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Message from the Principal
Welcome to a new school year at PS 230! Whether you are new or returning to the PS 230 community we
have created this Parent Handbook to be a tool to help you be a partner with us in your child’s
educational experience. We strive to create a community where students can be self-directed, joyful and
independent learners in spaces that respect their individual needs. Our goal is to create a love of reading
and we will be working with you to create goals for your child to be an independent and strong reader.
PS 230 staff is committed to supporting students as individuals as they flourish in their educational career.
Your support ensures that we can make each and every day as beneficial and supportive as possible. Our
PS 230 Parent Handbook works as a guide to pertinent policies, schedules, and routines that guide our
community. www.ps230.org is another source of up-to-date information. On our site you will be able to
contact staff, see the latest news and information, and learn about curriculum and special programs. I
look forward to seeing you at our community events and parent meetings. You can always reach out to
me with any questions at MDellaRagione@schools.nyc.gov
Sincerely,

Mission Statement
Our mission is to create self-directed, freethinking learners who will grow into independent members of our
local and global community. Our unique community works together to establish a socially and
emotionally secure environment. This allows children to feel confident to take risks in their learning. Central
to our belief is a shared respect of the individual needs of children. Standards-aligned curriculum is
catered to individual learning styles and interests, constantly evolving based on our knowledge of our
students. Professional collaboration fosters inquiry in order to grow in our understanding of the art and
science of teaching. Our goal is for students to continue their journey of learning with an
appreciation and respect for diversity through the cultural exchange experiences at PS 230.

PS 230 School Norms
In order to support the social-emotional well-being of your child, we have established norms and
expectations with the support of Responsive Classroom, Habits of Mind and Books of the Month. We are
committed to supporting the whole child both academically and socially. Every month, as a school we
will focus on a positive characteristic or quality, such as empathy, teamwork and perseverance. In
addition, this characteristic or quality will be featured in the Family Newsletter.
Below are the norms that we have established as a school community and expect our students to
embody:
1. Always do your best to be safe, responsible, and open to learning.
2. Earn and give respect through words and actions.
3. Help keep our school safe, clean, and green!

School Schedule
The school day begins at 8:20 A.M. and ends at 2:40 P.M. All students are eligible for free breakfast.
Breakfast will be served beginning at 7:45 a.m. To ensure the safety of your child, do not drop-off until the
doors open at 7:45 a.m. If your child does not eat breakfast in school, please make sure that he/she eats a
healthy breakfast at home before coming to school. On half days, the school day ends at 11:40 A.M.
Dismissal procedures will remain the same as usual. All students will eat lunch before dismissal.

Lost & Found
Please label clothing, lunch boxes, and personal belongings with your child’s first and last name. Any
found items will be placed in the lost and found bins located in the Lower School by the main staircase in
the basement level and the Upper School outside of room 201 on the 2nd floor. Please check this regularly
for missing items. All unclaimed lost & found items are regularly donated to local charities.

School Leadership Team (SLT)
The purpose of SLT is to make school-wide decisions. It is a forum where parents, administrators, and staff
members have an opportunity to communicate regularly and to share ideas. Below are the tentative
dates for this year’s SLT meetings:
September 24, 2019
January 28, 2020
May 26, 2020
October 29, 2019
February 25, 2020
June 16, 2020
November 26, 2019
March 31, 2020
December 17, 2019
April 28, 2020

Parent Teacher Association (PTA)
The Parent Teacher Association (PTA) is the collaboration of parent volunteers, teachers, administrators,
and support staff within our school. Participation is strongly encouraged in order to make our school
community stronger and to provide the best for our students. Below are the tentative dates for this year’s
PTA meetings:
September 12, 2019
January 16, 2020
May 21, 2020
October 17, 2019
February 13, 2020
June 11, 2020
November 7, 2019
March 19, 2020
December 12, 2018
April 30, 2020

Staff Contact Sheet
Name

Title

Email/ Phone Number

Maria Della Ragione
Kathleen Drain

Principal
Upper School Assistant Principal

mdellaragione @schools.nyc.gov
kdrain@schools.nyc.gov

Mary Jacob-Alex
Wanda Acevedo
Jill Reinier

Lower School Assistant Principal
Lower School Assistant Principal
Parent Coordinator

Maryann Hegarty
Emily Milbouer
Anselm Scrubb

Pupil Accountant Secretary
Bus Coordinator
Guidance Counselor

mjacobalex @schools.nyc.gov
wacevedo @schools.nyc.gov
jreinier@schools.nyc.gov
(718) 437-6135 x 2010
(718) 437-6135 x 2570
(718) 330-9212
ascrubb@schools.nyc.gov

Lisa Bradley

Special Education Coordinator

lbradley@schools.nyc.gov

Irene Joseph

Upper School Nurse

(718) 437-6135 x 2630

Myrna Pinks

Lower School Nurse

(718) 330-9212

Social Media
Families today have a new role: helping children behave safely and responsibly when they are using
social media. The Student Social Media Guidelines focus on five areas: Define Social Media, Create the
Digital Image You Want, Post Responsibly, Consider the Consequences, and Take Threats of Cyberbullying
Seriously. For more information please visit
http:schools.nyc.gov/RulesPolicies/SocialMedia/parentsfamilies/default.htm

Security
The safety and security of our students is our top priority. Upon entering the school, you must use the main
entrance and show the safety agent a valid photo ID (i.e. driver’s license or passport). After signing-in, the
safety agent will give you a visitor pass sticker, which you will need to wear at all times while you are in the
building. You must go directly to the main office, unless otherwise directed. If you have a scheduled
appointment with a teacher, the main office will notify the teacher of your arrival.

General Response Protocol
We have a Building Response Team that is trained to activate and respond to different incidents that may
occur at our school. Under the new General Response Protocol (GRP), we will conduct drills designed to
help prepare our school community for three different types of response to emergencies that may occur:
evacuation, shelter-in, and lockdown. Our school-based emergency readiness program is discussed at SLT
meetings. Many other important resources for families are also available by visiting
http://schools.nyc.gov/Offices/OSYD/default.htm .

Discipline Code
Ensuring that your child learns in a safe, supportive, and inclusive school is our top priority. To build a strong
base on which students can grow and thrive, all NYC public schools have adopted an updated Citywide
Behavioral Expectations to Support Student Learning (Discipline Code). The full Discipline Code is available
in ten languages at schools.nyc.gov/RulesPolicies/DisciplineCode/default.htm. A hard copy is available in
room 201 in the Upper School.

Toys & Other Personal Possessions
Students should not bring any toys or personal items to school. We are not responsible for such items and
they are disruptive to the learning environment.

Arrival/Dismissal Procedures at Lower School
Arrival
Pre-K families must escort their child to his/her classroom every day. Pre-K families will line up on the ramp
leading into the school until it is time to enter the building at 8:25 A.M.
In order to foster independence, 1st graders will begin entering the building on their own by the second
day of school. Kindergarteners will begin entering the building on their own by the second week of school.
Please say your good byes at the front gate. Staff will be waiting for your children outside to greet them
and escort them inside the building as early as 7:45 A.M.
Dismissal
Pre-K families, with their Pre-K identification card, will line up along the ramp. You will walk directly to your
child’s classroom to pick him/her up.
Kindergarten and 1st grade families are to line up on the ramp in front of the building. When directed,
families will walk down the stairs to the basement. All students will be waiting for families with their
classroom teachers. Kindergarteners will be in the gym. First graders will be in the cafeteria.

Arrival/Dismissal Procedures at Upper School
Arrival on Regular Days
All students will enter through the schoolyard and report to their class line-up spots between 8:10 and 8:20
A.M.
Arrival on Rainy & Snowy Days
All students will enter through the main entrance on Albemarle Road and report to the following areas:
• 2nd graders will report to the auditorium.
• 4th graders will report the cafeteria.
• 3rd and 5th graders will report to the gym.
Dismissal on Regular Days
All students will exit the school building from their designated exits. Families can meet their child in the
following areas:
• 2nd grade will dismiss from the schoolyard.
• 3rd grade will dismiss from the basketball courts.
• 4th grade will dismiss from the Dahill Road exit.
• 5th grade will dismiss from the McDonald Avenue exit.
Rainy & Snowy Days
If it is lightly raining (drizzling) or lightly snowing (flurries), the children will follow regular dismissal procedures.
However, in the event of extreme rain or snow, the following procedures will be in effect:
• 2nd grade will dismiss from the auditorium. Families will enter through the back courtyard door.
• 3rd grade will dismiss from the cafeteria. Families will enter through the courtyard doors that lead
directly to the cafeteria.
• 4th grade will dismiss regularly from the Dahill Road exit.
• 5th grade will dismiss regularly from the McDonald exit.
Please do not pull your child off the class line. For safety reasons, it is important that your child stay with
his/her class until the teacher formally says goodbye to each child.

Blue Cards & Purple Release Forms
In order to ensure the safety and security of all of our children, it is necessary that the Blue Card and
Purple Release forms are fully completed. If there are any changes, it is imperative that you update these
documents in the main office as soon as possible. New phone numbers, addresses, and the names of
people who are allowed to pick up your child are just some of the information on these forms. Please note
that we will not release your child to anyone who is not listed on either of these documents.

Absence
Daily attendance is essential for a successful school year. If your child is sick, please send in a doctor’s
note or a written note the day your child returns to school. If you know your child will be absent in
advance, please inform the main office or your child’s teacher. After three absences, your child’s teacher
will call home. If absences continue, a meeting will be scheduled with administration or a home visit from
our district attendance teacher. Please be sure to schedule family vacations during the school holidays to
avoid interrupting your child’s education. Any student that has an attendance rate less than 90% may not
be eligible for promotion.

Lateness
The start of the day is an important time in our classrooms. It is imperative for your child to come to school
on time. Our day begins at 8:20 A.M., therefore your child needs to be in their line up spot, between 8:10
and 8:20 A.M. The children head to their classrooms promptly at 8:20 A.M.
Children arriving after 8:20 A.M. will receive a ‘late pass.’ This laminated pass will be handed to them as
they enter the building. The classroom teacher will be recording every late day.
•
•
•

After 10 recorded late arrivals: You will receive a letter about the amount of late arrivals.
After 15 recorded late arrivals: You will be required to meet with the teacher and a member of
administration.
After 20 recorded late arrivals: The district attendance teacher will make a home visit. There will
also be a follow up meeting with the principal.

We understand uncontrolled circumstances, such as bus delays and weather conditions, may cause late
arrivals. Students will not be marked late due to these circumstances. Please make sure that your child is
arriving on time so that we can maximize instructional time each and every day.

Ways to Help Your Child
To ensure that your child has a successful academic year, it is important for us to work together and build
a home-school partnership. Below are some ways that you can support your child to have a great year.
• Bedtime Routines – Make sure that your child is getting between 8-12 hours of sleep each night.
When a child is well rested, they are better able to do well in school.
• Homework – We expect that children are able to complete most of their homework
independently.

NYC Schools Account
The NYC Schools account gives you access to key information about your child's progress in school,
including attendance, report card grades, general student information, and test scores in one of ten
languages on a computer, phone or tablet. To set up an account, visit https://mystudent.nyc. If you need
assistance, contact our Parent Coordinator.

Photo Releases
Photo release forms are distributed via backpack mail in the first week of school. We ask that you return
the photo release form granting permission for your child’s picture to be
published in print or electronic
format. Please note that students' names will never be used on the website or in any publications, as per
DOE regulations.

Cell Phone Policy
The P.S. 230 cell phone policy is as follows:
• Cell phones must be turned off and put in backpacks before entering the school.
• Cell phones may never be used during the school day.
• In the case of an emergency, you can call the school’s office and we will convey the message.
Please do not call or text your child’s cell phone during the day.
• If your child uses his/her phone during the school day, the phone will be confiscated and he/she
will collect it from the office at the end of the day. If it happens again, a parent will have to come
to the school to pick it up.

After School Programs
We offer a variety of instructional and enrichment afterschool programs throughout the year. Flyers will be
sent home inviting your child to participate. Please send them back promptly since space is limited.
Please visit our school website at www.ps230.org throughout the year to learn about new programs.
In addition, we partner with Right at School to provide coverage for working families and extended hours
for students. For more information, visit https://rightatschool.com/ps-230-brooklyn-school/.

Parent-Teacher Conferences
Parent-Teacher conferences are opportunities to speak to your child’s teacher about his or her academic
progress. There are four city-wide Parent-Teacher events throughout the year in September, November,
March and May. If necessary, additional opportunities can be arranged.

Report Cards
Written reports go home to families two or three times a year for students in grades K-5. These reports
describe your child’s progress.
Kindergarten: January & June
Grades 1-5: November, March & June

Progress Reports
Throughout the school year, your child is assessed in all academic areas by his or her teacher. You will
receive this information periodically.

Illness
Please do not send your child to school if he/she is sick. We ask you to wait until your child is 24 hours feverfree without the use of fever controlling medication before sending him/her back to school. Please be
certain that your child is healthy before he/she is returned to school. If he/she has an infectious illness,
such as chicken pox or strep throat, the school must be notified. Children who become ill in school will be
seen by the nurse and may be sent home.

Medication
Children may not bring medication to school. If your child requires medication, you must speak directly
with the school nurse. The school nurse must administer all medications, including over the counter items,
and only after a medical authorization form has been approved by the Department of Education; this
includes inhalers. Medical authorization forms are available from our school nurse or through the
Department of Education’s website www.schools.nyc.gov.

Allergies
It is extremely important that you notify the school if your child as any allergies. You must speak to the
school nurse, classroom teacher and main office. If your child has an allergy that requires medication,
such as Benadryl or an Epi-Pen, you must supply the medication so in the event of an emergency, the
nurse can administer the medication.

Lice
In order to maintain a lice free environment any child that is found with live lice will be sent home and you
will be required to administer treatment. The Department of Education requires that children be lice free
before they can return to school. Upon return, your child will be re-inspected by the Parent Coordinator,
who will determine if your child will be allowed back in school.

Communication
Home-school communication is an important tool in ensuring students’ success. We will communicate in
the following ways:
• Blue Homework Folders: Every student will receive a blue folder in September. Please check your
child’s folder daily and return all forms and notices promptly.
• Monthly Family Letter & Calendar: The family letter and calendar will keep you informed of
upcoming events. In addition, your child’s teacher will send home a newsletter explaining what
your child is learning during that month.
• Email: Weekly reminders and updates are sent via email from our Parent Coordinator. If you would
like to be added to P.S. 230’s distribution list, please send an email with your child’s name and
grade to jreinier@schools.nyc.gov.
• School Website: The school website is regularly updated with important information. Please visit
www.ps230.org for updates, reminders, and resources.
• School Messenger: Phone messages will periodically be sent out to families between 4:00 P.M. and
8:00 P.M. This service uses the phone number that was provided at the time of registration. In the
event your phone number has changed, please update it with Ms. Maryann Hegarty in the Upper
School’s main office.
Families can communicate with the school in the following ways:
• You can email: All teachers’ emails can be found at www.ps230.org Teachers will respond within
24-48 hours.
• You can make an appointment. Teachers are available during Parent Engagement Time on
Tuesday afternoons from 2:40 P.M.—3:55 P.M. or another mutually agreed upon time.
• You can send a note in the blue homework folders.
• You can call the main office and leave a message.
Please understand that teachers are unable to receive calls, respond to emails, or meet with families
during instructional times, arrivals, or dismissals.

Curriculum
We offer our students a rich learning experience every day. Our students receive instruction in reading,
writing, math, social studies, and science. In conjunction with the Common Core Learning Standards, our
teachers use various curricular resources, such as Teacher’s College Reading and Writing Project (literacy)
and Investigations 3 (math), to ensure that all students are able to achieve academic success. Please visit
our school website, www.ps230.org, for more information, helpful links, and resources.

Field Trips
Throughout the course of the year, teachers will schedule field trips. Some of these may be local
neighborhood walks; others may require students to use public transportation. Teachers will send home
permission slips prior to the scheduled trip date. It is very important that you return a signed permission slip
to your teacher by the requested date. If the teacher does not have the signed permission slip, your child
will not be able to accompany the class on the trip and will be placed in another classroom.

Lunch and Recess
Students receive a 50-minute lunch period every day, which includes 25 minutes of recess. In the Lower
School, students play indoors. In the Upper School, students go outside to play (weather permitting). It is
important that students are dressed appropriately for the weather.

Snack
Classroom teachers will send home a letter if a mid-morning or mid-afternoon snack pertains to your
grade level. Suggested nutritional snacks are; fruits, such as apple slices and grapes, vegetables, such as
celery and carrots, crackers or pretzels.

Birthday Celebrations
Classroom teachers will inform you of their birthday celebration policy. It varies from grade to grade.
Arrangements should always be made at least one week in advance to allow the teacher to plan
accordingly. Cupcakes or individually-wrapped items are preferred. If you choose to send in a beverage,
small water bottles or juice boxes are preferred. Napkins and plates should be provided if necessary.

