Manhattan Catholic Schools Reopening Plan
2020-2021

Our Mission
Manhattan Catholic Schools is a Faith Community working in partnership with parents and inspired by
the Holy Spirit to develop the whole child- mind, body, and spirit.
Our mission is to provide an excellent, traditional Catholic education to prepare our students to
become Catholic disciples in an ever-changing world.

Our Vision
The truths of the Gospels, as proclaimed by the Roman Catholic Church, are interwoven into all
aspects of Manhattan Catholic Schools, where the principal, teachers, staff, students, parents, and
parishioners view each other as brothers and sisters.
Ministers of Catholic education provide a rigorous and comprehensive academic program, responding
to societal changes within a supportive environment that nurtures values and family unity. Students
learn to live the Gospel message as they become productive leaders and contributors, espousing
Catholic values.

MCS Reopening Task Force
The following plan was developed by our MCS Reopening Task Force, a committee of faculty, health
care professionals, parents and COE members. In conjunction with feedback from parental online
surveys, we used the following fundamentals in line with the mission and vision of our school as a
beginning focus:
•
•
•
•
•
•
•
•

Catholic Identity and Mission must be front and center.
Safety of student, teacher, and community is paramount.
Students need teachers and teachers need students.
Decisions will support all populations of students.
We are FAMILY centered.
Academic excellence is a pillar for our Catholic schools.
We shall be practical, realistic, and flexible.
Time in the school building should be maximized.

The MCS Reopening Task Force, along with guidance from the Kansas Department of Health and
our local Riley County Health Department has developed the following guidelines and
recommendations for the 2020-2021 school year in response to the current COVID-19 pandemic.
The primary objective of these guidelines is to optimize education, promote health and safety, and
mitigate risks for our students, school staff, and anyone in the community interacting with the school.
This plan expands upon the known simple actions (e.g. wearing face masks, frequent handwashing, staying home when sick, disinfecting frequently touched surfaces) that can reduce
the risk of COVID-19 exposure and spread throughout the school day. It also outlines the appropriate
steps in the event of a confirmed or suspected case of COVID -19.
*This plan is likely to change as more information becomes available and as we continue to follow the
latest guidance of public health officials. We will notify you when we update our plans.
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Manhattan Catholic Schools Reopening Plan for
2020-2021

Academic Operations -- In-Person Instruction
When we asked our families about their preferences for our reopening, most wanted their children in
our facilities for face-to-face instruction, five days a week, taking necessary health and safety
precautions.
•
•

MCS will open August 26, 2020 for in-person classes, five days a week.
In the event that remote/online learning becomes necessary, we will transition to remote/online
methods for delivering instruction.

Remote/Online Learning Scenarios:
o If a section of students, classroom, section of the school, or the entire school is required
to quarantine by the Riley County Health Department, students will move to
remote/online learning during the quarantine.
o If the Riley County Health Department or the State of Kansas orders school to be
closed, school would continue in a remote learning situation.
o Any remote learning that takes place will follow strict learning guidelines in following the
recommendations of the KSDE. All students in all schools will be required to be
involved in a minimum of 1,116 hours of education over the course of the 2020-21
school year.
o This will require more accountability from teachers, students and parents than the
remote learning that occurred last spring.
o If a remote learning situation becomes necessary, parents will be asked to log and
document that their child(ren) has/have been involved in 6 hours of learning each day.
This is to ensure that students are receiving adequate and appropriate instruction, but
will not consist of six hours of teacher contact directed learning.
o Due to the possibility that remote learning situations may exist during the school year,
MCS will concentrate on building positive teacher-student relationships and familiarity
with needed technology and remote learning platforms in the early weeks of the school
year.
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SCHOOL PROCEDURES
Arrival Procedures
•
•
•
•

All students will be expected to wear masks or face coverings upon exiting their vehicle before
entering the school. (This also applies to students receiving a mask exemption.)
Each student upon entering the building will report directly to their homeroom classroom for
temperature checks and lunch count.
Students eating breakfast will then pick up a “grab and go” breakfast in the school cafeteria.
Breakfast will be eaten in the classroom.
Morning Prayer, announcements, and The Pledge of Allegiance will be completed over the
intercom after students get to the classroom.

Vehicle Procedures for Arrival:
Little Cardinals Preschool & Childcare: Parents dropping off students will be
dropping their children at the west door near the classroom.
§ A teacher or staff will be at the door starting at 7:15 am until 7:40 am to allow
students into the building after performing a temperature scan. Parents must
wear face masks to enter the building, only one parent per student. Please take
your child into the bathroom to wash their hands before entering the classroom
door, maintain social distancing in the hallway. Parents can then walk students to
the appropriate preschool or childcare classroom. Please maintain social
distance of 6 feet outside the building if parents or students are not able to wear
a mask.
o Grades K-3: Vehicles will line up on Juliette outside the school past the bus loading
zone. Teachers and staff will be outside to supervise students in the morning and help
students maintain social distancing while entering the building. We ask that parents not
exit your vehicle, and once students are dropped off, please move forward to allow
room for the next parent. We ask that if you feel you must walk your child to the door, do
not park on Juliette or Pierre Street to interfere with the flow of the carpool lane.
o Grades 4-8: Vehicles will need to drop off outside the Luckey Building if possible.
Students will no longer go to the elementary gym at the beginning of the day.
o

•

Construction along Juliette and Pierre will create congested areas around the school. Please
allow plenty of time for drop-off. See attached map for construction details.

School Dismissal Procedures
•

At the end of the school day students will be dismissed as follows:
o Kindergarten: will be dismissed 5 minutes early from the North Doors.
o 1st grade: will be dismissed at regular time from the North Doors.
o 2nd and 3rd grade: will be dismissed at regular time from the South Doors (near
Juliette and Colorado).
o 4th-8th: will be dismissed at regular time from the Luckey Building.
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•
•

Parents must wear a mask when walking up to the building to pick up children and we
encourage parents to practice proper social distancing.
We encourage parents/students to continue to use the marked crosswalks at Juliette and
Pierre.

Classroom Procedures/Transitions
•
•
•
•

•
•
•
•
•
•

Student learning spaces will be as far apart as possible.
Supplies will be separate per student, so please label. If communal supplies are utilized,
regular disinfecting will be enacted.
Teachers will teach, model, remind, and reinforce social distancing practices at school.
Students, teachers, and staff will wear school appropriate masks during the school day.
Everyone needs to have extra masks with them in case their current mask cannot be used.
Students will be allowed to remove masks during lunch, recess, select PE activities, other
outdoor times when social distancing can be maintained, and indoors when social distancing
allows. (Additional mask information is provided on page 10.)
Students will follow a seating chart provided by the teacher and sit in the same seat daily
facing the same direction. This will help staff with contact tracing.
Students will practice social distancing in the halls and will wear masks while at their lockers if
social distance cannot be maintained.
Students in grades 6-8 will be provided materials to sanitize desks before they move from
class to class.
In order to help maintain social distancing in the hallways, students will walk in the direction so
that their right arm is nearest to the wall.
Transitions scheduling will be staggered in order to reduce the number of students in the
hallways at any one time.
Most special classes, such as counseling, computer, and library will see a rotation of the
teacher to homeroom classrooms.

Cafeteria Procedures
•
•
•
•
•
•
•
•

Students must wash hands before entering the lunchroom.
Students will wear masks while waiting in line at lunch times. Masks will be removed once
students get to their eating place. There will be assigned seats for all students.
Students will be distanced to allow for eating. Some classes will eat in the cafeteria and others
in the classrooms. The classes will alternate weekly.
Students who bring their own lunch from home should also bring any utensils they need.
Visitors will not be allowed to eat in the cafeteria to limit exposure to students
Adults/students will clean lunch spaces after each lunch group.
Cafeteria workers will clean high touch surfaces between each lunch group.
The cafeteria will be sanitized between each class. All students will be socially distanced
when using the cafeteria and classes will rotate between eating in the cafeteria and their
classrooms to enable proper social distancing.
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Recess/Outdoor Activity Procedures
•
•
•
•
•
•
•

Hands should be sanitized or washed before and after recess.
The size of the groups at recess will be limited to the grade level.
Masks will not be required for recess and outdoor activities when social distancing is
maintained.
Each recess group will have a designated set of outdoor equipment. (balls, etc.)
No recess equipment from home will be allowed until further notice.
Equipment will be sanitized daily.
All playground equipment will be cleaned and sanitized regularly throughout the day. Classes
will rotate schedule throughout the week to limit access to the playground and utilize other
areas at our school to conduct recess.

Mass Procedures
•
•
•

Mass will be for school children only and closed to parents and the public at the beginning of
the school year.
School Mass will follow the protocols of Seven Dolors Church, including limiting the number of
people in the pews and leaving pews empty.
In an effort to ensure we are following the church’s guidelines for attending Mass safely, we
will reduce the number of students attending Mass and will follow a schedule so all students
can participate in Mass once a week.
o K-2 will attend Mass on Tuesday.
o Grades 3-5 will attend Mass on Thursday.
o Grades 6-8 will attend Mass on Friday.

Preschool/Daycare Procedures
•

Preschool & Childcare Classrooms
o Excessive furniture has been removed to allow children to spread out.
o Children will have assigned groups with 3-4 children in each group to maintain
distancing while participating in choice times.
o Children will wear masks during circle and group times when social distancing cannot
be maintained. Items/toys will be sanitized nightly.
o Each child will have their own pencil bag with crayons, glue sticks, scissors, and
pencils.

•

Hand Washing
o Preschool age children will continue to wash hands regularly; before & after meal times,
after using the restrooms, after using a tissue and anytime they put their hands in their
mouth/nose. Hand sanitizer will be used in the event soap and water is not available
(garden, walks, recess etc.)
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•

Nap
o

Childcare students that have nap, children’s nap mats will be placed approximately 6
feet apart and lay head to feet vs. head to head. Masks for preschool during school
hours is optional. No masks will be permitted at nap times. Nap items will be sent home
on Fridays for washing to be returned on Monday, or earlier in the event of an accident
or need of washing.

•

Childcare Room
o Children attending childcare will be split into smaller groups utilizing other classrooms
that are not in use to limit the number of children in the childcare room during high
attendance times (2:45 - 5:30).

•

Childcare & After-School Program (ASP) Pick-up
o Parents will need to message staff through the Brightwheel app to alert staff when
parents are on their way to pick up their child. Children will be brought to the front door
of the elementary school building. Children will have a departing temperature scan and
be released to the parents.

•

Preschool Pick-up
o Preschool pick up will be at the front door when classes release. Please practice social
distancing when picking up your preschool age student, one parent per student, wearing
a face mask. Parents picking up school age children will need to return to their vehicle
after picking up preschool age children.
o Pick-up times:
§ 3-year-old morning - 10:10 (Miss Molly)
§ 4-year-old morning - 10:40 (Miss Kristen)
§ 4-year-old afternoon - 2:45 (Miss Kristen & Miss Molly)

•

If your child is in childcare for 2:45 pick up, please use Brightwheel to message childcare
teachers to bring your child to the front of the building.

•

***Childcare/ASP will continue to operate in the event of any mandated school
closings/remote learning.

SCHOOL POLICIES
Parents/Visitors at MCS
•

•

The safety of our staff and students remains the school’s primary concern. To help prevent the
spread of the virus and reduce the risk of exposure to our staff and students, we are
suspending visitation within the building when school is in session.
We will not be allowing lunch visitors until further notice.
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Absences
•
•

Alert the school office of any absence by 8:00 am, if your child is sick, please provide all
symptoms.
In the event of an absence due to illness or self-quarantine, your child’s assignments will be
provided online or by email from the teacher.

Bus Transportation
•
•
•
•
•
•
•

When riding the bus to or from activities/sports’ activities, students and adults should wear
their mask/face covering at all times.
Students should sit in assigned seats daily.
The bus should be loaded from back to front and unloaded front to back to avoid walking past
each other.
When possible, the window should be open to allow air circulation throughout the bus.
Hands should be sanitized before and after riding the bus to an activity.
The bus should be sanitized daily after each use.
***Students that ride a USD 383 bus to and from school must adhere to USD 383 policies.

Influenza and Vaccines
•

It is highly recommended for all staff and students to receive the flu shot for the 2020-2021
school year.

•

All vaccines need to be up to date per Kansas Department of Health. You will have 90 days
from the start of school to ensure that all vaccines are up to date or you will need to provide a
medical exemption form. This exemption form needs to be provided annually.

HEALTH & SAFETY PRECAUTIONS
Masks and Cloth Face Coverings
•

•

•
•
•

Students will be provided with one mask from the school with the option of purchasing another.
They may also wear their own mask provided from home as long as it is approved by the
principal.
All students, staff and visitors should wear masks or face coverings while inside school
facilities unless it inhibits a student’s ability to participate in the educational process, inhibits
the person’s ability to perform his or her job, or is disruptive to the educational environment.
Masks or face coverings are also to be worn outside when social distancing is not possible.
Face coverings and masks are required anytime social distancing or cohorting cannot be
maintained.
Face coverings and masks should be washed or disinfected DAILY.
10

•

•

Face coverings and masks should not be placed on tables or other surfaces, including the
floor. It is recommended for students to have a lanyard type device to clip their mask around
their person, to eliminate mask contact with potentially infected surfaces at times when social
distancing allows for removal of the mask.
For students, staff or visitors to be exempt from wearing a mask a doctor’s order must be
presented to the front office and evaluated by the administration and school nurse prior to the
individual being allowed into the school.

Sanitizing
•
•

•
•
•

Each time a student enters and leaves the classroom they should sanitize their hands.
Backpacks, jackets, lunch boxes, and water bottles will be kept individually at the student’s
desk and chair/locker. The JH will have access to their lockers. Students will sanitize their
hands before and after locker use.
Water fountains will be disabled except for water bottle fillers. Students will use labeled
personal water bottles.
Parents should wash and sanitize uniforms, masks, water bottles, lunch boxes, backpacks,
and jackets daily.
Students are responsible for sanitizing items brought home daily. Re-entry to the classrooms
for forgotten items will not be permitted at the end of the day.

Temperature Checks and Symptom Screening
•

Staff members will be screened daily by having their temperature taken upon entry into the
building.

•

All students will enter the building and proceed straight to their home classroom to have their
temperature screened and recorded.
All people will be required to wash their hands upon arrival to the building and at least once
every hour after.
If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol
will be used.
Staff and students should practice social distancing whenever possible. Social distancing is
defined as physical separation of a minimum of 6ft.
Students and staff exhibiting 2 or more symptoms of COVID-19 without other obvious
explanations are prohibited from coming to school, and if they do come to school will be sent
home immediately. The current known symptoms are:
o Fever (99.5 or higher)
o Chills
o Rigor
o Muscle or body aches
o Fatigue
o Headache
o Sore throat
o Lower respiratory illness (cough, shortness of breath or difficulty breathing)
o New loss of taste or smell
o Diarrhea

•
•
•
•
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•

•

When a student presents with a fever of 99.5 or higher or has symptoms explained above the
staff member should instruct the student to proceed straight to the front office if in the
elementary building or to the nurse’s office if in the junior high where they will be directed with
appropriate staff to the designated isolation area. The nurse/staff will evaluate the child and
communicate with parents. Given the nature of the pandemic, the school may make additional
inquiries to ensure the safety and health of students and staff and if a person is obviously ill,
the school may exclude the person from school property.
Each building at MCS will have a designated room separate from the front office and nurse’s
office where students or staff who may have COVID-19 or another communicable disease will
wait to be evaluated or for pick-up. Students and staff will be given a surgical mask and only
essential staff will be allowed to enter the room. This room will be cleaned after each
use. Students will be walked out of the building to their parents upon their arrival.

IN CASE OF CONFIRMED COVID-19 AT MCS
Confirmed Case of COVID-19 at MCS
•

•

When there is confirmation that a person infected with COVID-19 was in the school building,
the school will contact the local health department immediately. MCS will work closely with
the Riley County Health Department to assess factors, such as the likelihood of exposure to
students and staff in the building, the number of cases in the community and other factors that
will determine the best course of action. Janitorial staff will conduct a deep cleaning of
determined areas.
The school will contact all parents/students and staff and notify them that the person who
tested positive for COVID-19 was in the building and encourage cooperation with the school
and the local health department to trace contacts with the individual. The individual who tested
positive will not be identified in communications to the school community at large.

MCS Response to Student/Staff in Isolation or Quarantine
•

•

As soon our school becomes aware of a student or staff member that has been diagnosed with
COVID-19 disease, our custodial staff will be informed so that all desks, lockers and
workspaces of the person are thoroughly disinfected.
MCS school staff will immediately begin compiling a list of close contacts. We will consider the
two days prior to when the case started having symptoms or if the case was asymptomatic the
two days prior to the date the sample was collected. We will identify anyone who would have
been within 6 feet for 10 minutes or more or would have had direct contact with
secretions. Guardians of students who have been identified as close contacts and any staff
identified as close contacts will be informed immediately. Close contacts must start a 14-day
mandatory quarantine period starting from the day after the last contact with the case. The list
of close contacts will be shared with the Riley County Health Department for follow-up during
the quarantine period.
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Return to School After Exclusion
•

Once a student or staff member is excluded from the school environment, they may return if
they satisfy the recommendations of KDHE or the local health department. Currently those
guidelines are:
o

Untested. Persons who have not received a test proving or disproving COVID-19 but
experience 2 or more symptoms may return if the following conditions are met.
§

A doctor’s note must be provided concerning symptoms

AND
§

Fever free for 72 hours without the use of fever reducing medicine and other
symptoms have improved (for example, when cough or shortness of breath
have improved).

OR
§

Ten (10) calendar days have passed since symptoms first appeared

AND
§

Fever free for 72 hours without the use of fever reducing medicine and other
symptoms have improved (for example, when cough or shortness of breath
have improved).

o Tested and awaiting results- Persons who are suspected of having COVID-19
disease and are awaiting test results should be isolated at home until test results are
received.
o Positive result
§ Symptomatic cases may return if the following conditions are met:
§ Ten (10) calendar days have passed since symptoms first appeared
AND
§ Fever free for 72 hours without the use of fever reducing medicine and
other symptoms have improved (for example, when cough or shortness of
breath have improved).
§ Whichever criteria is longer. Meaning, a minimum of 10 days.
§

Asymptomatic cases may return if the following conditions are met:
§ Ten (10) calendar days have passed since the date sample was collected.
AND
§ Symptoms have not developed.
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§ If symptoms develop during the 10-day isolation period, then follow the
above criteria for symptomatic cases with a new isolation period starting from
the day symptoms started.

o Negative result
§ Known exposure to a COVID-19 case or travel from a location on the KDHE
Travel- related Quarantine List, people who are identified as close contacts of
a COVID-19 case or have traveled from a location on the KDHE Travelrelated Quarantine List must be quarantined for 14 days. A negative test
result within the 14-day quarantine period does not affect the quarantine
period and the person must finish their 14-day quarantine.
§ No known exposure to a COVID-19 case or travel-related exposure. People
who have not been identified as a close contact to a COVID-19 case and
have not traveled from a location on the KDHE Travel-related Quarantine List
may return to work/school.

Other Students and Employees in the Household
•

•

When a student or employee is excluded from school because of a positive COVID-19 test,
other students and employees living in the same household are considered close contacts and
will be excluded from school for a mandatory 14-day quarantine period, which begins after
their last exposure to the case. If the household contacts continue to live in the same
household as the case while the case is in isolation, the 14-day quarantine period for
household contacts begins once the case is released from isolation by Public Health. Please
see attached Isolation and Quarantine Release graphic for further information.
If a student or employee has been excluded from school on 14-day mandatory quarantine
period because they have been identified as a close contact of a case, then other students and
employees living in the same household are considered contacts of a contact and do not need
to be excluded from school unless they were also identified as a close contact of a case.

Travel-Related Quarantine
•

•

If a student or employee has recently traveled from a location on the KDHE Travel-related
Quarantine List, the student or employee is subject to a mandatory 14-day quarantine starting
from the day after they return to Kansas.
It is highly encouraged for all staff and students to refrain from non-essential travel 14 days
prior to school starting for the 2020-2021 school year. It is also encouraged for all staff and
students to have temperature monitored for 7 days prior to the beginning of school.
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Defining a case of COVID-19 and the Infectious Period
•

A person is considered a case of COVID-19 disease if they have tested positive for the SARSCoV-2 virus by a diagnostic test (PCR or antigen). A case is considered infectious two days
prior to the onset of symptoms through at least 10 days after the onset of symptoms. For
cases that don't have symptoms, the infectious period is considered as two days prior to the
date the sample was collected through a minimum of 10 days from the date the sample was
collected. Cases must remain in isolation until they have met the criteria for release by the
KDHE or local health department. Please see attached Isolation and Quarantine Release
graphic for further information.

Defining a Close Contact
•

A person is considered a close contact of a case if they were within 6 feet of the case for 10
minutes or more or if they had exposure to secretions (for example, being coughed or sneezed
on). Close contacts must remain in quarantine until they have met the criteria for release from
quarantine set by KDHE or the local health department. Please see attached Isolation and
Quarantine Release graphic for further information.

Prayer
We will continue to pray daily for a vaccine to end this pandemic,
O clement, O loving, O sweet Mother Mary,
We, your children of every nation,
Turn to you in this pandemic.
Our troubles are numerous; our fears are great.
Grant that we might deposit them at your feet,
Take refuge in your Immaculate Heart,
And obtain peace, healing, rescue,
And timely help in all our needs.
You are our Mother.
Pray for us to your Son.
Amen.
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