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Any employee holding a certificate in the classroom teaching service who obtains certification 
from the National Board for Professional Teaching Standards will be considered CTLE-compliant for 
the registration period in which he or she obtains this certification. The employee must still meet any 
language acquisition requirements, however. 

Recordkeeping and Reporting Requirements 

Employees must maintain a record of completed CTLE hours for at least three years from the 
end of the applicable registration period. The record must include the title of the program, the total 
number of hours completed, the number of hours completed in language acquisition addressing the 
need of ELLs, the sponsor's name, any identifying number, attendance verification, and the date and 
location of the program. 

The District will maintain a record of any professional development it conducts or provides for at 
least seven years from the date of completion. The District will submit to SED, in a form and timetable 
prescribed by SED, information concerning the completion of professional development for regularly 
employed certificate holders. 

Education Law§§ 3006, 3006-a, 3012-d 
8 NYCRR Subpart 80-6 
8 NYCRR §§ 100.2(dd) and 154-2.3(k) 

NOTE: Refer also to Policy #6160 -- Professional Growth/Staff Development 
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