Jonathan Montalvo
260 James Street
New York, NY 10025
(212) 555 - 1234
JMontalvo@yahoo.com

	Education

	Academy of Finance and Enterprise                                                           Long Island City, NY
Expected Graduation: 2009                                                               Advanced Regents Diploma                                  

	Career Related Courses
	College and AP Courses

	· Business Communications
· Career and Financial Management 
	· Business Communications
· Career and Financial Management 

	Work Experience

	July 2008 – August 2008                      N.Y.P.D Explorer                                           Bronx, NY 
Deputy inspector   
· Assisted officers
· Accompanied students on trips

	Volunteer Experience

	September 2003 – June 2004                Unitas                                                             Bronx, NY                                            
Care Taker
· Assisting and interacting with young kids

	Extra-Curricular Activities

	· After School Softball Team, September 2011
· Chess Club, September 2010 – June 2011
· Hip Hop Dance Club, Summer 2009


	Job Shadow Events

	· Ernst and Young, December 2011
· Goldman Sachs, October 2011

	Skills and Abilities

	· Computers: MS Word, MS Excel, MS Power Point
· Languages: English and Spanish
· Great organizational skills
· Excellent presentation skills
· Dedicated, responsible, punctual  

	Awards

	· Perfect Attendance, January 2008
· English Honors, December 2007
· Student of the Month, October 2007

	References

	Available upon request
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