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Our school hours are from 8:15 AM to 2:35 PM
II. ARRIVAL AND DISMISSAL PROCEDURES
2.1 Arrival
Pre-K Arrival
Pre-K students enter through the Pre-K doors on 104th Street between Columbus and
Amsterdam Avenues at 8:15 AM. They are served breakfast in their classrooms.
Grades K-5 Arrival
Students enter the school through Exit 2 adjacent to the large playground, which can be
accessed from 104th Street between Amsterdam and Columbus Avenues. Doors open at
7:45 AM at which time breakfast is available in the cafeteria. At 8:05 AM, students in
Grades 3-5 transition to the auditorium for morning line-up. Students in K-2 remain in
the cafeteria to wait for their teachers for morning line-up. Students are not permitted
to be in classrooms prior to 8:15 AM. There are staff members posted at the entrance,
the cafeteria, the staircase, hallways, and the auditorium during morning procedures.
Any parents who wish to enter the building must enter through the main entrance on
105th Street, provide identification, and sign in at the security desk.

2.2 School Bus Arrival
If students arrive before 7:45 AM, they will wait in the main office until 7:45 AM, at
which time they will be brought to the cafeteria.

2.3 Breakfast
The Office of School Food and Nutrition provides a healthy free breakfast each morning
for all students who request it. Hot breakfast is served between 7:45 AM and 8:05 AM
in the cafeteria. Students who request breakfast between 8:05 AM and 8:15 AM will
receive a bagged breakfast. Children wishing to eat breakfast should arrive promptly at
7:45 AM to be finished eating in time to meet their classes. Staff members are in the
cafeteria to supervise the children.

2.4 Absences
The DOE requires that schools call parents when children are absent. To avoid receiving
a phone call, contact the school’s main office (212-678-2857) when your child is home
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sick.
When your child returns to school after any absence, you must send a note in to the
teacher on the day he/she returns to school stating the reason for the absence. If you
know in advance your child will miss multiple days, please notify the teacher. A doctor’s
note is required after an absence of three days or more.
Regular attendance is extremely important for your child to succeed in school. See
Appendix 1 for more information regarding attendance. Please make every effort to
have your child attend school unless he/she is sick. Check the school calendar carefully
and plan family vacations and appointments during school breaks. Taking your child out
of school for family trips is against DOE regulations and academically disruptive to your
child’s learning.
Please note: Middle school principals review attendance and lateness records and use
them in determining acceptance to their schools. Excessive absences and lateness will
reflect negatively on your child’s application. Every year several 5th graders do not gain
acceptance to the middle school of their choice solely on attendance or lateness
records.

2.5 Lateness
Instruction begins as soon as the children arrive in the classroom. Please give your child
the opportunity to make an unhurried transition into a very busy school day. Arrive on
time so that he/she does not feel rushed in saying good-bye and has time to greet
classmates before school starts. When a child is late to class, it is disruptive on many
levels. Your child is missing important school time and it is often difficult for children to
resume the rhythm of the school day once they have rushed to catch up. Other children
are also affected by the disruption of a late child entering the classroom.
All children who are not with their class by 8:15 AM are considered late and must go
to the main office to get a pink late pass, which will be presented to their classroom
teachers. In order to prevent that from happening, students should arrive at school no
later than 8:10 AM. Safety patrollers will escort late kindergarteners to the main office,
where they will get a late pass and be escorted to classrooms. Children in grades 1-5
will go to the main office on their own, get a late pass and proceed to class. Keep in
mind that lateness is part of a student’s permanent record and is considered by
middle schools when reviewing applications for admission.
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2.6 Dismissal
Students who are picked up by parents/guardians will ONLY be released to the people
who are listed on the student’s blue card. If someone other than the people listed on
the blue card will be picking up your child, please make sure you send a note in the
morning to school specifying who will pick him/her up. That person must pick the
child up from the main office where he/she will sign the student out. Please do not call
or email the school to make changes in dismissal plans unless it is an emergency
situation. Safety is our priority and this will ensure a smooth and safe dismissal.
Pre-K
Pre-K students are dismissed to parents/guardians through the Pre-K doors on 104th
Street between Columbus and Amsterdam Avenues promptly at 2:35 PM.
Grades K-3
K-3 classes enter the large playground through Exit 2 on 104th Street to dismiss. Parents
may wait in the smaller playground until 2:35 PM, which can be entered from 105th
Street, until the children are brought outside. The gate opens once the classes are in
their designated spots at approximately 2:35 PM. Please be patient while waiting for
the gate to open if some classes are late to dismissal. It is difficult for teachers to lead
their classes safely to their pick- up spots once the gate is opened and the yard is
crowded. Teachers have signs for the first week so you can easily find your child’s class.
If any students are not picked up by 2:38 PM, they re-enter the building.
Parents and caregivers must enter the yard and pick up children directly from the
classroom teacher. Do not call your child over from the small playground/ street or ask
the teacher to send out your child through the gate. For the safety of the students,
there are no exceptions to this rule.
In the case of inclement weather, students in grades K-3 dismiss from the gymnasium
where parents may wait for them. Parents are allowed to enter the gymnasium through
Staircase E at 2:25 PM.
Grades 4 and 5
Students in Grades 4 and 5 are dismissed promptly at 2:35 PM at Exit 5 on 105th Street,
east of the Main Entrance. If any students are not picked up by 2:38 PM, they will reenter the building.
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Parents and caregivers must pick up children directly from the classroom teacher unless
the student is permitted to walk home alone upon receipt of the Dismissal Release
Form. Do not call your child over from down the street or ask the teacher to send your
child over. For the safety of the students, there are no exceptions to this rule.
In the case of inclement weather, students in grades 4-5 dismiss at the Main Entrance
via Stairwell A. Parents may wait just outside the main entrance door to meet their
children.

2.7 Late Pick Up
Students must be picked up promptly at the end of their school day at 2:35. We
understand that emergencies do occur. Please call the office at 212-678-2857 if there
is an emergency and notify us that you will be late. Children are supervised in the
auditorium until they are picked up by a parent or caregiver. Staff members have other
responsibilities at the end of the day so please try to be on time. Before leaving the
building, the person picking the child up must sign him/her out in the sign-out book in
the main office. If it becomes very late and a child is not picked up or if no one on the
blue emergency card can be reached, the 24th Police Precinct or the Administration for
Children Services (ACS) will be notified.

2.8 School Bus Dismissal
Children taking a school bus home are picked up from their classrooms at 2:15 PM and
escorted to the lobby near the main entrance. There they wait for their bus to arrive
and are taken as a group directly onto their bus. If you do not want your child to take
the bus on a specific day, please send a note to school with your child specifying that
he/she will not take the bus, and write who will pick him/her up. Please be at the bus
stop at least 10 minutes before the scheduled drop off time in the afternoon. If no one
is there to meet the bus, your child will remain on the bus until the driver can return to
school. If there is no one at school, the driver will take your child to the nearest police
precinct. It is suggested that parents ask the bus driver for his/her cell phone number.
Some bus drivers may also request parent/caregiver numbers in case of an emergency.
If the bus is late, please call the bus company, not PS 145. You can get the bus
company phone number by contacting the Office of Pupil Transportation at 718-3928855 or going to their website at www.optnyc.org.
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2.9 Dismissal to Afterschool Programs
Students in the all afterschool programs (pre-K - 5) are picked up from their respective
classrooms by their after-school counselors at 2:25 PM. If your child is enrolled in an
off-site program that picks up from PS 145, that program will communicate their
procedures with you. Afterschool programs are not responsible for notifying the
classroom teachers that a student is attending. Therefore, if you sign your child up for
an afterschool program, it is your responsibility to give a written note to your child’s
teacher noting the program and days of attendance. If during the course of the school
year your child’s afterschool schedule changes, it is your responsibility to notify the
teacher in writing.

2.10 Dismissal Routine Changes
Please note that it is very important that your child’s teacher has your child’s dismissal
schedule in writing. If there are changes to the regular schedule you must send a note
via backpack mail with your child that day. For example, if your child regularly takes
the bus but is being picked up that day, the teacher must have a note or he/she will be
sent home on the bus, regardless of what the student says. If you wish your child to
have a playdate and be picked up by another parent or caregiver, you must also send
that in writing. Teachers will not consider verbal messages from the student.

2.11 Early Dismissal
Please schedule dentist, doctor and other appointments for your child after school
hours. If children absolutely have to be dismissed early, they must be picked up and
signed out by an adult over 18 years old, before 2:15 PM. This adult MUST be listed on
the Blue Emergency Card unless a written note has been sent. Parents may not pick up
children directly from the classroom. They must go to the main office where a staff
member will call your child’s classroom.
Please note: No early pick-up will be accommodated between 2:15 PM and 2:35 PM,
except in the case of emergency or illness. If you arrive after 2:15 PM, you will be asked
to wait until the regular dismissal time of 2:35 PM to pick up your child.
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III. MEDICAL NEEDS / INFORMATION
3.1 Immunizations
The NYC Department of Health has strict medical requirements for new entrants to
school. Each child must have an up-to-date, complete medical examination, which
includes all the required immunizations. Forms must be in by November 1st.

3.2 Medications
If the doctor prescribes medicine that your child must take during school time, or if
your child has any other medical needs, your doctor must fill out Form 504/Medical
Administration Form (available in the main office or on the Department of Education
website). Staff members are not allowed to dispense medicine (this includes
sunscreen). The school nurse is the only one allowed to dispense medication, but only
with Form 504/Medical Administration Form on file. Please let PS 145 know of any
medical needs, and speak to the nurse if you have any questions. Children are not
allowed to carry medication with them to school and are not allowed to selfmedicate.

3.3 Allergies
Let us know about any food or other allergies on the student’s blue card, and if your
child will require an Epi-pen in the classroom.

3.4 Illness and Attendance
Please do not send your child to school when he/she does not feel well. PS 145 has a
set of guidelines, in accordance with general medical standards, to assist parents in
making a decision whether it is necessary to keep an ill child at home.
Children should not attend school if they have the following symptoms:
• Evidence of infection, sore throat and swollen neck glands
• Fever of 100 or higher (including having such fever in the past 24 hours)
•
•
•
•
•

Earache
Vomiting
Diarrhea
Persistent cough/wheezing body rash
Pink eye
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• Ringworm
• Lice
If your child shows any of the aforementioned symptoms while in school, you will
receive a call from the school nurse to pick up your child. Your child may return to
school when symptoms are cleared or he/she is fever free for 24 hours.

3.5 School Nurse
Ms. Perez is the full-time nurse on staff. In the event that your child becomes sick or
hurt during school hours, he/she is sent to the nurse, who will contact you if necessary.
It is important that the blue card contact information is kept current for this purpose.
Classroom teachers and other staff are not permitted to administer medications. The
nurse may dispense medication only after the proper medical forms have been filled
out and submitted to the Department of Health for review.
Please notify the nurse if your child has an ongoing medical condition such as food
allergies, diabetes or asthma. If your child has had an injury at home that may limit
mobility, please also notify the nurse when your child returns to school. The nurse’s
office is in Room 132 C. You may call the Main Office and be transferred to her office.

IV. RECESS AND CAFETERIA
4.1 Recess
There are two consecutive recess/lunch periods. Weather permitting, children have
recess in our playground. A coach from Wellness in the Schools is at recess to help
facilitate group activities for students who wish to take part. In the case of inclement
weather, recess is held in the auditorium where students will sit in their designated
seating areas and a movie is played. In addition to watching the movie, students may
choose to read, draw, play board games, or participate in games with our recess coach.
Pre-K students play in the separate Pre-K playground and return to their classrooms for
recess during inclement weather.
Students have recess outside whenever possible. Please make sure that your child
arrives to school in appropriate clothing so that he/she may go outside for recess.
When the weather is cold children should have hats, gloves, and warm coats. In warm
weather, please make sure they are wearing footwear that allows them to run and play.
Backless sandals and flip-flops are not playground-friendly and children wearing them
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will not be allowed on play equipment. Students may not bring any type of sporting
equipment including basketballs, baseballs, etc. The school provides all students with
playground equipment.
PLEASE NOTE: Children benefit from vigorous exercise and should be given the
opportunity to play outside whenever possible. Unless it is snowing, or there is ice on
the playground, or the wind chill factor produces an effective temperature below zero
degrees Fahrenheit (-18 degrees Celsius), temperature alone is not be a barrier to
outdoor play. We work with our staff to maintain outdoor play periods, and we take
precautions to keep students warm and to ensure that they are appropriately dressed
on very cold days. When outdoors, all students and staff are reminded to cover
exposed skin, wear warm clothing, and use multiple layers to maintain warmth.

4.2 Lunch
Lunch is supervised by teachers, administrators, school aides, and/or paraprofessionals.
Children may bring their own lunch or have hot lunch served at school.
If you choose to send lunch from home, we encourage you to pack healthy food and
remind you that for safety reasons, no glass bottles, jars or containers are allowed in
school. We also recommend that your child bring a refillable water bottle. Cold water is
available during lunch.

4.3 Snack
Kindergarten classes have a snack time during the school day. Teachers communicate
their snack procedures with parents at the start of the school year.

4.4 Birthday Parties
Birthdays are celebrated in the cafeteria on the last Friday afternoon of the month for
all birthdays occurring in that month. Summer birthdays are celebrated in June.
Teachers communicate the way they celebrate birthdays with their classes.

V. COMMUNICATION
Consistent communication between parents, teachers and administration contributes
to a student’s success in school. Please take advantage of the avenues of
communication below:

5.1 E-mail Communication
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Please submit a clearly written e-mail address so that we can distribute information to
you in a timely manner.

5.2 Backpack Mail
Backpack Mail is the most direct system of communication between parents and
teachers. Important information is sent home via backpack most days by your child’s
teacher and sometimes by the school administration. There should be a designated
folder that your child uses to bring home mail. After every school day, parents should
get into the routine of checking that folder for any notes from the teacher, or school
information. Parents should also use this folder to send notes to the teacher with
dismissal routines, meeting requests or other questions or concerns.

5.3 School Website and Social Media
Our school website is www.ps145m.org. Please check the website frequently for
information about curriculum, parent resources, and events. The calesndar in this
handbook lists only events that are planned well in advance and does not contain
specifics. For up to date information and times and locations of events, check the
website calendar regularly.
We now have a school app! With the app, you can receive the latest school
announcements as well as download and fill out important school forms. Check our
school website (www.ps145m.org) for instructions on how to download it.
Follow the school on Instagram to see what the students are up to, and to be informed
of upcoming events. Our Instagram handle is ps_145m_news.
Follow us on Twitter for up to date information regarding school and NYC DOE activities
and information. Our Twitter handle is PS145M.

5.4 Class Reps
Every class will have two parent representatives who will help distribute information
from the teacher and coordinate parent involvement for class projects, trips, etc. Class
Reps will create and distribute a contact list for the class. At Back to School Night,
teachers will choose two parent volunteers to serve as Class Reps.

5.5 Bi-Monthly Principal and Class Newsletters
Dr. Russo sends out a Principal Newsletter providing you with information about what
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has occurred in the school during the two months prior, as it relates to curriculum,
special events, trips, special classes (i.e.: music, dance) and other going ons in the
school.
A class newsletter is distributed every other month by your child’s teacher. The
newsletter will include a brief summary of the curriculum that is being covered as well
as news of upcoming class events and field trips. In addition, each newsletter is
personalized for your child to include information about his/her most recent
assessments and how you can help at home.

5.6 Parent Engagement Tuesdays
Teachers are available on Tuesday afternoons after dismissal from 2:35 – 3:15 PM to
engage with parents in individual meetings, class meetings or workshops. If you would
like to meet with your child’s teacher during that time, please send a note to him/her
by backpack mail. Workshops and class meeting information will be communicated by
the teacher or Class Rep.

5.7 Teacher Communication
For questions and concerns about your child, please speak with your child’s teacher
first before contacting others in the building. The classroom teacher spends the most
time with your child and should always be your first contact.
During classroom hours, teachers are not available to speak with parents. All
discussions with teachers, in person or by phone, must be scheduled. They should occur
during the Parent Engagement time on Tuesdays. However, if that is not possible you
may ask the teacher to schedule a meeting during his/her preparation period. The best
way to schedule a conversation with your child’s teacher is to send the teacher a note
in your child’s backpack or leave a message with the school secretary in the main office
(212-678-2857). Please do not use dismissal time for conferences with your child’s
teacher. Teachers are responsible for the students in their class and cannot discuss
your child with you at this time.
Some teachers communicate by e-mail and some do not. Please keep in mind that even
if your teacher encourages e-mail communication, most messages will not be checked
during the school day, so you will not receive a response until after school ends.

5.8 Meet the Staff Night
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Back to School Night is held in September every year. At Meet the Staff Night, your
teacher meets as a group with all of the parents in the class to introduce
himself/herself, classroom procedures, curriculum goals, and what to look forward to in
the coming year. We encourage you to meet as many of your children’s teachers as
possible.

5.9 Parent Teacher Conferences
Official DOE Parent-Teacher conferences are held twice during the school year, in
November and in March. Teachers will either post a sign-up sheet or contact parents
about setting up conference appointments. All parents should attend these
conferences and speak to as many of their children’s teachers as possible. Please note,
conferences should last no longer than ten minutes. Parents may schedule additional
meetings with teachers if more time is necessary.

5.10 Report Cards
In kindergarten, a progress report is issued in March followed by two report cards in
November and June. Grades 1-5 receive a report card three times per year (March,
November, June). Report cards are given to parents/guardians directly during Parent
Teacher Conferences in the fall (grades 1-5) and spring and on the last day of school in
June. Report cards must be signed by the parent and returned to the teacher in
November and March. It is highly recommended that parents make a copy of their
child’s report card before returning it to the teacher. At the end of the school year,
parents are handed the report card at dismissal to keep. If you are not at dismissal, you
may pick up the report card in the main office. While the grades are kept on record, the
Department of Education does not keep copies of report cards, which include teacher
comments. Once the report card is issued in June, safekeeping is the parents’
responsibility.

5.11 Know Who to Contact
• For class phone numbers or classroom activity information, contact one of your
Class Reps.
• If your child is having a problem in class or you have a question or concern about
the class, contact the teacher via backpack note or by leaving a message for the
teacher with the school secretary (212) 678-2857.
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• For other parental concerns, contact Carlos Salamanca, the Parent Coordinator, by
e-mail (csalamanca@schools.nyc.gov) or phone (347-563-5299).
• For questions about PA events or fundraising, contact the PA President at
pa.president@ps145m.org
• For questions related to special education, contact our Special Education
Coordinator, Alana Bibergal, by email (abibergal2@schools.nyc.gov) or phone
(212-678-2857).
• If, after contacting the appropriate person above, you still require assistance,
contact the Assistant Principal or Principal by calling the main office and leaving a
message with the school secretary.

5.12 School / Community Contacts
PS 145 Main Number

212-678-2857

PS 145 FAX Number

212-222-4610

PS 145 Website

www.ps145m.org

Principal

nrusso10@schools.nyc.gov

Assistant Principal

lmack2@schools.nyc.gov

Special Education Coordinator

abibergal2@schools.nyc.gov

Parent Coordinator

csalamanca@schools.nyc.gov

School Secretary

simerukaj@schools.nyc.gov

School Nurse

212-678-2857

Department of Education Website

http://schools.nyc.gov

Office of Pupil Transportation (OPT)

718-392-8855, www.optnyc.org

Community District 3

212-678-5857

Borough Enrollment Office

212-342-8300

YMCA Afterschool Program

917-531-7166

New York City Information

311
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VI. REQUIRED SCHOOL FORMS
6.1 Blue Emergency Cards
These are given out on the first day of each school year, and must be re-submitted
annually with current information. (New families fill out the blue card during preregistration so will not need to update it in September.) You must list at least three
people who can be contacted in the event the school cannot reach you. Please attach
an additional sheet to add more contacts, if needed. Your child will not be released to
anyone who is not listed on the blue card without a note from you, so please make
sure numbers are working and up to date. If numbers change during the school year, it
is important that you come in to the main office and make the change. Do not just tell
the teacher. If your address should change during the school year, you must bring two
pieces of address verification to the main office so that the new address can be entered
in the DOE database.

6.2 Physical Exam Forms
Children who are entering Kindergarten or are new to the school must submit a
physical exam form that has been filled out by their pediatrician. These are due during
the first two weeks of school.

6.3 Media Consent Form
Media Consent Forms must be filled out for every student. If you do not consent, you
may simply write “no consent’ on the form.

VII. POLICIES FOR A SAFE AND PRODUCTIVE ENVIRONMENT
7.1 Discipline Code
At the beginning of the school year, all New York City students receive a copy of the
Citywide Standards of Discipline and Intervention Measures also known as the
Discipline Code. All students are required to follow the standards in the Discipline Code.
These standards have been implemented to maintain a safe and supportive
environment for all students in the school. Please take some time to read through
these standards and discuss them with your child.
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7.2 Personal Items
Items brought from home such as toys, electronic devices, computerized games and
headphones MAY NOT be used in school. Items such as these cause distractions if taken
out during the school day and cause potential problems in places such as the cafeteria
and yard. If an occasion arises in which your child’s teacher permits personal items to
be brought in, this property is the sole responsibility of your child. Please note, fidget
Spinners, Pokémon Cards, and sporting equipment (i.e.: basketballs) are prohibited
and will be confiscated if they are seen. The school provides all students with
playground equipment.
Electronic games are never permitted on school grounds, during the school day, during
after-school programs or on the school bus. Please do not allow your child to bring
electronic games to school as there is never a permitted time to use them.

7.3 Cell Phone Policy
Students are not permitted to use cell phones at any time while in the school building
or yard. Cell phones should be turned off and remain in the student’s backpack during
the school day. When necessary, students may ask to use a phone in the main office to
contact a parent.
The first time a child is seen with a cell phone, he/she is given a warning and told to put
it away. The second time, the child will have to give the cell phone to a staff member,
and a parent or guardian will be required to come to the school to retrieve it from the
Assistant Principal Mondays 8:15 – 8:45 AM or 2:15 – 2:45 PM. If this becomes a
consistent issue, further consequences will be discussed.

7.4 Uniforms and Clothing
PS 145 is a uniform school (See Appendix II). The official school student dress code is:
• Navy collared polo shirt (with or without school logo)
• Khaki tan pants, shorts, or skirt
• Shirts must have collars; no jeans or oversized shirts
Students may not wear any of the following items: flip flops, slippers, spaghetti straps
or tank tops, hats, bandanas or ‘do rags,’ skirts above the knee (skirts that rise above
the knee when sitting are prohibited), pants that expose underclothing when standing
19

or sitting, and clothing that is too tight or oversized.
Any student arriving to school in violation of the dress code will be required to change
into clothing consistent with the PS 145 Official Dress Code. Classroom teachers will
notify the office if this occurs.

7.5 Lost and Found
Please label all of your child's clothing and possessions with his/her name and class
number. It is much easier to retrieve lost items that have been labeled, so please label
outerwear, lunchboxes, and backpacks. Lost items are kept for a limited time in the Lost
and Found Storage Bin on the first floor in the atrium. Items not retrieved in 2 weeks
will be donated to charity or recycled.

7.6 Visitors
To avoid congestion and maintain a safe environment for students, visitors (including
parents) must wait until 8:30 AM to enter the building unless an appointment has
been made ahead of time. All parents and visitors must show ID and sign in at the
safety agent’s desk, and then enter then main office and sign the visitor’s log. In the
main office, guests will be given a clip-on visitor pass, which must be worn while in the
building. All parents and visitors MUST report to the main office before proceeding to
any other location. In cases where a scheduled activity, such as a show or PA meeting is
taking place, the safety agent may allow visitors to go directly to the destination.
Visitor passes allow school personnel to easily identify everyone (and alert us to
possible intruders), and are necessary for the safety of your children. Please return
visitor passes to the main office when exiting the building. We cannot maintain tight
security unless the side doors are kept off limits for entering and exiting. Please help us
keep the building safe by not using any doors other than the main doors for entering or
exiting the building at any time, including after dismissal. If you are late picking up your
child, you must enter the school through the main entrance. Your child will be waiting
in the auditorium where you are required to sign him/her out.
Parents may not visit their child’s classroom during school hours unless escorted there
by a staff member. Please remember that the teacher is teaching and cannot have a
conversation at that time. If you need to drop something off to your child such as a
forgotten lunch or backpack, please leave it in the main office, and a staff member will
deliver it to your child. Parents may not enter the cafeteria during morning entry or
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student lunch periods unless in a scheduled volunteer capacity.
Please follow these simple safety protocols, even if it is a bit inconvenient. We cannot
maintain a safe environment without your cooperation.

7.7 Strollers
Please note that, due to fire and security regulations, strollers are NOT allowed in the
hallways. When entering the building for any reason, you will be asked to leave your
stroller near the safety agent’s desk, the external lobby area, or outside. There are no
exceptions to this regulation.

7.8 Evacuation Drills / Emergency Evacuation
Evacuation and Shelter-In Drills are conducted periodically throughout the school year.
In the event of a drill, children are to remain silent and listen closely to the instructions
of the teacher in charge. During an evacuation drill, they proceed to the nearest exit in
line with their class, walk in line away from the building until the evacuation drill is
over, and then return quietly to the classroom. During an evacuation drill, there is no
time for children to put on coats. Just as if it were a real emergency, the priority is a
safe and quick evacuation. During a shelter-in or lockdown drill, children remain in the
school and follow the instructions of the teacher.
In the event of a police, fire, or medical emergency evacuation, PS 145 staff have
specific protocols to follow, working in coordination with the Department of Education,
and the Police and Fire Departments. Students and staff are evacuated to designated
locations which provide shelter, as well as have access to the Emergency
Communication Command Center set up at the location.

7.9 School Closings
In the case of a storm day or citywide emergency conditions, the Chancellor makes an
announcement to all schools in the city on whether to close schools or delay their
opening. By 6:00 AM, the decision is announced on the following radio stations in the
city: WINS (1010AM), WCBS (880 AM), WLIB (1190 AM), WBLS (107.5 FM), WNYE (91.5
FM), as well as the following television stations: WCBS (Channel 2), WNBC (Channel 4),
WNYW (Fox Channel 5), WABC (Channel 7), WNYTE (Channel 25) and “NY 1” (Channel 1
on Time Warner Cable). We will also post this information on our App, and Instagram
and Twitter accounts.
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When there is a two-hour delayed school opening, school buses will run, but their
arrival times will be delayed by two hours. More information on school closings can be
found at http://schools.nyc.gov or you can enroll at Notify NYC.

7.10 Field Trips / Chaperones
Field trips are scheduled by classroom teachers throughout the school year. Permission
slips are sent home for each field trip that requires travel. No student is allowed to
attend a field trip without a signed permission slip. If your child has to remain at school,
he/she will go to another classroom for the duration of the trip. Neighborhood walking
trips do not require specific permission slips. In the beginning of the school year,
teachers distribute “walking” permission slips, which should be signed and returned to
the teacher. By signing this slip, you give permission for your child to walk with the class
to nearby neighborhood destinations.
Parent chaperones are needed for many trips. Teachers determine how many
chaperones are needed for each trip, and schedule volunteers in a fair and equitable
way. Due to safety considerations, younger siblings are not allowed to accompany you
should you volunteer to chaperone a class trip. To ensure safety on a trip, chaperones
must be attentive to all of the students in attendance.

VIII. TRANSPORTATION
If you live less than a half mile from the school your child is not eligible for any
transportation.

8.1 Grades K-2 Policy
If you live a half mile or more from school, the school is in the same district as your
residence, and you request it, your child can receive yellow general education bus
service without a matron. If requested, students may receive full fare metro cards
instead. Students may not receive bus service and a metro card.

8.2 Grades 3-5 Policy
If you live at least half a mile and less than one mile from school, your child is not
eligible for yellow bus service, but you may request a half fare metro card. If you live
more than one mile from school, but in District 3, your child is eligible for yellow
general education school bus service without a matron, or a full fare metro card. You

22

may not receive bus service and a metro card
Please note: Residence/school distances are determined by the Office of Pupil
Transportation (OPT) using the shortest walking route. The shortest walking route is
determined by distance measurements that are provided to OPT by the New York City
Department of City Planning (NYCDCP). Driving distance and measurements provided by
computer programs other than that provided to OPT by City Planning are not used to
calculate student eligibility.
Please refer to OPT guidelines on services and eligibility rules at:
http://www.optnyc.org/ServicesAndEligibility/getransportation.htm

8.3 Bus Routes
Bus routes change every year, so it is important to obtain the current bus information
for your child, even if he/she has had bus service in the past. It is also important to note
that since distance guidelines change after 2nd grade, your 3rd grader may no longer be
eligible for a school bus even if he/she has been riding it for the past 3 years.
For questions regarding your child’s bus eligibility, route or schedule, please call the
Office of Pupil Transportation (OPT) at 718-392-8855 or visit the OPT website at
http://schools.nyc.gov/Offices/Transportation
School bus route information letters will be sent home to all parents whose child has
been assigned a bus route. The tear-off must be signed by the parent and returned
before the first day your child will ride the bus home FROM school, so the school
confirms that you are aware of the bus route. Please keep the top portion so you have
your child’s bus information.
If your child’s bus is late for pick up or drop off, please do not call the school. If you do
not have the bus company or route information, you can call OPT at 718-392-8855.

8.4 Discipline Policy for Bus Riders
Children riding the school bus are expected to follow basic safety rules and courtesy
when aboard the bus. The bus driver is responsible for the safe operation of the bus as
well as making sure children obey the safety rules.
Bus Rules:
•

Fasten seatbelt and stay seated while the bus is in motion
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•

Do not climb on or over seats or play beneath them

•

Do not open or close windows unless instructed by the driver

•

Do not extend hands or objects out of the windows

•

Use appropriate language

•

Do not engage in physical fighting

•

Do not eat or drink

•

No toys or cell phones usage is allowed on the bus

If the driver reports that your child has engaged in breaking any of the above rules, you
will receive a warning from the school. If a second infraction occurs, your child will not
be permitted to ride the school bus for 5 school days. If a third infraction occurs your
child may be suspended from riding the bus for the rest of the school year and you will
have to make alternative transportation plans. In addition, if a child refuses to remain
seated on the bus or starts fighting, the bus driver has the discretion to stop the bus
and call the police to remove the child. Please discuss the above rules with your child.

8.5 Bussing for Special Education Students
Buses for special education students are assigned by the Committee on Special
Education and parents are notified of the bus route and contact phone number by that
office.

8.6 Bussing for Students in Temporary Housing
Please contact a Temporary Housing liaison to fill out the Temporary Housing
Transportation Request Form. Please see link below for the form and instructions:
http://www.optnyc.org/resources/TemporaryHousingRequest.pdf

IX. CURRICULUM
9.1 Reading
We use a combination of literacy resources to best meet the needs of our students. The
Teachers College Units of Study in Reading are used for grades K and 1, and the
ReadyGen literacy curriculum is used with grades 2-5. Fundations is a systematic
program in critical foundational skills, which is used in grades K-2. Students in grades 25 engage in Literature Circles to allow students in groups of five to read texts of their
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interest more in-depth. Students rotate roles so that they have the opportunity to
practice different skills.

9.2 Writing
As with reading, we use a combination of resources to best meet the needs of our
students. We use the Teachers College Units of Writing with all grades. Fundations and
Handwriting Without Tears is used in the early grades to develop spelling and
penmanship. For vocabulary development, Wordly Wise is used in grades 3-5. Word
Generation (WordGen) Elementary is used in 4th and 5th grades. It expands students’
background knowledge and academic vocabulary, while emphasizing 21st century
learning practices such as argumentation, analytic reasoning, reading to find evidence,
oral discussion, and writing. Units are each organized around a central question and
offer a variety of texts, word-learning activities, writing tasks, and discussion/debate
opportunities.

9.3 Math
For mathematics instruction, we use Go Math! K-8, which offers an engaging and
interactive approach to covering the Common Core State Standards. The use of its
technology component, ThinkCentral helps the math come alive for our students and
offers an interactive component. We also use Number Talks, which was developed to
engage students in “mental math” through grappling with interesting mathematics
problems. Math Journal Tasks are opportunities for students to organize and record
their work without the structure of a worksheet and are also used as an assessment
resource that informs instruction.

9.4 Social and Emotional
The 4Rs (Reading, Writing, Respect & Resolution) Program integrates social and
emotional learning into the language arts curriculum, developing students’ reading and
writing skills as they learn critical life skills. It is used in grades K-4, and each grade’s
curriculum uses different children’s literature and interactive activities to develop
students’ skills and understanding in seven areas: building community, understanding
and handling feelings, listening, assertiveness, problem-solving, dealing with diversity,
and cooperation.

9.5 Dual Language
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PS 145 has a Spanish Dual Language Program in grades K-5. It has also launched a
Russian Dual Language Program with the inaugural kindergarten class, the first of its
kind in Manhattan and only the second in New York City. Both Dual Language Programs
follow an alternate day model, which has a cycle with 10 instructional days: five days in
English and five days in the target language. Please see Appendix V for the Dual
Language Alternate Day Calendar.

X. SUPPORT SERVICES
10.1 Parent Coordinator
Carlos Salamanca is available to all parents who need assistance or information about
PS 145 or the New York City school system. His office is in Room 115 on the first floor.
Contact him by e-mail (csalamanca@schools.nyc.gov) or phone (347-563-5299).

10.2 English as a New Language (ENL)
Students who are mandated for ENL services will receive this service as part of being in
a Dual Language Program, or will receive ENL services with the ENL teacher, Ms. Diaz.
The frequency of services students receive will be based on their level of English
proficiency.

10.3 Clinical Psychologist
PS 145 has a partnership with New York Presbyterian/ Columbia Medical Center School
Based Mental Health Clinic. As part of this program, Dr. Tal Reis, a clinical psychologist,
may provide services to students in school through their personal health insurance at
the request and consent of the child’s parents/guardians. This is not provided as part of
special education. If you believe your child would benefit from this service, please
request a form from your classroom teacher.

10.4 The Pupil Personnel Team (PPT)
The Pupil Personnel Team (PPT) is a standing committee that meets with teachers who
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have concerns about students who are struggling. The PPT uses a multidisciplinary
approach in examining why an individual student is demonstrating significant academic,
social or physical needs, and then develops/recommends supportive strategies and
services. If the PPT feels that the child is still not making progress despite several
strategies being effectively used in the general education setting, the child may be
referred for a special education evaluation. This evaluation will determine the child’s
level of functioning and if the child requires special education services.

10.5 Academic Intervention Services (AIS)
For general education students who are struggling academically, AIS services are
available. Students are selected based on referrals made by their classroom teachers
and/or the PPT. If your child receives AIS services, he/she is pulled out of class to work
on either English language arts or math for six week cycles. After the six-week cycle
completes, next steps will be determined.

10.6 Special Education
Every child who is in a special education program or receives related services, has an
Individualized Education Program (IEP). This includes children who are mandated for a
Special Class (12:1:1), Integrated Co-Teaching (ICT), Special Education Teacher Support
Services (SETTS), Speech and Language Therapy, Occupational Therapy (OT), Physical
Therapy (PT), mandated counseling, or any other service as stated on the IEP. Students
receive services as mandated on their IEPs. Parents and staff meet periodically to
review the IEP and make sure the children are progressing toward stated goals. Parents
should always have a copy of their child’s IEP. Please contact the special education
coordinator with any questions or concerns regarding special education. Additional
information can also be found in the “Family Guide to Special Education Services for
School-Age Children: A Shared Path to Success” document at:
http://schools.nyc.gov/NR/rdonlyres/DBD4EB3A-6D3B-496D-8CB2C742F9B9AB5C/0/Parent_Guide_for_Students_with_Disabilites_Updated_Web.pdf

10.7 Comfort Dog Program
PS 145 will be participating in the NYC Department of Education’s comfort dog pilot
initiative in partnership with the North Shore Animal League America. Our school
comfort dog will be included in classroom lessons on social-emotional learning,
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resiliency, and human-animal interaction. We would also like to provide your child with
the chance to interact directly with our school comfort dog for more individualized
social-emotional learning opportunities.

XI. PARTERSHIPS
11.1 YMCA
The YMCA partners with the school to provide an afterschool program.

11.2 Studio in a School
Studio in a School provides a quality visual arts program directed by arts professionals.
The organization integrates the visual arts into teaching and learning and brings art
workshops to the school where our children explore their creativity and learn the joys
and benefits of making art. Inter curricular connections are also made to academic
content to help students see real world connection to the arts. In addition, the
organization conducts two yearly family art nights where students are able to share
their love of visual arts with their parents. It also hosts two annual Exhibitions in the
school to display students’ best artwork. Studio in a School is offering a parent
workshop, so keep an eye out for the date!

11.3 Wellness in the Schools
Wellness in the Schools (WITS) inspires healthy eating, environmental awareness and
fitness as a way of life for kids in public schools. Through meaningful public/private
partnerships with school leadership, teachers, chefs, coaches, parents and kids, WITS
develops and implements programs that provide healthy foods, healthy environments,
and opportunities for regular play to help kids learn and grow. Special events offered
through WITS are Café Days, WITS Labs WITS Play Dates, and Family Fitness Fun Night.
See the school website for more information.

11.4 New York Road Runners
PS 145 is committed to physical fitness, which is why we partner with New York Road
Runners (NYRR) to offer the Rising New York Road Runners program to our students.
This provides our students with opportunities in the sport of long distance running. The
Rising NYRR program is integrated into the physical education program in all grades, and
is provided as an extracurricular option for 4th and 5th graders. At the end of the school
year, students participate in the NYRR Developmental Cross-Country Invitational
Tournament.

11.5 Major League Baseball
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Our partnership with Major League Baseball provides the school with free tickets to
Mets and Yankees games. Mets tickets are used so our graduating 5th graders can attend
a Mets game as part of their senior trip. The Yankees tickets are given to staff and
students with exemplar attendance to partake in Family Day at Yankee Stadium. Make
sure your children come to school every day!

11.6 NY Cares: Family Literacy Program
NY Cares sends volunteers on Saturdays from 10:15 AM – 12:15 PM to engage children
and parents in one-on-one and small group settings to support literacy in a fun and
creative way. Volunteers may work with parents on their English-speaking skills or with
children enhancing their reading and comprehension. There are also fun group games.

11.7 Columbia University: Musical Mentors Program
Musical Mentors Collaborative is a NYC-based nonprofit that provides free, one-on-one
music instruction to elementary school students who wouldn't otherwise have access
to lessons. The program began in 2008 as a partnership between Columbia University
and PS 145.

XII. AFTERSCHOOL PROGRAMS
12.1 YMCA (K-5)
In addition to supplementing what your children have learned in school, youngsters can
join the Y Afterschool program and participate in interactive learning models, at no
cost. The program engages the students’ critical thinking skills, provides assistance with
their homework, gives them a chance to socialize with each other, and form longlasting friendships that enhance their development, growth and self-confidence. Their
curriculum is based on a program model that focuses on learning enhancement, health
and recreation, and building competence and confidence in children. The program runs
every regular school day, from 2:35 PM – 5:30 PM, in a supervised and structured
environment, providing a safe after school alternative for children. The staff-to-student
ratio is 1:10, and the program is available to all students in grades K-5 at no cost.

12.2 YMCA (Pre-K)
The Pre-K YMCA Afterschool Program is a fee based program. It is run in a similar
manner to the program for K-5, but is offered to Pre-K students only.

XIII. PARENT INVOLVEMENT
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13.1 School Leadership Team (SLT)
The School Leadership Team is a committee comprised of parents and staff, and is one
of the mandated policy-making structures of the school. Parent members of the SLT are
elected for a two-year term. Meetings are held once a month and are open to all
parents to observe. Dates can be found in Appendix IV.

13.2 Parent Association (PA)
Meetings
PA meetings are held once a month. All parents and guardians are automatically PA
members and are encouraged to attend meetings. Meeting dates are located in
Appendix IV and posted on our website.
Events
The PA sponsors many events throughout the school year. Some annual events include
Picture Day, Holiday Potluck, Movie Under the Stars, Holiday Bash (Grades 3-5),
Teacher Appreciation Luncheon, and the Scholastic Book Fair.
Volunteering
The events and fundraisers listed above rely on parent volunteers. We encourage you
to volunteer for these events as well as special school events such as the Winter, Spring
and Summer shows, and the Film Festival. Whether you have a lot of free time or very
little, there is something that is just right for you. Get involved!

2017-2018 PA Executive Board:
President

Yassiel Nieves
pa.president@ps145m.org

Vice President

Araceli Flores
pa.vice.president@ps145m.org
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Secretary

Tawanna McDonald
pa.secretary@ps145m.org

Treasurer

Marcello del Bernardo
pa.treasurer@ps145m.org
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APPENDIX I

GREAT ATTENDANCE EQUALS
COLLEGE AND CAREER READINESS

Number of Days
Absent

Attendance Rate

Instruction Time
Loss in Minutes

Instruction Time
Loss in Hours

9
18

95%
90%

½ Month
1 Month

49.5 Hours
99 Hours

27
37
36
55
64
73

85%
80%
75%
70%
65%
60%

1 ½ Months
2 Months
2 ½ Months
3 Months
3 ½ Months
4 Months

148.5 Hours
203.6 Hours
253 Hours
302 Hours
352 Hours
401.5 Hours

Warning: Below the 90% range places your child at risk of repeating the grade.
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APPENDIX II-A

Step 1

Have partnered to supply your School Uniforms
Visit: www.cookieskids.com

Click: School Uniform
Enter your
School Code
Step 2

PS145M

Step 3

Step 4

Step 5

PS145M

Free U.S ground shipping on orders above
$25.00 when you enter your access code.
Please allow up to 3 weeks for delivery on
embroidered and screen printed items.
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APPENDIX II-B

Cookie’s wants the students of PS 145M-The
Bloomingdale School to dress for success!
You can place your order for school uniforms with
required logo 7-days a week, 365 days a year!
There are three ways to place your order:
1. Shop at our website, CookiesKids.com
(Instructions on the other side of this flyer)
2. Shop by calling us at 877-942-6654
10am – 6pm, Monday – Friday
3. Place order at our Bronx or Brooklyn store:
510 Fulton Street, Brooklyn, NY 11201
567 Melrose Ave, Bronx, NY 10455
166-21 Jamaica Ave, Jamaica, NY 11432
Please allow up to 3 weeks for your items to be
embroidered or screen printed with your school
logo.
Don’t forget to use your School Source Code
“PS145M” to receive free shipping on orders over
$25.
Please note there are no returns or exchanges
on embroidered or screen printed items.
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APPENDIX III
Appendix III
NOTICE OF NON-DISCRMINATION UNDER §504
POLICY STATEMENT

It is the policy of the New York City Department of Education that, in accordance with §504 of the
Rehabilitation Act of 1973 (§504), no other qualified person with a disability shall, solely by reason of his/her
disability, be excluded from or otherwise denied participation in, be denied the benefits of, or be subject to
discrimination under any program or activity sponsored or provided by the New York City Department of
Education. Confidentiality rights of persons with disabilities will be respected.
Inquiries regarding the New York City Department of Education’s compliance with §504 rights or procedures
should be directed to:
For Students and Parents:

Chancellor’s §504 Services Designee
New York City Department of Education
28-11 Queens Plaza North, Room 402
Long Island City 11101
(718) 391-8116

Or to:

U.S. Department of Education
Office for Civil Rights
400 Maryland Avenue SW
Washington, DC 20202
1-800-421-3481
www.ed.gov

OFFICE OF LEGAL SERVICES ● 52 CHAMBERS STREET ● RM 308 ● NEW YORK, NY 10007
Telephone: (212) 374-6888 ● Fax (212) 374-5596
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APPENDIX IV

SLT and PA Meeting Dates
2017
September 28
October 19
November 16
December 21
2018
January 18
February 14
March 22
April 19
May 17
June 21
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APPENDIX V: See Attached Calendar
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