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ABOUT THE EAST ELMHURST COMMUNITY SCHOOL
FAMILY HANDBOOK
The East Elmhurst Community School Family Handbook is published annually and contains important
information about our school, as well as policies and procedures that are designed to ensure our school
functions as a positive, educationally focused learning community. Our families are our students’ first
teachers! We want you to feel welcome in our community and for there to be full transparency of our
school’s approach to learning and the rules that support it.
This 2019 – 2020 version has been updated to reflect input from parents, students and staff on how
to best manage our welcoming community but also to keep everyone safe and ensure equity.
Please read through all aspects of the Handbook. Staff will refer to this document as they address
your questions and concerns.
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ABOUT EAST ELMHURST COMMUNITY SCHOOL
OUR HISTORY
East Elmhurst Community School opened in September of 2013 as a proud District 30 NYC
Department of Education primary school for the children and families of East Elmhurst, Queens. Our
school was founded on three principles: family engagement, arts education, and teacher
collaboration. We believe these are the foundation for creating an inclusive space where children
become the fullest expressions of themselves.

OUR MISSION
Students, staff and families of East Elmhurst Community School, as defined by our core values, are
curious and courageous critical thinkers who are active, interdependent, and culturally aware
community members.

OUR VISION
At East Elmhurst Community School, children learn by doing, by taking risks and by learning from their
mistakes. Through the arts, writing projects and content based dialogue, children develop and refine
their own opinions and solutions regarding local and global issues. Through daily family engagement
and collaboration, children experience consistency between home and school and have a collective
network of nurturing and support that allows them to become the fullest expression of themselves.
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CORE VALUES
Curiosity – How do you challenge your knowledge and beliefs?
Educators create spaces for students and themselves to engage in the productive dialogue and
understanding of opposing views so we can peacefully resolve conflict and create solutions by
building on each others’ ideas. Through struggle and engaging with opposing view points, we
become the fullest expression of ourselves.

Courage – How do you exercise power and how do you respond to your mistakes?
We endeavor to have the courage to speak our minds, stand up for our beliefs, and do what is right,
even when no one else will; doing this does not mean that we are unafraid – it means doing so in spite
of being afraid. Courage also means seeing failure as an opportunity to grow and learn…as a natural
step on the continuum of success. We stand in our agency and, through our studies, build the skills
and knowledge so that we may advocate thoughtfully and strategically.
Community– How do you support your community?
We build community by developing into the fullest expressions of ourselves AND supporting and
advocating for others to be able to do the same. We develop into our fullest expression by being
creative, engaging in the journey of understanding and the pursuit of knowledge, and through our
contributions to society. As we are all interdependent and interconnected in our community, we create
space advocate for all members to also fully self-express. We do this because when even one member
of our community is denied an opportunity to succeed; this limits the community’s overall capacity and,
therefore, all members of our community.
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ZONING FOR PS 329Q
We serve the children and families of East Elmhurst, Queens, within our designated zone. We are a
proud member of the District 30 family of schools. Students’ families should apply for kindergarten (in
either the monolingual or dual language program). Once enrolled in kindergarten, students matriculate
to the next grade (up to fifth grade). Siblings of currently enrolled students have priority for
kindergarten seats. Each grade has 3 classes. Kindergarten classes have up to 25 students; grades 1
– 5 may have up to 32 students.
SCHOOL CONTACT INFO
Principal: Ms. Rachel Staroba – (718) 505-6050 (extension 0) rstaroba@ps329q.com
Assistant Principal: Ms. Claudia Rerrie – (718) 505-6050 (extension 0) crerrie@ps329q.com
Parent Coordinator: Ms. Karolhyn Vega (Clubs, Events) – (718) 505-6050 (extension 1081)
kvega@ps329q.com
School Secretary: Ms. Laurie Smith-Montanez – (718) 505-6050 (extension 2062)
lsmith@ps329q.com
School Secretary: Ms. Fany Vargas (Attendance, Address) – (718) 505-6050 (extension 2061)
fvargas@ps329q.com
School Aide: Ms. Monica Obando (Lunch forms, Transportation) – (718) 505-6050 (extension 2063)
School Nurse: Ms. An Vong – (718) 505-6050 (extension 3171)
Guidance Counselor: Margarida Guilarte – (718) 505-6050 (extension 2171)
mguilarte@ps329q.com
To contact your child’s teacher, please send a note in the homework folder or email
him/her at the address on our website. You can also leave a message for him/her in the
main office.
DISTRICT 30 CONTACTS
Superintendent (D30): Dr. Philip Composto – (718) 391-6122
District Family Advocate (D30): Ms. Bandna Sharma – (718) 391-8390
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STUDENT DRESS CODE
Our families believe that wearing a school uniform encourages a sense of pride in school and creates
a sense of equity. There are many advantages of the school uniform, such as comraderie, focus on
learning, and a sense of belonging to a proud community of learners. Please be advised that the uniform
is:
• An orange shirt (polo, t-shirt, long or short sleeves)
• Gray sweatpants (on gym days) slacks, skirt, or jumper (Girls are not required to wear skirts or
jumpers)
• When necessary, a gray sweatshirt or sweater
• Sturdy shoes for recess – sneakers on gym days
Not permitted:
• Flip flops
• Open toed shoes
• High heeled shoes
• Shorts above the knee
Students are required to wear the uniform Monday through Thursday. Friday is “Freedom
Friday” and the uniform is optional. Freedom Friday wear should still be comfortable and conducive to
learning.
If you need to purchase a uniform, you can visit Young World on Junction Boulevard, you can purchase
your uniforms anywhere you’d like (Walmart, Children’s Place, etc.) or purchase through our Parent
Coordinator, Ms. Karolhyn. If you need help with buying uniforms, we can provide uniforms
to families in need.
Families wishing to opt out of the uniform policy must complete an exemption form and submit it to
the principal. Classes earn #PRIDE Points for 100% uniform compliance. Exempt students whose
families completed the exemption form will not count against this reward policy.
Response to Students Out of Uniform:
1. Notice home to family
2. Phone call to family
3. Meeting with family

SCHOOL SCHEDULES & TRANSPORTATION
School Hours
Breakfast – 7:30A.M. – 7:50 A.M.
Arrival/Door at Astoria Boulevard closes at 8:10 A.M.
Regular School Day - 8:15 A.M.-2:35 P.M
Main Office Hours – 8:30 A.M. – 2:30 P.M.
NY Edge (After School Program) – 2:40 P.M.– 5:30 P.M.
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Daily Schedule
Breakfast

7:30 – 7:50 am

Period 1

8:15 – 9:05 am

Period 2

9:10 – 10:00 am

Period 3

10:05 – 10:55 am

Period 4

11:00 – 11:50 am

Kindergarten & 3rd Grade Lunch

Period 5

11:55 – 12:45 pm

1st & 4th Grade Lunch

Period 6

12:50 – 1:40 pm

2nd & 5th Grade Lunch

Period 7

1:45 – 2:35 pm

Dismissal at 2:35 pm

NY Edge Afterschool

2:40 – 5:30 pm
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Arrival
The Astoria Boulevard doors open at 7:30 A.M. and a FREE school breakfast is served from 7:30 A.M.
until 7:50 A.M. At 8:00 A.M. class begins for students in grades 2-5 (After 8am your child is
marked LATE). The Astoria Boulevard door closes at 8:10 A.M. Parents and children who arrive
after the door closes should enter through the door on 97th Street and will be considered late. Please
be advised that parents are not permitted in the cafeteria during morning drop off.

Late Arrival
Please bring your child on time. If you do run late, you must walk your child to the 97th Street
entrance and wait until your child is signed in to ensure that our children arrive safely and are
accounted for.
Dismissal
Children will be dismissed at 2:35 pm into the school yard (between our school and St. Gabriel’s
Church). Please wait for your child at the designated area for the class. Please wait for the classroom
teacher to see you. Your child will give him/her a high five. Then, s/he will be dismissed to you. For
all children’s safety, please do not take your child off the class line. If you need to come into the
building for any reason after dismissal, please walk to the main entrance and sign in with
our safety agent.
On days with extreme weather, families may pick up their child in the cafeteria at the designated area
for the class. Please enter and exit through the Astoria Boulevard doors.

Should you need to pick up your child from school early, please send a note in your child’s
backpack with the time you will be picking him/her up. You can pick up your child at that time
in the main office (Room 206).
You may need to have someone else pick up your child from school. For the safety of your child, you
must list those persons on the emergency card (blue card). Teachers are instructed to only
release your child to those people you designate on the emergency card (blue card). You are welcome
to add or delete any names as needed throughout the school year. Just stop by the main office and
ask to change your child’s emergency card (blue card).
If your child is going home in a different way than usual (i.e., not taking the bus), you must notify the
classroom teacher in writing (note in the folder). Regardless of what your child tells us, if we do not
10

have something in writing from you, we will follow regular dismissal procedures. Again, this is for the
safety of your child.
On days of inclement weather (rain, snow, storms, etc.), dismissal will occur in the gymnasium.
Families will enter and exit at Astoria Boulevard and wait behind the wall for their child. Teachers will
hold signs with their class number. Look for your child’s class. PLEASE be patient as teachers
ensure children are sent to the correct person. Indoor dismissal takes a little bit longer, but we
do this for the safety and comfort of our students and families. Please help us keep our building safe.

Late Pick Up
Please pick your child up on time. All students must be picked up at the regular dismissal time, 2:35
pm. Late students can be picked up in the cafeteria (enter through the yard) and signed out with Ms.
Fior. If you cannot pick up your child on time, we strongly encourage you to sign him/her up for the
After School program or to make arrangements for bussing. Because our staff have other commitments
(after school clubs, university, or their own families), we cannot accomodate late pick ups. Please help
us maintain the safety of all our children by picking up your child on time.
Late pick up from clubs may result in your child being removed from the club.
Bus
Children in kindergarten through 2nd grade who live at least a half-mile from school, and children in
grades 3 through 5 who live at least one mile from school, are eligible for public bus transportation.
There are no exceptions.
Office of Pupil Transportation Customer Service Agents are available Monday-Friday from 5:30
A.M. to 7:30 P.M. at (718) 392-8855. If after speaking with the Office of Pupil
Transportation you still have questions about bussing, feel free to reach out to Ms.
Monica in the Main Office.
If your child normally rides the school bus each day, expect the child to be placed on the bus at
dismissal. If you pick your child up in person or make alternate arrangements on a given day,
please make sure that the teacher is notified in writing at the beginning on the school day.
No changes will be allowed to a child’s normal dismissal without having it in writing.
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If your child rides a private bus and you make any changes on a given day, it is your
responsibility to advise the private bus company. This includes the days that your child
is absent from school.

Bus Safety
As always, our priorities are to ensure the health and safety of our children! It is IMPORTANT that
parents of children who use the school bus review the following guidelines.
ØChildren stay in their seat at ALL times.
ØNo shouting or loud talking
ØChildren listen to the bus driver/matron
We ask your cooperation in discussing proper conduct on the bus with your child. Failure to adhere
to these guidelines may result in a bus suspension. Continued failure to adhere to these guidelines
may result in loss of the use of the bus permanently.
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GENERAL SCHOOL POLICIES AND PROCEDURES

APPOINTMENTS WITH STAFF
Parents are encouraged to communicate with staff on a regular basis. If you wish to meet with a
teacher, or service provider, please come by during Talk with Teacher Tuesdays from 2:45 – 3:45, no
appointment needed. Please exit the building promptly after your meeting. If you cannot make it during
these times, you can always request an appointment in writing or by calling the main office. Parents
may send notes in to the classroom teacher or leave a message for staff members with the school
secretary or parent coordinator.
If you call during the school day, because the teacher is with his/her students teaching, s/he will have
to return your call during his/her preparation period.
Scheduled parent-teacher conferences will be held in December and March, but don’t wait! Come by
for Talk with Teacher Tuesdays!
ATTENDANCE & ABSENCES
East Elmhurst Community School is committed to the academic success of all our students. Regular
attendance is critical to successful achievement in school. As well, poor attendance if one of the most
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significant indicators of potentially being held over. Please make your travel plans during
vacations so that your child does not miss school.
Keep in mind that your child must meet the attendace requirement of 92% set forth by the
Chancellor of Schools. As per the Chancellor’s Regulation A-210, Attendance Law 1.1: “Each minor
from five to seventeen years of age in New York City is required to attend school on a full time basis.”
After 18 total absences for the school year, your child may be held over. Please understand
that if a medical excuse from the doctor was given to the school, it has been recorded. If your child
has a medical condition that can be treated by the school nurse, please contact the main office at 718505-6050 and ask for Ms. Vong. She will walk you through the process of obtaining a 504 form that
allows us to treat your child.
So much of the learning at East Elmhurst Community School is experimental, arts infused, and done
working in partnerships. This is not something that can be made up at home. We are preparing your
child for college beginning day one of kindergarten. We stand by our promise; our instructional
program is unique and highly rigorous. But we need your help! Our children need to be here each day,
on time, and ready to learn.
If there is any help that we can provide (school bus, metro card, health services) to support the
attendance of your child, please reach out to our Parent Coordinator, Ms. Karolhyn at 718-505-6050
ext 1081. We are passionately committed to the academic success of each of our students.
If a student is absent from class, he or she should do one of the following within two days of returning
to school:
1. Bring a note to the attendance office from a parent or doctor stating the date(s) of the absence
and the reason(s) for the absence.
OR
2. Call the main office and give the date(s) of the absence and the reason(s) for the absence.

BIRTHDAY CELEBRATIONS
We welcome families to celebrate their child’s birthday in their classroom. Celebrations must be set up
in advance with the classroom teacher. Families may bring cupcakes and juice. No goodie bags, no
candles, no party accessories.
Birthday celebrations are important in the lives and cultures of many of our school community
members. This is an awesome opportunity to learn about and embrace the cultures of others.
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Some families have other holidays or life events that they celebrate and we warmly welcome all to
share with our community. You must make arrangements with your child’s classroom teacher first.
Please reach out to your child’s teacher to set up a date, from 2:00 – 2:35 pm, to come visit your child’s
classroom.
Keep in mind children with allegies and please bring something for them, as well. Reach out to your
child’s teacher to see if any children in the class have food allegies.
CELL PHONE POLICY
Please be advised of our Policy for Portable Devices in regards to children bringing those items from
home. As outlined by our School Leadership Team, a Portable Device consists of: cell phones,
computing devices, portable music and entertainment systems (including but not limited to: laptops,
tablets, Kindles, iPads, iPods, MP3 Players, PSP, and Nintendo DS) and smart watches. Please read
carefully and share with your child the following information:
For children in K-2nd Grade: the devices mentioned above will NOT be allowed, for any purposes,
at our school premises. If a child is found in possession of one of these devices we will confiscate it
and will ask for a family member to come in person to retrieve it. Please keep in mind, that we will not
be held liable in case any electronic device is either misplaced or stolen.
For children in 3rd – 5th Grade: children will be allowed to bring only cell phones to our school,
but they are to be kept in their backpacks AT ALL TIMES. Children are allowed to use cellphones after
the school day finishes. In case the cell phone is taken out, for any reason, we will confiscate it and
will ask for a family member to come in person to retrieve it. Please keep in mind, that we will not be
held liable in case the cellphone is either misplaced or stolen.
Cyberbullying will not be tolerated. If students are found to use cell phones for such purposes,
they will be disciplined according to NYC DOE Discipline Code. Please help us keep our community
safe and the diginity of our children preserved.
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CLUBS
Now is the time to involve your child and expose them to as many wonderful and positive activities as
possible! This not only gets them excited about school, but also creates a healthy well rounded child.
And we could have the next Tito Puente, Nat King Cole, or Misty Copeland in our midst. Imagine if
no one ever bought young Mozart a piano! Here at PS 329, we offer many possibilities to nurture the
greatness in every child!
Please check your child’s backpack for for club registration in early September. You must return the
registration form by the due date. Club Examples:
•
•
•
•
•
•
•
•
•
•
•
•
•

Violin-Orchestra ; must demonstrate strong performance in music class to be selected)
Art Club
Chorus
Family Art (must be accompanied by family member)
Soccer League
Journalism-School Newspaper
Chess
Dance
Instrument Lessons (Saturdays)
Spanish Club (dual language students only, preference to English dominant students)
Lego Robotics
Ballet *Boys are encouraged to register as well!
Others TBD (based on teacher availability and student interest)

*Because of high demand, your child may not be selected for every club s/he signs up for. In order
to give everyone a chance to be in different clubs we have split clubs into 2 semesters. You will
receive club applications in September. Once you send them in to Ms. Karolhyn she will send with
your child a letter with your child’s club schedule for both semesters (if your child is in one club on
semester 1 this does NOT mean that they will be in the same club on semester 2.) Some clubs are by
invitation only and there are no clubs for Kindergarten students. Students who are not picked up
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from club on time, who have significant absences, or who do not follow club rules may be removed
from their club and their seat given to a child on the waitlist.

EMERGENCY CARDS (BLUE CARDS)
Please be sure to accurately and completely fill out the Emergency Cards (Blue Cards) and return them
with your child to the school. Please list multiple numbers for emergency contact information. These
are confidential student records and will not be released to anyone other than staff. List any adult (18
years and older) that your child can be dismissed to. If a person is not listed on the Emergency
Card (Blue Card), the child will not be released to them. Should you have a court order please
submit a copy with the blue card. Report any changes to contact information as soon as possible. It is
very important to keep this information up to date.

FIELD TRIPS
Field trips within our school district and to nearby points of interest are scheduled by classroom
teachers. Trips are not privileges or rewards for good behavior. They are part of the classroom
curriculum and introduce students to the resources in the community. Parents will receive notice of
field trips in advance of the trip date and will be asked to sign a field trip permission form for each trip
their child attends. Please notify the classroom teacher if you are interested in chaperoning. We love
having families join us on our excursions. Unfortunately, we cannot permit younger siblings to be part
17

of class trips. A small amount of money may be requested from each student to defray the cost.
Permission slips and money must be given to the teacher before the day of the trip.
Walking field trips
Our students will participate in many walking field trips throughout the school year. Walking field trips
are defined as places of educational relevance within walking distance from our school building. Our
students will walk to the Queens Public Library, around the school block, and to other neighborhood
sites of interest and relevance to our curriculum. Teachers will give prior notice of any upcoming
walking field trips. On occasion, you may be asked to accompany your child’s class on a walking field
trip.
HEALTH
We have an experienced school nurse on staff every day. Please speak with Nurse Vong regarding
any health concerns your child has. The more we know, the better we can protect your child and
support his/her good health.
Your child should attend school each day that he/she is well. For the protection of your child and
others, please DO NOT send your child to school with any of the following:
Upset stomach
Runny nose with a cold
Sore throat
Fever
Rash
Swollen glands
Diarrhea
Earache
Persistent cough
Conjunctivitis (pink-eye)
Lice
Any other communicable disease
Immunizations
In accordance with the New York State Public Health Law, all students attending New York City Public
Schools must be immunized against the following diseases: diphtheria, pertussis, tetanus, polio,
measles, mumps, rubella, varicella, Hepatitis B and Haemophilus influenza type B (Hib).
Studies have shown that a student who has not been vaccinated is more likely to contract a vaccine
preventable disease. Since no vaccine is 100% effective, some children who have been vaccinated may
also be infected through contact with a child who has not been immunized. Schools with students who
have not been immunized are much more likely to suffer and outbreak of one of these illnesses.
In the event that a case of a vaccine preventable disease occurs in your child’s school and your child
has not obtained the required immunization, the Department of Health and Mental Hygiene has the
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right to require that your child be excluded from school for at least one incubation period after the
onset of the last case. If you have any questions feel free to contact our school Nurse, Ms. Jones.

MEDICATION
Epinephrine (Epi-Pen)
About 1% of students are at risk of severe (life threatening) allergic reaction to foods (especially tree
nuts) and insect stings. Such reactions are best treated with injectable epinephrine (in the form of an
Epi-Pen). The DOHMH stocks Epi-pen in its medical rooms for emergency administration by its staff.
The OSH will train teachers, paraprofessionals assigned to work with students with severe allergies,
and other staff in the use of the Epi-pen on request.
Other Medication
Medication may be administered in school if it is needed to permit the student to participate in his/her
educational program. A health care provider (physician, nurse practitioner, or physician assistant with
physician signoff) licensed to prescribe in New York, New Jersey, or Connecticut must complete a
Medication Administration Form (MAF), prescribing the medications to be administered during the
school day. This form may be obtained by parents at their child’s schools or on the DOE website. Any
changes to the MAF must be in writing and signed by a licensed health care provider. A new MAF must
be supplied at the start of the school year.
All medications must be hand-delivered to the school in the original pharmacy container. The school
nurse will store the medication in a locked cabinet or refrigerator. The nurse or school designee will
maintain a medication log (and other documentation as indicated) for each student approved to receive
medication in school.
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HOMEWORK
Children, first and foremost, should have the opportunity to be children. As much as possible, sign up
your child for after school activities, take them to the park, and give them time to PLAY! But, we also
want to prepare our brilliant young people for the next steps in their educational career. Our little ones
will attend high performing high schools and university and will be expected to be responsible and
complete several hours of homework each week. Let’s ease them into that expectation by doing a little
bit of work each night.
Grades K – 2:

Homework packet with assignments for the week – Due every Monday
Daily Reading Log
Arts Journal
Shared Reading Notebook

Grades 3 – 5:

Math Problems in Dreambox
Reading Response through Razkids

A homework packet will be sent home each Monday for K-2 students. The homework packet must be
completed and returned on the following Monday, including the daily reading log. Students will also
have an arts journal with the paintings of the week and a shared reading notebook with more complex
pieces and lyric study. Grades 3-5 all homework will be online through Razkids for reading and
Dreambox for math. All homework is posted on the school website at www.ps329Q.com
It is your child’s responsibility to bring home and turn in their homework.
Homework serves to reinforce the concepts learned in school so make sure you help your child with
homework everyday. Please assist your child, but do not do the work for him/her. We also
encourage you to read with your child in whatever language you prefer. Children in the dual language
program will have to complete homework in both English and Spanish. In addition to the assigned
homework, families should read with their children a minimum of 20 minutes each night (weekends
too!). In grades 1 – 5, homework counts towards 10% of the final grade.
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LOST AND FOUND
We cannot keep track of all of our students’ personal belongings. Please teach your child to be
responsible for his/her own backpack, coat, lunchbox and supplies. Please also label every single
item your child brings to school, from pencils to sweaters and lunchboxes. All found items
without a label will be placed in the Lost in Found in the cafeteria. Please check the Lost and Found
periodically for missing items. We will empty the Lost and Found once a month and items will be
donated to charity.

PARENT-TEACHER CONFERENCES/REPORT CARDS
Report cards are distributed three times a year: December, March and June. Parents will have the
opportunity to discuss their child’s progress at the December and March Parent/Teacher Conferences.
Parent Teacher Conferences are held twice per school year. The dates and times of these conferences
are on the school calendar. Each appointment will be 15 minutes and will be scheduled over the course
of a few weeks. Teachers will reach out and make appointments with parents on these dates. Families
are welcomed and encouraged to speak with their child’s teacher every week during Talk with Teacher
Tuesdays (2:45 – 3:45). No appointment needed but please be mindful that other parents may need
to meet with the teacher as well.
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QUESTIONS
We are here to help! Most problems are best addressed first with the classroom teacher as s/he
spends most of the day with your child and knows him/her best. We can’t solve every problem, but
we will exhaust our resources to do everything we can to provide the best educational experience for
your child and answer all your questions in the process.
Here is the appropriate chain of command:
1) Speak to your child’s teacher. Write a note detailing the problem or request an appointment to
discuss the problem. You can also stop by any (or every!) Talk with Teacher Tuesday from
2:45 – 3:45 pm.
2) Still not satisfied? Speak to the Parent Coordinator or Principal. Again, write a note or call the
office for appointment. We’re here to help!

RECESS
According to the Health Department recommendations and the current New York City Department of
Education policy, children benefit from vigorous exercise and should be given the opportunity to play
outside. The Health Department encourages outdoor play during winter days. We also know that, as
a result of vigorous play, our children are better able to focus and learn during the afternoon.
Our school aides are trained by PlayWorks, an organization that supports meaningful play. Play is
very important for young people to learn creativity, conflict resolution, and body awareness. Here at
East Elmhurst Community School we believe that play is so important to children’s development. We
create spaces each day after lunch so that children can run, play, and be children. We encourage
families to bring their children to the local parks or to one another’s homes to play as much as possible.
Especially for early childhood students, it is just as an important as academic learning.
NYC Department of Education policy states, “Outdoor play is permitted regardless of temperature so
long as weather conditions are appropriate.” In our community, unless it is snowing, raining, or there
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is ice on the playground, and if it is not unreasonably cold, children will be going outside for recess.
Please dress your child to play outside for the cold weather with a heavy coat, hat, scarf, and
mittens.

SCHOOL LUNCH
Every Single Family at East Elmhurst Community School Must Return School Lunch Forms Every Year!
Please note that the NYC Department of Education lunch forms which have been sent
home MUST be filled out and returned by EVERY family as soon as possible.
All NYC public school students are welcome to enjoy free breakfast and lunch at school.
Parents/guardians do not need to apply for their kids to receive those meals. However, we are asking
parents to complete a School Meals form so that schools can get access to funding for this program
and others. Please complete the online form at https://www.myschoolapps.com/Application We will
also send a copy of the form home in September.
We hope that more and more students will try out school breakfast and lunch. We think that you will
be pleasantly surprised by how healthy and delicious the meals served in the cafeteria really are! If
you would like to see the school lunch menu it will be in our school website every month.
Students may also bring a lunch from home. This lunch should be healthy, such as a sandwich, rice,
fruit, vegetables, or pasta. Please do not send only cookies, chips, or fruit snacks for your child’s
lunch. They need nourishment to support their learning throughout the afternoon. If a child
comes without a lunch or with a lunch bag that has only snacks, we will provide a school
lunch (either hot lunch or a sandwich).
Because of allergies and dietary restrictions, we ask children to NOT share their food during lunch.
Please do not send food to share and speak with your child about eating only his/her own lunch.
Children eat lunch in the cafeteria with other children from their grade. There is no access to a
microwave or cooler to store lunches. Please pack lunch accordingly.
Children are seated by class. Each class has a school aide to supervise their lunch and recess time.
Your child will be expected to eat independently. If your child has specialized needs, please
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speak with the Parent Coordinator, Ms. Karolhyn. School aides can help with opening
containers but, due to the large number of students, cannot provide individualized assistance.
Proper behavior is expected from every child during the school day, including at lunchtime. We
emphasize the following: remain seated, speak with indoor voices and keep your area clean.
Children are responsible for cleaning up and dispensing of their own garbage.

SCHOOL SAFETY
Our School Safety Agent is stationed in the building when classes are in session and when teachers
are working. The School Safety Agent’s job is to keep our children, families, and staff safe. S/he
does this by keeping careful records of visitors, screening who comes into the building, monitoring
our security cameras and ensuring all doors are locked from the outside at all times. Please help us
keep our school safe by following protocols for visiting families. Cameras are located in the hallways
and along the perimeter of the building.
Parents are to enter and exit by the Main Door on 97th only. Families must present their photo ID
and sign in with our School Safety Agent. Strollers are not permitted in the building. As a
courtesy we have created a small “stroller parking lot” outside of the main entrance. During school
hours, parent-teacher conferences, and Tuesday parent meetings, all strollers must be folded up and
parked there.
The main office is open to help families from 8:30 am – 3:00 pm. The School Safety Agent will ask
you what your specific needs are and call the main office. You should report directly to the main
office where staff will arrange for you to meet with the correct person. Visitors are not permitted to
go to classrooms or walk around the building unaccompanied. After your meeting, visitors should
directly exit through 97th Street and return the main office pass to the School Safety Agent.
If you are here for a workshop, please inform the School Safety Agent what workshop you are
attending. After signing in, you may report directly to the assigned room for the workshop. At the
end of the workshop, staff will escort you back to the Safety Desk.
If you have small children, they must remain with you at all times. Small children may not
walk around and must be supervised by their parents/guardians at all times.
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The safety of our students is of utmost concern. Parents are not permitted to escort their child into
the school building. Parents are NOT permitted to go to their child’s classroom unless they
have previously scheduled an appointment with the teacher in advance.

During evening events, parents are responsible for supervising
their children. Children are not permitted to run, climb or engage
in other unsafe behavior.

Fire Drills
Fire drills are held throughout the school year to prepare students and staff for an emergency situation.
Each year the school should conduct at least 8 fire drills. During a fire drill it is expected that all students
remain quiet and follow the directives of the teacher. All students are to quickly and quietly exit the
building. Please stress to your child the importance of these rules and review them at home.

Please speak with your child’s teacher if s/he has any sensory needs and might have difficulty with the
loud noises of the fire drill. We can make accomodations and/or work with your child so that s/he is
not afraid.

Lockdown Drills
Lockdown drills are held throughout the school year. Each year the school will conduct at least 2
lockdown drills. These drills help to prepare students and staff for a threat within the school building.
During a lockdown drill all students and staff are required to be in a locked location and remain quiet
and out of the “line of vision.”

25

SLEEP
Children should get at least 8 hours of sleep every night. It is very difficult for children to learn and
be at their best when tired. Please set up a routine for your child to do homework, play, have dinner,
spend time with family, take a bath, read, and go to bed by 9 pm each night.

SNACK
Children may bring a healthy snack to eat before/after lunch. They may bring fruit, crackers, pretzels,
granola bars, popcorn, juice, etc. They may NOT bring:
•
•
•

Chips (Takis are strictly prohibited)
Candy
Lunch items (pasta, sandwiches, rice, etc.)

Students who bring these items will not be permitted to eat them for snack and will be instructed to
bring them home.
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SNOW DAYS
In the case of inclement weather, the Mayor will announce whether schools will be open or not. The
Department of Education will post this information on their website home page (which can be accessed
at http://schools.nyc.gov) and on the following radio stations in the city:
WINS(1010AM), WCBS(880AM), WABC(770AM), WLIB(1190AM), WADO(1280AM), WBLS(107.5FM),
WNYE(91.5FM)
You can also check the following television stations:
WCBS (Channel 2), WNBC (Channel 4), WNYW (Fox Channel 5), WABC (Channel 7), WNYE (Channel
25), Univision (Channel 41) and “NY1” (Channel 1 on cable television).
When there is an authorized citywide school closing or delayed school opening, the following will be
cancelled unless the Chancellor makes an announcement to the contrary: all field trips, all after school
programs (including Community Based Organization sites).

STUDENT BEHAVIOR
As an interdependent community, we teach our children to learn from their mistakes and to accept
the consequences of their decisions. We also believe in giving children the opportunity to fix their
mistakes.
As a school community, we believe in maintaining a positive environment that nurtures ALL students
regardless of their ability, race, ethnicity, language, weight, orientation, national origin, citizenship
status, religion, or gender. All students are entitled to learn in a community free of intimidation,
bullying and discrimination.
We expect children to make mistakes. Teachers will speak with parents directly to discuss any
concerns. Please work with the teacher to support your child in learning and moving forward.
Your child will be in a classroom with 24 other young people who are also learning and who also will
make mistakes. Encourage your child to speak up to his/her classmates and tell them, “no,” if s/he
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feels uncomfortable. Also encourage him/her to tell the teacher immediately if s/he ever feels
unsafe or uncomfortable. In this way, the teacher and/or principal can address the problem
immediately.
Remember: teachers are here every Tuesday from 2:45 – 3:45 pm just to meet with families. If you
have a pressing concern that cannot wait until Tuesday, please leave a message in the main office
for the teacher to call you. If you do not get resolution from the classroom teacher, please call or
stop by the main office and make an appointment with the Assistant Principal.
In situations of repeated concerns, we will create a space for you or your child to meet with our
Guidance Counselor, Ms. Margarida. In addition to logical consequences, we also want to fix the
underlying issue that is causing the problems.
In some cases, we may also create a space for families of both children to meet and come to
resolution.
As a NYC public school, we follow the Department of Education Discipline Code. Please read through
it at http://schools.nyc.gov/NR/rdonlyres/2942494E-7CD8-4CBD-86FCE34A14FE1852/0/DisciplineCodeK5FINALforPostingaddtledits4517.pdf.

Please also read through the expectations below with your child. The more school and family work
together, the better an educational experience your child will have.
1. Student Rights:
• Be in a safe school, free from discrimination, harassment and bigotry
• Know what is correct behavior and what behaviors may result in disciplinary actions
• Counseling by staff about their behavior and how it affects their education and welfare in school
• Due process of law when they violate school regulations for which they may be suspended or
removed from class
2. Student Responsibilities
• Come to school on time, prepared to learn
• Use courteous and polite language
• Participate in class/community meetings
• Resolve conflicts peacefully and express their feelings in words
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•
•
•
•
•
•
•

Dress in a clean, neat and safe manner
Take care of their personal belongings and respect other people’s belongings
Clean up after themselves
Tell their parents what they learned in school each day
Complete their homework every day and show it to their parent(s)/guardian(s)
Follow the rules in the Disciplinary Code
Demonstrate the core values of curiosity, courage, and community

3. Family Reponsibilities
As per the Discipline Code and Bill of Student Rights and Responsibilities, families
understand the behavior that is required of their child. Families understand that their participation in
their child’s education will help him/her be successful in school. Families should read this agreement
carry out the following responsibilities to the best of their ability.
•
•
•
•
•
•
•
•
•

Encourage your child to be a respectful and peaceful member of the school community.
Discuss the Disciplinary Code and the Bill of Rights and Responsibilities with your child.
Participate in parent conferences, class programs and other activities in which your child is
involved.
Assure that your child will arrive at school on time everyday.
Provide a quiet place for your child to do his/her homework.
Spend at least 20 minutes per day reading with your child – in any language.
Listen to your child retell his/her school day experiences.
Provide the school with working telephone numbers and emergency contact information.
Alert the school if there are any significant changes in child’s health or well being that affects
his/her ability to perform in school.

Students of the Month
Each month, 3 students per class are chosen who represent our core values of Courage, Curiosity
and Community. Awards are given by the principal at our monthly PTA meetings. We encourage
families to come and celebrate the accomplishments of our young people.
Students can demonstrate the core values in the following ways:

Curiosity

•
•
•
•

I
I
I
I

ask questions to learn more.
read and write about a variety of topics every day.
listen to and think about other points of view.
make connections between my learning in different subjects.

Courage

•
•
•
•

I
I
I
I

understand how I learn best.
take risks by answering questions and trying problems of which I am unsure.
stand up for what is right even when it is difficult.
make mistakes and learn from them.

Community

•
•
•
•

I
I
I
I

work peacefully and productively with my partner.
share my ideas with my classmates to help others learn.
learn from the ideas of others and push my own thinking.
apply my learning to make my community a better place.
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#PRIDE Points - #ThePrideOfEastElmhurst
Each class earns daily points based on their collective demonstration of our core values. These
#PRIDE Points are posted outside the main office and updated daily. Classes decide collectively
when and how to spend their #PRIDE Points.
#PRIDE Points are earned throughout the day and may be given by any staff member as a
compliment to a class. Individual acts of courage, curiosity, and community also will add to a class’s
#PRIDE Points total.

Actions

#PRIDE
Points

100% Class attendance

10

100% Class in uniform (Monday – Thursday)

10

Lunch Behavior
*Clean Table and Floor
*Remain Seated
*Quiet Voices
*Peaceful Play
*Safe Line Up

50

Helping a classmate
*Tying someone’s shoe
*Picking up dropped items
*Guiding a new student
*Peer editing of writing
*Encouraging a struggling classmate

5 - 20

Transitioning quickly and safely to learning

5

Keeping bathrooms clean and safe
*Each classroom on the floor earns for a clean/safe bathroom

10

Completing extra work/homework

5 - 20

Showing initiative
*Keeping our school clean
*Presenting an idea to make our community better
*Peace making
*Helping a teacher/lunch aide
*Sharing resources/ideas with the class

5 - 50

Parent engagement
*Talk with Teacher Tuesday Attendance
*PTA Meetings
*School and PTA Events
*Family Workshops

1 Point for
each adult
family
member in
attendance
30

at listed
activities

#PRIDE Points can be redeemed at any time with a majority vote of the class. Because we value
education, community, and experiences, at East Elmhurst Community School we do not award
objects as prizes. Instead, classes can chose from the following menu:

#PRIDE
POINTS

Experiences

500
750
1000
1000

Guest Read Aloud – students chose the book and the guest reader!
Board Game Party! – students have a period of playing board games!
Dance Party – students play their favorite songs for a period of dancing!
Chess Champions! – students have an extra period of chess practice with chess
faculty advisor Ms. Margarida!
Small Playground - students have one period of pure play on the small playground
(outside of recess)!
Library Trip – students can choose the East Elmhurst or Langston Hughes Library for
a walking class trip to explore and take out books.
Lunch in The Garden – students eat lunch and play in the yard, under the trees…
We ♥ the Arts – students can chose an extra art class with Ms. Cerrone or music
class with Ms. Cole!
Class Kickball Game with Ms. Staroba – join Ms. Staroba for a game of kickball
out in our school yard!
Lunch Pizza Party – students enjoy delivered pizza during their lunch hour.
Pajama Party! – students come in their pajamas and have an afternoon party with a
movie and popcorn.
Donation – students may donate any number of points to the class of their choice to
show support, gratitude, or to celebrate another group of students!

1100
1300
1500
1500
1600
1750
2500
Any
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SUMMER PROGRAMS
Each summer, we open our school to keep the learning going! Depending on available funds, we offer
a variety of academic and arts classes. Registration letters are sent home in May and confirmation
letters are sent home in June. Our schedule runs from mid-July to mid-August. In the past, we have
offered:
Ø
Ø
Ø
Ø
Ø
Ø
Ø

Violin, harp, piano, guitar private and small group classes
Percussion classes
Kindergarten Readiness (for incoming K students)
Enrichment
Test Prep
Reading, writing, and math instruction
Phonics Bootcamp

Children are grouped by READING LEVEL (not grade level) for summer classes. Because it is expensive
to open our school in the summer (but worthwhile!), we ask registered families to bring their child
every day during summer programs. If a child has excessive absences or lateness, we will offer your
child’s seat to a family on the wait list.
SUPPLIES
Children are expected to provide their own basic supplies (notebooks, markers, crayons, pencils, pens)
in addition to small donations of paper towels and baby wipes. Teachers create these lists thoughtfully
to prevent any waste and with their instructional program in mind.
If you need any financial assistance with getting your child’s needed supplies, please contact our
Parent Coordinator, Ms. Karolhyn, at (718) 505-6050 (extension 1081) or kvega@ps329q.com. We
want to be sure your child has everything s/he needs to be successful!
Each June, Ms. Karolhyn will send home a list of supplies for the next grade with the option to
purchase those supplies through an online company. If families choose this option, your child’s
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supplies will be sent directly to the school and brought to his/her classroom. This option is usually
cheaper and saves you from bringing supplies to school during the first week.
*If you do sent in your child’s supplies, please label every item with his/her name so we can be
sure they are brought directly to your child.

PARENT INVOLVEMENT

♥

Here at East Elmhurst Community School, we
our families! We believe in transparency,
collaboration, and having families as part of our community on a daily basis. Research shows that the
more involved a family is in their child’s education, the more success that child has. Remember: you
don’t have to be here every day to get involved. There’s lots of ways for busy families to stay in contact
with us and to give back to the school community.
Parent Teacher Association (PTA)
Our PTA has an active board that helps to raise funds for our school, support school wide initiatives
and positively contribute to the overall well being of our community. PTA general meetings are held
monthly and translation will be available at all meetings. As a parent/guardian of a child at East
Elmhurst Community School you are automatically part of the PTA! We encourage you to take an
active role in the PTA by volunteering your talents and time any way you can. If it’s difficult for you to
make the meetings or volunteer, you can also contribute to the PTA with a donation. In the past, PTA
funds were used for:
•
•
•
•
•

Holiday parties
Music equipment and instruments
Prizes for Students of the Month
Town Hall presentations
Student trips to museums
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Parent Leaders (formerly Learning Leaders)
The goal of our Parent Leaders program is to help students succeed by training volunteers to provide
individualized instructional support and other school-based support, and by empowering parents to
foster their children’s educational development. In order to volunteer at East Elmhurst
Community School you must complete the Parent Leaders Training.
Parent Leaders Training:
•

Training for on topics including child development, academic support and leader conduct and
responsibilities.

•

Parent Leader badges to designate completion of training (must be worn for all Parent
Leadership activities)

Parent Leaders Opportunities:
•

Classroom Parent Leaders

•

Lunchroom Parent Leaders

We love having our families take an active and collaborative role in their child’s education. We learn
so much from each of you! Parent Leaders bridge the space between home and school and we come
to rely on your support each day. As such, we have guidelines to support the consistency of this
initiative. Each Parent Leader opportunity has a defined set of expectations. All Parent Leaders must
follow the set schedule and be willing to fully participate in the activity. Trainings will be provided
during the school year. In order to continue, Parent Leaders should not miss more than 5
days. If you are unable to make it, please phone the office to let us know.
School Leadership Team (SLT)
School Leadership Teams (SLT’s) are vehicles for developing school-based educational policies, and
ensuring that resources are aligned to implement those policies. SLTs assist in the evaluation and
assessment of a school’s educational programs and their effects on student achievement. An SLT is
responsible for developing a school’s Comprehensive Educational Plan (CEP). The SLT consists of the
principal, 6 teachers and 7 parent members. The parent members are chosen by PTA elections. SLT
meets once a month during the school year.
Family Mornings
Each month, we offer time for families to sit in classrooms to observe instruction in a classroom
(classrooms will rotate each month). Each month will be dedicated to a particular subject (math,
reading, writing, arts infusion, physical education, etc). Please come when you can – come every month
if you can! We believe that the more our families understand our instructional program, the better
they can advocate for their child. We also believe in building strong relationships between teachers
and families. Our teachers work really hard! Come check out what they’re doing in the classroom.
During Family Instructional Mornings, we ask families to please observe only. Teachers are not able
to talk with you during this time. Come back during Talk with Teacher Tuesdays for follow
up questions. It is really important to us that all of your questions are answered.
Talk with Teacher Tuesdays
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Every Tuesday, our teachers are here from 2:45 – 3:45 pm just to meet with our families! Please pick
up your child in the yard, walk around to 97th Street and sign in with our School Safety Agent. You
may then report directly to your child’s classroom to meet with the teacher. Please remember that
other families may be waiting also to meet with the teacher. Therefore, your child’s teacher may not
be able to meet with you for a full hour.
When you come, please ask to see the following to best understand your child’s progress:
•
•
•
•
•

Writing folder – with the attached rubrics and with samples from other students who are
working at or above grade level
Running record – the reading inventory that informs teachers of your child’s reading level and
what s/he needs to move to the next level
Math notebook – also ask what strategies your child is using and what you can work on at
home to improve math problem solving
On Demand Writing - this is the writing your child does in grades 1 – 5 after or before each
unit of study
Any records of your child’s behavior

Coffee with the Principal and Parent Coordinator
Our principal, Ms. Staroba, and our Parent Coordinator Ms. Karolhyn host a breakfast for families each
month to discuss current school events, answer questions, and to get input from families. Check your
school calendar for dates. We really want to get to know you! Come each month, if you can. Because
it is an open forum, Ms. Staroba is unable to discuss issues about your child during this time. Please
call or stop by the main office to make an appointment to discuss specific concerns.
Monthly Events
Each month, we host an event for you to attend with your child and family. Events are free! These
are an opportunity for us to get to know one another for our families to spend some time getting to
know other East Elmhurst Community School families. Some examples of our monthly events:
•
•
•
•
•
•
•

African Dance
Extreme Science for Young Scientists
Immigration Action Group/Movie Night
Family Holiday Parties
Chess Night
Night at the Museum
Chinese Acrobats

COMMUNICATION
Here at East Elmhurst Community School we want all families to feel like they have a direct line with
the school. We have several ways with which you can keep an open line of communication:
Homework Folder- Please check your child’s backpack and homework folder daily for communication
from school. Teachers will send home event flyers, student work, and results of student assessments
(such as reading levels). You may also send communication with the teacher in this folder. Please
place any money in an envelope with your child’s name and the teacher’s name. Place the envelope
in the homework folder. Teachers check these folders each day. Please do not hand money to staff
members during arrival/dismissal. Placing it in the homework folder is the best way to ensure it will
arrive safely to the teacher.
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Newsletter- The East Elmhurst Community School Express is written and published by students once
a month, beginning in October. Students enjoy a free press and produce a variety of articles on areas
of concern, celebration and newsworthy events. Several students have their own monthly columns.
School Calendar- The school calendar is at the back of this Handbook. It contains important
reminders of upcoming events. Please take note of important dates. Any changes will be shared on
our website, app, Facebook page, Kinvolved, and notice home in the backpacks.
School Website- The East Elmhurst Community School website offers great resources for those who
want to keep themselves informed about important events happening in our school. Keep checking the
website for updates and additional resources. The website is: http://www.ps329q.com

Don’t forget to download our app as well and follow us on Facebook or Instagram!
https://www.facebook.com/theprideofeastelmhurst/
#theprideofeastelmhurst

Open School- Each September, families are invited to visit their child’s classroom to meet the teachers
and discuss learning expectations for the school year. This is in the evening from 5 – 7 pm.
Talk with Teacher Tuesdays - Each Tuesday, from 2:45 – 3:45 pm, teachers offer a space for
parents to visit the classroom, learn more about the current units of study, check on their child’s
progress, and discuss ways to support your child at home. You do not need an appointment to come
in, but please be mindful that other parents may need to meet with the teacher as well. For safety
reasons we ask that parents sign in with the safety agent in the main entrance and that parents leave
promptly at 3:45pm.
Family Mornings – Once per month, families are invited to be part of first period in their child’s
classroom. This is a space to observe how learning happens and how the classroom is structured.
Days are designated by grade and noted on the school calendar.
Kinvolved – Families are automatically enrolled in our text communication network. Our Parent
Coordinator, Ms. Karolhyn, will send all flyers, event information, and emergency notifications via text.
Please make sure that you provide the main office with the correct phone number. If you would like
information sent to multiple phones, please contact Ms. Karolhyn with those phone numbers.
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SPECIAL EDUCATION SERVICES
Children with special needs have the right to a rigorous and appropriate education that meets their
individualized needs. At East Elmhurst Community School, we take the time to create an
individualized education plan (IEP) that reflects the unique learning pathway for each of our special
needs children. All questions regarding special education services should be directed to:
Mrs. Baity – Special Education Coordinator – (718) 505-6050, extension 2066
jbaity@ps329q.com
IEP’S
An IEP is an Individualized Education Plan. This is a legal document that indicates the needs of and
services for your child. Once your child has an IEP, you will meet once a year with our team to
review his/her progress and determine the plan for the coming year. You should always have a copy
of the current IEP. Contact Mrs. Baity immediately if you did not receive your copy.
504 Plans
In some cases, a child may not qualify for special education services but, for health reasons, does
require accomodations to support his/her learning. This applies to students with health impairments
or ADD/ADHD, for example. Mrs. Baity can help you navigate obtaining the appropriate
documentation and will work with your child and the family to create a plan, if s/he qualifies.
RELATED SERVICES
Based upon a student’s needs, and the extent to which those needs affect educational performance,
the IEP Team may recommend that related services be provided. Related services are defined as
“developmental, corrective and other support services” to assist a student to benefit from instruction.
They are intended to assist a student in meeting the objectives of his or her instructional program, to
be involved in the general education curriculum, to experience success in his or her classroom setting
and to be educated with their peers. When Related Services are provided to students whose primary
program is general education they are considered a supplementary aid and service. Related Services
may also be a support of students in special classes.
East Elmhurst Community School provides the following Related Services:
Counseling; occupational therapy (OT); physical therapy (PT); speech/language therapy and other
support services.
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Counseling
The purpose and focus of the counseling provided is determined by an evaluation of the student’s
needs and the extent to which they interfere with educational performance. Counseling is an
interpersonal activity which addresses specific school related counseling goals in order to enable
students to succeed in school. It is designed to improve students’ social and emotional school
functioning in the areas of appropriate school behavior and discipline, social skills, self-control, conflict
resolution, problem solving skills, self-esteem, decision-making skills and vocational and transition
planning. Counseling may be provided in combination with the development of an individual behavior
intervention plan.
Counseling is provided by our licensed school guidance counselor, Ms. Margarida.
Occupational Therapy (OT)
Occupational Therapy (OT) emphasizes independence in activities of daily living, skill acquisition, and
school participation in various settings including the classroom, cafeteria, bathroom, and playground.
Occupational Therapy is designed to maintain, improve or restore function of students in all
educationally related activities including neuromusculoskeletal function, motor function, sensory and
perceptual function, cognitive function, and psychological function. Occupational Therapy maintains
and promotes function through the use of purposeful activities and development of compensatory
strategies that enhance school performance. Occupational Therapy provides and maintains adaptive
equipment and assistive technology. Occupational Therapy may be recommended for a student whose
physical needs and/or learning problems requires such services and/or impedes access to his/her
educational program. These students may demonstrate skills that are below expectations
commensurate with the student’s total profile including cognitive development, which adversely affects
school performance. A physician’s referral is required for a student to receive OT and OT is provided
by state licensed Occupational Therapists.
Physical Therapy (PT)
Physical Therapy emphasizes physical function and independence in various settings including the
classroom, gym, staircase, playground, and transitions between settings. PT uses manual/handling
techniques, exercise and sensory processing activities to maintain, improve or restore function including
gross motor development, neuromotor status, motor planning, and negotiating the environment. PT
also promotes function by adapting the environment, providing and maintaining seating, positioning,
assistive technology and mobility equipment and by monitoring and managing orthoses and prostheses.
PT may be recommended for a student whose physical needs require such services and/or impede
access to their educational program. These students may demonstrate skills that are below
expectations commensurate with the student’s total profile including cognitive development, which
adversely affects school performance. A physician’s referral is required for a student to receive PT and
PT is provided by a state licensed Physical Therapist.
Speech/Language Therapy
Speech/Language Therapy is designed to address deficits in a student’s auditory processing,
articulation/phonological skills, comprehension and use of semantics, syntax, pragmatics, voice
production and fluency. Speech/Language Therapy may be recommended for a student with a
communication problem, including problems of language comprehension and expressive language,
which adversely affect school performance. In addition, it may be recommended for students with
speech production skills whose speech is unintelligible or not commensurate with the student’s total
profile, including cognitive development, which adversely affects his or her educational performance.
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Other Support Services
Some students may require “Other Support Services” of a paraprofessional either in the general
education classroom or in a special class to address specific management needs related to behavior,
health, communication or vision needs. The paraprofessional provides assistance and support to the
student during the instructional period(s) as described in the IEP and as directed by teachers.

CURRICULUM
At East Elmhurst Community School, we provide rigorous, arts-infused instruction that prepares
students for high performing middle schools and to be independent critical thinkers throughout all
aspects of their lives.
Our teachers receive significant training to support their work in developing high level instruction for
your child. We partner with Columbia University’s Teachers College for literacy and Metamorphosis
for mathematics. We cannot emphasize enough: play is the foundation for all learning. We
create spaces for children to imagine, pretend, work together, resolve conflict and play with
language. This allows them to have greater confidence, improved social skills, and a strong
foundation for reading and writing.
CURRICULUM COMPONENTS
Reading- All children (beginning in January for kindergarten) have a book baggie filled with books at
his/her independent reading level. The books must be returned to school each morning and go
home each afternoon. Children read independently each day during the Readers Workshop and
should read every evening at home. Early childhood students (K – 2) also should practice their Magic
Words each night. Your children will learn reading skills in both fiction and non-fiction through
teacher modeling, shared reading, reading groups, and phonics instruction. Children also read a new
poem each week. Those poems are sent home in a Shared Reading Notebook and should be
rehearsed daily. Children have Readers Workshop each day.
Writing- Our motto is “Writers never stop writing!” Children are expected to draw first, label their
drawings, write sentences, write paragraphs and, finally, to write essays/narratives. Children will also
write across multiple genres to expand their repertoire (letters, poetry, persuasive, informational,
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small moments, etc.). Children use their knowledge of phonics to improve their spelling skills. We
teach your child the rules of spelling in English and Spanish (for dual classes). Children should not
be memorizing word lists. The only words your child should memorize are the Dolch Magic Words
(sent home nightly in the Book Baggies). Children have Writing Workshop each day
Phonics – Word Work - Fundations is a research-based program used to instruct students in word
study in grades kindergarten through fourth grade as part of our balanced literacy approach to
reading (and writing) instruction. It serves as a prevention program to help ensure reading and
spelling success. Teachers incorporate a daily Fundations lesson into their literacy instruction block.
Fundations lessons focus on carefully sequenced skills that include print knowledge, alphabet
awareness, phonological awareness, phonemic awareness, decoding, vocabulary, fluency, and
spelling.

Math- Children learn by doing. In mathematics, teachers continuously are refining the curriculum to
challenge your child to solve real life problems. The “new math” is a gift to our children. Through
story telling, experimentation, and math congresses, children push each others’ thinking with the
teacher as a guide. No longer are children memorizing algorithms. Instead, they use their
knowledge of number sense (practiced through math games) and basic facts (still to be memorized)
to mathematize.
Lyric Study- To promote strong language skills and learn idiomatic language, as well as the culture
and history of music, students study a song each week. They learn about the artist/composer,
develop fluency in reading the lyrics, and study the meaning behind the words. They build
vocabulary and expand their liberal arts knowledge. Songs are posted on the website – please listen
to them with your child and discuss the lyrics. You can also track the print in their arts notebook or
sing along! This is a great way to build vocabulary!
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Painting Study- Students also study 2 paintings/artwork each week around a common theme.
Students discuss their observations and back up their ideas with evidence from the painting. Please
check your child’s art journal and the school website to discuss the paintings with your child at home.
Social Studies- Students study social studies 3-4 times per week. They study social studies
concepts through the Forever Factors. The Forever Factors are the 5 elements that are present in
any established, on-going social group, from a classroom or a school up to a city or a country. They
are (1) geography / climate; (2) politics (who has power and gets to make the rules/laws); (3)
economics (how humans' basic needs for shelter and food are met); (4) science / technology; and (5)
culture (the traditions, practices and beliefs that shape people's everyday lives, including traditional
clothing and houses, food, holidays, language, music, dance, and religion). Together, the Forever
Factors provide a lens through which we can study any human society.
Science- Students study science twice per week. Our instructional program provides experiences,
experiments, discussions, and challenges that encourage students to develop the problem solving
skills that will enable them to participate and interact in the scientific and technological environment
of the modern world. Scientific knowledge is increasing rapidly in all fields. We prepare future
citizens of the world to be prepared to ask and answer why, as well as to enable them to apply
scientific information in order to solve new and complex problems.
Music- Students receive music class once per week
Students can also extend their musical learning through after school and Saturday classes, such as
violin, piano, or guitar lessons, chorus, and dance.
Students also study a classical piece each week during social studies. A link to the song will be
listed in your child’s homework. We encourage families to play the classical music piece at home
using Smart phones or computers. Not only do children learn geography, history, and musical
concepts, but they also gain exposure to great pieces of music! This creates well rounded and
cultured young people and nutures their love of music and the arts, which we hope they will carry
with them throughout their lives.
Visual Arts – Children attend visual arts classes once a week. Their studies connect with the
painting studies done in the classroom. Through several units of study, children explore a variety of
arts media to create their own pieces. NEVER does the teacher model a project that children copy.
Instead, students experiment with the media, learn background knowledge and vocabulary and
design their own interpretation of the media. We follow the NYC Department of Education’s Arts
Blueprint, found at http://schools.nyc.gov/offices/teachlearn/arts/blueprints.html. We are fortunate
to be part of a school system that so strongly values the power of arts education.
Technology- Classroom teachers integrate technology across all disciplines so that children learn to
use technology as a tool to support their learning. Students will learn basic keyboarding, Internet
safety, early coding and basic research skills.
Town Hall- Students meet as a school community each Friday for many purposes. Students
celebrate the arts, share their learning, reflect on the week’s lyric and painting studies, and discuss
school rules and core values. Families also visit to share their knowledge and experiences with the
community. We have an open invitation for our families. If you would like to present on a topic
(your work, your studies, your country, a holiday, your hobby, etc.), please contact the main office
and leave a message for the Town Hall Coordinator who will set up a date for your presentation.
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READING LEVELS
Reading provides the pathway to access of information and supports children’s writing. We use a
balanced literacy approach, where children read small texts at their independent reading level.
Those levels are labeled with letters using a system called “Fountas and Pinnell.”
In kindergarten, children begin retelling “star books,” or books that the teacher has read aloud and
that the children know very well (The Three Little Pigs, No, David!, Don’t Let the Pigeon Drive the
Bus, Knuffle Bunny, Piggy and Elephant, etc.). Children use the pictures to retell the story. They
also learn “concepts of print.” This means that they can distinguish between text and pictures. They
should also know the front and back of the book and how to find the author and illustrator’s name.
By January of kindergarten, most children are reading level A books or higher. These texts have
repeating patterns. The children are taught to point to each word as they read and use the initial
letter plus the picture to figure out new words.
As our readers grow, they master their Magic Words and learn how to sound out new words by
“tapping” them out, using what they learned from the Fundations and Estrellita phonics programs.
As the books grow in level (letter), there are more words and more sentences on each page, and
fewer pictures.
We carefully monitor your child’s reading level to support their development. In the dual classes, we
monitor in both languages. We believe each child has his/her own journey as a reader and we work
with each family to support each child’s individual journey. Below are the benchmarks that children
should strive for to remain on grade level. Second grade is a pivotal year; as students move from
levels L to M, the focus shifts from learning to read, to reading to learn. Level M also marks the
beginning of true chapter books, such as Junie B Jones and Flat Stanley.
Remember: the reading level is NOT a grade on a reading test. The level tells us what we need to
teach your child to move him/her to the next level.
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Benchmarks for Independent Reading Levels
*Teachers College Reading and Writing Project
(Columbia University)

November

January

March

June

1
2
3
4

–
–
–
–

E or below
F/G
H/I/J
K or above

1
2
3
4

–
–
–
–

G or below
H
I/J/K
L or above

–
–
–
–

H or below
I/J
K/L
M or above

1
2
3
4

–
–
–
–

I or below
J/K
L/M
N or above

1
2
3
4

–
–
–
–

J or below
K/L
M
N or above

1
2
3
4

–
–
–
–

L or below
M/N
O
P or above

1
2
3
4

–
–
–
–

M or below
N
O
P or above

1
2
3
4

–
–
–
–

N or below
O
P
Q or above

N or below
O/P
Q/R
S or above

1
2
3
4

–
–
–
–

O or below
P
Q/R
T or above

1
2
3
4

–
–
–
–

O or below
P/Q
R/S
T or above

1
2
3
4

–
–
–
–

P or below
Q/R
S
T or above

–
–
–
–

Q or below
R/S
T
U or above

1
2
3
4

–
–
–
–

R or below
S
T/U
V or above

1
2
3
4

–
–
–
–

R or below
S/T
U
V or above

1
2
3
4

–
–
–
–

S or below
T
U/V
W or above

–
–
–
–

S or below
T/U
V
W or above

1
2
3
4

–
–
–
–

T or below
U
V/W
X or above

1
2
3
4

–
–
–
–

T or below
U/V
W
X or above

1
2
3
4

–
–
–
–

U or below
V
W/X
Y or above

K

D or below
E/F
G/H
J or above

1

B or below
C
D/E
F or above

1
2
3
4

–
–
–
–

B or below
C
D/E
F or above

1
2
3
4

–
–
–
–

C or below
D/E
F/G
H or above

1
2
3
4

–
–
–
–

2

–
–
–
–

1
2
3
4

–
–
–
–

F or above
G/H
I/J/K
L or above

1
2
3
4

–
–
–
–

G or below
H/I
J/K/L
M or above

1
2
3
4

3

1
2
3
4

B/C (with book intro)

1
2
3
4

–
–
–
–

J or below
K/L
M
N or above

1
2
3
4

–
–
–
–

K or below
L/M
N
O or above

4

– Early Emergent
–A/B
–C
– D/E

Emergent Story
Books
Shared Reading
A/B (with book intro)

1
2
3
4

–
–
–
–

N or below
O
P
Q or above

1
2
3
4

–
–
–
–

5

1
2
3
4

Emergent Story
Books
Shared Reading

1
2
3
4

–
–
–
–

P or below
Q/R
S
T or above

1
2
3
4

6

September

1
2
3
4

–
–
–
–

S or below
T
U/V
W or above

1
2
3
4

*Assessments are conducted prior to report cards and as students demonstrate movement in reading.

Levels are based on both fluency and comprehension.
If you have questions about discrepancies between your child’s ability to read text and the teacher’s
assigned level, please ask to see your child’s assessment (“running record”) for results of the
comprehension portion of the assessment. To support parent understanding of reading levels, we
can also offer the opportunity for you to sit with our Literacy Coach, Ms. Bastone, who will conduct
the running record with your child as you observe. This has helped our families tremendously to
understand how reading levels are calculated.
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DUAL LANGUAGE
Entry into a dual language program is a multi-year commitment involving the family as well as the
student. Students learn to become multi-cultural, bilingual and bi-literate. Dual language is an option
for interested families and for some of our students. Participation in the program is a six year
commitment and the decision should be discussed with the principal and/or classroom
teacher. We want all of our students to be in a space where they can experience the greatest
possible success.
We began our Spanish-English Dual Language program in 2013 to support our students and their
families in accessing an enriched instructional program that results in proficiency in both languages.
In our dual language program (also referred to as two-way immersion), students are exposed to the
same curriculum as their peers while also having the opportunity to learn a second
language. Cultures are explored while students work and learn together, preparing them for a
successful future in the multicultural world in which we live.
Goals of the Program
Students in dual language programs are presented with the social and cognitive benefits of
bilingualism. They gain a second language, a broader vocabulary, and multiple views of the world
(Cazabon, Lambert & Heise-Baigorria, 2002). In order to acquire these benefits, the program sets out
to accomplish the following goals:
• Develop high levels of proficiency in Spanish and English.
• Help students achieve grade level academic performance in Spanish and English.
• Raise self-esteem for all children.
• Take advantage of the optimal window of learning a second language during the primary years.
• Give students an edge in high school, college, and the workplace.
• Develop bilingualism, biliteracy, and biculturalism.
• Develop positive cross-cultural attitudes and behavior.
Is the Dual Language Program Right for Your Family?
The Dual Language program truly incorporates the entire family. Students learn language during the
day, while parents are encouraged to support learning the language by night. Children who have a
love of learning and support and encouragement from home will find success in the dual language
program.
The program is a good fit for families that:
•
•

Value other cultures--the people, art, history, etc.
Support learning a second language and encourage practicing the language.
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•
•
•

Are willing to participate in school projects and activities.
Are willing to commit to at least 6 years of program participation (K-5).
Are willing to commit to doing homework and classwork (in both languages)

There are many reasons families choose to participate in the dual language program: career
opportunities, multicultural appreciation, and/or the ease of becoming bilingual at an early age. All
families who enroll in this program show a commitment to support their child at school and at home.
Acceptance into the Dual Language Program
Dual language instruction is NOT foreign language instruction and is it NOT bilingual
instruction for Spanish dominant students. It is learning grade level content in both
languages. It is Spanish dominant and English dominant students learning language
from one another to ensure proficiency in both languages. Because of the high demands
of being proficient in both languages, students must meet the following criteria to enter:
• Have strong pre-literacy skills in English or Spanish (alphabet letters and/or sounds,
write their name)
• Have a desire to learn/speak Spanish
• Parent willingness to commitment to a rigorous instructional program.
Your child will take an entrance exam for kindergarten. Students will be offered a seat
based on their exam score and the above criteria. Twenty-five seats are available. A
wait list will be created and students will be offered seats as they become available
should other children leave the program.
Remaining in the Dual Language Program
Dual language instruction is NOT the best option for all students and families. Because
of the high demands in being proficient in both languages, students must meet the
following criteria remain in the program:
• Have literacy skills at or above grade level in English and Spanish.
• Have a strong demonstrated effort to speak/read/write in Spanish
• Complete classwork and homework regularly
PHONICS - SPANISH
Estrellita is a Spanish phonics program for kindergarten students. Based on scientific learning and
reading principles, Estrellita provides multisensory, in depth instruction in phonemic awareness, phonics
and fluency. Because it was designed to meet the needs of children at all skill levels, layers of
differentiated instruction are built into the program.
Children learn the sonidos (sounds or phonemes) associated with each letter using a keyword. They
then put the letters together to make syllables. In the last step, children use their knowledge of the
sílabas (syllables) to make larger words. Once mastered, children move to Palabras a Su Paso. This
program supports grammar, syntax, and accent work in grades 1 – 4 dual language classrooms.
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For English speaking families in the dual language program: please speak with the teacher about
online resources to support your child’s Spanish language learning. Your child would also love for you
to learn some Spanish alongside him/her!

MAGIC WORDS
The following magic word lists are recommended by the Teachers College Reading and Writing
Project, Columbia University, and are based on the research of LaBerge and Samuels (2006). Sight
words are to be MEMORIZED and should not be “tapped” out using the Fundations alphabet.
Mastery of the sight words is necessary to read fluently at grade level.
List A…Kindergarten
the, I, to, a, is, my, go, me, like, on, in, so, we, it, and, up, at, see, he, do, you, an, can, no, am
List B…1st Grade
went, are, this, look, for, get, come, got, play, was, had, they, will, too, all, be, as, ball, by, day, did,
has, her, him, fun
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List C…1st Grade
eat, if, jump, man, or, not, mom, out, now, of, put, ran, sat, read, run, she, sit, then, his, say, us, yes,
saw, girl, how
List D…1st Grade
when, your, about, from, than, away, them, came, big, been, after, who, back, I’m, because, very,
could, have, make, any, into, there, were, mother, just
List E…1st Grade
little, two, going, here, but, that, said, over, don’t, our, what, with, three, their, where, want, today,
home, down, under, much, love, know, take, let
List F…2nd Grade
things, school, walk, always, great, find, until, last, high, easy, next, pretty, more, idea, soon, often,
such, best, think, family, never, house, wait, same, ask
List G…2nd Grade
again, each, begin, goes, together, does, friend, enough, should, you’re, through, ready, might,
suddenly, special, beautiful, couldn’t, either, thought, they’re, while, themselves, without, probably,
yourself
List H…2nd Grade
near, everything, wouldn’t, need, kind, different, myself, everyone, few, being, really, understand,
question, against, old, happen, several, someone, slowly, follow, better, since, answer, plan

ACADEMIC EXPECTATIONS AND GRADING POLICY
We expect only the best from our students – because we know they can do it! Our grading policy
serves three purposes:
1. To inform a student, family, and teacher of next steps for learning
2. To track a student’s progress
3. To give a student and his/her family an understanding of how his/her knowledge and skills
compare to grade level standards.
Our goal is to create spaces for our students to explore concepts and ideas, make mistakes, learn
from their mistakes, and build life long friendships that will allow them to become informed and
active 21st Century world citizens. Based on our past four years of working with our students, we feel
confident in our approach and that the future is in very curious, courageous, and capable hands.
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Informed & Active 21st
Century World Citizens
Curiosity

Courage

Community

I ask questions to learn more.

I understand how I learn best.

I work peacefully and
productively with my partner.

I read and write about a
variety of topics every day.

I take risks by answering
questions and trying
problems of which I am
unsure.

I listen to and think about
other points of view.
I make connections between
my learning in different
subjects.

I stand up for what is right
even when it is difficult.
I make mistakes and learn
from them.

I share my ideas with my
classmates to help others
learn.
I learn from the ideas of
others and push my own
thinking.
I apply my learning to make
my community a better place.

WHAT STUDENTS SHOULD KNOW AND BE ABLE TO DO AT EACH GRADE LEVEL
This is not a complete list, but does contain the major Common Core Learning Standards your child should
master by the end of the school year. Teachers create stepping stones to achieving those standards for
the December and March report cards. For example, kindergartners need to count to 100 by June, but they
only need to count to 25 by December.
Kindergarten

Math
§
§
§
§

§
§
§

Literacy

Counting to 100
Counting objects to tell how many
Comparing objects and numerals to tell which is
greater
Acting out addition and subtraction word
problems and drawing diagrams to represent
them
Adding and subtracting within 10 and solving
addition and subtraction word problems
Adding and subtracting very small numbers
quickly and correctly (3 + 1 or 2 + 3)
Correctly naming shapes regardless of orientation
or size

§
§
§
§
§
§
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Naming, matching and printing all upper and
lower case letters
Comparing the experiences of characters in
familiar stories
Retelling families stories using pictures as clues
(Star Books)
Using drawing, dictating and writing to describe
an event
Stating an opinion or preference about a topic or
book in writing
Participating in classroom conversations and
follow rules for discussion (taking turns, listening
to others, making eye contact)

§

§
§

Speaking clearly to express thoughts, ideas,
feelings, including descriptions of familiar people,
places, things and events
Understanding and using question words (who,
what, when, where, why, how) in disucssions
Recognize, spell, and use grade level magic words
(I, a, the, to, of, from, are, and)

Grade 1

Math
§

§
§
§
§
§
§
§

Literacy

Solving addition and subtraction word problems
by adding to, taking from, putting together,
taking apart, and comparing
Adding and subtracting within 20 by using base
10 strategies
Quickly and accurately adding and subtracting
within 10
Understanding what the digits mean in two-digit
numbers (i.e., 78); place value
Using place value to add and subtract
Measuring lengths of objects
Making composite shapes by joining shapes
together
Diving circles and rectangles into halves/fourths

§

§
§
§
§
§

§

§

§

§

Using knowledge of phonics and word analysis
skills to figure out unfamiliar words when
reading/writing
Describe characters, settings, and major events in
a story, using key details
Getting facts/details from different texts
Writing about a topic, with some facts, with a
sense of opening and closing
Participating in shared research and writing
projects
Taking part of conversatios about topics and texts
being studied by responding to the comments of
classmates and asking questions for clarity
Describing people, places, things, and events with
relevant details, expressing ideas and feelings
clearly and with complete sentences
Producing and expanding complete simple and
compound statements, questions, commands, and
exclamations
Identify the correct meaning for a word with
multiple meanings, based on the sentence or
paragraph in which the word is used (context
clues)
Understanding and using shades of meaning
between near synonyms (march, walk, stroll,
prance, skip)

Grade 2

Math
§
§
§
§
§
§
§
§

Literacy

Solving challenging addition and subtraction word
problems with one or two steps
Quickly and accurately adding and subtracting
within 20
Knowing sums of all one digit numbers by end of
year (0+0 through 9+9)
Understanding what the digits mean in three
digits numbers (place value)
Using place value to add and subtract three digit
numbers
Adding and subtracting two digit numbers quickly
and accurately (77-28)
Measuring and estimating length in standard units
Solving addition and subtraction word problems
involving length.

§

§
§
§

§
§

49

Paying close attention to details, including
illustrations and graphic, in stories and books to
answer who, what, where, why and how
questions.
Determining the lesson or moral of stories, fables,
and folktales
Using text features (captions, bold print, glossary)
to locate key facts or information efficiently
Writing an opinion about a book s/he has read,
using important details from the materials to
support that opinion
Participating in shared research projects (read
books on a single topic to produce a report)
Taking part in conversations by linking his/her
comments to the remarks of others and asking

§

Building, drawing, and alayzing 2-D and 3-D
shapes to develop foundations for area, volume,
and geometry

§
§

and answering questions to gather additional
information or deepen understanding of the topic.
Producing, expanding, and rearranging sentences
Determining the meaning of the new word formed
when a known prefix or suffix is added to a
known word (happy/unhappy)

Grade 3

Math
§

§
§
§

§

§
§

Literacy

Multiplying and dividing up to 10 x 10 quickly and
accurately, including knowing the times table from
memory
Solving word problems using addition,
subtraction, multiplication and division
Beginning to multiply numbers with more than
one digit (9 x 80)
Understanding fractions and relating them to the
familiar system of whole numbers (3 and 3/1 are
equal)
Measuring and estimating weights and liquid
volumes and solving word problems involving
these quantities
Reasoning about shapes (all squares are
rectangles, but not all rectangles are squares)
Finding areas of shapes and relating area to
multiplication

§

§
§
§

§
§

§
§

Paying close attention to details, including
illustrations and graphic, in stories and books to
answer who, what, where, why and how
questions.
Determining the lesson or moral of stories, fables,
and folktales
Using text features (captions, bold print, glossary)
to locate key facts or information efficiently
Writing an opinion about a book s/he has read,
using important details from the materials to
support that opinion
Participating in shared research projects (read
books on a single topic to produce a report)
Taking part in conversations by linking his/her
comments to the remarks of others and asking
and answering questions to gather additional
information or deepen understanding of the topic.
Producing, expanding, and rearranging sentences
Determining the meaning of the new word formed
when a known prefix or suffix is added to a
known word (happy/unhappy)

Grade 4

Math
§

§
§
§
§

§
§

Literacy

Using whole number arithmetic to solve word
problems, including those with remainders and
measurements
Adding/subtracting whole numbers quickly and
accurately (up to 1 million)
Multiplying and dividing multi-digit numbers in
simple cases (1,638 x 7 or 6966/6)
Understanding and applying equivalent fractions
(1/4 is less than 3/8 because 2/8 is less than 3/8)
Adding, subtracting and multiplying fractions in
simple cases (2 ¾ - 1 ¼ or 3 x 5/8) and solving
related word problems
Understanding simple decimals in terms of
fractions (0.62 = 62/100)
Measuring angles and finding unknown angles in
a diagram

§

§

§
§
§

§

§
§
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Describing basic elements of stories – characters,
events, settings – by using specific details from
the text
Paying close attention to key features of
informational texts to understand main idea and
details, compare/contrast, explaining how the
author uses facts/details, and evidence to support
points of view.
Comparining ideas, characters, events, and
settings in stories/myths from many cultures.
Writing summaries or opinions with well organized
facts, details, and examples
Independently conducting short research projects
on a topic using evidence from texts and the
Internet.
Paraphrasing and responding to information from
class discussions (compare/contrast, analyzing
evidence)
Reporting orally on a topic or telling a story with
facts and details
Writing complete sentences with correct
capitalization and spelling

§

Relating words that are common in reading to
words with similar meaning (synonyms) and their
opposites (antonyms)

Grade 5

Math
§

§

§

§

§
§
§

Literacy

Adding and subtracting fractions with unlike
denominators (2 ¼ - 1 ⅛) and solving word
problems of this kind.
Multiplying fractions; dividing fractions in simples
cases and related word problems (area of a
rectangle with fractional side lengths, how mnay
¼ cup servings are in 2 cups of raisins, how 9
people can equally share a 50 pound bag of rice,
how 3 people can equally share ½ pound of
chocolate)
Generalizing place value system to include
decimals and calculating decimals to the
hundredths place (5.78)
Multiplying whole numbers quickly and accurately
(1,638 x 753) and dividing whole numbers in
simple cases (6971/63)
Understanding concept of volume, solving volume
word problems
Graphing points in the coordinate plane to solve
problems
Analyzing mathematical patterns and relationships

§

§

§

§

§

§
§

§
§

§

Summarizing key details of stories, dramas,
poems, non-fiction materials, including theme and
main ideas.
Identifying and judging evidence that supports
ideas in the author’s argument to change a
reader’s point of view.
Integrating information from several print and
digital sources to answer questions and solve
problems.
Writing opinions with strong arguments and
facts/details/examples that are logically grouped
to support his/her point of view.
Writing stories that unfold naturally and
developing the plot with dialogue, description,
and effective pacing
Coming to classroom discussion prepared, then
engaging fully and thoughtfully with others
Reporting on a topic or presenting an opinion with
his/her own words, a logical sequence of ideas
sufficient facts/details, and formal English when
appropriate.
Expanding, combining and reducing sentences to
improve meaning, interest and style.
Building knowledge of academic vocabulary that
shows a contrast in ideas (on the other hand,
similarly, therefore)
Producing writing on the computer

Students at East Elmhurst Community School are graded on their mastery of the NYS Common Core
Standards. For all standards in English and Spanish: www.pta.org/parents/content.cfm?ItemNumber=2583. Each of
these areas supports our core values that lead to children becoming informed and active 21st century citizens
of the world.
Students are graded on their classwork, assessments, projects and reading evaluation (running record) on a
scale of 1 – 4.

Score
1.00
2.00
3.00
4.00

Lacks foundational skills to show mastery. At risk of not being prepared for promotion.
Developing mastery. Approaching grade level. At risk of not being prepared for promotion.
Achieved grade level mastery. At grade level.
Exceeds grade level. Mastery of standards at next grade level.

A grade of level 3.00 is equivalent to an “A” or 100%. To score at level 3.01 - 4.00, students must
demonstrate either knowledge, skills or strategies from the next grade. This means teachers must
provide opportunities for students to access and demonstrate beyond grade level understanding
through both assignments and assessments as appropriate.
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FINAL GRADES
Final grades are calculated using classwork, assessments, projects, and reading evaluations (running records).
In grades 1 – 5, homework counts as 10% of the final grade. Please do not complete your child’s
homework for him/her.

Final grades are calculated using the “Power Law” method. The final score automatically gives higher
weight to the more recent assessments. This method is based on research that supports student

development and allows us to show student growth. The final grade is not an average of scores.
See the following example:

Students 1 and 4 would have the same final score if calculated using averages. They would both
have 2.5. However, student 1 moved from far below mastery to exceeding grade level. Student 4
moved from exceeding grade level to at risk of not being promoted. Student 1 is improving
academically, while student 4 has declined a lot! We are concerned about student 4 and, with Power
Law, we can reflect that in his/her grade.
*Grades are never intended as punishment. If a student has a bad day and his/her test score
does not seem to reflect his/her ability, the teacher will allow a student to re-take an assessment.
Our goal is for grades to reflect a child’s ability – not to punish him/her for having one bad day.
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Grades are calculated using a grading program called Jump Rope. Teachers enter grades from
student work and assessments into the grading program. The report card you receive will be
generated by this program, as well.
Report card grades will indicate scores of 1.00 – 4.00. Teachers will also include comments to
support your child in his/her next steps.
RUBRICS
Teachers use rubrics, rather than just correct/incorrect, to grade most student work. Rubrics for
classwork, assessments, and projects are posted on the grade team’s website. You can also find
grading rubrics for clusters (art, music, physical education, science) on their webpages. You may also
ask your child’s teacher for a paper copy.
Rubrics are charts that show what students need to demonstrate for each level of work. For
example, please see the fourth grade writing rubric for narrative (story telling) below. Please note
that it shows the expectations for grades 2 through 5. In this way, the teacher can give the correct
points for each area of writing from well below to above grade level.
Rubric for Narrative Writing – Fourth Grade
Grade 2
(1 Point)

1.5
pts

Grade 3
(2 Points)

2.5
pts

Grade 4
(3 Points)

3.5
pts

Grade 5
(4 Points)

The writer wrote
the important
part of an event
bit by bit and
took out
unimportant
parts.
The writer wrote
a beginning in
which he showed
what was
happening and
where, getting
readers into the
world of the
story.

MidLevel

The writer
showed how
much time went
by with words
and phrases that
mark time such
as just then and
suddenly (to
show when
things happened
quickly) or after
a while and a
little later (to
show when a
little time
passed)

MidLevel

The writer wrote a
story of an
important
moment. It read
like a story, even
though it might be
a true account.
The writer wrote a
beginning in which
she not only
showed what was
happening and
where, but also
gave some clues
to what would
later become a
problem for the
main character.
The writer used
transitional
phrases to show
passage of time in
complicated ways,
perhaps by
showing things
happening at the
same time
(meanwhile, at
the same time) or
flashback and
flash-forward
(early that
morning, three
hours later)

STRUCTURE
Overall

The writer
wrote about
one time when
she did
something.

MidLevel

The writer told
the story bit by
bit.

MidLevel

Lead

The writer
thought about
how to write a
good beginning
and chose a
way to start his
story. He chose
the action, talk
or setting that
would make a
good beginning
The writer told
her story in
order by using
words such as
when, then,
and after.

MidLevel

The writer wrote
a beginning in
which she helped
readers know
who the
characters were
and what the
setting was in
her story.

MidLevel

MidLevel

The writer told
his story in order
by using phrases
such as a little
later and after
that.

MidLevel

Transitions
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MidLevel

SCORE

Ending

The writer
chose the
action, talk or
feeling that
would make a
good ending.

MidLevel

The writer chose
the action, talk
or feeling that
would make a
good ending and
worked to write
it well.

MidLevel

The writer wrote
an ending that
connected to the
beginning or the
middle of the
story. The writer
used action,
dialogue, or
feeling to bring
his story to a
close.

MidLevel

Organization

The writer
wrote a lot of
lines on a page
and wrote
across a lot of
pages.

MidLevel

The writer used
paragraphs and
skipped lines to
separate what
happened first
from what
happened later
(and finally) in
his story.

MidLevel

The writer used
paragraphs to
separate the
different parts or
times of the
story or to show
when a new
character was
speaking.

MidLevel

The writer wrote
an ending that
connected to the
main part of the
story. The
character said, did
or realized
something at the
end that came
from what
happened in the
story. The writer
gave readers a
sense of closure.
The writer used
paragraphs to
separate different
parts or times of
the story and to
show when a new
character was
speaking. Some
parts of the story
were longer and
more developed
than others.
Total

Grade 2
(1 Point)

1.5
pts

Grade 3
(2 Points)

Elaboration*

The writer tried
to bring his
characters to
life with details,
talk and actions

MidLevel

The writer used
paragraphs and
skipped lines to
separate what
happened first
from what
happened later
(and finally) in
his story.

Craft*

The writer
chose strong
words that
would help
readers picture
her story.

MidLevel

The writer not
only told his
story, but also
wrote it in ways
that got readers
to picture what
was happening
and that brought
his story to life.

2.5
pts

Grade 4
(3 Points)

3.5
pts

Grade 5
(4 Points)

MidLevel

The writer used
paragraphs to
separate the
different parts or
times of the
story or to show
when a new
character was
speaking.

MidLevel

MidLevel

The writer
showed why
characters did
what they did by
including their
thinking.

MidLevel

The writer used
paragraphs to
separate different
parts or times of
the story and to
show when a new
character was
speaking. Some
parts of the story
were longer and
more developed
than others.
The writer showed
why characters
did what they did
by including their
thinking and their
responses to what
happened.

SCORE

DEVELOPMENT

The writer made
some parts of
the story go
quickly, some
slowly.
The writer
included precise
and sometimes
sensory details
and used
figurative
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The writer slowed
down the heart of
the story. He
made less
important parts
shorter and less
detailed and
blended
storytelling and
summary as
needed.

X2

X2

language (simile,
metaphor,
personification)
to bring her story
to life.

The writer
included precise
details and used
figurative
language so that
readers would
picture the
setting,
characters, and
events. He used
some objects or
actions as symbols
to bring forth his
meaning.

The writer used a
storytelling voice
and conveyed
the emotion or
tone of her story
through
description,
phrases,
dialogue, and
thoughts.

The writer varied
his sentences to
create the pace
and tone of his
narrative.
Total

Grade 2
(1 Point)

1.5
pts

To spell a word,
the writer used
what he knew
about spelling
patterns (tion,
er, ly, etc.)

MidLevel

Grade 3
(2 Points)

2.5
pts

Grade 4
(3 Points)

3.5
pts

Grade 5
(4 Points)

LANGUAGE CONVENTIONS
Spelling

Punctuation

The writer
spelled all of
the word wall
words correctly
and sued the
word wall to
help him figure
out how to spell
other words.
The writer used
quotation marks
to show what
characters said.
When the writer
used words
such as can’t
and don’t, she
used the
apostrophe

The writer used
what she knew
about spelling
patterns to help
her spell and edit
before she wrote
her final draft.

MidLevel

The writer used
what he knew
about word
families and
spelling rules to
help him spell
and edit. He
used the word
wall and
dictionaries when
needed.

MidLevel

The writer used
what she knew
about word
families and
spelling rules to
help her spell and
edit. She used
the word wall and
dictionaries when
needed.

MidLevel

When writing
long, complex
sentences, the
writer used
commas to make
them clear and
correct.

MidLevel

The writer used
commas to set off
introductory parts
of sentences, such
One day at the
park, I went on
the slide. He also
used commas to
show talking
directly to
someone, such as
Are you mad,
Mom?

The writer got
help from others
to check her
spelling and
punctuation
before she wrote
her final draft.
MidLevel

The writer
punctuated
dialogue
correctly with
commas and
quotation marks.
While writing,
the writer put
punctuation at
the end of every
sentence.
The writer wrote
in ways that
helped readers
read with
expression,
reading some
parts quickly,
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SCORE

some slowly,
some parts in
one sort of voice
and others in
another.
TOTAL

*Elaboration and Craft are double weighted categories.

Whatever score a student would get in these categories is worth double the
amount of points. For example, if a student exceeds expectations in Elaboration, s/he would receive 8 points instead of 4.
Number of Points

Scaled Score

1-11

1

11.5 – 16.5

1.5

17 – 22

2

22.5 – 27.5

2.5

28 – 33

3

33.5 – 38.5

3.5

39 – 44

4

Rubrics are shared with our students at the BEGINNING of a unit of study. This provides clarity in
grading and in expectations for learning.
SPECIAL EDUCATION
Children with IEP’s (Individualized Education Plans) are also graded based on Common Core Learning
Standards. In addition, IEP students receive a progress report based on their individualized IEP
goals. Promotion for IEP students is based on their achieving those goals AND meeting the modified
criteria stated in the IEP.
ABSENCES/LATENESSES
Because our work is partner or group based, hands-on and experiential, it is difficult for students to
make up classwork and projects after their absences. As much as possible, students should plan to
come to school every day for the full day.
In the case of an absence or late arrival, however, students are still expected to complete all
assignments. The teacher will provide the work to students within 2 days of their return to school
and will work with the family to provide time and space for your child to complete missed
assignments.
CORE VALUES
Students will also receive scores from their classroom teacher for each of the three core values, as
noted above in the core values chart. This is also an indication of a student’s social skills and work
habits. *In grades 3 – 5 (where students have multiple teachers), all of your child’s teachers will
work together to give final grades in the core values.
REPORT CARDS
Report cards are issued in December, March and June. *Kindergartners do not receive report
cards in December. They will receive a progress report with successes and next steps. Parent
Teacher Conferences are held in December and March to discuss student progress. Please don’t wait
until June! Please stay in touch with your child’s teacher via email and Talk with Teacher Tuesdays.
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PROMOTION IN DOUBT (PID)
Students with interim grades of 2 or below in reading, writing and/or math will receive a Promotion in
Doubt Letter in February. All teachers are required to meet with all promotion in doubt families to
discuss next steps to support promotion.
Next steps for PID students may be interventions (RtI), additional practice, participation in after
school groups, improving attendance, and/or additional collaboration between the teacher and family.
RESPONSE TO INTERVENTION (RtI)
Beginning in October, we provide reading and writing support to our students who are already
demonstrating risk of being Promotion in Doubt. Students work in groups of 4 or less with Mrs.
Baity, our Special Education Coordinator and certified special education teacher. She meets with
each group 2 – 4 times per week using a research based literacy intervention program call Leveled
Literacy Intervention (LLI). LLI uses leveled texts and writing prompts, with built in assessments,
designed to move children to the next reading level.
You will be notified in writing if your child is chosen to receive interventions. If you have concerns
about your child’s literacy level, you should also talk with the classroom teacher and ask if your child
qualifies for an intervention.
Once a child demonstrates grade level abilities in literacy, they are removed from the program and
tracked by the classroom teacher to ensure s/he remains on grade level.
If a child does not show progress within 8 weeks, Mrs. Baity will reach out to the family to
determine next steps. These could include one or more of the following:
1.
2.
3.
4.
5.

Increasing the frequency of interventions.
Decreasing the group size for interventions.
Finding additional supports (i.e., After School Programs)
At-risk services (i.e., speech therapy, counseling)
Referral for evaluation to receive special education services (i.e., smaller class size, integrated class
with two teachers, speech, occupational therapy, physical therapy, and/or counseling).

HOLDOVERS/REPEATING THE GRADE
If a child is struggling to stay on grade level, we highly recommend repeating the grade, especially
in grades K-2. Sometimes families see this as failure. We see it as a gift and an opportunity for
three big reasons:
1. As your child continues to the next grade, the work gets harder. The struggle, then, only gets bigger.
We never want our little ones to feel so frustrated that they give up or stop loving school.
2. When your child returns to the same grade in the fall, s/he will already be at grade level! This means
lots of 3’s and 4’s on his/her assessments and report cards. This is motivating for our children. This
also resets their trajectory and, usually, keeps them on grade level going forward.
3. In third grade, children take state assessments. Their promotion is based on that assessment and/or a
grade level Common Core State Standards portfolio. We cannot promote your child from third grade if
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s/he does not show mastery of grade level standards. We would rather hold over a little one in K-2
than an older child in grade 3.

At East Elmhurst Community School, we have several success stories of students who have repeated
in grades K-1 and now are performing above grade level with great confidence!
PROMOTION
How do we make promotion decisions in grades K-2?
We review each student’s performance over the course of the school year to determine if the student
is mastering or approaching mastery of the Common Core Learning Standards for his/her grade level
in literacy and math. Our primary focus is on reading, as it is the foundation for all other subjects.
Students should be at level D at the end of kindergarten and J at the end of grade 1 in order
to to be promoted. We will notify families in the spring if promotion is not in your child’s best
interest.
As noted above, we would much rather hold over a young person in K-2 than later on. At East
Elmhurst Community School, we work with our families to come to a decision of what is best for our
students. We ask families to note that holding a child over is not a punishment. We do not
hold over a child unless we believe in his/her capacity to meet or exceed grade level standards with
one additional year in the grade. Our holdover students tend to go on to score 3’s and 4’s on their
report cards during the holdover year and beyond.
How do we make promotion decisions in grades 3 - 5?
Promotion decisions are made by the principal based on progress towards Common Core Learning
Standards in literacy and math.
1. First, teachers review student work from throughout the school year to identify students who may not
be ready for the work of the next grade in literacy and/or math, even with support. Students whose
work shows mastery and/or approaching mastery are promoted by the principal in June.
2. Next, teachers complete promotion portfolios for students whose work shows that they have not
achieved mastery and/or approaching mastery in literacy and math. The teacher scores the portfolio
using DOE guidelines. The principal makes the promotion decision based on the portfolio results.
3. If a student is not promoted in June based on his or her portfolio results, s/he is recommended for
summer school. At the end of summer school, the school completes another review of student work,
and the principal makes the final promotion decision.

Promotion of IEP and ENL (English as a New Language) Students
For students with an IEP, the decision includes consideration of the student’s grade-level progress,
mastery of IEP goals, and current supports and services. For ENL’s, the decision to promote or retain
shall include consideration of the student’s language development; however, limited English
proficiency alone may not be the sole basis for retaining a student.
How do we determine which students complete promotion portfolios?
We complete promotion portfolios for students whose work shows that they may not have mastery or
are approaching mastery of the Common Core Learning Standards in literacy and math. This is based
on report card grades, student writing samples, projects, assessments, assignments, and homework.
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State test results are only one of several factors we use to determine which students complete a
portfolio, but they are not the only factor. We do not complete portfolios for students who have
demonstrated sufficient progress in literacy and math based on their work throughout the school
year. The principal promotes these students in June.
What is a promotion portfolio?
The DOE’s promotion portfolios include standards-based assessments and classwork. The
assessments included in the portfolio align to the Common Core Learning Standards and focus on
determining whether students are ready for the work of the next grade in literacy and math. The
literacy portfolio includes writing samples and assessments of reading accuracy and reading
comprehension. The math portfolio includes one-on-one and independent math assessments and
classwork focused on the major work of the grade.
If a student receives a low score on the State test(s), or did not take the test(s), must he
or she complete a portfolio?
Not necessarily. We use State test results as one of several factors to determine which students
complete a promotion portfolio. If a student’s work demonstrates that s/he may not be ready for the
work of the next grade, even with support, the teacher completes a promotion portfolio to determine
whether the student has achieved or is approaching mastery in literacy and math.

How is time in summer school used?
Summer school is intended to provide enriching learning experiences that support students in
developing the skills and knowledge needed for the next grade level. The DOE has eliminated the test
typically given on the last two days of summer school. Instead, at the end of the summer, schools
complete an additional review of students’ portfolios alongside their summer school work and
assessments. Students must meet the required promotional benchmarks to be promoted. Summer
school provides an opportunity for students to complete additional work that can be added to their
portfolio for August promotion decisions. If your child cannot attend summer school, you may still
submit a written appeal to the principal by the end of August. The superintendent reviews the
principal’s decision and makes a final determination. Not attending summer school will limit a
student’s ability to supplement their portfolio in advance of a superintendent review.
What can I do if I am not satisfied with the final promotion decision for my child?
If you are not satisfied with the promotion decision, you may submit a written appeal to your child’s
principal at the end of August. The appeal will be reviewed by the superintendent, who makes the
final decision.

QUESTIONS
For any questions not covered by the Handbook, please reach out to the Parent Coordinator, Ms.
Karolhyn, to our Assistant Principal, Ms. Claudia Rerrie, or to our Principal, Ms. Rachel Staroba.
Navigating the vast system of the NYC Department of Education can be challenging. We’re here to
help! Let us know how we can better support the academic success of your child. We look forward
to seeing you at our family events and working with you as a Parent Leader.
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