Education or his/her representative. If the
contract of employment of a certified school employee is terminated as a result of
an investigation which reveals that child abuse has occurred, the Superintendent
shall notify the Commissioner of Education within 72 hours of such termination.

Indicators of Physical Abuse
HISTORICAL


Delay in seeking appropriate care after injury



No witnesses



Inconsistent or changing descriptions of accident by child and/or parent



Child's developmental level inconsistent with history



History of prior “accidents”



Absence of parental concern



Child handicapped (physically, mentally, developmentally) or otherwise
perceived as “different” by parent



Unexplained school absenteeism



History of precipitating crisis

Compiled from several sources and clinical experiences. Reprinted with permission copyright 1989, School Nurse.

5141.4(d)
Students
Reporting of Child Abuse and Neglect

Indicators of Physical Abuse (continued)
PHYSICAL


Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large
areas of the torso



Clusters of skin lesions; regular patterns consistent with an implement



Shape of lesions inconsistent with accidental bruise



Bruises/welts in various stages of healing



Burns; pattern consistent with an implement on soles, palms, back, buttocks
and genitalia; symmetrical and/or sharply demarcated edges



Fractures/dislocations inconsistent with history



Laceration of mouth, lips, gums or eyes



Bald patches on scalp



Abdominal swelling or vomiting



Adult-size human bite mark(s)



Fading cutaneous lesions noted after weekends or absences



Rope marks

BEHAVIORAL


Wary of physical contact with adults



Affection inappropriate for age



Extremes in behavior, aggressiveness/withdrawal



Expresses fear of parents



Reports injury by parent



Reluctance to go home



Feels responsible (punishment "deserved")



Poor self-esteem



Clothing covers arms and legs even in hot weather

Compiled from several sources and clinical experiences. Reprinted with permission copyright 1989, School Nurse.

5141.4(e)
Students
Reporting of Child Abuse and Neglect
Indicators of Sexual Abuse (continued)
HISTORICAL








Vague somatic complaints
Excessive school absence
Inadequate supervision at home
History of urinary tract infection or vaginitis
Complaint of pain; genital, anal or lower back/abdominal
Complain of genital itching
Any disclosure of sexual activity, even if contradictory

PHYSICAL










Discomfort in walking, sitting
Evidence of trauma or lesions in and around mouth
Vaginal discharge/vaginitis
Vaginal or rectal bleeding
Bruises, swelling or lacerations around genitalia, inner thighs
Dysuria
Vulvitis
Any other signs or symptoms of sexually transmitted disease
Pregnancy

BEHAVIORAL














Low self-esteem
Change in eating patterns
Unusual new fears
Regressive behaviors
Personality changes (hostile/aggressive or extreme compliance)
Depression
Decline in school achievement
Social withdrawal; poor peer relationships
Indicates sophisticated or unusual sexual knowledge for age
Seductive behavior, promiscuity or prostitution
Substance abuse
Suicide ideation or attempt
Runaway

5141.4(f)

Students
Reporting of Child Abuse and Neglect

Indicators of Emotional Abuse
HISTORICAL


Parent ignores/isolates/belittles/rejects/scapegoats child



Parent’s expectations inappropriate to child's development



Prior episode(s) of physical abuse



Parent perceives child as “different”

PHYSICAL


(Frequently none)



Failure to thrive



Speech disorder



Lag in physical development



Signs/symptoms of physical abuse

BEHAVIORAL


Poor self-esteem



Regressive behavior (sucking, rocking, enuresis)



Sleep disorders



Adult behaviors (parenting siblings)



Antisocial behaviors



Emotional or cognitive developmental delay



Extremes in behavior - overly aggressive/compliant



Depression



Suicide ideation/attempt

Compiled from several sources and clinical experiences. Reprinted with permission copyright 1989, School Nurse.

5141.4(g)
Students
Reporting of Child Abuse and Neglect

Indicators of Neglect
HISTORICAL




High rate of school absenteeism
Frequent visits to school nurse with nonspecific complaints
Inadequate supervision, especially for long periods and for dangerous
activities







Child frequently unattended; locked out of house
Parental inattention to recommended medical care
No food intake for 24 hours
Home substandard (no windows, doors, heat); dirty, infested, obvious hazards
Family member addicted to drugs/alcohol

PHYSICAL



Hunger, dehydration
Poor personal hygiene, unkempt, dirty




Dental caries/poor oral hygiene
Inappropriate clothing for weather/size of child, clothing dirty; wears same
clothes day after day
Constant fatigue or listlessness
Unattended physical or health care needs
Infestations
Multiple skin lesions/sores from infection






BEHAVIORAL







Comes to school early, leaves late
Frequent sleeping in class
Begging for/stealing food
Adult behavior/maturity (parenting siblings)
Delinquent behaviors
Drug/alcohol use/abuse

Compiled from several sources and clinical experiences. Reprinted with permission copyright 1989, School Nurse.

5141.4(h)
Students
Reporting of Child Abuse and Neglect

Emergency Health Care and Reasonable Inquiry
When reasonable cause to suspect or believe that a child has been abuse or neglected
exists or when a child has a visible injury, school personnel may take reasonable inquiry
of a child regarding such suspicion or visible injury.
School personnel, except for a school nurse or a School Medical Advisor, may not
remove or insist that a child remove clothing to confirm suspected cause or neglect,
except in those circumstances where immediate action is required or in the case of
apparent need for emergency medical treatment. A School Medical Advisor or school
nurse may request that a child remove clothing when the following condition exists:
1.

A child has identified a particular injury, the extent of which can only be
determined by removing the child's clothing, and

2.

The examination is necessary to determine whether medical attention is required
and not merely to confirm suspected abuse, and

3.

The request is made in such a manner that the child clearly understands that
compliance with the request is optional and that no adverse consequences will
result from a refusal to comply.

Investigation of Reports of Suspected Child Abuse/Neglect in the School Setting
As part of the investigative process, the DCF social worker and social work supervisor
may determine, based upon the nature of the referral, that an interview with the child
needs to be conducted in the school setting. Interviewing in the school setting will be
limited to emergency situations such as the following:
1.

There is probable cause to believe that a suspected child abuse/neglect victim is in
need of emergency medical services; or

2.

A child, who is a suspected sexual abuse victim will return upon leaving school to
the care of the suspected perpetrator; or

3.

There is probable cause to believe that a suspected abuse victim will be in
imminent danger if returned home.

5141.4(i)
Students
Reporting of Child Abuse and Neglect (continued)

Investigation of Reports of Suspected Child Abuse/Neglect in the School Setting
(continued)
School personnel who believe that an interview in the school setting may be necessary in
order to protect the child, must notify DCF as early in the day as possible to provide both
DCF and the education agency ample time to coordinate activities and actions as may be
appropriate. Upon receipt of such notice, DCF will advise school personnel whether the
child must be interviewed in the school.
If school personnel decide to retain the child after the scheduled school day in order to
ensure that DCF or local or state police be involved, school personnel must attempt to
notify the parents of the child.
DCF shall be solely responsible for noticing the parent of the interview, if such
notification has not already taken place. DCF shall also be responsible for notifying the
parent of any activities or actions taken by DCF following the interview.
Legal Reference:

Connecticut General Statutes
17a-101 Protection of children from abuse. Reports required of
certain professional persons. When child may be removed from
surroundings without court order.
17a-101a Report of abuse or neglect by mandated reports.
17a-106 Cooperation in relation to prevention, identification and
treatment of child abuse/neglect.
PA 96-246 An Act Concerning the Reporting, Investigation and
Prosecution of Child Abuse and the Termination of Parental Rights
10-151 Teacher Tenure Act

Policy adopted:

January 14, 2002
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5141.5

Students
Suicide Prevention and Intervention
The Board of Education recognizes that suicide is a complex issue, and that while the
school may recognize a potentially suicidal youth, it cannot make a clinical assessment
of risk and provide in-depth counseling. Instead, the Board directs school staff to refer
students who may be at risk of attempting suicide to an appropriate service for
assessment and counseling.
Any school employee who may have knowledge of a suicide threat must take the proper
steps to report this information to the building Principal or his/her designee who will,
in turn, notify the appropriate school officials, the student's family and appropriate
resource services.
Legal Reference:

Connecticut General Statutes
10-221(e) Boards of education to prescribe rules.

Policy adopted:
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5141.6(a)
Students
Crisis Prevention/Response
The district recognizes that schools are subject to a number of potentially disruptive
events. These events include major crises. No school is immune no matter the size or
location. The challenge, however, is to protect students as much as possible in an
increasingly violent world.
Being prepared for crises can enhance the district’s effectiveness in responding to
smaller incidents.
Although there is no guarantee that the school will ever be completely safe from crime,
the district will take the following security measures to lessen the chances of violence
occurring on school grounds:
1. The district will coordinate a local school security committee (task force) comprised
of school officials, law enforcement, other youth-service providers, parents and
students. The committee will plan what safety measures are needed and how they
can be implemented, as well as regularly review school safety and security
measures;
2. School site administrators will acquire knowledge of crime-prevention measures and
take responsibility in working with the Board and district to implement site security
programs;
3. The school will develop a comprehensive crisis management plan that incorporates
resources available through other community agencies;
4. A school communications network will be established that links classrooms and
playground supervisors with the front office or security staff as well as with local
law enforcement and fire departments;
5. School staff will be informed and regularly updated on safety plans through inservice training. The training will include certified staff, classified staff, part-time
employees and substitute teachers, and may include parents and community
volunteers;
6.

Access points to school grounds will be limited and monitored during the school
day. A single visitor entrance should be supervised. Visitors shall sign in at the
office and wear an identification pass. Delivery entrances used by vendors will
be checked regularly;

7.

Students will be taught to take responsibility for their own safety by reporting
suspicious individuals or unusual activity on school grounds and by learning
personal safety and conflict-resolution techniques;

5141.6(b)

Students
Crisis Prevention/Response (continued)
8.

Schools will establish a curriculum committee to focus on teaching students nonviolence, social skills, conflict resolution, law-related education and good
decision making. A school security committee will be created to focus on safety
measures which need to be implemented and methods for their accomplishment.

To protect against intrusion, the district will not only analyze the facilities to make
illegal entry as difficult as possible, but will develop a crisis plan so that each staff
member and student knows what to do in an emergency.
Legal References:

Connecticut General Statues
10-221(e) Boards of education to prescribe rules.

Policy adopted:

January 14, 2002
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5142.2(a)
Students
Safety: Student Dismissal Precautions
It is the policy of the Board of Education to regard the hours at school time as of such
importance to the education of each child that these should not be interrupted
unnecessarily.
General Procedures For Releasing Children
1.

Students should be released from school only to their parents or to persons
authorized by their parents. The school Principal or designee should check
carefully to make certain that the person claiming to represent the parent is so
authorized. This check may be made by telephoning the parent for confirmation or
by having the student identify the caller.

2.

In cases of family dissension (divorce, step-parents or separated parents, etc.), a
request that prohibits one party from taking the children from school should be
honored only if legal status is established in writing.
The Board of Education presumes that the person who enrolls a student in school is
the student's custodial parent. Further, the parent with whom the student resides is
known as the custodial parent unless a legal document or signed parental agreement
indicates otherwise. Verification may be required from the custodial parent.
While both parents can visit the student at school, only the custodial parent has the
right to remove the student from school property. If school personnel anticipate a
possible student abduction, law enforcement personnel are to be notified
immediately.

3.

The custodial parent has the responsibility to keep the school office informed as to
the address of residence, in a manner determined by the school, and how he/she may
be contacted at all times. Any legal documents which restrict the rights of the noncustodial parent must be provided by the custodial parent.

4.

Children should be released for days of religious observance upon request of their
parents. A note signed by the parents must be brought prior to the day of
observance.

5.

Signed permission must be secured from parents authorizing travel of children
outside school hours, under school supervision, for special school activities.
Blanket permission slips may also be used.

6.

An elementary student should be sent home only with the parent or with another
authorized adult if the parent is not available.

7.

Requests for released time for dental and medical appointments should be
honored.

5142.2(b)

Students
Safety: Student Dismissal Precautions

Procedures Regarding Law Enforcement Officials
1.

Students will be released to law enforcement officials only in the company of a
parent or guardian. Also, law enforcement officials will not be allowed to question
students in school or on school grounds without the presence of either the
administration or the parent.

2.

There may be occasions when school officials call police to investigate a crime
that has been committed on school property. In such instances, school officials
will cooperate with police by providing information which can be released.

Suggested Protective Measures
1.

The following information, for use by school authorities in case of illness or
accident to students during school time, should be secured from parents of all
children early in each school year and kept current. It would be advisable to
maintain a similar list for all school personnel.


Mother’s name, phone, address, place of employment, phone and extension.



Father’s name, phone, address, place of employment, phone and extension.



Names of two other designated persons (relatives, neighbor, friend), addresses,
phone numbers.



Name of child's physician, phone (house, office answering service).



Hospital of choice.



Insurance carried (school, other).



Information to parents that they must assume expense of moving and treating
ill or injured student (in case parent or designated person cannot be contacted
by the school).

This information should be on file at some central location near a phone in every
school, i.e., first aid room or Principal's office.
2.

In the event that neither parent, designated responsible person, nor the child's
physician can be reached in an emergency, the decision for moving and securing
medical aid devolves upon the school physician or another physician called in
his/her stead, the school nurse, next the Principal, then the teacher. The first
consideration must be the child's welfare.

5142.2(c)

Students
Safety: Student Dismissal Precautions

Suggested Protective Measures (continued)
3.

A current list with phone numbers of available physicians, emergency vehicles,
ambulances, hospitals, fire, local and state police, and public health departments,
Red Cross and Civilian Defense Headquarters should be posted near the phone
where the above material is filed.

4.

If medical treatment is involved, accident-illness forms should be completed in
triplicate, one copy to accompany the child to the hospital or physician's office,
the others for the school and the insurance carrier.

Policy adopted:
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5143

Students
Cheating

Cheating by students is defined as attempting to take credit or taking credit for someone
else's work, using unauthorized materials, or otherwise acting to deceive the evaluator in an
assignment, project, or test. Teachers at all grade levels shall make students aware of what
cheating is, how it undermines the learning process and breaches principles of ethics that the
district places in high regard, and the punishments for it. They shall also structure tests and
assignments so as to minimize the opportunity for student cheating. Teachers will enforce
this rule with the establishment of consequences appropriate for each grade level.
The Board believes that students should be able to defend their work as original without
teachers having to conduct extensive research.
(cf. 5121 - Examination/Grading/Rating)
(cf. 5144 - Discipline/Punishment)

Policy adopted:

January 14, 2002
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5143.1

Students
Student Insurance

The Board will protect itself and its agents against suit for liability through the purchase of
comprehensive general liability insurance.
The Board will encourage parents to protect their children through purchase of student
accident insurance or equivalent insurance coverage.

Policy adopted:
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5143.1

Students
Student Insurance

School Time Accident Insurance
A student protection plan is offered to all school children on an optional basis.
This insurance plan protects the student during the entire school year for injuries received
1.

While traveling to or from school.

2.

While attending school during hours on the days when school is in session,
including physical education activities.

3.

While participating in school-sponsored and supervised activities, either away from
school premises or after school hours.

Athletic Insurance
The Board of Education provides an athletic insurance policy covering students while
participating on school-sponsored interscholastic teams. This coverage picks up after the
parent's insurance coverage.

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5144(a)

Students
Discipline and Punishment

Policy Statement
The Board of Education (hereinafter "Board") believes that good student behavior in a
school is extremely important in creating the kind of educational environment in which
students will be able to realize their greatest opportunities for growth. Good discipline
habits assume consideration for the rights and privileges of others, cooperation with all
personnel in the school community, and basic self-respect as well as respect for real and
personal property, pride in one's work and achievement within one's ability.
The development of good discipline practices is an ongoing interactive process that begins
early in a child's life and continues throughout his/her life. The school becomes a critical
part of this process because it has the responsibility of teaching and guiding children toward
achieving and inculcating good self discipline. However, if the process is to be successful,
the school and the home must work together in an effort to help and guide children toward
achieving good self discipline.
The purpose of this Discipline Policy is to encourage accountability for one's behavior and
to assist students in recognizing and learning the proper decisions which will lead to
learning to become an independent and productive member of our democratic society.
In applying reasonable disciplinary measures, administrators and staff are encouraged to use
their expertise and knowledge of individual students in light of the facts and circumstances
accompanying acts or incidents in question. Such measures may involve, but are not
limited to, removal, suspension, or expulsion.
ARTICLE I
Disciplinary Procedures - Overview
1.1

When minor violations occur the usual procedure will be a discussion of the
problem with the student and counseling of the student to eliminate repetition of the
violation.

1.2

Repeated minor occurrences or a serious violation should lead to a parental
conference.

1.3

When these measures prove ineffective, other disciplinary measures (i.e. - removal
from classroom, suspension or expulsion) may be warranted and imposed by the
school principal, his/her designee, the Superintendent and/or the Board.

5144(b)

Students
Discipline and Punishment

ARTICLE II
Removal
Removal - means an exclusion from a classroom for all or part of a single class period,
provided such exclusion does not extend beyond ninety minutes.
2.1

The Board authorizes teachers, with the approval of the school principal, or his/her
designee, to remove a student from class when such student deliberately causes a
serious disruption of the educational process within the classroom. However, no
student shall be removed from class more than six times in any one school year nor
more than twice in one week unless the student is granted an informal hearing by the
school principal or his/her designee in accordance with Article V.

2.2

Whenever any teacher removes a student from the classroom, the teacher shall send
the student to an area designated by the school principal or his/her designee. The
teacher should also advise the school principal or his/her designee of the name of
the student against whom such disciplinary action was taken and the reason
therefore.

2.3

The teacher shall provide the original copy of such log to the school principal when
referring a student for disciplinary action. If removal from a classroom does not
result in the disposition of the disciplinary case within ninety minutes, the school
principal must consider the case an in-school suspension or suspension and follow
the procedures set forth in Articles III or IV, whichever is applicable.

2.4

Any student who is removed from class shall be given an opportunity to complete
any classwork including, but not limited to, examinations which such student
missed during the period of the removal.

ARTICLE III
In-School Suspension
In-School Suspension - means an exclusion from regular classroom activities for no more
than five (5) consecutive school days. Students will be responsible to complete their
assignments while in-school suspended. An in-school suspension shall not extend beyond
the end of the school year in which the in-school suspension was imposed.

5144(c)

Students
Discipline and Punishment

ARTICLE III (continued)
3.1

3.2

During an in-school suspension:
a.

The student must report on time to the in-school suspension room. Students
who do not complete their assignments during their in-school suspension
will be given additional time of in-school suspension up to an aggregate of
five (5) consecutive school days.

b.

Except for restroom, no student is allowed to leave the in-school suspension
room unless either an emergency exists or the student is granted permission.

c.

Uncooperative students are to be reported to the office principal.

Students not complying with the in-school suspension rules indicated
above, shall be suspended out of school after an informal hearing with the
school principal or his/her designee as set forth in Article V.

ARTICLE IV
Suspension
Suspension - means an exclusion from school privileges or from transportation services for
no more than ten (10) consecutive school days or a total of fifty (50) days in one school
year. A suspension shall not extend beyond the end of the school year in which the
suspension was imposed.
4.1

Unless an emergency situation requiring the student's immediate exclusion exists,
the school principal shall observe the procedures set forth in Articles V and VI, in
all actions which may lead to suspension. In the event of an emergency, the
procedure must be initiated as soon after the cessation of the emergency as possible,
but no later than seventy-two (72) hours after the exclusion.

4.2

No student shall be suspended prior to having an informal hearing before the school
principal or his/her designee, in accordance with Article V.

5144(d)

Students
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ARTICLE V
Informal Hearing Process
The following procedures shall be followed in the event that the school determines a
suspension may be warranted:
5.1

Prior to a suspension, the student will be informed of the charges which have been
posed.

5.2

The student will meet with the school principal or his/her designee to review the
incident.

5.3

The student shall be granted an opportunity to refute the charges against him/her.

5.4

Based on the information provided to the school principal or his/her designee, the
school principal or his/her designee shall make a decision. However, the school
principal, if he/she deems it necessary shall investigate the matter further prior to
making a decision. Upon completion of the investigation, the school principal or
his/her designee shall make a decision.

5.5

The school principal or his/her designee shall inform the student and his/her parent
or guardian of the disciplinary action imposed within a reasonable period of time.

ARTICLE VI
General Procedure Governing In-School Suspensions and Suspensions
After an in-school suspension or a suspension, the following procedure shall be followed:
6.1

The school principal or designee shall make every effort to immediately notify the
parents and/or guardians at the last phone number(s) provided to the school by the
parents and/or guardians of the student about the student's action and state the
cause(s) leading to the school action.

6.2

Whether or not telephone contact is made with the parent, the school principal or
his/her designee shall notify the parents and/or guardians in writing at the most
recent address reported on school records within one school day of the action and
shall offer the parent an opportunity for a conference to discuss the matter.

5144(e)
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ARTICLE VI (continued)
6.3

Any student who is given an in-school suspension or is suspended shall be given an
opportunity to complete any classwork including, but not limited to, examinations
which such student missed during the period of in-school suspension or suspension.

ARTICLE VII
Expulsion
Expulsion - means an exclusion from school privileges for more than ten (10) consecutive
school days and shall be deemed to include, but not be limited to, exclusion from the school
to which such student was assigned at the time such disciplinary action was taken, provided
such exclusion shall not extend beyond a period of one (1) calendar year.
7.1

The Board may expel a student from school if, after a hearing, the Board finds that
his/her conduct endangers persons or property, or whose conduct on or off school
grounds is seriously disruptive of the educational process, or is violative of a
publicized school policy.

7.2

In the event that a school principal or other school personnel has reason to believe
that the student has engaged in conduct that endangers persons or property, conduct,
on or off school grounds, that is seriously disrupting of the educational process or is
violative of a publicized school policy, the school principal or his/her designee shall
conduct an investigation into the matter.

7.3

If, after completing the investigation, the school principal determines that a student
should be expelled, he/she shall forward such request to the Superintendent within
five (5) days of the conclusion of the investigation.

7.4

The Board shall, prior to expelling the student, conduct a hearing to be governed by
the following procedures:
a.

The student and his/her parent must be given notice, at least five (5) days
prior to the date of the hearing via certified mail.

b.

At the hearing, the student shall have the right to testify and produce
witnesses and other evidence in his/her defense.

c.

A student may be represented by any third party of his/her choice, including
an attorney.

5144(f)
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ARTICLE VII (continued)
d.

e.

f.

g.

7.5

The Board shall keep a record of the hearing, and the student or such
student’s parent shall be entitled to a copy of that record at his/her own
expense unless the family of the student is indigent in which case the record
shall be provided free of charge.
The Board shall report its final decision in writing to the student, stating
finding of acts, the reasons on which the decision is based and the penalty to
be imposed.
Within twenty-four (24) hours after its decision, the Board shall notify the
parent (s) of any minor student, of its decision and any action that will be
taken.
The Board shall mail a copy of its decision to the State Board of Education
within five (5) days of the effective date of such action when required by
statute.

The Board may adopt the decision of an expulsion hearing conducted by another
school district. Prior to adopting the decision, the Board will hold a hearing which
shall be limited to a determination of whether the conduct which was the basis for
the expulsion would also warrant expulsion under the policies of the Board. The
student shall be excluded from school pending the hearing.

ARTICLE VIII
Actions Leading to Suspension or Expulsion
8.1

Any student whose conduct endangers persons or property or whose conduct on or
off school grounds is seriously disruptive of the educational process or is violative
of a publicized school policy shall be subject to discipline up to and including
expulsion.
The following acts shall be grounds for disciplinary action, up to and including,
expulsion:
a.
b.
c.
d.
e.

Striking or assaulting a student or any member of the school staff.
Theft or knowingly possessing stolen goods.
Using obscene gestures, racial slurs or abusive language directed at a
member of the school staff or other students.
Participating in walkouts from, or sit-ins within a classroom or school
building.
Attempts at extortion or intimidating school staff or other students.

5144(g)
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ARTICLE VIII (continued)
f.
g.

Unauthorized possession, sale or consumption of illegal drugs, narcotics or
alcoholic beverages.
Possession of drug paraphernalia.

h.

Possession of cigarettes and/or other types of tobacco.

i.
j.
k.
l.
m.

Destruction of school property or personal property.
Misbehavior on a school bus.
Class truancy.
Unauthorized use or misuse of computers or other technological equipment.
Possession of a remotely activated paging device (unless the student obtains
written permission from the school principal for possession and use of the
device).
Sexual harassment, harassment and hazing.
Leaving school without permission.
Misconduct of a nature that threaten the safety of school property or the
welfare of the persons who work or study therein.
Refusal to give name or giving a false name to teacher, refusal to obey or
insolence towards a member of the school staff.
Violation of smoking, dress, attendance or transportation regulations.
Gambling.
Accumulation of minor offenses.
Throwing snowballs, rocks, sticks, food, etc.
Failure to stay for detention.

n.
o.
p.
q.
r.
s.
t.
u.
v.

The above noted list is not exhaustive and students may be disciplined, up to and
including expulsion, for other forms of conduct that endangers person or property or
whose conduct on or off school grounds is seriously disruptive of the educational
process or whose conduct violates publicized school policies.
8.2

Students requiring special education and related services may be suspended in
accordance with applicable federal and state law.

5144(h)
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ARTICLE IX
Actions Leading to Mandatory Expulsion
In accordance with state law, whenever there is reason to believe that any student was in
possession of a firearm or deadly weapon on or off school grounds, the Board shall conduct
an expulsion hearing.
In the event that the Board finds, after a formal hearing, that the student possessed a firearm
or weapon on or off of school grounds, the student shall be expelled from school for one (1)
calendar year. However, the Board, on a case-by-case basis, may modify the expulsion
period.
Article X
Special Education Students
10.1

Prior to conducting an expulsion hearing for a student requiring special education
and related services, an IEP team (PPT) shall convene to determine whether the
misconduct was caused by the student's disability. A student may be suspended for
up to 10 days pending the IEP team (PPT) determination.

10.2

If it is determined that the misconduct was caused by the student's disability, the
student shall not be expelled. Rather, the IEP team (PPT) shall consider the
student’s misconduct and modify the student's individualized education program to
address the misconduct and to prevent a recurrence of such conduct and to ensure
the safety of other students and staff in the school.

10.3

If it is determined that the misconduct was not caused by the student's disability, the
student may be expelled in accordance with the provisions set forth in Article VII.

10.4

Whenever a student requiring special education and related services is expelled, an
alternative educational opportunity, consistent with the student's educational needs
will be provided during the period of expulsion, as determined by the IEP team
(PPT) in light of such expulsion and the student’s IEP. The services must continue
to the extent determined necessary to enable the disable student to appropriately
advance in the general curriculum and to advance toward achieving the goals of
his/her IEP.

5144(i)

Students
Discipline and Punishment (continued)
Policy Statement (continued)

Article X
Special Education Students (continued)
10.5

Should a parent of a student with disabilities who is eligible for services under
the IDEA (or the student himself/herself if eighteen years of age or older) file a
request for a due process hearing under C.G.S. 10-76h to contest an expulsion
under 10.3 above or a proposed change in placement (3), unless the parents (or
student if eighteen years of age or older) and the Board otherwise agree, the
child shall stay in his/her then current placement pending decision in said due
process hearing and any subsequent judicial review proceedings. This “stay
put” requirement shall not apply when modified by a court order or by the
decision of a hearing officer.

10.6

Notwithstanding the provisions of the preceding 10.5, a student with disabilities
may be assigned to an interim alternative educational setting for not more than
forty-five (45) days if the student brings a weapon to school or to a school
function or knowingly possesses or uses illegal drugs or sells or solicits the sale
of a controlled substance while at school or a school function. For purposes of
this paragraph, "weapon" means a device instrument, material, or substance,
animate or inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury. The interim alternative placement shall be determined by
the IEP team (PPT). If a due process hearing is requested, the student shall
remain in said interim alternative placement pending a decision in the due
process hearing, unless the Board and the parents otherwise agree, or the Board
obtains a court order.

10.7

In order for the district to unilaterally obtain a 45 day change in placement from
a federal judge of Connecticut hearing officer, it must prove by substantial
evidence, that maintaining the current placement of the student is substantially
likely to result in injury to the child or others. The school must also prove that
it has made reasonable efforts to minimize the risk of harm the student presents
in the current placement.

5144(j)
Students
Discipline and Punishment

ARTICLE XI
Alternative Education
11.1

Any student under sixteen years of age who is expelled shall be offered an
alternative educational opportunity during the period of expulsion.

11.2

If a student is expelled for possession of a firearm or deadly weapon, the Board will
report the violation to the local police department.

11.3

Notwithstanding the above, an alternative education opportunity shall be offered
to students requiring special education and related services in accordance with
Article X, Section 10.4 and state and federal law.

ARTICLE XII
Cumulative Records
12.1

Whenever a student is expelled, notice of the expulsion and the conduct for which
the student was expelled shall be included on the student's cumulative educational
record.

ARTICLE XIII
Withdrawal From School
13.1

Whenever a student against whom an expulsion hearing is pending withdraws from
school after notification of such hearing but before the hearing is completed and a
decision rendered pursuant to this section:
a.
b.

Notice of the pending expulsion hearing shall be included on the student's
cumulative educational record; and
The Board shall complete the expulsion hearing and render a decision.

Legal Reference:

Policy adopted:

Connecticut General Statutes
4-177-4-180. Contested cases. Notice. Record.
10-233a-10-233e. Suspension and expulsion of students.
10-233f In-School suspension of pupils.
Honig v. Doe. (United States Supreme Court 1988)

January 14, 2002

SHARON PUBLIC SCHOOLS
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Use of Physical Force
Physical Restraint/Seclusion
The Sharon Board of Education (Board) believes that maintaining an orderly, safe
environment is conducive to learning and is an appropriate expectation of all staff
members within the district. To the extent that staff actions comply with all applicable
statuses and Board policy governing the use of physical force, including physical restraint
of students and seclusion of students, staff members will have the full support of the
Sharon Board of Education in their efforts to maintain a safe environment.
The Board recognizes that there are times when it becomes necessary for staff to use
reasonable restraint or place a student in seclusion as an emergency intervention to
protect a student from harming himself/herself or to protect others from harm.
Definitions
Life-threatening physical restraint means any physical restraint or hold of a person that
restricts the flow of air into a person’s lungs, whether by chest compression or any other
means, or immobilizes or reduces the free movement of a person’s arms, legs or head
while the person is in the prone position.
Psychopharmacologic agent means any medication that affects the central nervous
system, influencing thinking, emotion or behavior.
Physical restraint means any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head. Excluded from this
definition is briefly holding a person in order to calm or comfort the person; restraint
involving the minimum contact necessary to safely escort a person from one area to
another; medical devices including but not limited to, supports prescribed by a health care
provider to achieve proper body position or balance; helmets or other protective gear used
to protect a person from injuries due to a fall; or helmets, mitts and similar devices used
to prevent self-injury when the device is part of a documented treatment plan or
individualized education program pursuant to Connecticut’s special education laws or
prescribed or recommended by a medical professional and is the least restrictive means to
prevent such self-injury.
School employee means a teacher, substitute teacher, school administrator,
Superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional, or coach employed by the Board of Education or working in a public
elementary, middle or high school; or any other individual who, in the performance of
his/her duties has regular contact with students and who provides services to or on behalf
of students enrolled in the district’s schools, pursuant to a contract with the board of
education.
Seclusion means the involuntary confinement of a student in a room, with or without
staff supervision, in a manner that prevents the student from leaving.

5144.1

Use of Physical Force
Physical Restraint/Seclusion
Definitions (continued)
Student means a child (A) enrolled in grades PK - 8, under the jurisdiction of the Sharon
Board of Education, (B) receiving special education and related services in an institution
or facility operating under contract with the Sharon Board of Education, (C) enrolled in a
program or school administered by a regional education service center, or (D) receiving
special education and related services from an approved private special education
program, but shall not include any child receiving educational services from Unified
School District #2 or the Department of Mental Health and Addiction Services.
Conditions Pertaining to the Use of Physical Restraint and/or Seclusion
A. School employees shall not use a life-threatening physical restraint on a student.
B. If any instance of physical restraint or seclusion of a student exceeds fifteen
minutes, an administrator or his/her designee, or a school health or mental health
personnel, or a board certified behavioral analyst, who has received training in the
use of physical restraint and seclusion shall determine whether continued physical
restraint or seclusion is necessary to prevent immediate or imminent injury to the
student or to others. Upon a determination that such a continued physical restraint
or seclusion is necessary, such individual shall make a new determination every
thirty minutes thereafter regarding whether such physical restraint or seclusion is
necessary to prevent immediate or imminent injury to the student or to others.
C. No student shall be placed in seclusion unless:
a. The use of seclusion is an emergency intervention to prevent immediate or
imminent injury to the student or to others, provided the seclusion is not
used for discipline or convenience and is not used as a substitute for a less
restrictive alternative.
b. Such student is continually monitored by a school employee during the
period of such student’s seclusion. Any student voluntarily or
involuntarily placed in seclusion or restrained shall be regularly evaluated
by a school employee for indications of physical distress. The school
employee conducting the evaluation shall enter each evaluation in the
student’s educational record. Monitor shall mean by direct observation or
by observation using video monitoring within physical proximity
sufficient to provide aid as may be required.
c. The area in which such student is secluded is equipped with a window or
other fixture allowing the student a clear line of sight beyond the area of
seclusion.

5144.1
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Conditions Pertaining to the Use of Physical Restraint and/or Seclusion (continued)
D. School employees may not use a psychopharmacologic agent on a student without
that student’s consent except (1) as an emergency intervention to prevent
immediate or imminent injury to the student or to others, or (2) as an integral part
of the student’s established medical or behavioral support or educational plan, as
developed consistent with Section 17a-543 of the Connecticut General Statutes or,
if no such plan has been developed, as a part of a licensed practitioner’s initial
orders. The use of psychopharmacologic agents, alone or in combination, may be
used only in doses that are therapeutically appropriate and not as a substitute for
other appropriate treatment.
E. In the event that physical restraint or seclusion is used on a student four or more
times within twenty school days:
a. An administrator, one or more of such student’s teachers, the
parent/guardian of such student and, if any, a mental health professional
shall convene for the purpose of:
i. Conducting or revising a behavioral assessment of the student;
ii. Creating or revising any applicable behavioral intervention plan;
and
iii. Determining whether such student may require special education.
b. If such student is a child requiring special education or is a child being
evaluated for eligibility for special education and awaiting a
determination, such student’s planning and placement team shall convene
for the purpose of (1) conducting or revising a behavioral assessment of
the student, and (2) creating or revising any applicable behavioral
intervention plan, including, but not limited to, such student’s
individualized education plan.
F. The parent/guardian of a student who is placed in a physical restraint or seclusion
shall be notified not later than twenty-four hours after the student is placed in a
physical restraint or seclusion. A reasonable effort shall be made to provide such
notification immediately after such physical restraint or seclusion is initiated.
G. School employees shall not use a physical restraint on a student or place a student
in seclusion unless he/she has received training on the proper means for
performing such physical restraint or seclusion.
H. Beginning July 1, 2016, the Sharon Board of Education, and each institution or
facility operating under contract with the Board to provide special education for
children, including any approved private special education program, shall:
a. Record each instance of the use of physical restraint or seclusion on a
student;
b. Specify whether the use of seclusion was in accordance with an
individualized education program;
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Use of Physical Force
Physical Restraint/Seclusion
Conditions Pertaining to the Use of Physical Restraint and/or Seclusion (continued)
c. Specify the nature of the emergency that necessitated the use of such
physical restraint or seclusion; and
d. Include such information in an annual compilation on its use of such
restraint and seclusion on students.
I. The Sharon Board of Education and institutions or facilities operating under
contract with the Board to provide special education for children, including any
approved private special education program shall provide such annual compilation
to the Department of Education in order to examine incidents of physical restraint
and seclusion in schools.
J. Any use of physical restraint or seclusion on a student shall be documented in the
student’s educational record. The documentation shall include:
a. The nature of the emergency and what other steps, including attempts at
verbal de-escalation, were taken to prevent the emergency from arising if
there were indications that such an emergency was likely to arise; and
b. A detailed description of the nature of the restraint or seclusion, the
duration of such restraint or seclusion, and the effect of such restraint or
seclusion on the student’s established educational plan.
K. Any incident of the use of restraint or seclusion that results in physical injury to a
student shall be reported to the State Board of Education
Required Training and Prevention Training Plan
Training shall be provided by the Sharon Board of Education to school professionals,
paraprofessional staff members, and administrators regarding physical restraint and
seclusion of students. Such training shall be phased in over a period of three years
beginning with the school year commencing July 1, 2015, and shall include, but not be
limited to:
1.

An overview of the relevant laws and regulations regarding the use of physical
restraint and seclusion on students. (Such overview is to be provided by the
Department of Education on or after July 1, 2015, and annually thereafter, in a
manner and form as prescribed by the Commissioner of Education.)

2. The creation of a plan by which the Sharon Board of Education will provide
school professionals, paraprofessional staff members and administrators with
training and professional development regarding the prevention of incidents
requiring physical restraint or seclusion of students.

5144.1
Use of Physical Force
Physical Restraint/Seclusion
Required Training and Prevention Training Plan (continued)
Such a plan is to be implemented not later than July 1, 2017, and must include a
provision to require the training of all school professionals, paraprofessional staff
members, and administrators in the prevention of such incidents not later than
July 1, 2019 and periodically thereafter as prescribed by the Commissioner of
Education.
3.

The Sharon Board of Education will create a plan, to be implemented not later
than July 1, 2017, requiring the training of all school professionals,
paraprofessional staff members and administrators by regarding the proper means
of physically restraining or secluding a student, including, but not limited to:
a. Various types of physical restraint and seclusion;
b. The differences between life-threatening physical restraint and other
varying levels of physical restraint;
c. The differences between permissible physical restraint and pain
compliance techniques; and
d. Monitoring methods to prevent harm to a student who is physically
restrained or in seclusion, including training in the proper means of
physically restraining or secluding a student.

Crisis Intervention Teams
By July 1, 2015, and each school year thereafter, the Sharon Board of Education is
required to identify a crisis intervention team. Such team shall consist of school
professionals, paraprofessional staff members and administrators trained in the use of
physical restraint and seclusion.
Such teams shall respond to any incident in which the use of physical restraint or
seclusion may be necessary as an emergency intervention to prevent immediate or
imminent injury to a student or to others.
Each member of the crisis intervention team shall be recertified in the use of physical
restraint and seclusion on an annual basis.
Dissemination of Policy
This policy and its procedures shall be made available on the Sharon Center School
website and in the Board’s procedural manual. The policy shall be updated not later than
sixty (60) days after the adoption or revision of regulations promulgated by the state
Board of Education.
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Legal Reference:

Connecticut General Statutes
10-76b State supervision of special education programs and
services.
10-76d Duties and powers of boards of education to provide
special education programs and services.
46a-150 Definitions. (as amended by PA 07-147 and PA 15-141)
46a-152
Physical
restraint,
seclusion
psychopharmacologic agents restricted.
documentation required.

and
use
of
Monitoring and

46a-153 Recording of use of restraint and seclusion required.
Review of records by state agencies. Reviewing state agency to
report serious injury or death to Office of Protection and Advocacy
for Persons with Disabilities and to Office of Child Advocate. (as
amended by PA 12-88)
53a-18 Use of reasonable physical force or deadly physical force
generally.
53a-19 Use of physical force in defense of person.
53a-20 Use of physical force in defense of premises.
53a-21 Use of physical force in defense of property.
PA 07-147 An Act Concerning Restraints and Seclusion in Public
Schools.
PA 15-141 An Act Concerning Seclusion and Restraint in Schools.
State Board of Education Regulations Sections 10-76b-5 through
10-76b-11.

5144.1, Form 1

Sharon Center School
Physical Restraint Report Form
Note: This report is required to be submitted to the Principal or Director of Special
Education as soon as practicable after an incident involving physical restraint, but in no
event later than 24 hours after the incident.
Physical Restraint: Any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head. The term DOES NOT
INCLUDE: (A) briefly holding a person in order to calm or comfort the person; (B)
restraint involving the minimum contact necessary to safely escort a person from
one area to another; (C) medical devices, including, but not limited to, supports
prescribed by a health care provider to achieve proper body position or balance; (D)
helmets or other protective gear used to protect a person from injuries due to a fall;
or (E) helmets, mitts and similar devices used to prevent self-injury when the device
is part of a documented treatment plan or individualized education program
pursuant to state special education statutes.
STUDENT INFORMATION:
Name of Student: _____________________________Date of Restraint: _____________
Date of Birth: ___________ Age: ______ Gender: M/F ______ Grade Level: _________
Does student currently receive special education services or is the student being evaluated
for eligibility for special education services? Yes: ___ No: ___ School: ______________
Date of this report: _______________ Site of physical restraint: ____________________
This report prepared by: ____________________________Position: ________________
Staff administering restraint:
Name: ______________________________ Title: ______________________________
Name: ______________________________ Title: ______________________________
Name: ______________________________ Title: ______________________________
Staff monitoring restraint:
Name: ______________________________ Title: ______________________________
Name: ______________________________ Title: ______________________________
Administrator who was verbally informed following the restraint:
Name: ______________________________ Title: ______________________________
Reported by: _________________________ Title: ______________________________

5144.1, Form 1 (continued)
PRECIPITATING ACTIVITY:
Description of activity in which the restrained or other students were engaged
immediately preceding emergency use of physical restraint: (A student may not be placed
in seclusion except as an emergency intervention to prevent immediate or imminent injury
to the student or others. Restraint may not be used to discipline a student, because it is
convenient or instead of a less restrictive environment.)

Description of the risk of immediate or imminent injury to the student restrained or others
that required use of physical restraint:

Description of other steps, including attempts at verbal de-escalation, to prevent the
emergency necessitating use of restraint:

DESCRIPTION OF PHYSICAL RESTRAINT:
Justification for initiating physical restraint (check all that apply):
□ Non-physical interventions were not effective
□ To protect student from immediate or imminent injury
□ To protect other student/staff from immediate or imminent injury
Type of protective hold used:
□ Side by side parallel hold
□ Lifted and carried (full security hold)
□ Held in chair (reverse cradle transport)
□ Floor control
□ Other (describe)
Regular evaluation of the student being restrained for signs of physical distress:
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time restraint began:____________________ Time restraint ended:_________________
Total time (in minutes): ____________________

5144.1, Form 1 (continued)
CESSATION OF RESTRAINT:
How restraint ended (check all that apply):
□ Determination by staff member that student was no longer a risk to himself/herself
or others
□ Intervention by administrator(s) to facilitate de-escalation
□ Law enforcement personnel arrived
□ Staff sought in-house assistance
□ Community emergency personnel arrived
□ Other (describe):
Description of any injury to student and/or staff and any medical or first aid care
provided:

Time medical staff checked injured person:_____________________________________
Medical staff actions:______________________________________________________
Medical staff name: _______________________________________________________
Incident report was filed with the following school district official:
_______________________________________________________________________
Date:______________
FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)
Review incident with student to address behavior that precipitated the restraint
Debrief staff regarding incident
Consider whether follow-up is necessary for students who witnessed the incident
Further contact with parents (describe):

Convene Crisis Intervention Team Meeting
Convene PPT to review/revise behavior intervention plan and/or IEP
Convene PPT to discuss functional behavior assessment

5144.1, Form 1 (continued)
PARENT/GUARDIAN NOTIFICATION (required for all restraints):
Parent who was verbally informed of this restraint:
Name:

Telephone Number:

Date:

Time:

Called by:

Title:

Notice mailed to Parent: Yes_____ No_____
Mailed by:

Title:

Reviewed by:_____________________________________________ Date:
(Principal/Program Administrator/ Team Leader)
Reviewed by:_____________________________________________ Date:
(Director of Special Education)

FOR PRINCIPAL/DIRECTOR OR DESIGNEE USE ONLY
Reviewed physical restraint report
Reviewed behavior plan, if applicable
In considering the effect of the restraint on the student’s educational plan, I find the
following:

5144.1, Form 2

Sharon Center School
Seclusion Report Form
Note: This report is required to be submitted to the Principal or Director of Special
Education as soon as practicable after an incident involving physical restraint, but in no
event later than 24 hours after the incident.
Seclusion: The involuntary confinement of a student in a room, whether alone or
with supervision by a Board of Education employee, in a manner that prevents the
student from leaving. (A student may not be placed in seclusion except as an emergency
intervention to prevent immediate or imminent injury to the student or others. Seclusion
may not be used to discipline a student, because it is convenient or instead of a less
restrictive environment.)
STUDENT INFORMATION:
Name of Student: _____________________________ Date of seclusion:
Date of Birth: ___________ Age: ________ Gender: M/F _______ Grade Level:
Does student currently receive special education services or is the student being evaluated
for eligibility for special education services? Yes: ___ No: ___ School:
Date of this report: _________________ Site of seclusion:
This report prepared by:

Position:

Staff placing student in seclusion:
Name: ___________________________________ Title:
Name: ___________________________________ Title:
Name: ___________________________________ Title:
Staff monitoring seclusion:
Name: ___________________________________ Title:
Name: ___________________________________ Title:
Administrator who was verbally informed following the seclusion:
Name: ___________________________________ Title:
Reported by: ______________________________ Title:

5144.1, Form 2 (continued)
PRECIPITATING ACTIVITY/DESCRIPTION OF SECLUSION:
Does the student have an IEP which includes the use of seclusion? Yes ____ No ____

If No: Description of the risk of immediate or imminent injury to the student secluded or
others that required use of seclusion.

If Yes or No: Description of other steps, including attempts at verbal de-escalation, to
prevent the use of seclusion:

MONITORING OF SECLUSION
Regular evaluation of the student being secluded for signs of physical distress:
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time: _______Evaluation:____________________________________________
Time seclusion began:_________________ Time seclusion ended:__________________
Total time (in minutes): ____________________
CESSATION OF SECLUSION:
How seclusion ended (check all that apply):
□ Determination by staff member that student was no longer a risk to himself/herself
or others
□ Intervention by administrator(s) to facilitate de-escalation
□ Law enforcement personnel arrived
□ Staff sought in-house assistance
□ Community emergency personnel arrived
□ Termination per instruction in IEP/behavior plan
□ Other (describe):

5144.1, Form 2 (continued)
Description of any injury to student and/or staff and any medical or first aid care
provided:
Time medical staff checked injured person:
Medical staff actions:
Medical staff name:
Incident report was filed with the following school district official:

Date:______________
FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)
Review incident with student to address behavior that precipitated the seclusion
Debrief staff regarding incident
Consider whether follow-up is necessary for students who witnessed the incident
Further contact with parents (describe):

Convene Crisis Team Meeting
Convene PPT to review/revise behavior intervention plan and/or IEP
Convene PPT to discuss functional behavior assessment
PARENT/GUARDIAN NOTIFICATION (required for all seclusions):
Parent who was verbally informed of this seclusion:
Name:

Telephone Number:

Date:

Time:

Called by:

Title:

Notice mailed to Parent: Yes_____ No_____
Mailed by:

Title:

Reviewed by:_____________________________________________ Date:
(Program Administrator/ Team Leader)
Reviewed by:_____________________________________________ Date:
(Director of Special Education)

5144.1, Form 2 (continued)
FOR DIRECTOR OR DESIGNEE USE ONLY
Reviewed seclusion report
Reviewed behavior plan, if applicable
In considering the effect of the seclusion on the student’s established behavioral
support of educational plan, I find the following:

5144.1, Form 3
STATE INCIDENT REPORTING FORM

Report of Seclusion or Restraint
Incident Report
School District: Region One School District School:

Sharon

Center

School

Address: 80 Hilltop Road, Sharon, CT 06069
Phone: 860-364-5153
Name and Title of Person Preparing the report:
Incident: Seclusion
Name of Student:
Birth Date of Student:

Restraint
Student Disability:
Male/Female Race:

Describe the nature and use of seclusion: (Identify the emergency that necessitated the use
of seclusion and how long the student was in seclusion.)

Describe the nature and use of restraint: (Identify the emergency that necessitated the use
of restraint, time in restraint and type of restraint used.)

Was the parent contacted within twenty-four hours of the use seclusion or restraint as an
emergency intervention to prevent immediate or imminent injury to the person or others?
Yes ______ No ______ If “No”, did the parent receive a copy of the incident report no
later than five days from the date of the incident? Yes _____ No______
Was the student injured during the emergency use of restraint or seclusion?
Yes___ No ____ If “Yes”, complete and attach a Report of Injury.

ED 636: Seclusion/Restraint Report

Administrative Regulation: Use of Physical Force
Physical Restraint/Seclusion

5144.1(R)

Administrative Regulation
The Board of Education (Board) seeks to foster a safe and positive learning environment
for all students. In compliance with law, Board of Education employees will avoid the use
of physical restraint or seclusion of students. However, physical restraint or seclusion of a
student by trained school employees may be necessary in an emergency situation to
maintain the safety of the student, where harm to the student or others is immediate or
imminent.
The following sets forth the procedures for compliance with the relevant Connecticut
General Statutes and Regulations concerning the physical restraint and seclusion of
students in the Region One School District. The Board mandates compliance with this
regulation and the law at all times. Violations of this regulation by a school employee or
other individual working at the direction of, or under the supervision of the Board may
result in disciplinary action, up to and including possible termination of employment
status and/or termination of contract for services.
Nothing within these regulations shall be construed to interfere with the Board’s
responsibility to maintain a safe school setting, in accordance with Connecticut General
Statutes §10-220, or to supersede the justifiable use of reasonable physical force
permitted under Connecticut General Statutes §53a-18(6).
I.

Definitions
A.

Life-threatening physical restraint means any physical restraint or hold
of a person that (restricts the flow of air into a person’s lungs, whether by
chest compression or any other means, or immobilizes or reduces the free
movement of a person’s arms, legs or head while the person is in the prone
position.

B.

Psychopharmacologic agent means any medication that affects the
central nervous system, influencing thinking, emotion or behavior.

C.

Physical restraint means any mechanical or personal restriction that
immobilizes or reduces the free movement of a person’s arms, legs or head.
Excluded from this definition is briefly holding a person in order to calm or
comfort the person; restraint involving the minimum contact necessary to
safely escort a person from one area to another; medical devices including but
not limited to, supports prescribed by a health care provider to achieve proper
body position or balance; helmets or other protective gear used to protect a
person from injuries due to a fall; or helmets, mitts and similar devices used to
prevent self-injury when the device is part of a documented treatment plan or
individualized education program pursuant to Connecticut’s special education
laws or prescribed or recommended by a medical professional and is the least
restrictive means to prevent such self-injury.

Administrative Regulation: Use of Physical Force
Physical Restraint/Seclusion
I.

II.

5144.1(R)

Definitions (continued)
D.

School employee means a teacher, substitute teacher, school
administrator, Superintendent, guidance counselor, psychologist, social
worker, nurse, physician, school paraprofessional, or coach employed by the
Board of Education or working in a public elementary school; or any other
individual who, in the performance of his/her duties has regular contact with
students and who provides services to or on behalf of students enrolled in the
district’s schools, pursuant to a contract with the Board of Education.

E.

Seclusion means the involuntary confinement of a student in a room, with
or without staff supervision, in a manner that prevents the person from
leaving. Seclusion does not include any confinement of a student in which the
person is physically able to leave the area of confinement including, but not
limited to, in-school suspension and time-out.

F.

Student means a child (A) enrolled in grades PK - 8, under the
Jurisdiction of Sharon Board of Education, (B) receiving special education
and related services in an institution or facility operating under contract with
Sharon Board of Education, (C) enrolled in a program or school administered
by a regional education service center, or (D) receiving special education and
related services from an approved private special education program, but does
not include any child receiving educational services from Unified School
District #2 or the Department of Mental Health and Addiction Services. A
special education student, ages 18 to 21 inclusive, in a transition program is
also covered by these regulations.

G.

Behavior Intervention: Supports and other strategies developed by the
Planning and Placement Team (“PPT”) to address the behavior of a person at
risk that impedes the learning of the person at risk or the learning of others.

Procedures for Physical Restraint of Students
A.

No school employee shall under any circumstance use a life-threatening
physical restraint on a student.

B.

No school employee shall use involuntary physical restraint on a student
except as an emergency intervention to prevent immediate or imminent injury
to the student or to others.

C.

Physical restraint of a student shall never be used as a disciplinary
measure, as a convenience, or instead of a less restrictive alternative.

Administrative Regulation: Use of Physical Force
Physical Restraint/Seclusion
II.
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Procedures for Physical Restraint of Students (continued)
D.

School employees must explore all less restrictive alternatives prior to
using physical restraint on a student.

E.

School employees are barred from placing a student in physical restraint
until he or she has received training in its proper use.

F.

School employees must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of physical restraint.

G.

Monitoring
a. A trained school employee must continually monitor any student who is
physically restrained. The monitoring must be conducted by direct
observation of the student, or by video provided the video monitoring
occurs close enough for the monitor to provide assistance, if needed.
b. A trained school employee must regularly evaluate the person being
restrained for signs of physical distress. The school employee must record
each evaluation in the educational record of the student being restrained.

III.

Procedures for Seclusion of Students
A.

No school employee shall use involuntary seclusion on a student except as
follows:
1. as an emergency intervention to prevent immediate or imminent injury to
the student or to others; or
2. as specifically provided for in a student’s behavioral plan, if other less
restrictive, positive behavior interventions appropriate to the behavior
exhibited by the student have been implemented but were ineffective.

B.

Use of Seclusion
1. A school employee may not use seclusion to discipline a student, because
it is convenient or instead of a less restrictive alternative.
2. The area in which the student is secluded must have a window or other
fixture allowing the student to clearly see beyond the seclusion area.

Administrative Regulation: Use of Physical Force
Physical Restraint/Seclusion
III.
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Procedures for Seclusion of Students
B.

Use of Seclusion (continued)
3. Any room used for seclusion must:
a.

be of a size that is appropriate to the chronological and
developmental age, size and behavior of the student;

b.

have a ceiling height that is comparable to the ceiling height of the
other rooms in the building in which the seclusion room is located;

c.

be equipped with heating, cooling, ventilation and lighting systems
that are comparable to the systems that are used in the other rooms of
the building in which the seclusion room is located;

d.

be free of any object that poses a danger to the student who is
being placed in the seclusion room;

e.

have a door with a lock if that lock is equipped with a device that
automatically disengages the lock in case of an emergency. Any
latching or securing of the door, whether by mechanical means or by a
provider or assistant holding the door in place to prevent the student
from leaving the room, shall be able to be removed in the case of any
emergency. An “emergency,” for purposes of this subsection, includes
but is not limited to the following:
i. the need to provide direct and immediate medical attention to the
student;
ii. fire;
iii. the need to remove the student to a safe location during a building
lockdown; or
iv. other critical situations that may require immediate removal of the
student from seclusion to a safe location; and

f.

Have an unbreakable observation window located in a wall or door
to permit frequent visual monitoring of the person at risk and any
provider or assistant in such room. The requirement for an unbreakable
observation window does not apply if it is necessary to clear and use a
classroom or other room in the school building as a seclusion room.

g.

The monitoring of students in seclusion is to be done by direct
observation from another room or by video, provided the video
monitoring occurs close enough for the monitor to provide aid if
needed.

Administrative Regulation: Use of Physical Force
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Procedures for Seclusion of Students (continued)
B.

Use of Seclusion (continued)
h. Prior to including seclusion in the behavioral plan of a special education
student, the PPT must review the results of a functional behavioral
assessment and other information determined to be relevant by the PPT. If,
based on this information, the PPT determines that the use of seclusion is
an appropriate behavior intervention for such student in an emergency
situation, the PPT shall include the assessment data and other relevant
information in the behavioral plan of the student as the basis upon which a
decision was made to include the use of seclusion as a behavior
intervention.
i. When seclusion is included in the behavioral plan of a special education
student and is used as a behavior intervention strategy more than two times
in any school trimester, the PPT must convene to review the use of
seclusion as a behavior intervention. At this PPT meeting, the team may
consider whether additional evaluations or assessments are necessary to
address the behavior of such student and may revise the behavioral plan as
appropriate.
j. Any period of seclusion (1) shall be limited to that time necessary to allow
the student to compose him or herself and return to the educational
environment and (2) shall not exceed 15 minutes, except that this may be
extended for additional periods of up to 30 minutes each, if the Principal
or his/her designee, school health or mental health professional, or board
certified behavioral analyst trained in the use of restraint and seclusion
determines that continued restraint or seclusion is necessary to prevent
immediate or imminent injury to the student or to others. Such
authorization is to be placed in writing. Where transportation of the
student is necessary, the written authorization to continue the use of
seclusion is not required if immediate or imminent injury to the person at
risk or to others is a concern.
k. School employees, must explore all less restrictive alternatives prior to
using seclusion for a student as an emergency intervention unless
seclusion is being used pursuant to the behavioral plan of the student.
l. School employees must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of seclusion for
students.
m. School employees are barred from placing a student in seclusion until
he/she has received training in its proper use.

Administrative Regulation: Use of Physical Force
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5144.1(R)

Training of School Employees
The Board will provide training to school professionals, paraprofessional staff
members and administrators regarding physical restraint and seclusion of students.
The training will be phased in over a period of three years beginning with the
school year commencing July 1, 2015.
The training will include, but not be limited to:
1.

An overview of the relevant laws and regulations regarding the use of
physical restraint and seclusion on students.

2.

The creation of a plan by which the Board will provide school
professionals, paraprofessional staff members and administrators with training
and professional development regarding the prevention of incidents requiring
physical restraint or seclusion of students.
The plan is to be implemented not later than July 1, 2017, and must include a
provision to require the training of all school professionals, paraprofessional
staff members and administrators in the prevention of such incidents not later
than July 1, 2019 and periodically thereafter as prescribed by the
Commissioner of Education.

3.

The Board will create a plan, to be implemented not later than July 1,
2017, requiring the training of all school professionals, paraprofessional staff
members and administrators by regarding the proper means of physically
restraining or secluding a student, including, but not limited to:
a. Various types of physical restraint and seclusion;
b. The differences between life-threatening physical restraint and other
varying levels of physical restraint;
c. The differences between permissible physical restraint and pain
compliance techniques; and
d. Monitoring methods to prevent harm to a student who is physically
restrained or in seclusion, including training in the proper means of
physically restraining or secluding a student.

Administrative Regulation: Use of Physical Force
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5144.1(R)

Crisis Intervention Teams
By July 1, 2015, and annually thereafter, each school shall identify a crisis
intervention team. Such team shall consist of school professionals,
paraprofessional staff members and administrators trained in the use of physical
restraint and seclusion.
The Crisis Intervention Team will respond to any incident in which the use of
physical restraint or seclusion may be necessary as an emergency intervention to
prevent immediate or imminent injury to a student or to others.
Each member of the crisis intervention team shall be recertified in the use of
physical restraint and seclusion annually.
This policy and procedures is available on the district’s website and in the Board’s
procedural manual. The policy shall be updated not later than sixty (60) days after
the adoption or revision of regulations promulgated by the State Board of
Education.

VI.

Documentation and Communication
A.

After each incident of physical restraint or seclusion, and no later than the
school day following the incident, a school employee must complete the
standardized incident report form developed by the Connecticut State
Department of Education for reporting incidents of physical restraint and
seclusion. The incident form must be included in the educational file of the
person at risk who was physically restrained or secluded. The information
documents on the form must include the following:
1. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;
2. a detailed description of the nature of the restraint or seclusion;
3. the duration of the restraint or seclusion;
4. the effect of the restraint or seclusion on the student’s established
behavioral support or educational plan; and
5. whether the seclusion of a special education student was conducted
pursuant to a behavioral support or educational plan.

Administrative Regulation: Use of Physical Force
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Documentation and Communication (continued)
B.

A school employee must notify the parent or guardian of a student of each
incident that the student is physically restrained or placed in seclusion.
1. A reasonable attempt shall be made to notify the parent or guardian of the
student on the day of, but no later than twenty-four (24) hours after,
physical restraint or seclusion is used as an emergency intervention to
prevent immediate or imminent injury to the student or others.
2. Notification may be made by telephone, e-mail, or other method which
may include, but is not limited to, sending a note home with the student.
3. The parent or guardian of a student who has been physically restrained or
placed in seclusion shall be sent a copy of the completed standardized
incident report of such action no later than two (2) business days after the
emergency use of physical restraint or seclusion, regardless of whether the
parent received the notification described in subsections 1 and 2 above.

C

The Director of Special Education [or other responsible administrator], or
his or her designee, must, at each initial PPT meeting for a student, inform the
child’s parent, guardian, or surrogate parent, or the student if such student is
an emancipated minor or eighteen years of age or older, of the laws relating to
physical restraint and seclusion as expressed through this regulation, and of
the laws and regulations adopted by the Connecticut State Board of Education
relating to physical restraint and seclusion.

D.

The Director of Special Education [or other responsible administrator], or
his or her designee, shall provide to the child’s parent, guardian, or surrogate
parent, or the student if such student is an emancipated minor or eighteen
years of age or older, at the first PPT meeting following the child’s referral to
special education the plain language notice of rights regarding physical
restraint and seclusion developed by the Connecticut State Department of
Education.

E.

The plain language notice developed by the Connecticut State Department
of Education shall also be provided to the child’s parent, guardian, or
surrogate parent, or the student if such student is an emancipated minor or
eighteen years of age or older at the first PPT meeting at which the use of
seclusion as a behavior intervention is included in the child’s behavioral
support or education plan.
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Documentation and Communication (continued)
F.

The Director of Special Education [or other responsible administrator], or
his or her designee, must be notified of the following:
1. Each use of physical restraint or seclusion on a special education student;
2. The nature of the emergency that necessitated its use;
3. Whether the seclusion of a special education student was conducted
pursuant to a behavioral support plan; and
4. If the physical restraint or seclusion resulted in physical injury to the
student.

Responsibilities of the Director of Special Education [or other responsible
administrator]
A.

The Director of Special Education [or other responsible administrator], or his or
her designee, must compile annually the instances of physical restraint and
seclusion within the District, the nature of each instance of physical restraint and
seclusion and whether instances of seclusion were conduct pursuant to IEPs.

B.

The Director of Special Education [or other responsible administrator], or his or
her designee, must report to the Connecticut State Department of Education any
instance of physical restraint or seclusion that resulted in physical injury to the
student.

Legal References:

Connecticut General Statutes
10-76b State supervision of special education programs and
services.
10-76b-5 through 10-76b-11 Use of Seclusion & Restraint in
Public Schools.
10-76d Duties and powers of the boards of education to provide
special education programs and services.
10-220 Duties of boards of education.
46a-150-154 Physical Restraint, medication, and seclusion of
persons receiving care, education, or supervision in an institution
or facility.
46a-153 Recording of use of restraint and seclusion required.
Review of records by state agencies. Reviewing state agency to
report serious injury or death to Office of Protection and Advocacy
for Persons with Disabilities and to Office of Child Advocate. (as
amended by P.A. 12-88)
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5144.1(R)

Connecticut General Statutes (continued)
53a-18 Use of reasonable physical force.
P.A. 07-147 An Act Concerning Restraints and Seclusion in Public
Schools.
P.A 15-141 An Act Concerning Seclusion and Restraint in Schools

Other Reference:

Restraint and Seclusion: Resource Document, United States
Department
of
Education,
available
at
http://www2.ed.gov/policy/seclusion/restraints-and-seclusionresources.pdf.

Adopted: May 9, 2016

Sharon Center School

SHARON CENTER SCHOOL________________________________________

Student Incident Report for Behavior Crisis, Protective Hold, and/or
Seclusion
Public Act No. 07-147 Acts concerning Restraints and Seclusion in Public Schools (effective 10/01/07)

Student:_____________________________________ Grade:____ DOB:___________
Date:_____________________ Time: ______________ Duration:________________
Location of Incident/Incidents: _____________________________________________
Staff Involved: __________________________________________________________
Behavior: __ hitting __ kicking __ throwing items __ yelling (swearing, screaming)
___defacing property __ refusal to comply with authority __ self-injurious
behavior __ other___________
Antecedent/Catalysis: ____________________________________________________
Nonphysical Interventions and Results: ______________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Physical Intervention Used and Staff Involved: _________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Actions Taken Following the Intervention: _____________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
School Nurse Assessment (Required): _______________________________________
______________________________________________________________________
Parent Contact (include time, person doing the contacting, and indicate if the parent was
reached or left a telephone message): _______________________________________
______________________________________________________________________
______________________________________________________________________
Give the original to building principal and a copy to the Director of Pupil Services

ADOPTED: April 21, 2008

Sharon Board of Education

5145(a)
Students
Civil, Legal Rights and Responsibilities

Statement of Non-Discrimination
In compliance with Title VI, Title IX and Section 504 of the Rehabilitation Act of 1973, the
Board of Education does not discriminate on the basis of race, creed, color, national origin,
age, sex, marital status, religion, sexual preference or disability in establishing and
implementing hiring and employment practices and establishing and providing school
activities and educational programs.
Grievance Procedure
I.

Informal Level
A.

Any student, parent/guardian, staff member or applicant to a program who
feels that he/she has been, discriminated against on the basis of race, color,
national origin, religion, sex, sexual preference or disability shall contact the
designated Compliance Coordinator (Director of Human Resources) within
30 days of the alleged occurrence to discuss the nature of the complaint.
The Compliance Coordinator shall maintain a written record which shall
contain the following:

B.

1.

Full name and address of Complainant

2.

Full name and position of person(s) who allegedly discriminated
against the Complainant

3.

A concise statement of the facts constituting the alleged
discrimination

4.

Dates of the alleged discrimination

At the time the alleged discrimination complaint is filed, the Compliance
Coordinator will direct the Complainant to the appropriate Principal or
Administrator who will investigate the complaint and send a written report
to the Coordinator. The Coordinator shall then meet informally with the
Complainant and the individuals against whom the complaint was lodged,
and shall provide confidential counseling where advisable and shall finally
seek an informal agreement between the parties concerned. Every attempt
shall be made to seek a solution and resolve the alleged discrimination
complaint at this level.
This process shall take no longer than ten (10) working days from the time
the complaint was received.

5145(b)

Students
Civil, Legal Rights and Responsibilities

Grievance Procedure (continued)
II.

Formal Level
If the Complainant is not satisfied with these initial informal procedures and within
twenty (20) work days from the date of the original discussion with the Compliance
Coordinator, more formal procedures may be initiated by the Complainant to further
explore and resolve the alleged discrimination complaint at this level.
A.

The Complainant shall present the written alleged discrimination complaint
to the Superintendent or designee who may resolve the complaint alone or
with the appropriate principal/administrator.

B.

The Superintendent or designee shall inform all parties of the date, time and
place of the grievance hearing and of their right to present witnesses or
representatives, if desired. The designee shall provide assistance to the
Complainant in understanding the grievance procedure process. A written
record of the hearing shall be kept.

The Superintendent or designee shall hear and fully review the case within (15) days
of receipt of the discrimination complaint. A written decision shall be sent to the
Complainant within (5) days of the hearing.
If the complainant is not satisfied with the Superintendent's recommendation he/she
may submit a written appeal to the Board of Education within fifteen (15) days of
the Superintendent's decision.
With at least five (5) days notice given prior to the hearing, the Board of Education
shall inform all parties involved of the date, time and place of the hearing and of the
right to present witnesses and to have legal counsel or other representation, if
desired. The Board of Education shall hear all aspects of the appeal and shall reach
a decision within twenty (20) days of receipt of the written appeal. The decision
shall be presented in writing to the complainant at its next regularly scheduled
meeting.
The time limits as noted throughout may be extended by mutual agreement in
writing.

5145(c)

Students
Civil, Legal Rights and Responsibilities

Grievance Procedure (continued)
Any person may also file a complaint of illegal discrimination with the Office of
Civil Rights, John W. McCormick Post Office and Court House Building, 2nd floor,
Post Office Square, Boston, MA 02109 or O.C.R. Washington, D.C. at the same
time he/she files a grievance, during or after use of the grievance process, or without
using the grievance process at all. If a complaint is filed with the Office of Civil
Rights, it must be filed in writing no later than 180 days after the occurrence of the
possible discrimination.

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5145
Form 1
Department of Pupil Services
SHARON PUBLIC SCHOOLS
Sharon, Connecticut
504 Meeting
Student Name: ________________________ DOB: ________________ Grade: _______________
School: _____________________________________ Teacher/Counselor: ___________________
The Planning and Placement Team held on __________________________ determined that this
student does not meet the criteria for special education services under the Individuals with
Disabilities Education Act (IDEA, P.L. 101-476).
However, ___________________________ is a qualified handicapped student under Section 504
of the Rehabilitation Act of 1973, therefore, this meeting is held to discuss/review the student’s
needs and to develop the Student Accommodation Plan.
Meeting Summary:

Signature of Chairperson ___________________________________ Date ___________________
cc:

All Attendees
Student Cumulative File
Student 504 Folder

Attachment: Student Accommodation Plan

5145
Form 2
Student Accommodation Plan
Section 504
Name: _________________________________ DOB: _______________ Grade: _____________
School: ____________________________________ Date of Meeting: ______________________
Describe the nature of the concern:
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Describe the basis for the determination of handicap (if any):
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Describe how the handicap significantly affects a major life activity:
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Necessary Accommodations
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________
________________________________

Person/s Responsible
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________

Review/Reassessment Date: ______________________________ (Must be completed)
Case Coordinator: ______________________________________
Meeting Participants (Name and Title)
________________________________
________________________________
________________________________
________________________________
________________________________
cc:

All Participants
Student Cumulative File
Student 504 Folder

______________________________
______________________________
______________________________
______________________________
______________________________

Attachment: General Information, Rehabilitation Act of 1973, Section 504

5145
FORM 3
Directions For Completing The
Student Accommodation Plan
Section 504
Essentially this form is self-explanatory, though these directions should provide general guidance
where there may be questions.
Describe the nature of the concern:
What is the general area of concern? Why did you feel the team should convene?
e.g., Jake was referred to the PPT because of concerns about his writing. He has difficulty
putting his thoughts on paper. Upon assessment, he was not found to be eligible to receive
special education services; however, he still requires intervention to help him succeed.
Describe the basis for the determination of handicap (if any):
e.g., Portfolio assessment; Test of Written Language-2; VMI; OT observation; resource teacher
observation; student response to classroom modifications.
Describe how the handicap significantly affects a major life activity:
Specifically, the handicap must significantly affect one of the major life activities as specified in
the definition.
e.g., Jake has motor deficits that impede his ability to put his thoughts on paper. He has many
ideas and is able to organize them, but becomes frustrated by the motor demands and writes only
a fraction of what he actually intends. Spelling is weak despite effort.
Necessary Accommodations:
e.g., tape recorder, extended time for writing, buddy to assist with writing, use of a computer,
reduction in written work, not counting spelling errors against grade unless spelling is the focus,
use of spell check or hand-held spelling aide, untimed CMT, etc.
Person/s Responsible:
The persons responsible should be stated in terms of position, not name.
e.g., classroom teacher, resource teacher, educational assistant, parent, etc.
Case Coordinator:
The person assigned to be Case Coordinator should be a general education teacher or counselor,
not a special education teacher.

5145.11

Students
Police in Schools

Schools are responsible for students during school hours which includes protecting each student's
constitutional rights, assuring due process in questioning and arrest, and protecting students from
any form of illegal coercion.
When police are investigating possible criminal acts which occurred, or may have occurred, on
school property, or while under the jurisdiction of the school district, they may question students at
school when the following procedures are observed:
1.

Students will be questioned as confidentially and inconspicuously as possible.

2.

The school principal, or his/her designee, and a parent will be present.

When investigating a possible criminal violation occurring off school grounds or not part of a
school program, Police will be encouraged to question students in their homes; however, they may
be permitted to question students in the schools when the procedures outlined in 1 & 2 above are
observed.
(cf. 1411 - Law Enforcement Agencies)

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5145.12(a)

Students
Search and Seizure

Justification for Student Searches
Students possess the right to be free of unreasonable searches and seizures under the fourth
amendment of the Constitution of the United States. Balanced against this right is the school
officials' responsibility to create and maintain an environment consistent with school's educational
mission. School officials have a duty to protect the health, safety and welfare of all students under
their authority.
Prohibited Items
Students are not to bring to school items or substances which would disrupt the educational
function of the school or which are prohibited by school board regulations or by law. Examples of
items or substances in this category are weapons, clubs, explosives, firecrackers, alcoholic
beverages and nonprescription drugs or drug paraphernalia.
Lockers and Other School Property
Lockers and other storage spaces are provided to students for their convenience. These storage
areas remain school property, and as such, are subject to periodic inspections by school authorities.
The purpose of such inspections is not to collect evidence of wrongdoing on the part of a single
student, but rather to allow school authorities responsible for the appropriate use of school property
the opportunity to confirm that lockers are being used in a manner consistent with the health and
safety of all students. Students are therefore warned not to store items in lockers which they do not
want to bring to the attention of school authorities.
Emergencies
Circumstances which put the safety of students or school staff at risk or could result in substantial
property damage also will constitute sufficient reasons for school or police officials to conduct a
thorough search of all school property. A bomb scare is an example of such an emergency.
Student Searches
School authorities are authorized to conduct searches of students or their property when reasonable
suspicion indicates that a particular student is in possession of an item or a substance that represents
a material threat to school routine or is prohibited by school board regulations or by law. Student
property shall include, but not be limited to, purses, bookbags etc.. School authorities in
cooperation with the local police department reserve the right to conduct sniff searches with dogs of
school property.

5145.12(b)

Students
Search and Seizure

Police Notification
With regard to possession of items that constitute a violation of law, school authorities may wish to
cooperate with the appropriate law enforcement agencies in the interest of preserving the integrity
of the school's educational mission.
Lockers and Other School Property (Desks)
1.

The school principal or his/her designee shall maintain an accurate list of all locker
assignments and either a master key or combinations to all lockers.

2.

Students also will be informed of the following locker regulations:

3.

A.

Students are responsible for the contents of the locker assigned to them.

B.

Students are given locks to keep their lockers secured.

C.

Students are not to give other students access to their locker.

The exercise of that right to inspect also requires protection of each student’s personal
privacy and protection from coercion. An authorized school administrator may search a
student’s desk or locker under the following conditions:
A.

There is reason to believe that the students’ desk or locker contains contraband
material and the presence of said material poses a serious threat to the maintenance
of discipline, order, safety or health in the school.

B.

The search of a group of students’ desks or a group of students’ lockers where no
particular student within the group is suspected may be conducted only if there is a
reasonable suspicion of conduct immediately harmful to students, staff or school
property.

Prescription Drugs
Students who have a legitimate need to bring prescription drugs to school should register this
information in the nurse's office. (cf. 5141.21 - Administration of Medication)
Lost or Abandoned Items
Lost or abandoned items will be inspected by school authorities.

5145.12(c)
Students
Search and Seizure

Student Searches
1.

All searches of students shall be conducted or authorized by the principal or designee, in the
presence of a witness.

2.

When the need to search a student arises, the student may be asked to give his or her
consent to the search, but in no event shall the student be threatened with harsher
punishment or treatment for refusing to consent, nor shall he or she be coerced or induced to
give consent in any other manner. The consent, if given, shall be put in writing. If the
student is unwilling to give free and voluntary consent, the school administrator may order
the student to submit to a search. If the student refuses to obey the order, the school
administrator may bring insubordination charges against the student as stipulated in
applicable school regulations.

3.

Searches should be no more intrusive than necessary to discover that for which the search
was instigated.

4.

A search of a student’s handbag, gym bag or similar personal property carried by a student
may be conducted if there is "reasonable grounds" for suspecting that the search will turn up
evidence that the student has violated or is violating either the law or the rules of the school.

5.

Locker searches shall be conducted in the presence of another staff member and in the
presence of the student responsible for the contents of the locker, if possible.

6.

Searches may include, if school authorities think necessary, a frisk or patdown of student
clothing. Frisk or patdown searches shall be conducted by a member of the same sex as the
student and in the presence of another staff member.

7.

At no time should school officials conduct a search which requires a student to remove
more clothing than his/her shoes or jacket. If school authorities are convinced that a more
intrusive search is required to expose contraband they should advise the proper law
enforcement agency.

8.

A search of a student’s person, or a search of a group of students where no particular
student within the group is suspected, may be conducted only if there is a reasonable
suspicion of conduct immediately harmful to students, staff or school property. “Strip
searches” of students are prohibited by employees of this school district.

9.

Student searches which disclose evidence of school misconduct, but not criminal
misconduct, should be treated according to applicable policies and/or regulations.

5145.12(d)

Students
Search and Seizure

Student Searches
10.

In the event that a student search discloses evidence of criminal wrongdoing, the school
principal or his/her designee shall determine whether or not police officials should be
notified of the fruits of the search. If police officials are notified the student's parents should
be advised of this fact as soon as possible.

Student Notification
Students shall be informed annually that Board policy allows student search and school desk/locker
search.
Legal Reference:

Connecticut General Statutes
10-221 Boards of education to prescribe rules.
New Jersey v T.L.O., 53 U.S.L.W. 4083 (1985)
PA 94-115 An Act Concerning School Searches.

Regulation approved:

January 14, 2002

SHARON PUBLIC SCHOOLS
Sharon, Connecticut

5145.15

Students
Directory Information

Directory information or class lists of student names and/or addresses shall not be distributed
without the knowledge of the parent or legal guardian of the student.
Any person or organization denied the rights accorded under this policy shall have the right to
request a review of the decision by the Board of Education by filing a written request with the
Superintendent of Schools.
(cf. 5125 - Student Records; Confidentiality)
Legal Reference:

Connecticut General Statutes
1-213 Access to public records. Exempt records.
10-221b Boards of education to establish written uniform policy re treatment
of recruiters.

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
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5145.2(a)

Students
Freedom of Speech/Expression

It shall be the policy of the school district to recognize and protect the rights of student expression.
It will maintain a balance of these rights with the interests of an orderly and efficient educational
process and of a school environment suitable for the healthy growth and development of all
students. This policy will not be implemented on behalf of any other interests.
The school district shall assume no responsibility for the contents of any written material produced,
posted, circulated or otherwise distributed, or of student conduct, taken in accordance with this
policy, insofar as such matter or conduct may relate to any interests other than those of an orderly
and efficient educational process and proper school environments.
In order to protect the educational process and school environment, printed material produced or
distributed within the confines of school district property shall meet with the approval of the
Principal and the following criteria:
1.

Material shall be noncommercial.

2.

Material shall not contain libelous or obscene language.

3.

Material shall not advocate illegal actions.

4.

Material shall not contain false statements or innuendoes that would subject any person to
hatred, ridicule, contempt or injury of reputation.

5.

Material will not imminently threaten to disrupt the educational process of the school.

6.

Material shall not advocate action that would endanger the health or safety of students.

7.

Material shall not invade the lawful rights of others.

8.

Material published, posted or otherwise distributed shall bear the names of at least two
students principally involved in the promotion of this material and, when applicable, the
name of the sponsoring student organization or group.

9.

Material may not be sold on school property, nor can material which seeks a donation or
solicits funds be circulated.

10.

Distributors of materials will be held responsible for cleaning up litter caused by such
distribution.

5145.2(b)

Students
Freedom of Speech/Expression (continued)

(cf. 1220 - Citizens' Advisory Committees)
(cf. 1312 - Public Complaints)
(cf. 6144 - Controversial Issues)
(cf. 6161 Equipment, Books, Materials: Provision/Selection)
Legal Reference:

Tinker v. Des Moines Independent Community School District, 393 U.S. 503
(1969).
Grayned v. City of Rockford, 408 U.S. 104 (1972).
Amendment of U.S. Constitution - Article I.
Connecticut Constitution, Article First, Declaration of Rights, Sections 4, 5.
Academic Freedom Policy (adopted by Connecticut State Board of
Education, 9/9/81).

Policy adopted:

January 14, 2002

SHARON PUBLIC SCHOOLS
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5145.4

Students
Nondiscrimination

Americans with Disabilities Act
The Board of Education recognizes its responsibility to comply with the letter and spirit of federal
and state statutes regarding people with disabilities, including the Americans with Disabilities Act.
The Board directs the Superintendent to develop administrative regulations in order to implement
appropriate ADA provisions for students, employees and others who may be affected by this Act.
(cf. 4118.12/4218.12 - Disabilities)
Legal Reference:

Connecticut General Statutes
19-581 through 585 AIDS testing and medical information.
10-209 Records not to be public.
46a-60 Discriminatory employment practices prohibited.
Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20
U.S.C. 706(7)(b).
American Disability Act of 1989.
Chalk v. The United States District Court of Central California.
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5145.5(a)

Students
Sexual Harassment

It is the policy of the Sharon School to maintain a learning and working environment that is free
from sexual harassment. The school district therefore prohibits any form of sexual harassment in
the workplace and school buildings, or at school-sponsored activities and events where staff and/or
students are in contact with each other.
It shall be a violation of this policy for any student or employee of the district to harass a student or
an employee through conduct or communication of a sexual nature as defined by this policy or as
prohibited by law.
The school district will act to investigate all complaints, either formal or informal, verbal or written,
of sexual harassment and to discipline any student or employee who sexually harasses a student or
employee of the district.
Definitions and Examples
A.

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical conduct or other verbal or physical contact or communication
of a sexual nature when:


Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment: or



Submission to or rejection of that conduct or communication by an individual is used as
a factor in decisions affecting that individual’s employment or education; or



The conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual’s employment or education environment.

Any sexual harassment as defined herein when perpetrated upon a student or staff member
shall be treated as sexual harassment under this policy.
B.

Sexual harassment may include but is not limited to:


Verbal harassment or abuse of a sexual nature



Subtle pressure for sexual activity



Inappropriate or unwelcomed touching, patting, or pinching of a sexual nature



Intentional brushing against a student’s or an employee’s body
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Definitions and Examples (continued)


Demanding sexual favors accompanied by implied or overt threats concerning an
individual’s employment or educational status.



Demanding sexual favors accompanied by implied or overt promises of preferential
treatment with regard to an individual’s employment or educational status.



Use of sexually or gender degrading words or comments, verbal or written (ex., graffiti)



Display in the school, on school grounds, or at school-sponsored events or sexually
suggestive a third party designated by the Superintendent.

In determining whether the alleged conduct constitutes sexual harassment, the school shall
consider the surrounding circumstances, the nature of the sexual advances, relationships
between the parties involved, and the context in which the alleged incidents occurred.
Whether a particular action or incident constituted sexual harassment requires a
determination based upon all facts and surrounding circumstances.
The investigation may consist of personal interviews with the complainant, the individual(s)
against whom the complaint is filed, and others who may have knowledge of the alleged
incident(s) or circumstances giving rise to the complaint. The investigation may also
consist of any other methods, documents, or interviews deemed pertinent by the
investigator.
In addition, the school may take immediate steps at its discretion, to protect the complainant
and/or other students and employees pending completion of an investigation of alleged
sexual harassment.
The investigating party shall make a final written report, which shall include a
recommendation as to the validity of the complaint, to the Superintendent and the Human
Rights Officer(s) upon completion of the investigation, but no later than (30) days from the
initial receipt of the complaint. If the Superintendent is the subject of the complaint, the
final report shall be submitted to the Board of Education and the Human Rights Officer(s).
School District Action
Upon receipt of the final written report, the Superintendent or his/her designee shall take
appropriate action based upon the results of the investigation. If the Superintendent is the subject of
the complaint, such action shall be taken by the Board of Education.

5145.5(c)
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School District Action (continued)
The result of the investigation of each complaint filed under these procedures shall be reported to
the complainant and the accused by the Superintendent or his/her designee. If the Superintendent is
the subject of the complaint, such report shall be made to the Board of Education. The report shall
document any disciplinary action taken as a result of the complaint.
The district may take disciplinary action against any person found to have maliciously filed a false
complaint.
Reprisal Prohibited
The district will discipline any individual who retaliates against any person who reports alleged
sexual harassment or who retaliates against any person who testifies, assists, or participates in the
investigation, proceeding, or hearing related to a sexual harassment complaint. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, or harassment.
Right to Alternate Complaint Procedures
These procedures do not deny or limit the right of any individual to pursue other avenues of
recourse which may include filing charges with the State Department of Human Rights, the Equal
Employment Opportunity Commission, initiating civil action or seeking redress under the State
Criminal Statutes and/or Federal Law.
Discipline
Any school district action taken pursuant to this policy will be consistent with the requirement of
applicable bargaining agreements, state law and school district policies. The school district shall
take the disciplinary action it deems necessary and appropriate to end sexual harassment and to
prevent its recurrence. Such disciplinary action may include, but is not limited to, the issuance of a
warning, reprimand, counseling, suspension, or discharge.
Legal Reference:

Civil Rights Act of 1964, Title VII, 42 U.S.C. §2000-e2(a).
Equal Employment Opportunity Commission Policy Guidance (N-915.035)
on Current Issues of Sexual Harassment, effective 10/15/88.
Title IX of the Education Amendments of 1972, 34 CFR Section 106.

5145.5(d)
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Legal Reference (continued)
Meritor Savings Bank. FSB v. Vinson, 477 U.S. 57 (1986)
Faragher v. City of Boca Raton, No. 97-282 (U.S. Supreme Court, June
26, 1998)
Burlington Industries, Inc. v. Ellerth, No. 97-569, (U.S. Supreme Court,
June 26,1998)
Gebbser v. Lago Vista Indiana School District, No. 99-1866, (U.S.
Supreme Court, June 26,1998)
Davis v. Monroe County Board of Education, No. 97-843 (U.S. Supreme
Court, May 24, 1999).
Connecticut General Statutes
46a-60 Discriminatory employment practices prohibited.
Constitution of the State of Connecticut, Article I, Section 20.
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Sexual Harassment

Sexual harassment is prohibited in the school system. Sexual harassment can occur when, but is
not limited to:
1.

Submission to, or rejection of, the conduct by the individual is used as the basis of academic
decisions affecting the individual.

2.

The conduct has the purpose or effect of having a negative impact upon the individual's
academic performance, or of creating an intimidating, hostile, or offensive educational
environment.

3.

Submission to, or rejection of, the conduct by the individual is used as the basis for any
decision affecting the individual regarding services, honors, programs, or activities available
at or through the educational institution.

4.

Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets,
assault, touching, impeding or blocking movement, leering, gestures, display of sexually
suggestive objects, pictures or cartoons.

5.

Continuing to express sexual interest after being informed that the interest is unwelcome.

6.

Coercive sexual behavior used to control, influence, or affect the educational opportunities,
grades, and/or learning environment of student, including promises or threats regarding
grades, course admission, performance evaluations, or recommendations; enhancement or
limitation of student benefits or services (e.g. scholarships, financial aid, work study job).

7.

Inappropriate attention of a sexual nature from peer(s), i.e. student to student, employee to
employee.

Complaint Procedure
1.

If a student believes that he/she is being or has been harassed, that person should
immediately inform the harasser that his/her behavior is unwelcome, offensive, in poor
taste, unprofessional, or highly inappropriate.

2.

As soon as a student feels that he or she has been subjected to sexual harassment, he or she
should make a written complaint to the appropriate school personnel, or the Principal or
his/her designee. The student will be provided a copy of this policy and regulation and made
aware of his or her rights.
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Complaint Procedure (continued)
3.

The complaint should state the:
A.

Name of the complainant

B.

Date of the complaint,

C.

Date of the alleged harassment,

D.

Name or names of the harasser or harassers,

E.

Location where such harassment occurred,

F.

Detailed statement of the circumstances constituting the alleged harassment.

4.

Any student who makes an oral complaint of harassment to any of the above mentioned
personnel will be provided a copy of this regulation and will be instructed to make a written
complaint pursuant to the above procedure.

5.

If the complainant is a minor student, the person to whom the complaint is given should
consider whether a child abuse report should be completed.

6.

All complaints are to be forwarded immediately to the Principal or designee unless that
individual is the subject of the complaint, in which case the complaint should be forwarded
directly to the Superintendent.

7.

If possible, within five (5) working days of receipt of the complaint, the Principal or
designee handling the complaint shall commence an effective, thorough, objective and
complete investigation of the complaint. The investigator shall consult with all individuals
reasonably believed to have relevant information, including the student and the alleged
harasser, any witnesses to the conduct, and victims of similar conduct that the investigator
reasonably believes may exist. The investigation shall be free of stereotypical assumptions
about either party. The investigation shall be carried on discretely, maintaining
confidentiality insofar as possible while still conducting an effective and thorough
investigation. Throughout the entire investigative process, the due process rights of the
alleged harasser will be upheld.

5145.5(c)
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Complaint Procedure (continued)
8.

The investigator shall make a written report summarizing the results of the investigation and
proposed disposition of the matter, and shall provide copies to the complainant, the alleged
harasser, and, as appropriate, to all others directly concerned.

9.

If the student complainant is dissatisfied with the result of the investigation, he or she may
file a written appeal to the Superintendent, who shall review the investigator's written
report, the information collected by the investigator together with the recommended
disposition of the complaint to determine whether the alleged conduct constitutes
harassment. The Superintendent may also conduct a reasonable investigation, including
interviewing the complainant and alleged harasser and any witnesses with relevant
information. After completing this review, the Superintendent shall respond to the
complainant, in writing, as soon as possible.

If after a thorough investigation, there is reasonable cause to believe that sexual harassment has
occurred, the district shall take all reasonable actions to ensure that the harassment ceases and will
not recur. Actions taken in response to allegations of harassment may include reassignment,
transfer, or disciplinary action.
The harasser and any other students or employees, if appropriate, will be informed that appropriate
action shall be taken if further acts of harassment or retaliation occur. If further acts of harassment
or retaliation do occur, appropriate action shall be taken.
Copies of this regulation will be distributed to all elementary, middle and high school students.
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SEXUAL HARASSMENT REPORT FORM
The Sharon Public Schools maintains a firm policy prohibiting all forms of discrimination based on
sex. Sexual harassment against students or employees is sex discrimination. All persons are to be
treated with respect and dignity. Sexual advances or other forms of personal harassment by any
person, male or female, which create an intimidating, hostile or offensive environment will not be
tolerated under any circumstances. Individuals who suspect that they may be victims of sexual
harassment shall complete this form and file it with the District Title IX Compliance Officer.
Complainant
Home Address
Work Address
Home Phone

Work Phone

Date of Alleged Incident(s)
Name of person(s) you believe sexually harassed you
List any witnesses that were present
Where did the incident(s) occur?

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was
used: any specific verbal statements (i.e. threats, requests, demands, etc,); what, if any, physical
contact was involved; what did you do to avoid the situation, etc. (Attach additional pages if
necessary.)

This complaint is filed based on my honest belief that
has sexually
harassed me. I hereby certify that the information I have provided in this complaint is true, correct,
and complete to the best of my knowledge and belief.
_________________________________
(Complainant Signature)

______________________________
(Date)

Received by _______________________
Signature-District
Title IX Compliance Officer

______________________________
(Date)

A copy of this form shall be provided to the complainant.

5145.5
Form #1
SHARON PUBLIC SCHOOLS
Sharon, Connecticut
Sexual Harassment
Formal Complaint Form
The Sharon School District maintains a firm policy prohibiting all forms of discrimination
based on sex. Sexual harassment against students or employees is sex discrimination. All
persons are entitled to be treated with respect and dignity. Sexual advances and other forms of
personal harassment by any person, male or female, which create an intimidating, hostile or
offensive environment will not be tolerated under any circumstances. Use of this form is
recommended, but not required in making a report of alleged harassment.
Complainant ___________________________________________________________________
Home Address: ________________________________________________________________
Work Address: ________________________________________________________________
Home Phone ________________________________ Work Phone: ______________________
Date(s) of alleged incident(s) _____________________________________________________
Name of person you believe sexually harassed you ____________________________________
List of any witnesses that were present _____________________________________________
______________________________________________________________________________
Where did the incident(s) occur? __________________________________________________
Describe the incident(s) as clearly as possible, including such things as force, if any was used;
any verbal statements (i.e., threats, requests, demands, demeaning remarks, etc.); what if any
physical contact was involved; what you did to avoid the situation, etc. Attach additional
pages if you need to.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

5145.51
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Sexual Harassment

Peer Sexual Harassment
Peer sexual harassment is strictly forbidden in all schools within this district, on school premises
and during any school programs and activities. Peer sexual harassment is any unwelcome physical
or verbal conduct of a sexual nature, such as touching or grabbing or making sexual comments
directed at a person because of his or her sex, which interferes with the ability of a student to
receive an education.
Students are expected to treat their fellow students with dignity and respect at all times on school
property and in school programs and activities and to refrain from unwelcome physical or verbal
conduct of a sexual nature.
Disciplinary action may result from violations of this policy. Violations of this policy shall be
reported to teachers or administrators. Students are encouraged to report sexual harassment
immediately. School personnel will take prompt and fair action to investigate any report promptly
and to take the appropriate measures to stop the sexual harassment.
(cf. 5145.5 - Sexual Harassment)
Legal Reference:

Civil Rights Act of 1964, Title VII, 42 U.S.C. §2000-e2(a).
Equal Employment Opportunity Commission Policy Guidance (N-915.035)
on Current Issues of Sexual Harassment, effective 10/15/88.
Title IX of the Education Amendments of 1972, 34 CFR Section 106
Meritor Savings Bank. FSB v. Vinson, 477 U.S. 57 (1986)
Faragher v. City of Boca Raton, No. 97-282 (U.S. Supreme Court, June
26,1998)
Burlington Industries, Inc. v. Ellerth, No. 97-569, (U.S. Supreme Court,
June 26,1998)
Gebbser v. Lago Vista Indiana School District, No. 99-1866, (U.S.
Supreme Court, June 26,1998)
Davis v. Monroe County Board of Education, No. 97-843, (U.S. Supreme
Court, May 24, 1999)
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Students
Research Involving Students

All requests for the services of student volunteers in research projects, special studies, and surveys
not part of the regular educational program must have parent, Superintendent of Schools, and Board
of Education approval.
Staff members shall submit their request through regular administrative channels.
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